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NOTE: Screen shots can be accessed by clicking the links in the instructions. Additional steps not listed below are required for 
certain banquet applications. 

INSTRUCTIONS 

For optimal performance when using the VAL system, we recommend Google Chrome or Microsoft Edge. Please know that VAL 
is not compatible with Safari or mobile devices.  The VAL login is hosted on the Virginia ABC website and can also be accessed 
by selecting VAL System from the Licensing drop-down and clicking on the orange bar labeled returning users and check status. 
 

NOTE:  If you are shipping wine where Virginia excise taxes have already been paid on the product being shipped for the 
reporting period, select Zero report, enter the reporting month and year, enter 0s for the volumes in the custom list and 
upload your Direct Shipper’s report as an attachment. 

 
1. Click on  VAL Login  

2. Click Home>My Records in the top left navigation. A list of all records displays. 

3. Find the ABC shipper license to be amended. Click Amendment on the ABC Shipper License. 

4. Select the monthly tax submission radio button.  Click Continue Application. 

5. Enter a contact for the amendment. (you can select from an existing contact or add a new contact). Click Continue 
Application.  

 
6. Answer the zero-report question by selecting the Yes or No radio button. 

7. Add a row to enter the year, month, and volumes for the zero report.   

• If a non-zero report is submitted the month, year and volumes are required. 

• If a zero report is submitted, the month and year are required.  
 
8. Return to zero report screen with 1 row added, click continue application. 

9. If submitting a non-zero report, you are required to add supporting documentation.  select add. 

10. From the file upload, select add. 

11. Select the type of document that corresponds with your License Type and then click save. 

12. Click continue application. 

13. Complete the certify amend by checking the box, click continue application. 

14. Confirm the correct fees and click checkout to add the fees to the cart. 

15. Ensure the fees have been added to the cart and click checkout to proceed to the payment portal. 

16. Enter Payment Information then click Submit Payment.  

17. Receipt/Record issuance page loads.  

 

END OF WRITTEN INSTRUCTIONS
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SCREEN HELP 

2. My Records 

 

Back to Instructions 

 

3. Find the ABC shipper license to be amended, click Amendment. 

 

 

 

Back to Instructions 
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4. Select the monthly tax submission radio button.  

 

 

 

Back to Instructions 

 

5.  Enter a contact for the amendment. 

 

 

Back to Instructions 
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6.  Contact information confirmation, click continue application. 

 

 

Back to Instructions 
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7.  Answer the zero-report question. 

 

If submitting a non-zero report, populate the month, year, and volumes. 

 

If submitting a zero report populate the month and year. 

 

Back to Instructions  
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8.  Return to zero report screen and click continue application. 

 

 

 

Back to Instructions 

 

9.  If submitting a non-zero-report upload supporting documentation, click add. 

 

 

 

Back to Instructions 
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10.  At the file upload screen select add. 

 

 

 

Back to Instructions 

 

11.  Select the documentation type, click save. 

 

 

 

Back to Instructions 
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12.  Click continue application. 

 

 

 

Back to Instructions 

 

13.  Certify amendment. 

 

 

Back to Instructions 

mailto:ABC-PST@VirginiaABC.com


VIRGINIA ABC LICENSING        Shipper Monthly Tax Amendment Tutorial 
  

  

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com           Page 10 of 12                                 

14.  Verify fees are correct, click checkout. 

 

 

 

Back to Instructions 

 

15.  Pay fees, click checkout. 

 

 

 

Back to Instructions 
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16.  Submit Payment information. 

 

 

 

Back to Instructions 

 

View and Print Receipt 

 

 

 

 

mailto:ABC-PST@VirginiaABC.com


VIRGINIA ABC LICENSING        Shipper Monthly Tax Amendment Tutorial 
  

  

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com           Page 12 of 12                                 

 

 

Back to Instructions 
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