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INTRODUCTION

The Virginia Department of Alcoholic Beverage Control's Product Registration website provides
access to the Product Registration System. The website also provides guidance on creating an
account, logging in to Account Central and getting help. If you already have an Account Central
account, it is unnecessary to create another account to use the Product Registration application.

ABOUT THE APPLICATION
The Product Registration application provides a way for you to electronically:

— Register labels for wine, malt beverage, cider, and low alcohol beverage products for sale
in the Commonwealth of Virginia,

— Register Importers and Franchise Owners of wine, malt beverage, cider and low alcohol
beverage products to be sold in the Commonwealth of Virginia,

— Manage your label requests,

— Manage your user account,

— Print payment stubs (Shopping Cart), and

— View Tax Management Web Reports.

Please ensure that pop-up blocker is turned off in your internet browser before you begin the
application. To turn off pop-up blocker in Internet Explorer go to Tools > Pop-up Blocker > Turn
off Pop-up Blocker.

At the top of the Welcome screen, you will see Help, Feedback, and Logout buttons. Click the
Help button to display the Product Registration User Guide. Click the Feedback button to
complete the feedback survey for the application and user guide. Click the Logout button to log
out of the application.

c »X—_ T - A
Virginia Department of Alcoholic Beverage Control Om i Sé»m l % )

The Welcome screen features a left navigation bar of menu options. Click any option to select it.
The buttons in the center of the screen briefly describe the functions you can perform within each
menu option. Click any button to select it.

Do not use the Back button in your Web browser to return to a previous page in the Product
Registration application. Many screens in the application have a Previous button that you can
click to return to the previous page.

Most fields (data entry points) within the application require you to enter information. If you do
not enter information in a required field, you will receive an advisory message. You will not be
able to Save until the required data is entered.

Published November 15, 2013 Page 5 of 172



VA ABC Product Registration User Guide

You will see the following symbols used consistently throughout the application.

Symbol Description Function
2 Magnifying glass View, add, or revise an entry.
@; Notepad Add notes and view note history. Notes are

optional and are for your convenience.

= Red X Delete an entry before you submit a label or
franchise registration.

The application is set to “time out” after approximately 30 minutes of inactivity. You will not
receive a warning. When the application times out, you will see the message shown below.

If you wish to continue working after the time out, you can log out and log in again immediately.
You do not have to contact your system administrator. However, any label or importer/franchise
registration applications that were started and not finished will be lost.

Skipto Content | Web Policy | Contact Us | WAI Level A Compliant

| gl (‘SER@_

4 &

Virginia Department of Alcoholic Beverage Control 00

| @ An application error has occurred. Please contact your system administrator. |

All rights reserved, Virginia Department of Alcoholic Beverage Control, 1997 - 2013

When you see this advisory
you can log out and login
adain immediately.
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ABOUT THE USER GUIDE

This guide contains information and instructions for using the Product Registration application.
The guide is a PDF (portable document format) file. The PDF was created in Adobe Acrobat 11.
The Adobe Acrobat 11 reader is available as a free download from http://get.adobe.com/reader/.

USERS

Users of the application are Virginia brewers and Virginia wineries, brand owners, brand agents,
importers, distributors, négociants, suppliers, wholesalers and compliance agents.

ORGANIZATION

The guide is arranged according to the menu options on the Welcome Screen.

— Label Registration

— Manage Label Requests

— Shopping Cart

— Importer/Franchise Registration

— Manage Accounts
The Table of Contents lists each topic covered in the guide. To go directly to a topic:
e Press Ctrl-click on the page number to follow the link to your topic.

A glossary of most terms used in the application is located at the back of the guide.
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NAVIGATION

Use Bookmarks to navigate through the user guide. To display bookmarks in the PDF, double
click the PDF to open, then on the menu bar click View>Show/Hide>Navigation

Help

*®

@ @) [& [& Customize ~ [
E ‘ Common Tools Sign Comment

Panes>Bookmarks.
File Edit m Window
i:} | Rotate View
Cre;
Page Navigation
\J Page Display
Zoom
Tool Sets

| v v | v -

Common Tool

-

s

Sign
Comment 3
UL, Articles
7| Read Mode Ctrley 2 Toolbarems ¥ A2 Attachments
[ Eull Screen Mode Crl+L Menu Bar =
[EF Tracker... Rulers & Grids » (© Destinations
Cursor Coordinates & Layers
Read Out Loud 3 23 Model Tres
- EagEThumbnalls
I? Signatures

Show Navigation Pane

REGISTRA ==

USER GUIDE

Bookmarks
will appear on
the left side of
the screen.

Click the
appropriate
bookmark
to go to the
desired
section of
the guide.

Bookmarks

[« ]

= B
[P Product Registratic, *
[F Table of Contents
[P Introduction
[P About the Applicat

={I' Getting Started

QB D

®

r Logging in

=P Label Registration
[¥ Label Applicant |
[? Enter Applicant ]
[P Brand Name sez
[¥ Create as New B
IF Label Informatio
[P View and Submi
I? print Payment St
7 suomit Payment
[P Identify Label Re
I combination/Git

PRODUCT
REGISTRATION
USER GUIDE
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FEEDBACK

Please let us know if you have questions, comments, or suggestions for the improvement of the
Product Registration application or the Product Registration Guide. There are several ways to
provide feedback on the application and the guide.

You can:
— Click the Feedback button at the top of the application screen and complete the survey,

— Email your comments to us at productapproval@abc.virginia.gov, or
— Call us at 804-231-4555.
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Note: If you have established an Account Central account, log in using your Account Central
Log in ID and password. If you do not have an Account Central account with Virginia ABC (for
example: WebTax) you will need to create an account by clicking the Sign up for an Account
Central account link. See Sign up for an Account Central account in Appendix A for instructions
on how to create an Account Central account.

GETTING STARTED

LOGGING IN

To log into the Product Registration application:

e Type your Login ID
and password.
e Click Login.

ibifity for the proper to Board Regulations or the Statutory Law of Virginia by licensees and persons wsing this site

Login to Account Central Create an account
Sign yp for gn Account Cenlr accoumt

Loqgin 10
Need Help?
» | forgat my Login 10
& Resst my passvon
Login | » Tell me mara gut Account Centr.

Password

nls rd Heegvery ©
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The Welcome to Virginia ABC Product Registration screen appears.

The Welcome screen lists menu options in the left navigation panel and provides a brief

explanation of each menu item beneath the menu buttons on the center panel.

To select a menu item:

e Click the menu item in the left navigation panel or click a menu button in the center of the

screen.

e Click the Help button at the top of the right side of the screen to open the Product
Registration User Guide.

— Label Registration — apply for Brand Registration and Label Approval

— Manage Label Requests — review the labels you have requested

— Shopping Cart — submit, print and remit payment for a Label Registration Request

— Importer/Franchise — register Importers, Brand Owners, VA Wineries/Breweries,

Suppliers, Distributors, and Franchise territory information
— Manage Account — manage your account including password and security

questions

— Tax Management Web Reports- view Tax Management Reports

Home = Product Registration

PRODREG USER
Product Registration

Label Registration

Manage Label Requests

shopping Cart [{]

Importer / Franchise
Registration

Manage Account

Tax Management Web
Reports

Please select from the fellowing menu options:

Label Registration

Apply for Brand Registration and
Label Approval

Shopping Cart

Submit, print and remit payment for a
Label Registration request

Manage Account

Manage your user account

Manage Label Requests

Review the labels you have
requested

Importer/Franchise

Register Importers, Brand Owners,
VA Winery/Brewery,
Brand/Compliance Agent and
Franchise information.

Menu
buttons

Help | Feedback | Logout

Welcome to Virginia ABC Product Registration

Click Logout
to log out of
the application.

Click Help
to open the
Product
Registration
User Guide.

Click
Feedback to
complete the
feedback
survey for the
application and
the user guide.
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LABEL REGISTRATION

Click Label Registration to begin the label registration process.

Home > Product Registration

PRODREG USER
Product Registration

Welcome to Virginia ABC Product Registration

Home Please select from the following menu options:

Label Registration

Apply for Brand Registration and Review the labels you have
Label Approval requested

Label Registration
Manage Label Requests

Manage Label Requests

shopping Cart [B)

Importer / Franchise

Help | Feedback | Logout

n Click Logout

to log out of
the application.

LELSEITY Shopping Cart Importer/Franchise
Manage Account Submit, print and remit payment for a Register Importers, Brand Owners
Label Registration request VA Winery/Brewery,
Brand/Compliance Agent and .
Franchise information_ C|ICk Help tO
Manage Account Open the
Manage your user account Product
Registration
User Guide.

Click
Feedback to
complete the
feedback
survey for the
application and
the user guide.

\— The number in the yellow block is a

reminder that your shopping cart contains
labels for which you must remit payment.

The Label Applicant Search window appears.

LABEL APPLICANT SEARCH

Search for the company trade name of the applicant requesting label registration.

Label Applicant Search

Please select the name and address of the applicant for this request

\— Click Previous to

return to the
previous screen.

e Click Search Applicant to
search for an applicant
name or license ID.
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The Product Registration search window appears.

e Type a full or partial company
trade name, a valid Virginia
importer’s license, or a valid 1D
number in the search field.

Note: An ID number is a number
assigned by the Virginia ABC to
an unlicensed supplier. Numbers
beginning with X are assigned to
wine suppliers and numbers
beginning with B are assigned to
beer suppliers.

e Click Search.

Product Registration

Enter company trade name or license id for search:

|Nal

=

A list of companies matching your search criteria will be returned.

Note: If you enter a partial company trade name, such as “Nat,” an unalphbetized list of all
company trade names containing the letters you entered will be returned. If necessary, use the
scroll bar on the right side of the screen to scroll down and locate the name you need.

If the applicant you searched for is
listed,

e Double-click the applicant
name.

Go to the first page
of the list.

Go to the
previous page.

L

Product Registration

Enter company trade name or license id for search:

|Nat

(double-click on an applicant entry to select)

[

Nathaniel Johnston & Fils 24-26 Cours Du Medoc, France (X01762) -

(BO0116)

National Distributing Company 4235 Sheriff Road NE, Washington DC 20019

- Use the scroll bar

(53757)

Natural Merchants LLC 2007 NE Fort Hill Bivd Ste 2C, Grants Pass OR 97526

to scroll to the

Natural Merchants LLC P O Box 1320, Rogue River OR 97537 (X10997)

correct company

{4
Enter New Applicant

Pacific International Liquor Inc 4800 S Alameda Street, Viernon CA 90058

v

Entries 76 - 100 of 124

[\

Go to the last
page of the list.

|
Go to the next
page
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The applicant/company trade name, license number, and address appear in Applicant

Information.

e Click Next to search for a brand
name. (See Brand Name
Search.)

Click Clear Form to
remove previous
applicant information.

Clear Form

Label Applicant Search

Please select the name and address of the applicant for this request

Search Applicants

Applicant Information

APPLICANT/COMPANY TRADE NAME
LICENSE NUMBER
X01762 - Unlicensed Supplier

ADDRESS

cITY STATE zIp

2 Next

Product Registration
Enter company trade name or license id for search:

||”V Deutsch |

*** No items were found for this search condition **

Enter New Applicant

If the company or trade name you
searched for is not found,

e Click Enter New Applicant.
(See Enter Applicant
Information.)

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.
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ENTER APPLICANT INFORMATION

If the applicant’s name was not found in the search list,

" Type the sompeny wade name

of the new applicant.
. , Please select the name and address of the applicant for this request
e Type the applicant’s address.
e Click Next to save applicant —
. . Applicant Information
information and open the Brand
Name SeaI’Ch W|nd0W W J. Deutsch & Sons Ltd.
AD:;jSéorpDrate Fark Drive
CITY= STATE ZIP
e rork MY 10604

The Brand Name Search window appears.

BRAND NAME SEARCH

Search for the brand name of the label you want to register.

Brand Name Search In the search field,

Please enter the Brand Name of the product being registered: e Type the brand name of
g the label you want to

e Click Search Brand.

Click Previous to
return to the
previous screen.
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A list of brands matching your search criteria is returned.

Note: If you enter a partial brand name, such as “Dog,” an unalphabetized list of all names
containing that group of letters will be returned. Use the scroll bar to locate the correct name.

Brand Name Search

Please enter the Brand Name of the product being registered:

Modify Search

Please review the list of existing brands and double click your brand name selection of the product
being registered. If the new brand is not listed, please select the ‘Create As New Brand' button.

Laughing Dog Brewing 4

Mad Dogs & Englishmen
Moon Dog Acre

Funk Dui

Sea Dog =
Thirsty Dog Brewing Co »

Create As New Brand

Identify Label Request

Are you registering a new label or revising a current label?

If the exact brand name is found, see
Identify Label Request.

New Label

A label not previously
registered in Virginia.

When the correct name is
located,

e Double click the name to
select it.

Note: If you would like to
expand or narrow your
search, click the Modify
Search button to change the
search criteria. The Search
field will clear and you can
enter new search criteria.

Revise Label

Revision of an existing
label or adding a new
applicant to a
previously approved
label.
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Brand N S h i
fthe brand name is ot

Please enter the Brand Name of the product being registered: found in the search |iSt

Modify Search

e Click Create as New
Flease review the list of existing brands and double click your brand name selection of the product being

registered. If the new brand is not listed, please select the 'Create As New Brand' button. Brand Tyl )e

[Chateau De La Charriere |

Create As New Brand

The Edit Brand Type screen appears.

CREATE AS NEW BRAND TYPE

The application created the brand name from the name you entered in Brand Name Search. You
will add new brand type.

e Click Add New Brand Type.

Brand: Chateau Charriere
Brand Types:

Click Cancel at any time
==
to cancel your label

application request.
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The Edit Brand Type screen appears.

Note: Select Combination/Gift Pack only if this brand type is in a combination/gift pack to be

submitted for approval.

e Type brand type
details including the
varietal.

e Typea (V) for
vintage or (NV) for
non-vintage.

e Select Place of
Origin from the
drop-down list.

¢ Click Save Details.

Edit Brand Type

Brand: Chateau Charriere
Enter Brand Type Details:

BRAND TYPE [VARIETAL)
SANTENAY 1ER CRU CLOS ROUSSEAU Pinot Moir (vj—

The varietal is
Pinot Noir.

COMBINATION/GIFT PACK? PLACE OF ORIGIN

| FRANCE ~
Save Details

(V) indicates
thisisa
vintage wine.

Add Label Information for Selected Brand Type

Brand Types:

Add New Brand Type

Place of Origin is
the state or country
where the wine is
produced.
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Brand type details are saved, the screen refreshes and the new brand type appears in the Brand

Edit Brand Type

Place Of Origin

FRANCE

Types table.
Brand: Chateau Charriere
Entar Brand Type Details:
.Santena_y 1er (_Zru ;Ios Rousseau Pinot Moir (%)
COMBINATION/SIET PAG =
Add Label Information for Selected Brand Type
Click the H
magn|fy|ng Brand Types:
glass to view or
edit brand type =l Tyuo
information. | K Sy I Glos
Click the X to
remove the
brand type
entry.
==

e Click Add Label
Information for
Selected Brand Type.
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The Label Information window appears.

LABEL INFORMATION

Add label information for this brand type.

1. Type the label description.

2. Select approval type from the drop-down list. Approval types are: cider,
low alcohol beverage, malt beverage, or wine.

3. Type alcohol by volume percentage.

4. Type a TTB (Alcohol and Tobacco Tax and Trade Bureau) ID or attach a TTB image. (See TTB
ID notes below.)

5. Attach a label image.

6. Click Save.

Label Information

3

Label Information for: Santenay 1er Cru Clos Rousseau...
@Labe\ information has been saved

Label description: 2004
Approval Type: % Wine v
Alcohol by Volume: 132 Y%

Enter a TTB ID or attach a TTB image ;. TTEBID IW
" TTB Image

Notes to
review or add Attach label image (examples): Browse..

Click View H

"LbllmgSantenay JPG"
notes.

iew Notes ~ View TTB  View Lab
Click View TTB to Click View
view the TTB for this Label to view
brand type. the atFached
label image.
< >

Label Notes:

— Label description is a required field for your use in identifying labels by graphics, vintage, and size.

— The label image must be a JPEG (Joint Photographic Experts Group).

— See Appendix C: How to Scan your Labels for Readability to ensure your label scan is usable.

— Links to View Notes, View TTB and View Label are active after you click Save.

— TTB ID Notes:

— If you receive an advisory message indicating that the TTB is not available the first time you enter
the TTB ID, try again.

— The TTB image must be a PDF. If the TTB is multiple pages, all pages must be in one PDF file.

— The TTB image will not contain a TTB ID number because the TTB online COLA (Certificates of
Label Approval) is not available on the TTB COLA Registry until three days after federal approval.
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Caution: You will receive an advisory message if you enter information incorrectly or if you
fail to enter information in a required field on the Label Information window. The message on
the screen below is an example of the advisory message you will see if you enter a TTB ID that

is not on file or you enter the ID incorrectly.

Label Information close

Label Information for: Chateau Haut Sociondo Bordeaux...

@ The online TTB form is not available for this TTB ID. Please aftach a scanned image
of the document.

Label description: 009 Grand Vin |
Approval Type:
Alcohal by Volume: E

Enter a TTB ID or attach a TTB image

« TTBID 1147001000361
" TTB Image

Attach label image (examples): Browse
View TTB View Label
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Note: If you add more than one brand type, you must add a label for each brand type.

Caution: Make sure you have added all brand types and labels for this application before
you leave this screen. If you leave this screen without adding all information, you will lose
everything entered and you will not be able to retrieve the information.

When you have added

a” brand typeS and Brand: Chateau Charriere
Iabels Enter Brand Type Details:

H H 5“;\;711::3::: z::?:los Rouzszeau Finat Moir (%)
e Click Continue at
a FRANCE 3
the bottom of the
Edit Brand Type
screen to view

your request.

Add Label Information for Selected Brand Type

Deseription Approvsl Date

Click the magnifying glass D B K—Jon Crastes

to see label information.

rand Types
Ccteraax o
Click the note pad to add or Brand Type Status "':,_?;::" Comba? Place Of Origin remove label

view notes about the label. a2 X Santenay er Gru Clos Greated N FRANCE information.

Roussasu...
Notes are not required.

Cancel

& Continue

Click Continue to view
your request.
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The View Request screen appears.

VIEW AND SUBMIT REQUEST

View Request

% Submit Request
Request Forms

View in separate window

Commonwealth of Virginia
Department of Alcoholic Beverage Control
Label Approval Request
712013

Wi sc

‘. [ S

apprepriats

‘W J Deutsch & Sons Lig
108 Corporta Park Diive:
VW2 Pans NY 10504

BmndMame chaeau Chamers

Brand Type: Santenay fer Cru Cios Roussaau Finod Noir (V)

Labai Description: 2004
Ongin: FRANCE

Product Typs: Unknawn
Brand Statue: Created Al :
Appiicant ID: BO0R4S

Erard Flie NameLbimgSantnay /A5

SANTENAY 15 CRUJ

Ll

e View your label request to
ensure that all information is
correct.

e Click View in separate
window to view full screen.

Note: Close full screen view
before attempting to submit your
request.

If you want to change a label
request:

e Click Previous to return to
the previous screen and make
required changes.

If all information is correct:

e Click Submit Request.
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The Submit Request — Complete screen appears.

At the Submit Request — Complete screen you can:

— Select Add More Labels to return to Label Registration.
— Select Finish & Pay to print your payment stub.
— Select Add Franchise to go to Importer/Franchise Registration.

The blue text lets
you know whether
there is franchise
information on file.

Notes:

Submit Request - Complete

our label request has been saved. To complete the submit process you must create a payment for your items by
clicking Finish and Pay.

The label approval request will not be considered by Virginia ABC until a payment has been received. All
requests that have been cutstanding for more than 2 days in the shopping cart without a payment will
automatically be canceled.

our Franchise Informaticn is currently on file for this brand. You are not required to submit this information
again if you are not making any changes. If changes are being made, please submit with this form.

Add More Labels Finish & Pay Add Franchise

If you do not have
labels to add and
franchise
information for your
brand is on file,

e Click Finish and
Pay.

— If you do not have franchise information on file you will see the following submit
Request - Complete screen. The message in blue advises you to add franchise
information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

Submit Request - Complete

pr

Your label request has been saved. To complete your registration, you must create a payment stub and submit
your payment.

The label approval request will not be considered by Virginia ABC until a payment has been received. All
requests that have been outstanding for more than 3 days in the shopping cart without a payment will
automatically be canceled.

Your company does not have Franchise information on file for this brand, please add franchise
information by clicking the "Add Franchise” button. Once your franchise has been added, you will be
pted to pay for submitted labels.

Add More Labels Add Franchise

Click Add
Franchise.
See

Importer/
Franchise

Registration.

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.
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The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. Therefore, the
information printed on pages 25, 26, 27 and 28 will be repeated on pages 36, 37, 38 and 39, and
on pages 46, 47, 48 and 49, as well as 56, 57, 58 and 59, and 68, 69, 70, and 71.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

' Print P t Stub
o Select the applicant from the

drop_down ||St Filter request list by selecting the appropriate applicant.
) Select Applicant: zelact w
Actipns  Tequest L] Brand Brand Type — Amount
- - Date Type Description
N Ote b YO u m USt Se I eCt an ap p I I Cant ) 07112013 Cider Castle Hill Cider | Castle Hill Celestial $30.00
- - o Fermented Cider | Star
before you have the option to print.
)‘\' 07112013 Low Alcohol Kahlua Midnight Midnight $30.00
Beverage
07112013 Malt Beverage Twisted Tea Bodean'S Lemon | Graphics $30.00
2
- Brewing Flavored Malt Change
Compamy B..
) 07112013 Malt Beverage Twisted Tea Black Cherry # 1 Blend 5 30.00
= Brewing Blend loed Tea
Compamy
) 07112013 Wine Chateau Santenay Ter 2004 $30.00
o Charriers Cru Clos
Rousseau
07112013 Wine Susana Balbao Susana Balboa 2012 $30.00
2 S
2
) 07/03/2013 Malt Beverage Twisted Tea Blueberry Hard Bluebermry $30.00
o lc=d Tea Malt
B...

PRODREG
ADMINSTRATOR

Product Registration

-
The total number of labels for which you

L EE) MR must remit payment appears beside the
Manage Label Requests shopping cart menu option on the left
navigation panel on the Product
Registration Welcome screen.

Shopping Cart [ES)]

Importer | Franchise
Registration

Manage Account
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The print Payment Stub screen appears showing the labels pending for the applicant you
selected.

Notes:

— If you want to print all labels, click the box beneath All. The payment stub will show the
total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due
for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

Print Payment Stub

If you want to print all labels:
Filter request list by selecting the appropriate applicant.
R Select Applicant: Boston Beer Corp v
e Click the check box beneath
AI I Choose all labels you wish to have printed on the payment stub
‘.” Actions R’;;:‘ "’%"::" Brand Brand Type ut:.r:’;rln on Amount
If you want to print specific EiQ o Juat | esate |Bacheny | stees 32000
Company
|abe|S . (| OTMU2013 | Mak Twisted Tea Bodean'S Graphics $ 30.00
- Beverage Brewing Laman Change
Company Flavorad Malt
B..
e Click the check box beside T Ve Aot O 000
H Total Beer Amount Due:$ 20.00
each label you want to print. ——
H H Mote: When you clidk print, this spplication is closed, you cannct make changes to the labels submitted or
e Click Print Payment Stub. e adelinal 1t o s oot
The fee is and However, if the label cannot be approved due to incomect
dsta or missing information the applicatien is held open for 12 months to allow the applicant to submit the
required information. If the information is net recsived after the 12 menths the application is disapproved
without any further notice.
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SUBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with our
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
franchise information online or mail your franchise information with your payment stub
and payment.

Commonwealth of Virginia

c Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d : 7408

Please print & mail a copy of this repor to one of the below addresses along wilth your payment.

Account: Applicant: Boston Beer Corp
1 Dresign Cemer P Ste BS0
Boston MA 022102300

Label Franchise on
t Date A I'T Brand Brand T A nt
Reques pproval Type Bra ra ype Description mou File

Light Hard lcad Taa

Malf Beverage With  Bosion B
Twisted Tea Brewing * R o B

OTMS2013 Malt Bavarage Campan Select Teas Malural  Company {July 03 Fa000 RO
epany Flavors &drsficial Ny
SWaRtENES
Total Wine Amount Due: S 000
Tolal Beer Amount Due: 53000
Tootal Due: 3000

**our Franchise Information is currently on file for this brand. You are not required to submit this information again # you are not making
any changes. if changes are being mads, please submit with this form.

Y our company does nol have Franchise Infarmation an file for ihis brand, please submit your Franchise Infarmation with this farm,

The fee is nen-refundakle and non-transferrable. However, if the label cannot be approved due to incorrect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Ovemnight to VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220

Published November 15, 2013 Page 27 of 172



VA ABC Product Registration User Guide

The Print Payment Stub screen appears with a notation that the payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.

E=lzod Applicant: zelact V

| =* Payment Made Successfully ***

-] OFOE2013 Wine Fed Dog Tinia C30 The Special 33000

Fied Dog Bow By | EdRion
e

_'j O7E2013 Mal Baverage Twished Tea Blueberry Hand Blucberny §3000
ioed Tea Mak
B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.

Published November 15, 2013 Page 28 of 172



VA ABC Product Registration User Guide

IDENTIFY LABEL REQUEST

Identify Label Request allows you to add a new label for an existing brand or revise an existing
label.

Appendix B: Existing Brands — New Label or Revised Label? contains a table to guide you in
determining whether to create a new label or revise an existing label.

If you are registering a new label for:

A Combination/Gift Pack, see Combination/Gift Pack below.

A new Brand Type such as a new varietal or special edition, see Add New Brand Type for an
Existing Brand.

If you are revising a label to make a change to an existing label such as changing a graphic
image, changing vintage or changing size, see Revise Label.

COMBINATION/GIFT PACK

Identify Label Request

Are you registering a new label or revising a current label?

New Label Revise Label

A label not previously Revision of an existing

Appendix D: Requirements for

Combination Packages and Gift poseren ana Lﬁm‘gdpjdw
Packages Approval contains label
additional information for properly

registering a combination/gift pack.

e Click New Label to register a
label for a combination/gift pack.
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The Edit Brand Type screen appears.

Edit Brand Type

Brand: Shock Top

Enter Brand Type Details:

BRAND TYPE (VARIETAL
Shock Top Yariety Twelve Pack
COMBINATION/GET PACKT

o

FLACE OF DRIGN

Save Details
Add Label Information for Selected Brand Type

e Type Brand Type details such as
variety pack.

¢ Click Combination/Gift Pack.

o Click Save Details.

Brand Types:
Add New Brand Type
Actions Brand Type Status ‘“(“c"::" Combo? Place OF Origin
~
End Of The World Ale Approved 54325 N MISSOURI u
Brewed Wi...
End Of The World Ale Approved | 54331 M MISSOURI
Brawed Wi...
Leman Shandy B=igian Approved | BTEZO N MISSOLRI
Style Whe. .
Pumpkin Whast Beigian Approved | 32501 M MISSOURI
Styls Wh...
Twelve Bottle Variety Pack | Approved 45527 Y MISSOURI
Varisty Pack Twelve Bottle | Panding v
Fayment
‘Whesat |pa Brewed With Approved 85470 N MISSOURI
‘Whesat Ci...
‘Wheat |pa Brewed With Approved 44282 N MISSOURI
Whest Ci... =

When you select
Combination/Gift Pack
Place of Origin is not
required.
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Brand Type information is saved, the Edit Brand Type screen refreshes and the new Brand Type
information is added to the Brand Types table at the bottom of the Edit Brand Type screen.

Edit Brand Type

e Click Add Label Information for Brand: Shock Top
Selected Brand Type. l———

ERAND TYFE(VARIETAL)
Shock Top ariety Tweelve Pack

SOMBINATION/ZIET PACK? PLACE 0F cRIGIN

Icd
Save Details
Add Label Information for Selected Brand Type

Brand Types:

Add New Brand Type

‘““"“:" Combo? Place OF Origin
~
Approved E4331 N MISSOURI
Leman Shandy Begian Style | Approved | 67520 M MISSOURI
Whe..
Pumgkin Wheat Beigian Approved | 22501 N MISSCURI
Styls Wh...
Twelve Bottle Variety Pack Approved 45327 Y MISSOURI
Variety Pack Twelve Bottle Pending Y
Click the magnifying H Eyes
. . ‘Wheat Ipa Brewed With Approved 85470 N MISSOURI
glass to view or edit Wiheat Gi...
H H ‘Wheat Ipa Brewed With Approved 44352 N MISSOURI
brand type information. e
Shock Top Vansty Twelve | Created ¥
Fack... =

Click the X to
remove brand type

information.
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The Label Information window appears.

LABEL INFORMATION

Include the following information for the Combination/Gift Pack label:

1. Type the combination pack description.

2. Select the approval type from the drop-down list. Approval types are: cider,
low alcohol beverage, malt beverage, or wine.

3. Attach the label image.

4. Type the quantity and product approval code for all alcoholic beverages to be included in the
package.

5. Type the product quantity and description of all non-alcoholic products to be included in the
package. This should include any items to be included in the combination/gift pack including
wine glasses, beverage opener, or food.

6. Click Save.

7.Click Continue to return to the Edit Brand Type screen.

Label Information close

Combination pack description: ﬁwelve bottle variety pack ~

Approval Type: Malt Beverage v

Afach label image: I | CErowse...
“shocktop.jpg”

Brand Types in Package

gty
|

Code

34514

Description
Belgian Style Wheat Ale A
Brewed With Spices
Matural Raspherry Flavor
Belgian White Style

Wheat Ale Brewed With =

Snires

Non-alceholic products in Package

Enter product quantity and description:

L

Enter a Product Approval Code:

— Click View
ick View [ Label to view

Notes to
) 2 the attached
review or ¢ .
ew Notes  Viewtabel label image.

add notes.

Label Notes:

— Label description is a required field for your use in identifying this combination/gift pack.

— The label image must be a JPEG.

— See Appendix C: How to Scan your Labels to Ensure Readability to ensure your label scan is usable.
— Links to View Notes, and View Label are active after you click Save.
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Label information is saved and appears in the Labels table on the Edit Brand Type screen.

The Edit Brand Type screen appears.

the Edit Brand Type screen to Brand: Shock Top
view your label request. S —

SRAND TYFE (VARIETAL
Shock Top Wariety Twelve Pack
COMBIMATION/GFT FACKT PLACE OF ORIGH

=

Save Details

Click the — Add Label Information for Selected Brand Type
magnifying glass to
view or edit label

information. Description Approval Date

Twelve bottle variety pack

Click the note pad to
add or view label

Brang Types:
Add New Brand Type

notes.
Brand Type """"‘:" Comba? Place Of Origin
-~
End Of The Waorld Al= Approved 54331 N MISSOURI T
Brewed Wi...
Click the X to 1 Leman Shandy Belgian Approved | £7520 N MISSOURI
Style Whe...
remove the Iabel Pumpkin Wheat Belgian Approved 32501 N MISSOURI
Styl= Wh
entry.
Twelve Bottle Variety Pack | Approved 45827 hd MISSOURI
Variety Pack Twelve Bottle Pending Y
Payment
‘Wheat Ipa Brewed With Approved 85470 N MISSOURI
Wheat Ci.
Whest |pa Brewsd With Approved 44382 M MISEOURI
Wheat Ci...
S Shock Top Varisty Twelve Created ¥
4, - =
Fack... =

m

\— Click Continue

to view your
request.
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The View Request screen appears.

VIEW AND SUBMIT REQUEST

View in separate window

Request Forms

Diepariment of Alcoholic Beverage Control

% Submit Request

Commomwealth of Virginia

Label Approval Request
712013

Wirginim e arl shll csnformn with regulaiions: edosie By the apenprisie

[Brand Name: Shock Tog

Brand Type: Shock Too Varky Twelve Pack

Appilcant:

Anheuser Busen Lic
1 Busch P
‘Saint Lous MO 631161843

Dascripfon: Twelve Bodle Vanaty Pack

Applicant 10 13005
Combination Pack Contents:

(4] Beigian Style Whest Al= Brawed Wit Spioss Natural Raspbeny Fiavor 534314
{4) Baigian White Siyie Wheat Ale Erewed With Spices 333172
{4) Pumpiin Wheat Beigian Siyle YWheat Ale Erawad With PUTDKI And Spicss #32501

Erand Fliz Name:shockioppg

e View your label request to
ensure that all information is
correct.

e Click View in separate window
to view full screen.

Note: Close full screen view before
attempting to submit your request.

If you want to change a label
request,

e Click Previous to return to the
previous screen and make
required changes.

If all information is correct,

e Click Submit Request.
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The Submit Request — Complete screen appears.

At the Submit Request — Complete screen appears screen you can:

— Select Add more labels to return to Label Registration.
— Select Finish and Pay to print the Payment Stub.
— Select Add Franchise to go to Importer/Franchise Registration.

Submit Request - Complete

’
If yOU don t haVE |abe|3 tO a.dd Your label request has been saved. To complete the submit process you must create a payment for your items by
. . . clicking Finish and Pay.
and franchise information for
The |abel approval request will not be considered by Virginia ABC until 8 payment has been received. All

your Company IS on fl Ie’ requests that have been outstanding for more than 3 days in the shopping cart without a payment will

automatically be canceled.

Y CI |Ck Flnlsh and Pay Your Franchise Informatien is currently en file for this brand. You are not required te submit this information
' again if you are not making any changes. If changes are being made, please submit with this form.

Add More Labels Finish & Pay Add Franchise

Notes:

— If you do not have franchise information on file you will see the following submit
Request - Complete screen. The message in blue advises you to add franchise
information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

_
Submit Request - Complete

Your label request has been saved. To complete your registration, you must create a payment stub and submit o CI iCk Add
your payment.

The label approval request will not be considered by Virginia ABC until a payment has been received. All FranCh Ise
requests that have been outstanding for more than 3 days in the shopping cart without a payment will

automatically be canceled. See

Your company does not have Franchise information on file for this brand, please add franchise I m Orter/
information by clicking the "Add Franchise” button. Once your franchise has been added, you will be -
prompted to pay for submitted labels. Fran Ch 1Se

Registration

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.

Published November 15, 2013 Page 35 of 172



VA ABC

Product Registration User Guide

The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for

reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

e Select the applicant
from the drop-down
list.

Note: You must select an
applicant before you have
the option to print.

PRODREG
ADMINSTRATOR

Product Registration

Home

Label Registration

Print Payment Stub

Filter request list by selecting the appropriate applicant.
Select Applicant: zelact "
Request Approval Label
Actions rere Type Brand Brand TYPe  poocintion Amount
) 071172013 Cider Castle Hill Cider | Castle Hill Celestial 5 30.00
= Fermented Cider | Star
8, 07/11/2013 | Low Alcohol Kahlua Midnight Midnight 5 30.00
Beyerage
3 0711172012 Mslt Beverage Twisted Tea Bodean's Lemon | Graphics % 20.00
v Brewing Flavored Malt Change
Compamy B...
) 071172013 Malt Beverage Twisted Tea Black Cherry & 1 Blend 5 30.00
v Brewing Blend loed Tas
Company
) 071172013 Wine Chateau Santenay ler 2004 5 30.00
b Charriere Cru Clos
Rousseau...
3 07/11/2013 Wine Susana Balbao Susana Balboa 2012 $ 20.00
N 2012
3 07032012 Mzlt Beverage Twistzd Taa Blusbarmy Hard Blusbarny % 20.00
= loed Tea Malt
B...

Manage Label Requests

Shopping Cart [E1]

Importer / Franchise
Registration

The total number of labels for which you must
remit payment appears beside the shopping cart
menu option on the left navigation panel on the
Product Registration Welcome screen.

Manage Account
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The print Payment Stub screen appears showing the labels pending for the applicant you

selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will show
the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due

for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

Print Payment Stub

If you want to print all labels:

e Click the check box beneath
All.

If you want to print specific
labels:

e Click the check box beside

each label you want to print.

e Click Print Payment Stub.

Al

Select Applicant: Boston Beer Coip

Approvai

Filter request list by selecting the appropriate applicant.

Choose all labels you wish to have printed on the payment stub.

Label

1 Requeat
W Actions e e Brand Brand TYpe o oocriprion Amount
[ D 07112013 Malt Twisted Tea Black Cherry £ 1 Blend 5 W00
* Beversge | Brewing Blend lced Tea
Company
I & 0712013 | Malt Twistzd Tes Sodean's Graphics $20.00
N Beverage | Brewing Lemon Change
Company Flavored Malt
B.

Total Wine Amount Due:$ 0.00
Total Beer Amount Due:$ 20.00

Total Due'S 30 00

add edditicnal labels to this request.

The fee is and

without any further natice.

ﬁ Print Payment Stub

Note: When you dick print, this application is desed, you cannct make changss fo the labels submitted or

However. if the label cannot be approved due to incomect
data or missing information the application is held open for 12 months to allow the applicant to submit the
required informaticn. If the informaticn is not received sfter the 12 months the applicaticn is disspproved
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SUBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with your
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

c Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d : 74058

Please print & mail a copy of this repor 1o one of the below addresses along wilth your payment.

Account: Applicant: Boston Beer Corp
1 Dresign Center P Ste BS0
Boston MA 022102300

Label Franchise on
t Date A I'T Brand Brand T A nt
Reques ppraval Type Bra ra ype Description mou File

Light Hard lcad Taa

Malt Beverage With  Bosion B
Twisted Tea Brewing - oo o e

OTHIS2013 Malt Bavarage Ca Select Teas Nalural Cormpany {July 03, 53000 ki
mpany Flavors Sarsficial 2y
Swartoners
Total Wine Amount Due: S 000
Tolal Beer Amount Due: 53000
Tobal Due: 83000

“*Your Franchiss Information is currently on file for this brand. You are not required to submit this information again  you are not making
any changes. f changes are being made, please submit with this form.

¥ our company does not have Franchise Information on file for this brand, pleage submit your Franchise Infarmation with this farm,

The fee is non-refundakle and non-transferrable. However, if the label cannot be approved due to incorrect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Cwvemight 1o VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub screen appears with a notation that the Payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.

=izt Applicant: salect g

*** Payment Made Successfully ***

2y 013 | wime Red Dog ThaCaoThe | Spectl $30.00
Fied Dog Bow By | EdRion
5

_'j O7a23 Mak Baverage Twisted Tea Bilueberry Hard Bilueberry $3000
ioed Tea Mak
B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management

processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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ADD NEwW BRAND TYPE FOR AN EXISTING BRAND

At the Identify Label Request screen:

e Click New Label to register a
new label for this brand.

The Edit Brand Type screen appears.

Edit Brand Type

Brand: Red Dog
Enter Brand Type Details:
SRAND TYPE CWARIETAL]

Tinta Cao The Red Dog Bow By Mail Special Edition

PLACE CF CANGIN

= VIRGINIA

Save Details

Identify Label Request

Are you registering a new label or revising a current label?

New Label Revise Label

A label not previously Revision of an existing

registered in Virginia. label or adding a new
applicant to a
previously approved
label.

e Type Brand Type details
including the varietal.

e Select Place of Origin
from the drop-down list.

Note: Place of Origin

Add Label Information for Selected Brand Type

specifies the state or country
where the wine is produced.

Brand Types:
Add New Brand Type

After the brand type
description,

WISCONSIN

=

e Type a (V) for vintage or
(NV) for non-vintage.
e Click Save Details.
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Brand Type information is saved, the Edit Brand Type screen refreshes and the new Brand Type

information is added to the Brand Types table.

Click Add Information for Selected
Brand Type.

Click the magnifying
glass to view or edit
brand type information.

Click the X to remove
the brand type entry.

Brand Types:
Add New Brand Type
m Actions Brand Type Aogreval  combo? Place Of Ovigin
Bear Agprowd 3448 N WISCONSIN
\\) ® Tirea C20 The Red Dog Bow Sy | Crested ] VIRGINIA
% M
o

Edit Brand Type

Brand: Red Dog
Enter Brand Type Details:

SRAMD TYPE (WARISTAL]
I'I'inta Cao The Red Dog Bow By Mail Special Edition

CMBINATICN/GIET PATKT PLACE OF cRIG

Add Label Information for Selected Brand Type

r WIRGINLA
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The Label Information window appears.

LABEL INFORMATION

Include the following information for the new brand type.

1. Type the label description.

Select approval type from the drop-down list. Approval types are: cider,
low alcohol beverage, malt beverage, or wine.

Type alcohol by volume percentage.

Type a TTB ID or attach a TTB image. (See TTB ID notes below.)
Attach a label image.

Click Save.

Click Continue to return to the Edit Brand Type screen.

no

No oo

Label Information close

Label Information for: Tinge Cac The Red Dog Bow By M...
@Label information has been saved
Label description: Special Edition
Approval Type: Wfine ]
Alcehol by Volume: 13.2 o
- - Enter a TTB ID or attach a TTB image % TTB D e OES
Click View —\
Notes to f 778 image I
review or Attach label image [examples): _ Browse... |
"BARREL OAK THE RED DOG 001.jpg”
add notes. View Notes View JTB Wiew Labﬂ 
m W - Click View
Label to view
Click View TTB to the label you
view the TTB for attached.
this label.
Label Notes:

— Label description is a required field for your use in identifying labels by graphics, vintage, and size.

— The label image must be a JPEG.

— See Appendix C: How to Scan your Labels for Readability to ensure your label scan is usable.

— Links to View Notes, View TTB and View Label are active after you click Save.

— TTB ID Notes:

— If you receive an advisory message indicating that the TTB is not available the first time you enter
the TTB ID, try again.

— The TTB image must be a PDF. If the TTB is multiple pages, all pages must be in one PDF file.

— The TTB image will not contain a TTB ID number because the TTB online COLA is not available
on the TTB COLA Registry until three days after federal approval.
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The Edit Brand Type Screen appears.

Note: If you add more than one brand type, you must add a label for each

brand type.

Caution: Make sure you have added all brand types and labels for this application before you
leave this screen. If you leave this screen without adding all information, you will lose
everything entered and you will not be able to retrieve the information.

When you have added all brand types and labels:

Click Continue at the bottom of the page to view your request.

Edit Brand Type

Brand: Red Dog
Enter Brand Type Details:

BRAND TYEE (VARIETAL

COMBINATIONIGIET PACK?

r

PLACE GF CRIG

ta Cao The Red Dog Bow By Mail Special Edition

WIRGIN

1A

Brand Types:

Add New Brand Type

Click the note
pad to add or

Actions Brand Type

Bear

Click the H
magnifying glass

to see label
information.

Click the X to

remove label
entry.

Pince Of Origin

N WISCONSIN

VIRGINIA

view notes about AR ]
the label. Notes
are not required.

=
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The View Label Request Screen appears.

VIEW LABEL REQUEST

e View your label request to

ensure that all information is
correct. _——
e Click View in separate window
to view full screen.
Note: Close full screen view WBC Dmm&%;mﬁcm :
before attempting to submit your T — el
request. T IR - .
If you want to change a label o :f?*xm“w
request, N —
e Click Previous to return to the e e EEPEE‘M i
previous screen and make the e ———
required changes. B W
If all information is correct, =
e Click Submit Request. e, 5T 0N v
=3 =1
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The Submit Request — Complete screen appears.

At the Submit Request — Complete screen appears screen you can:

— Select Add more labels to return to Label Registration.
— Select Finish and Pay to print the Payment Stub.
— Select Add Franchise to go to Importer/Franchise Registration.

If you don’t have labels to add Submit Request - Complete

and your franchise information is Your label request has been saved. To complete the submit process you must oeate a payment for your items by

clicking Finish and Pay.

On fl Ie. The label approval reguest will not be considered by Virginia ABC until a payment has been received. All
requests that have been cutstanding for more than 2 days in the shopping cart without a payment will
automatically be canceled.

e Click Finish and Pay.

Your Franchise Information is currently on file for this brand. ¥ou are not required to submit this information
again if you are not making any changes. If changes are being made, please submit with this form.

Add More Labels Finish & Pay Add Franchise

Notes:

— If you do not have franchise information on file you will see the following Submit
Request — Complete screen. The message in blue advises you to add franchise
information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

|
e Click Add

“our label request has been saved. To complete your registration, you must create a payment stub and submit -
your payment Franchise.
The label approval request will not be considered by Virginia ABC until a payment has been received. All See
requests that have been outstanding for more than 3 days in the shopping cart without a payment will
autornatically be canceled. I

mporter/
Your company does not have Franchise information on file for this brand, please add franchise Fran Ch ise

information by clicking the "Add Franchise” button. Once your franchise has been added, you will be

prompted to pay for itted labels. RegIStratIOﬂ
Add More Labels Add Franchise

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.
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The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for
reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

Print Payment Stub

e Select the applicant from the
. Filter request list by selecting the appropriate applicant.
drop down list. Select pplicant lect v
Actions R‘::t?‘ ""f;::" Brand Brand Type a:;:’:"_] on Amount
N Ote YOU m ust se I ect an Q) 07/11/2013 | Cider Castle Hill Cider | Castle Hil Celestial $ 30.00
o Fermented Cider | Star
appl |Cant befo re yOU have the )Q' 071172013 | Low Alcohel Kahluz Midnight Midnight $ 30.00
- - Baverage
Optl On tO prl nt' ) 071172013 Twisted Tea Bodean'S Lemon | Graphics $ 20.00
= Brewing Flavored Malt Change
Company B...
) 071172013 Malt Beverage Twisted Tea Black Cherry # 1 Blend $ 20.00
= Brewing Blend loed Tea
Q) 07112013 | Wine Chateau Santznay fer [ 2004 5 30.00
o Charriers Cru Glos
Rousseau...
) 071172013 Wine Susana Balbao Susana Balboa 2012 $ 20.00
% 2012
07/03/2013 Malt Beverage Twisted Tea Blueberry Hard Blueberry $ 20.00
o lo=d Tea Malt
B...
PRODREG

ADMINSTRATOR
Product Registration

Home

Label Registration

The total number of labels for which you
must remit payment appears beside the
shopping cart menu option on the left
Shopping Cart navigation panel on the Product
Registration Welcome screen.

Manage Label Requests

Importer / Franchise
Registration

Manage Account
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The print Payment Stub screen appears showing the labels pending for the applicant you
selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will
show the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due
for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

If you want to print all labels:

Filter request list by selecting the appropriate applicant

e Click the check box beneath R <
AI I ) Choose all labels you wish to have primed on the payment stub.
. . ‘.” Actigns ";:tf‘ "’.F;::" Brand Brand Type o ﬂ':::é on Amaunt
If you want to print specific B |Q oo [uan  |Twseates  |GeocCoery |#15ess [3%000
. Beverage Erewing Blend |oed Tea
. Company
Iabels " 0Ole OTA12012 | Maht Bodean'S Graphics 530,00
hd Beverage Birewing Lemon Change
Company Flavored Malt
B.
e Click the check box beside SO
H Total Beer Amount Due:$ 20.00
each label you want to print.
° C I ick Pri nt Payment Stub . ::;::;r:‘?:ny:ulsiiet::::‘,‘str;:qizzstslisn is closed, you cannot make changes to the labels submitted or
The feeis and However, if the label canncot be approved due to incomect

data or missing informaticn the spplication is held open for 12 months to allow the applicant to submit the
requirad information. If the informaticn is not received sfter the 12 months the applicstion is disapproved
without any further notice.

E Print Payment Stub
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SUBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with your
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

c Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d : 7405

Please print & mail a copy of this repor to one of the below addresses along wilth your payment.

Acoount: Applicant: Boston Beer Corp
1 Dresign Cemer P Ste BS0
Eoston MA 022102300

Label Franchise on
t Date A I'T Brand Brand T A nt
Reques pproval Type Bra ra ype Description mou File

Light Hard Icad Taa
Malt Buverage With  Bosion Beer

Tisted] Tea Bre
st Tum BN cotoct Toas Naluesl  Comgany [y 03, $3000 KD

OTHIS2013 Malt Bavarage

Cammpany Flavors S&arficial 21
Swerteners
ookl Winne Ammount Dus: 5000
Tkl Beer Amunl D 530,00
Tootal Duse: S 30,00

**Your Franchiss Information is currently on file for this brand. You are not required to submit this information again # you are not making
any changes. f changes are being made, please submit with this form.

Y our company does nal have Franchise Information an file far this brand, please submit your Franchise Infarmation with this farmn,

The fee is non-refundable and non-transferrable. However, if the label cannot be approved due to incormect data or mizsing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Ovemnight to VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub screen appears with a notation that the payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.

Eai=pd Applizant: seleot V

*** Payment Made Successfully =**

oy a3 | wine Fed Dog ThaCaoThe | Spectl $3000
Fied Dog Bow By | Edmion
5

2 T3 MaR Baerage Twilsted Tea Glueberry Hard | Blueberry 33000
iced Tea Mak
B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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REVISE LABEL

Note: You can only revise the label of an approved brand type.

Identify Label Request

Are you registering a new label or revising a current label? At the the Identify Label Request
sereen,
T T e Click Revise Label.

applicant to a
previously approved
label.

The Brand Type Search window appears.

« Click the magnifying

glass beside the Brand Brand: Four In Hand
Type label you want to S Huee
Actions Brand Type Status ""_{:‘::"' Combo?  Place Of Origin
rev I Se . [ ) Crafty India Pale Ale Approved 10050 N NEW YORK
-
[ ) Crafty Stout Ale Approved 65143 N NEW YORK
-
) Crafty Whest Besr River Card Approved GT525 N NEW YORK
=
) Crafty Winter Brew Seasonal Al .. Approved 35045 N NEW YORK
=
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The Brand Type Search window appears.

Brand Type Search

Brand: Four In Hand

Selected Brand Type details:

Brand Type:

“Crafty Wheat Beer River Card™

Place of Origin

ME Y ORK

Add Label Information for Selected Brand Type

The Brand Type you selected
appears at the top of the screen.

e Click Add Label Information
for Selected Brand Type to add
information for the new label.

Selected Brand Type
details cannot be changed.

Labels
Description Approval Date

1\ Winery Exchange (02/02/2012) 02/03/2012 | Approved

Brand Types:
Actions Brand Type Status “"P;::" Combo?  Place OF Origin

1\. Crafty Indis Pale Ale Approved 10050 N NEW YORK

1\. Craffty Stout Ale Approved 68149 N NEW YORK

1\. Crafty Whest Beer River Card Approved BT525 N NEW YORK

1\' Crafty Winter Brew Sessonal Approved 35046 N NEW YORK

Al
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The Label Information window appears.

LABEL INFORMATION

.

Type the new label description.
Select the approval type from the drop-down list. Approval types are: cider, low alcohol

beverage, malt beverage, or wine.

No gk~

Click View TTB to
view the TTB for
this label.

e

Label Notes:

Label description: Summer 2013

Approval Type: halt Beverage v

Alcohol by Violume: 45 LT3

Enter a TTB ID or attach a TTB image & TTBID A1028001 000340
© TTBImage

AMtach label image jexsmoles): aptures\Rey Lblimgl PG  Browse. .

\ew TTB

Type the alcohol by volume percentage.

Type the TTB ID or attach a TTB image. (See TTB ID notes below.)
Attach a label image.

Click Save.
Click Continue to return to the Brand Type Search screen.

Label Information close

Label Information for: Crafty Wheat Beer River Card

Mew Labe
\

Click View
Label to view
the label you
attached.

— Label description is a required field for your use in identifying labels by graphics, vintage, and size.
— The label image must be a JPEG.
— See Appendix C: How to Scan your Labels for Readability to ensure your label scan is usable.

— Links to View TTB and View Label are active after you click Save.
— TTB ID Notes:
— If you receive an advisory message indicating that the TTB is not available the first time you enter
the TTB ID, try again.
— The TTB image must be a PDF. If the TTB is multiple pages, all pages must be in one PDF file.
— The TTB image will not contain a TTB ID number because the TTB online COLA is not available
on the TTB COLA Registry until three days after federal approval.
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The Brand Type Search window appear

Revised label information has been added to the Labels table in status “Created.”

e Click Continue at the bottom of the page to view your label request

Click the
magnifying glass to
view the label
information.

Brand Type Search

Brand: Four In Hand

Selected Brand Type details:

Brand Type:

Place of Origin

Labels
Actions

“Crafty Wheat Beer River Card” r HEW YORK !
Add Label Information for Selected Brand Type
Description Approval Date Status
g Winery Exchange {02/03/2012) 020032012 | Approved
h\ ;) $o—| summer 2013 Crested

Click the note pad MS: e sms PO oo e orongin Click the X to
to view or add Q, Crafty Indiz Pale Al Approved [ 10050 N NEW YORK remove the
notes. a ——— P e FRR ET=TT label entry.

)\\' Crafty Wheat Beer River Card Approved 87525 N NEW YORK

l glri’ry Winter Brew Seasonal Approved 39045 N NEW YORK
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The View and Submit screen appears.

VIEW AND SUBMIT REQUEST

e View your label request to

. . View Request
ensure that all information is

Request Forms

If you want to change a label

request, Commonwealth of \irginia 3
Wec Department of Alcoholic Beverage Control =
- - Label Approval Request
e Click the Previous button to 122013
return to the previous screen ey o ot e vt ety o e — ‘
to make the required ot P ot 50 ot i 0
changes. g '
If all information is correct, FETe: rarnran
Erand Type: Craty Wheat Beer River Card
e Click Submit Request Lane oeserpn Sumner o2 e o
Froduct Type: Urknoan Prssspi - B
i;:j:::;i? Alcanol Welght: 3.60
BI:H‘I-FIIE Name:Rev.Lbl.ImgD.JPG
oo
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The Submit Request — Complete screen appears.
At the Submit Request — Complete screen you can:

— Select Add more labels to return to Label Registration.
— Select Finish and Pay to print the Payment Stub
— Select Add Franchise to go to Importer/Franchise Registration.

Submit Request - Complete
If you do not have labels to

H %our label request has been saved. To complete the submit process you must create a payment for your items by
add and your franchise
InfOI’matlon |S On f| Ie, The label approval request will not be conzidered by Virginia ABC until & payment has been received. All requests
that have been outztanding for more than 3 days in the =hopping cart without a payment will automatically be
canceled.

e Click Finish and Pay.

Your Franchize Information is currently on file for this brand. You are not required to submit this
information again if you are not making any changes. If changes are being made, please submit with

this form.
Finish & hay .ﬁdd Franchise

Add Mure :Lahels

Notes:

— If you do not have franchise information on file you will see the following Submit
Request — Complete screen. The message in blue advises you to add franchise
information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

Your label request has been saved. To complete your registration, you must create a payment stub and submit FranChlse-
your payment.

See

The label approval request will not be considered by Virginia ABC until a payment has been received. All

requests that have been outstanding for more than 3 days in the shopping cart without a payrment will

autornatically be canceled. I m orter/
Franchise

Your company does not have Franchise information on file for this brand, please add franchise

information by clicking the "Add Franchise” button. Once your franchise has been added, you will be Reglstratlon

prompted to pay for submitted labels.

Add More Labels Add Franchise

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.

Published November 15, 2013 Page 55 of 172



VA ABC Product Registration User Guide

The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for
reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

Print Payment Stub

o Select the applicant from the Filter request list by selecting the appropriate applicant.
drop-down list. ol select v
Actions Re:;?‘ .lpfvr::al Brand Brand Type DuL:r:’:vIJan Amount
. . =) 0711172013 | Cider Castle Hill Cider | Castle Hill Celestial $30.00
Note: You must select an applicant : Famanted Cier | Str
before Vou have the ODtion to Drint. 2, 07/11/2013 | Low Alcohol Kahlua Midnight Midnight $20.00
Baverage
=) 07/11/2013 | Malt Beverage | Twisted Tea Bodean'S Lemon | Graphics $30.00
- Brawing Flavorad Malt Change
Compamy B...
9 O7/11/2013 | Malt Beverage | Twisted Tea Black Chemy |21 Blend $30.00
= Brewing Blend load Tea
Company
9 07112013 | Wine Chateau Santenay fer | 2004 $30.00
o Charriers Cru Glos
Rousseau...
=) 07112013 | Wine Susans Bslbao | Susana Balbos | 2013 $30.00
S 2013
o) 071032013 | Malt Beverage | Twisted Tea Blusberry Hard | Blusberry | 520.00
o lo=d Tea Malt
B...

PRODREG
ADMINSTRATOR

Product Registration

Home

LovE) e S The total number of labels for which

Manage Label Requests you must remit payment appears beside
the shopping cart menu option on the
left navigation panel on the Product

TN TETED Registration Welcome screen.
Registration

Shopping Cart [E1]

Manage Account
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The print Payment Stub screen appears showing the labels pending for the applicant you
selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will show
the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due
for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

If you want to print all labels:

Filter request list by selecting the appropriate applicant.

e Click the check box beneath B >
AI I Choose all labels you wish to have printed on the payment stub.
Request Approval — — Du:u:;ll.lan P——
If you want to print specific B @ omaos Jus | TemiTes | SaokGrey [#15er | 33000
- Beverage Brewing Blend loed Tea
. Company
Iabe I S @, OT/112013 | Make Twisted Tea Bodeans Graphics §30.00
g Beverage Srawing Lemon Change
Company Flavored Malt
B.
e Click the check box beside
H Total Beer Amount Due:§ 20.00
each label you want to print. ——
° CI iCk Pri nt Payment Stub . ::;E;::i‘t?;n\,:ﬁEi::;'::r:;i:h:qi:z:m“:m is closed, you cannot make changes to the lsbels submitted or

The fee is and However, if the label cannot be approved due to incomect
data er missing informatien the application is held open for 12 manths to sllow the applicant to submit the
required information. If the information is not received after the 12 menths the application is disapproved
without any further notice.

ﬁ Print Payment Stub

Published November 15, 2013 Page 57 of 172



VA ABC Product Registration User Guide

SUBMIT PAYMENT STUB AND PAYMENT

e Be sure to print two copies of the payment stub (one for your files and one to send with
your payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

c Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d : 74058

Please print & mail a copy of this repor 1o one of the below addresses along wilth your payment.

Account: Applicant: Boston Beer Corp
1 Dresign Center P Ste BS0
Boston MA 022102300

Label Franchise on
t Date A I'T Brand Brand T A nt
Reques ppraval Type Bra ra ype Description mou File

Light Hard lcad Taa

Malt Beverage With  Bosion B
Twisted Tea Brewing - oo o e

OTHIS2013 Malt Bavarage Ca Select Teas Nalural Cormpany {July 03, 53000 ki
mpany Flavors Sarsficial 2y
Swartoners
Total Wine Amount Due: S 000
Tolal Beer Amount Due: 53000
Tobal Due: 83000

“*Your Franchiss Information is currently on file for this brand. You are not required to submit this information again  you are not making
any changes. f changes are being made, please submit with this form.

¥ our company does not have Franchise Information on file for this brand, pleage submit your Franchise Infarmation with this farm,

The fee is non-refundakle and non-transferrable. However, if the label cannot be approved due to incorrect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Cwvemight 1o VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub appears with a notation that the Payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.
Esleot Applicant:

select el

*=** Payment Made Successfully ==

LR S ) ) wine Red Dog it 30 The e el
OTOII0IE | W R Dof Tia C30 T Special $ 30
Red Dog Bow By | EdRion
5

_'j OTE2013 M3k Baverage Twisted Tea Elucberry Hard Elucbermy $30.00
ed Tea Mak
B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management

processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.

Published November 15, 2013 Page 59 of 172



VA ABC

Product Registration User Guide

MANAGE LABEL REQUESTS

Manage Label Requests allows you to view the current status and details about your label
requests submitted to VA ABC. You can view label requests and remove or cancel a label
request before approval, and add or view notes before you click Print Payment Stub.

To access and manage your label requests, click Manage Label Requests at the Welcome screen.

Home = Product Registration Help | Feeaback | Logout

Welcome to Virginia ABC Product Registration

PRODREG USER
Preduct Registration
Home
Label Registration

Manage Label Requests

Shopping Cart

Importer | Franchise
Registration

Manage Account

Please select from the following menu options:

Label Registration

Apply for Brand Registration and
Label Approval

Shopping Cart

Submit, print and remit payment for a

Label Registration request

Manage Label Requests

Review the labels you have
requested

Importer/Franchise

Register Importers, Brand Owners,
VA Winery/Brewery,
Brand/Compliance Agent and
Franchise information.

Manage Account

Manage your user account

H Click Logout to

log out of the
application.

Click Help
to open the
Product
Registration
User Guide.

The number in the yellow block is a
reminder that your shopping cart contains
labels for which you must remit payment.

Click
Feedback to
complete the
feedback
survey for the
application and
the user guide.

The Manage Label Requests screen appears. The screen will show your requests for a specific

date range.

Manage Label Requests

Filter by

Click the

magnifying glass to
view a label request.

Brand Name  Brand Type

Status

R ‘- 08132013 Adfs Wine Pending
Click the X to delete P
08/13/2013 Veuve Veuve Pending 7058
a label request. }’@ Cloot | Chopmt | Payment
l\‘ @ 08132013 Molina Red Wine Pending T05T
Payment
% @ 08132013 \'TL ve \-'Tu ve gar ding 7058 TORET
. Clicquot Clicguot Fyment
Click the note pad Bt i
Champagne

to add or view
notes.
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VIEW A LABEL REQUEST

You can filter or sort your label requests by Transaction ID, Brand Name, Status or From/To

(date range). All or multiple filters may be used simultaneously.

o il requests by Trarsaction D>

Filter by:

e Type Transaction ID in the
Transaction ID field

e Click Filter

Brand Name  Brand Type

A RB [wman |

Wine

Pending

Payment
l‘ @ 0612013 Veuve Veuve Pending T058
Clicguaot Clicquot Payment
Ponsardin
l‘ @ IN2013 Molina Red Wine Pending TOET
Payment
o 06132013 | Veuve Veuve Pending 7058 TOBET
Clicguot Clicguot Fayment
Brut
Champagne

A Request filtered on Transaction ID will return a list containing the item that matches the

Transaction ID.

Manage Label Requests

Filter by

7058 Al w || jper4z013
H Brand Name Brand Type
J\ @ 06132013 | Veuve =i Penading 7058
£ Clicquot i Payment
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To filter requests by Brand Name:

e Type Brand Name in the Brand
Name field.
e Click Filter.

Manage Label Requests

Filter by:

Al

M| | (28022013 106/14/2013

BandMame  Brand Type
l‘ % @ 06/13/2013 Adiz Wine Pending
Payment
l‘ @ 06/13/2013 Veuve Veuve Pending TO58
Clicquot Clicquot Payment
Ponsardin
l @ 08132013 | Molina Red Wine Pending TO5T
Payment
l @ 06/132013 | Veuve Veuve Pending 7059 TOBET
Clicquot Clicquot Payment
Brut
Champagne

A Request filtered by Brand Name will return a list of items matching the Brand Name.

Manage Label Requests

Filter by:

Weuve Clicguot Al W | DENER2013 106/ 14/2013
Actions "‘E:L':" Brand Name  Brand Type Stahs Tr"‘:“"" "’g;‘;:“'
3\_‘ @9 081132013 | Veuve Veuve Pending T058 TO85T
Clicguot Clicguot Fayment
Brut
Champagne
j\_‘ @ 06132012 Veuve Veuve Fending TOSE
Clicguot Clicguot Payment
Ponzardin
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To i equests b Sttus

e Select Status from the drop FoioE
down list. Status includes:
all requests, requests
created, pending payment,

Al | | [0E082012 (05 14/2013

pending approval, ARy |wwn (A [Wee | Feog
‘syment
approved, delisted, deleted, N e e e e
disapproved or unknown. B (e [ e e [
- - Payment
[ ] C“Ck Fl|tel’ %@ 06132013 ?':Ts\fm ?':Ts\fm :;:En T0ES TOEET
Brut
Champagne

A Request filtered by Status will return a list of items matching the Status filter you selected.

Manage Label Requests

Filter by:

Al | | [DE0R2012 106i14/2013

Brand Name  Brand Type

l‘ % @ 08/13/2013 Adfz Wine Pending

Payment
2B 08132013 | Veuve Veuve Panding 7058
Clicquot Clicquot Payment
Ponsardin
l @ 06/13/2013 | Molina Red Wine Pending T05T
Payment
l @ 08/13/2013 | Veuve Veuve Pending T059 TOBST
Clicquot Clicquot Payment
Brut

Champagne
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To filter requests by Date:

e Click in the From or To field and .
type new dates.
e Click Filter.

Al w| | (250922013 106/14/2013

jt ® @ 06132013 | Adfa Wine

J\_‘ @ 08/1372013 Veuve Veuve Pending TO58
Clicquot Clicquot Payment
Ponsardin

)\‘ @ 06/13/2013 | Molina Red Wine Pending TO5T
Payment
j\‘ @ 081372013 | Veuve Veuve Pending T059 TOBET
Clicquot Clicquot Payment
Brut
Champagne

A list of requests processed on dates you entered appears.

If you change the date range and there are no requests matching the date range you entered,
there will be no items listed and you will receive an advisory message.

Manage Label Requests

Filter by

H There were no
requests within the
specified date range.

No Requests matching your filter. Change filter criteria and try again\
H Advisory

message

Note: You will receive an advisory message if there are more than 50 requests matching your

search criteria. If you receive this message, please choose multiple filters to narrow your
search.
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ADD A NOTE TO A LABEL REQUEST

» Click the not paicon t0 add anote 9

a label request. Filter b

Brand Name

All w | | |06/20/2013 07/05/2013

Transaction  Approval

Brand Name  Brand Type Status

i [
(:)% @ 07/05/2013 Twisted Tea | Light Hard Pending 7405 15927
Brewing Iced Tea Payment
Company Malt Bever ...
(:)% x @ 07/03/2013 | Twisted Tea | Blueberry Pending
Hard Iced Payment
TeaMaltB .
(:)% x @ 07/03/2013 | Red Dog Tinta Cao Pending
The Red Payment
Dog Bow By
M

The note screen appears.

Label Notes close

Enter new note (1500 characters maximum):

e Type the note text.
e Click Add.

New photographs for summer 2013.

Note history:
** Notes have not been entered **
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The note is saved and appears
in Note History at the bottom of
the screen. Once notes are
saved they cannot be changed.

Label Notes close

Note history:

A

m

07/16/2013

| Mew photographs for summer 2013,

|
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SHOPPING CART

At Shopping Cart you can print the payment stub and submit payment stub and payment for a
label registration request.

To access the Shopping Cart, click Shopping Cart at the Welcome screen,

Home > Product Registration Help | Feedback | Logout

PRODREG USER
Product Registration
Home
Label Registration

Manage Label Requests

Shopping Cart

Importer | Franchise
Registration

Manage Account

Welcome to Virginia ABC Product Registration

Please select from the following menu options:

Label Registration

Apply for Brand Registration and
Label Approval

shopping cart

Submit, print and remit payment for a
Label Registration request

Manage Account

Manage your user account

Manage Label Requests

Review the labels you have
requested

Importer/Franchise

Register Importers, Brand Owners,
VA Winery/Brewery,
Brand/Compliance Agent and
Franchise information

N

Click Logout to
log out of the

application.

Click Help
to open the
Product
Registration
User Guide.

Click
Feedback to
complete the
feedback
survey for the
application and
the user guide.

The number in the yellow block is a
reminder that your shopping cart contains
labels for which you must remit payment.
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Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for

reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >

Pop-up Blocker > Turn off Pop-up Blocker.

The print Payment Stub screen appears showing labels pending for all applicants.

e Select the applicant from the

Print Payment Stub

drop_down list. Filter request list by selecting the appropriate applicant.
Select Applicant: select w
. Actigns  Roquest L Brand Brand Type — Amount
. Type Description
N Ote - you m USt Se I eCt an appl Icant ) Q71172013 Cider Castle Hill Cider | Castle Hill Celestial 3 30.00
- . = Ferment=d Cider | Star
before vou have the option to print.
l Q71172013 Low Alcohal Kahlua Midnight Midnight 3 30.00
Beverage
j Q7172013 Msit Beverage Bodeans Lemon | Graphics 5 30.00
g Flavored Mait Change
B..
j 0712013 Msit Bavarage Twisted Tes Black Cherry # 1 Blend $30.00
‘- Brawing Blend loed Taz
Company
j 0712013 Wine Chsatezu Santenzy ter 2004 $30.00
s Charriers Cru Clos.
Roussesu...
) 0711/2012 Wine Suzanz Balhao Suzana Balboz 2012 $30.00
o 2m3
=) 07032013 | Malt Baverage | Twisted Tea Blusberry Hard | Blusbery | § 30.00
T loed Tes Malt
B.

PRODREG
ADMINSTRATOR

Product Registration

Home

e The total number of labels for which you

must remit payment appears beside the
shopping cart menu option on the left
Shopping Cart navigation panel on the Product
Registration Welcome screen.

Manage Label Requests

Importer | Franchise
Registration

Manage Account
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The Print Payment Stub refreshes showing the labels pending for the applicant you selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will show
the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due

for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

If you want to print all labels:

e Click the check box beneath
All.

If you want to print specific
labels:

e Click the check box beside
each label you want to print.
e Click Print Payment Stub.

Print Payment Stub

Filter request list by selecting the appropriate applicant.

Select Applicant Boston Beer Corp A

Choose all labels you wish to have printed on the payment stub

a Approval Label

1n Request
m Aetions Dot Prs Brand Brand Type Description Amount
(RG] OTHU013 | Mah Twisted Tea Black Chemy | # 1 Blend 5 30.00
* Beverage Brawing Blend loed Tea
Company
0|8 0712012 | Makt Twisted Tea Bodean'S Graphics 5 20.00
= Bevenage Brewing Lemon Change
Company Flavored Malt
B...

Total Wine Amount Due:$ 0.00
Total Beer Amount Due:S 30.00
Total Due3 3000

Note: When you click print, this spplication is dlosed. you cannot make changss to the labels submitted or
add sdditionsl |sbels to this request.

The fee is and Hewever, if the label cannot be spproved due te incemact
data or missing information the applicstion is held open for 12 menths to allow the applicant to submit the
required information. If the informstion is not received sfier the 12 months the application is disapproved
without any further notice,

Print Payment Stub
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SUBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with your
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

c Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d : 7405

Please print & mail a copy of this repor to one of the below addresses along wilth your payment.

Acoount: Applicant: Boston Beer Corp
1 Dresign Cemer P Ste BS0
Eoston MA 022102300

Label Franchise on
t Date A I'T Brand Brand T A nt
Reques pproval Type Bra ra ype Description mou File

Light Hard Icad Taa
Malt Buverage With  Bosion Beer

Tisted] Tea Bre
st Tum BN cotoct Toas Naluesl  Comgany [y 03, $3000 KD

OTHIS2013 Malt Bavarage

Cammpany Flavors S&arficial 21
Swerteners
ookl Winne Ammount Dus: 5000
Tkl Beer Amunl D 530,00
Tootal Duse: S 30,00

**Your Franchiss Information is currently on file for this brand. You are not required to submit this information again # you are not making
any changes. f changes are being made, please submit with this form.

Y our company does nal have Franchise Information an file far this brand, please submit your Franchise Infarmation with this farmn,

The fee is non-refundable and non-transferrable. However, if the label cannot be approved due to incormect data or mizsing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Ovemnight to VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub screen appears with a notation that the payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.
Select Applicant: I =

** Payment Made Successfully ***

*** No items in the Print/Submit Requests ***

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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IMPORTER/FRANCHISE REGISTRATION

REGISTER BRAND OWNER, SUPPLIER, AND IMPORTER FOR A MALT BEVERAGE, WINE,

CIDER OR Low ALCOHOL BEVERAGE

At the Welcome screen, click Importer/Franchise Registration

Home > Product Registration

PRODREG USER
Product Registration

Label Registration 0 ]
Label Registration
Manage Label Requests

Apply for Brand Registration and
5| T Label Approval

R = Shopping Cart

Manage Account Submit, print and remit payment for a
Label Registration request

Manage Account

Manage your user account

Tax Management Web
Reports

Welcome to Virginia ABC Product Registration
Logout o
Please select from the following menu options:

Review the labels you have
requested

Importer/Franchise

Register Importers, Brand Owners,

VA Winery/Brewery,
Brand/Compliance Agent and
Franchise information.

Help | Feedback | Logout

H Click

log out of

the

application.

Click Feedback to
- complete the

Click Help feedback survey for
to open the the application and
Product - user guide.
Registration
User Guide.

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter before beginning the Importer/Franchise registration process, if
a Brand Owner’s Written Authorization to Importer Letter is required.

A Brand Owner’s Written Authorization to Importer Letter is not required if the brand owner and
applicant are the same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.
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If you have registered a new or revised label on or after August 1, 2013 through the online
system, the brand should appear in the list of Franchise Requests. You can add new franchise
information, update an existing franchise, or add wholesalers and territories. If the brand does
not appear in the list, initiate a brand search.

Note: If you search for a brand that is already in the Franchise Requests list you will receive an
advisory message similar to the following:

o Avery Lane Cellars Brand has already associated to the User franchise list

If the brand/franchise you Importer/Franchise Registration

wish to add or update is

. You may select a Franchise listed or complete a Brand Search to add entries
“Sted' to the Franchise Requests list.

_ .
e Click the radio button

Enter the Brand Name or a portion of the Brand Name to return a list of Brands. Initiat
beside the name to select R nitiate a
he brand search if the
the brand. ) brand is not
e Click the appropriate Franchise Requests listed.
button at the bottom of seles Brane : Product Type Lt
O 08202013_BRAND BROMCO WINE COMPANY M Cider "\%
the screen to add or © | 08282013_BRAND_1 RR CUMLINGS & N Cider Q
update a franchise, add a - ASSOCIATES LLC
négOCiant brand OWner O 101 WINE COMPANY BROMCO WINE COMPANY M Wine '1%
' O BRAMND 0906 LE ROCCHE MALATESTIANE | N Wine "\%
or update wholesalers/ e ,
territories © | BRANDoe2o ASSOCIATES LLC N Wine Q
' O BRAMDOS04 DIONYS0S IMPORTS INC M Wine "\%
Notes: O | EoORDEAXDE BRONGO WINE COMPANY | N Cider Q
O TEST BROMCO WINE COMPANY M Cider "\%
- If the brand name IS O TEST_BRAND_HARI CASELLAWINES PTY LTD M Cider "\%
listed more than once, @ | wiomer srotners WaltBev

make sure you Select Once you have selected a Franchise, click the appropriate button to Add or update with your

the correct product type S

for the brand. /‘ \ ‘

— If the brand you / \
searchetd fOII’ 15 anew / \— The Wholesaler/Territory
brand, it will appear at The Add Négociant option is available option is not available until
the bottom of the only if the approval type for the brand brand owner, supplier, and
Franchise Requests list. you selected is wine and the place of applicant/licensee have been
origin is France or Germany. added for a new brand.
— If the brand you

searched for is an
existing brand, it will be
listed alphabetically.
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The Importer/Franchise Registration screen appears. At this screen you can add brand owner/
négociant brand owners, and add or remove:

e suppliers,
e applicants/licensees

You can also download a blank Brand Owner’s Written Authorization to Importer Letter. The
Brand Owner’s Written Authorization to Importer Letter must be completed and signed by the
brand owner before you can proceed with the franchise registration, if the brand owner’s written
authorization is required.

A Brand Owner’s Written Authorization to Importer Letter is not required if the brand owner and
applicant are the same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

Importer/Franchise Registration
.« Type the brand

OWﬂGI"S name Brand: WIDMER BROTHERS
. Product Type: Malt Beverage
* CI ICk Add ) EBrand Owner and Suppliers
Notes: Brand Owner:
Flease enter a full or partisl name for the brand owner search:
— You must add the idmer [ add
brand owner before Supplier:
y0U Can add the Is the Brand OwnerMNégociant Brand Owner and Supplier the ame? Q) ves O Ne
supplier.
. Applicant/Licenses
— Each brand owner is
All Wirginiz Importers exercising the privileges of their license must receive suthorization to act as the
Consldered a Separate authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Cwner's Written Autheorization form.

franchise. For one
brand there can be only
one brand owner.

Applicant/Licensee Virginia Importers Farm Winery, Winery or Brewery:
Is the Applicant/Licenses and Brand Owner the same? O ves O No

Enter the appropriste Applicant/Licenses number

Review and Submit Update WholesalerfTerritories
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The Product Registration search window appears listing the brand owners who match your

search criteria.

Product Registration

e Double-click the name
to select the brand

Enter a String for search:

|Widmer

=

owner.
If the search result does
not include the name you

(double-click en a Brand Owner to select)

Brand Owners

WIDMER BRICKSTONE CELLARS

entered,

e Click Enter as New
Brand Owner, or
e Initiate a new search. “ <

Enter s New Brand Owner

WIDMER BROTHERS BREWING COMPANY

Entries 1-2 of 2 5 }}

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

The Importer/Franchise Registration screen appears. Brand Owner has been added to the

Affiliation table.

Bl
Importer/Franchise Registration

Brand: WIDMER BROTHERS
Product Type: Malt Beverage

Brand Owner and Suppliers
Brand Owner:

Please enter a full or partial name for the brand owner search:

Add

Supplier:

s the Brand Owner/Négociant Brand Owner and Supplier the same? O Yes ©  No

Narne

WIDMER BROTHERS BREWING COMPANY

Brand Owner

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:
s the Applicant/Licensee and Brand Owner the same? O Yes O No

Enter the appropriate Applicant/Licenses number

Add

Review and Submit Update wholesaler/Territories

Note: Once the franchise
registration is submitted, you can no
longer change or edit the brand
owner’s name. After the registration
is submitted, send any changes to the
brand owner’s name to Tax
Management for updating.

If you want to change the Brand
Owner before submitting the
franchise registration,

e Type the new name in the search
field.

e Click Search.

When the search result appears,

e Double-click the name to select
the brand owner.

The new entry will overwrite the

current entry.

You may also delete the brand
owner and add a new one.
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ADD A SUPPLIER

e Click the radio button to Importer/Franchise Registration

specify whether the brand Branc: WIDNER BROTHERS

owner and the SUpp|IeI’ are Product Type: Malt Beverage

he same

. Brand Owner:
|f you CI |Ck “Yes” to SpeCIfy Please enter a full or partial name for the brand owner search:
that the brand owner and the —_—
supplier are the same, the Supplier:
brand OWHEI’ Wl” be added tO Is the Brand Owner/Négociant Brand Owner and Supplierthe same? ©  Yes © No
R . Affiliation Jame Remove?

the Aﬂ:lllatlon table as Brand Owner WIDMER BROTHERS BREWING COMPANY *®
Suppl ier_ Supplier WIDWER BROTHERS BREWING COMPANY ®

ApplicantLicensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Autharization form.

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery:
Is the ApplicantLicensee and Brand Owner the same? & ves O No

Enter the appropriate ApplicantLicensee number

Review and Submit Update Wholesaler/Territories
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If you click “No” to specify that the brand owner and the supplier are not the same, a search
field is opened on the screen so you can search for and add a supplier.

Note: Each franchise must have at least one supplier.

Importer/Franchise Registration

Brand: WIDMER BROTHERS
Product Type: Malt Beverage

Brand Owner:

Flease enter a full or partial name for the brand owner search:

Supplier:
I the Brand OwnerMégociant Brand Owner and Supplier the same? O Yes @ No
Flease enter a full or partial name for the supplier search:

Anheuser Busch Add

affiliation

Brand Owner WIDMER BROTHERS BREWING COMPANY %

Brand Owner and Suppliers

ApplicantLicensee

authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form

Applicant/Licensee Virginia Impaorters, Farm Winery, Winery or Brewery:

Is the Applicant/Licensee and Brand Owner the same? O Yes O no

Enter the appropriate ApplicantlLicensee number

Review and Submit Update Wholesaler/Territories

AllVirginia Importers exercising the privileges of their license must receive authorization to act as the

e Type the full or partial
name of the supplier in
the Search field.

e Click Add.

Notes:

— You can add more than
one supplier.

— You must specify
whether the brand owner
and supplier are the
same for each supplier
added.
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The Product Registration search window appears listing the suppliers who match your search

criteria. You can choose a supplier from the supplier’s listed or you can enter the name of a new
supplier.

If the supplier is not listed, Product Registration
Enter a String for search:
e Click Enter as New Supplier, Rockport [ scarcn |
or

*** No items were found for this search condition **

e Type a different name.
e Click Search.

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

Product Registration

Enter a String for search: L
[Anheussr Busch Jrerem If the supplier is listed,
(double-click on a Supplier Name to select) ° DOUble'CI |Ck the
. Supplies | name to select the
ANHEUSER BUSCH .
ANHEUSER BUSCH INC supplier.

K <€ Entries 1 -2 of 2 > »
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The Importer/Franchise screen appears. The supplier is listed in the Affiliation table.

Importer/Franchise Registration

Brand: WIDMER BROTHER S
Product Type: Malt Beverage

Brand Owner and Suppliers

Brand Owner:

Flease enter a full or partial name for the brand owner search:

Supplier:

Is the Brand OwneriNégociant Brand Owner and Supplier the same? O ves © No

Affiliation Marne
Brand Owner WIDMER BROTHERS BREWING COMPANY
Supplier ANHEUSER BUSCH INC

Applicant/Licensee

All Virginia Importers exercising the privileges oftheir license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

|s the Applicant/Licensee and Brand Owner the same? & Yes O No

Enter the appropriate ApplicantLicensee number

Add

Review and Submit Update Wholesaler/Territories

Click X to
remove the
supplier.

Published November 15, 2013

Page 79 of 172



VA ABC Product Registration User Guide

Toadd asecond supple,

Brand: WIDMER BROTHERS

) Repeat the Steps to Add a ProduntType:MallBeverge
Supplier beginning on page 76.

Brand Owner:

o Repeat the process to add Please enter a full or partial name for the brand owner search
another supplier.

Supplier:
Is the Brand Owner/Négociant Brand Owner and Supplier the same? Q Yes ® No

Flease enter a full or partial name for the supplier search:

Alpine Brewing

Affiliation Mame
Brand Owner WIDMER BROTHERS BREWING COMPANY ®
Supplier ANHEUSER BUSCH INC ®

ApplicantLicensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Autharization form
Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:
Is the Applicant'Licensee and Brand Owner the same? O ves © No

Enter the appropriate ApplicantiLicensee number

Review and Submit Update Wholesaler/Territories

Importer/Franchise Registration . .
Each new Supp“er will be

S e—— added to the Affiliation

Product Type: Malt Beverage

table.

Brand Owner:

Please enter a full or partial name for the brand owner search

Supplier:

|s the Brand OwnerMNégaciant Brand Owner and Supplier the same?C Yes O No

Affiliation Mame R

Brand Owner WIDMER BROTHERS BREWING COMPANY ®
Supplier ANHEUSER BUSCH INC ®
Supplier ALPINE BREWING COMPANY %

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization farm.

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery
Is the ApplicantLicensee and Brand Ownerthe same? @ Yes © No

Enter the appropriate Applicant/Licensee number

Review and Submit Update Wholesaler/Territories
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ADD APPLICANT/LICENSEE VIRGINIA IMPORTERS, FARM WINERY, WINERY, OR
BREWERY

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter before beginning the Importer/Franchise registration process, if
a Brand Owner’s Written Authorization to Importer Letter is required.

A Brand Owner’s Written Authorization to Importer Letter is not required if the brand owner and
applicant are the same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

o Type the appllcant S Importer/Franchise Registration

license number in the

Brand: WIDMER BROTHERS

search field. Product Type: Matt Beverage
e Click Add
Brand Owner:
Note: You Can add more Please enter a full or partial name for the brand owner search:

than one applicant/licensee.
Supplier:

Iz the Brand Owner/Négociant Brand Owner and Supplier the same? 0 ves @ Mo

Please enter a full or partial name for the supplier search:

Affiliation Remove
Brand Owner WIDMER BROTHERS BREWING COMPANY %
Supplier ANHEUSER BUSCH INC %
Supplier ALPINE BREWING COMPANY %
. ApplicantLicensee
Click “here” to
Il \irginia Importers exerciging the privileges of their license must receive authorization to act as the
download a blank Brand N’ed representative for the specified brand as defined by Virginia Code (§4.1-218).
OWI"IeI”S ertten Click here to dewnload a Brand Owner's Written Authorization form.
Authorization for each Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:
Importel’. Iz the Applicant/Licensee and Brand Owner the zame? O ves © Mo

Enter the appropriate Applicant/Licensee number

e
Review and Submit Update Wholesaler/Territories

Published November 15, 2013 Page 81 of 172



VA ABC

Product Registration User Guide

The product Registration search window appears listing the applicants who match your search

criteria.

Product Registration

Enter company trade name or license id for search:

s =

(double-click on an applicant entry to select)

¢ € Entries 1- 1 of 1

Applicant Company

Crown Imports LLC 7 S Dearborn St Ste 1700, Chicago IL 606035778 (46715)

Double-click the name to
select the applicant.

Note: If the search does not return the results you are expecting, please see Appendix E: Product

Registration Search Functionality for help in completing a successful search.
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The Importer/Franchise Registration screen appears. The applicant/licensee has been added to
the table at the bottom of the screen.

Importer/Franchise Registration

Brand: WIDMER EROTHERS
Product Type: Malt Beverage

Brand Owner and Suppliers

Brand Owner:

Please enter a full or partial name for the brand owner search:

Supplier:

Is the Brand Qwner/Mégocant Brend Cwner and Supplisr the same? O ves O No

Afiiation Name

Brand Owner 'WIDMER BROTHERS BREWING COMPANY w
Supplier ANHEUSER BUSCH INC %
Supplier ALPINE BREWING COMPANY %

ApplicantsLi

All Virginia Imparters exercising the privileges of their license must receive sutharizstion to act as the
authorized representative for the specified brand es defined by Virginia Code (§4.1-218).

Clidk here to downlosd = Brand Owner's Written Authorization form.
Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:
Is the Applicant/Licensee and Brand Owner the same? O ves © No

Enter the sppropriste ApplicantiLicensse number

Attach Brand Owner's Written Authorization for the Virginia Importer:

Browsze. ..

i — Upload i
CI|cI_< the Click the
appllcant Please click on Applicant Number link to view Applicant/Licensee Virginia Importers information. X to
ngmber to remove
view the Crown Imports LLG the
!mporter_s : - — applicant/
information. :

licensee.
Applicant Information close

Applicant/Licensee Virginia Importers Information

48715
Importer
Informatlon Crown Imports LLC
dISplayed Crown Imports LLC
when you 1 5 Dearborn 5t Ste 1700
click the T
applicant I
number. 808035778
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If the Brand Owner’s Written Authorization is required for the applicant/licensee, a field opens
that allows you to browse for and upload the completed form.

Importer/Franchise Registration

Erand: WIDMER BEROTHERS

e Click Browse to locate

the signed Brand Procuct Type: Malt Beversge
OWH er, S W I’I tten Brand Owner and Suppliers
. . Brand Owner:
AUthorlzatlon ' Pleass enter a full or partial name for the brand owner search:

When the authorization is

|0C3.ted, Iz the Brand wnerNégociant Brand Ownar and Supplisr the same? O ves O No

Supplier:

. Brand Cwner WIDMER BROTHERS BREWING COMPANY ®
i CI ICk Upload to save Supelier ANHEUSER BUSCH INC ®
the authorlzation to Supplier ALPINE BREWING COMPANY ®
thls appl |Cat|0n spplicartilicensee
All Virginis Imparters exarcising the privileges of thair license must receive suthorization to act as the
suthorized representative for the specified orand ss defined by Virginis Code (§4.1-218).
Clidk here to downlosd = Brand Owner's Written Authorization form.
Caution: If you do not click Upload, Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:
the aUthOI’izatIOH Wi I I n0t be SaVEd tO Is the Applicant/Licensee and Brand Owner the same? O ves © No
Enter the sppropriste Applicant/Licenses number
the franchise registration. al

Attach Brand Owner's Written Authorization for the Virginia Importer:

Browse for and upload the —/ e
completed and signed Brand
Owner’s Written Authorization to
Importer Letter.

Flesss click on Applicant Number link to view ApplicantiLicensee Virginia Importars information.

4671 Crown Imparts LLC ®

715
Review and Submit Update Wholesaler/Territories

Note: If the Brand Owner’s Written Authorization is required, you must upload the
authorization:

— for each applicant/licensee you add, unless the brand owner and applicant/licensee
are the same;

— before you can update wholesalers/territories; and

— before you review and submit your registration.
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The Importer/Franchise screen refreshes. The Brand Owner’s Written Authorization has been
added to the table at the bottom of the screen beside applicant/licensee. Click the magnifying
glass on the right side of the table to view the authorization.

To add applicant/licensees,

e Repeat the steps to Add Applicant/Licensee beginning on page 80 for each additional
applicant/licensee.

Importer/Franchise Registration
If you want to

Brand: WIDMER BROTHERS

U pdate Product Type: Malt Beverage
Who I esal er/TerrItoriesl Brand Owner and Suppliers
Brand Owner:
o CI ick U Qda‘te Please enter a full or partial name for the brand owner search:
Wholesaler/ ]
H H Supplier:
Territories. o
s the Brand Cwnar/Négaciant Brand Cwner and Supplier the same? O ves O No
iame Remouve
If yOU do not want to Brand Owner WIDMER BROTHERS BREWING COMPANY *
update Supplier ANHEUSER BUSCH INC *
Supplier ALFINE BREWING COMPANY ®

wholesaler/territories but
you want to submit your
franchise request,

ApplicantiLicenses

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
sutherized representstive for the specified brand as defined by Virginia Code (§4.1-218),

Click here to download a Brand Cwner's Written Authorization form.

Applicant/Licensee Virginia Importers, Farm VWinery, Winery or Brewery:

e Click Review and

Is the Applicant/Licensee and Brand Owner the same? QO ves O No

Submit to update Ente he appropriate ApplicantLicenses number
supplier and [ ada |
appl iCant/I icensee_ Please click on Applicant Mumber link to view Applicant/Licensee Virginia Importers information

48715 Crown Imports LLC R x

Review and Submit Update Whnlesaler}'Terrltnrles

/ \— Click the X to

remove the
applicant.

Click the magnifying glass
to view the Brand Owner’s
Written Authorization.
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UPDATE WHOLESALER/ TERRITORIES

You may add wholesalers at two points in the application: to an existing brand from the
Franchise Requests list, or as part of the franchise registration process.

Caution: You cannot delete a wholesaler or his territories after the franchise registration has
been submitted. You may add counties or independent cities if the counties or cities have not
been assigned to another wholesaler. If you wish to remove a wholesaler or territory, you will
need to obtain a release letter from the wholesaler to whom the territory is currently assigned. Or
the territory can be deleted in accordance with 4.1.407 (wine) or 5.1-506 (malt beverage) of the

Code of Virginia.

To add wholesaler/territories to an
existing brand,

e Click the radio button beside
the brand name to select it.

e Click the Wholesaler/Territory
button at the bottom of the
Importer/Franchise Registration
screen.

Importer/Franchise Registration

Franchise Requests

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

O | aTAvisTA 13APFELLATIONSLLC | N Wine Q,
{5 | AVERY LANE CELLARS PRECEPTEBRANDSLLC | N Wine Q
O | BALTIMORE_BRAND N Wine
© | BENMARCO DOMINIO DEL PLATASA | N Wine Q,
CHATEAU GRAND ABORD N Wine ¢
o CHATEAL GRAND .
© | CHATEAU HAUT SOCIONDO N Wine
S Wine ’
© | CHATEAUHAUT SCIONDo | [ THANJORNSTOR Sy Wi [
© | CHATEAU PIBRAN DUCLOT EXPORT Y Wine Q
O CORONA BEER EEEEE&,ERMMODELO N Malt Beverage ':l
¥ Ma everage ’
© | DIXIE BREWERY ANHEUSER BUSCH N Malt B [
Wine
O | FrurFLop N Wi
© | KRONENBOURG 1664 e N MaltBeverage | O,
O | usaswinERY LISAS WINERY N Wine Q,
© | LONGSTREETBEER WILLIAM SANDBERG N watBeverage | O}
[} PILSMNER [ Malt Beverage
RAINBOW N Wine
o]
© | sHockTor N Wine
O | sTackwines STACKED WINESLLC | N Wine Q,
© | SUNSHINE IMPORTS SUNSHINE N Cider Q,
© | TURNING LEAF N Wine
O | TURNING LEAVES N Wine
. p
O | wibrock CASELLAWNESPTY. 1y Wine Q,

Once you have selected a Franchise, click the appropriate button to Add or update with your
request.

Add/Update Franchise Wholesaler/Territory
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To update Importer/Franchise Registration

wholesaler/territories e T e TS
while adding/updating a —
franchise,

Erand Owmer and Suppliers

Brand Owner:

Flease enter = full or partisl name for the brand owner search:

e Click Update 3
Wholesaler/ -
. . Supplier:
Terrltorles at the |s the Brand Owner/Négociant Brand Cwner and Supplier the same? O ves O No
Importer/Franchise

- - Brand Cwner WIDMER BROTHERS BREWING COMPANY %
RegIStratlon Screen Supplier ANHEUSER BUSCH INC %
after yOU a.dd Supplier ALPINE BREWING COMPANY %
applicant/licensees. pr——

All Virginia exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Cwner's Written Authorization form.

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery:
Is the Applicant/Licenses and Brand Owner the ame? O ves O No

Enter the appropriate Applicant/Licensss number

Please clidk on Applicant Mumber link to view Applicant/Licenses Virginia Importers information.

46715 Crown Imports LLC Q ®

Review and Submit Update Wholesaler/Territories
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The Franchise Distributors window appears.

Notes:

— If awholesaler of a brand/product type has the entire state assigned, no other wholesaler
can be assigned. If this condition exists, search functionality will not be available.
— If awholesaler has been assigned certain territories for a brand/product type, the

assigned territories cannot be assigned to a different wholesaler. The assigned territories
will be “grayed” out.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific

brand. Check territory availability for your brand on the Tax Management Web Reports website
in Franchise Brands by Distributor Detail.

Franchise Distributors e Type the name or license

Brand: WIDMER BROTHERS ID for the wholesaler

Product Type: Malt Beverage

you are authorizing.

. .
Enter the Virginia Wholesalers Name or License |Ir and Territeries you are authorizing for this brand. CI ICk SearCh '

If 100% of the state of Wirginia has been assigned previously for this brand, you can view the wholesaler in
the results below. ou will not be permitted to add sdditional wholesalers and the search will be inactive.

Please add all Wholesaler(s) and Territories for this Brand before proceeding to the confirmation page.

The Product Registration search window appears listing the wholesalers who match your search
criteria.

Product Registration
e Double-click the name to Enter license id for wholesaler search:
select the wholesaler. fprre |

(double-click on an wholesaler entry to select)

Blue Ridge Beverage Co, Salem VA 24153 (5774)

K€ <€ Entries 1- 1 of 1 >
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Caution: You must enter a license ID that is relevant to the product type. If you are adding a
franchise for a malt beverage, you must enter a license ID for a malt beverage product type. If
you enter a license 1D for a different product type, such as wine, you will receive an advisory
message similar to the message shown on the screen below.

Note: You can obtain the correct SR IR

wholesaler license number by
. Lo [rs101 |
contacting the Virginia ABC Tax
Management Ofﬁce in RiChmond, *** Wrong License number for Product Type: Malt Beverage ***
or by accessing Tax Management
Web Reports. At the Web Reports
screen, click Suppliers, Importers,
Retailers to display the Report
Type screen. Click the arrow to
display the drop-down list. Select
Importer — In-State or Importer —

Enter company trade name or license id for search:

Out-of-State for the specific
product type. Click Submit. A list
of in-state or out-of-state importers
appears.

The Franchise Distributors screen appears. The wholesaler you selected has been added to the
Results table.

Note: You may add several wholesalers for a franchise.

Franchise Distributors To add another wholesaler for this

Brand: WIDMER BROTHERS franchise,

Product Type: Malt Beverage

e Type a different wholesaler
Enter the Virginia Wholesalers Name or License |D and Territories you are authorizing for this brand.
If 100% of the state of Virginia has been sssigned previously for this brand, you can view the wholesaler in nU m ber In the SearCh fl eld .

the results below. You will not be i to add and the search will be inactive.
e Click Search.

nmesz2

To add/edit temitory designation, clid on Wholesaler link below.

Wholesaler & Trade Name Remove?

5774 Blue Ridge Baverage Co x
Please add all Wholesaler(s} and Territories for this Brand before proceeding to the confirmation pa
Click the X to
remove the
wholesaler.
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Product Registration
Enter license id for wholesaler search:
When the search results
s {-
return,
(double-click on an wholesaler entry to select)
e Double-click the name

to select the wholesaler,
or

e |nitiate a new search.

Lawrence Distributing Co , Danwville VA 24541 (1632)

Entries 1- 1 of 1 > »

Franchise Distributors

Brand: WIDMER BROTHERS

Product Type: Malt Beverage

Enter the Virginia Wholesalers Mame or License |D and Territories you are authorizing for this brand.

If 100% of the state of Virginia has been assigned previcusly for this brand, you can view the wholesaler in
the results below. You will not be permitted to add additionsl wholesslers and the search will be inactive.

To add/edit territory designation, didk on Wholesaler link below.

Wholesaler # Trade Name Remove?
1832 Lawrence Distributing Co %
N
5774 Blue Ridge Beverage Co * \

Please add all Wholesaler{s} and Territories for this Brand before proceeding to the confirmation page.\

The wholesaler is added to
results table at the bottom of
the screen.

To add territory designations,

e Click the wholesaler # to
display the
Franchise/Territory screen.

Note: You must assign
territories for each wholesaler.

Click the X to
remove a
wholesaler.
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The Franchise/Territory screen appears. At this screen you can designate all territories in which
you want the selected wholesaler to distribute your brand.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your brand on the Tax Management Web Reports website
in Franchise Brands by Distributor Detail.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Military installations can only be assigned to distributors by clicking the Part box beside the Military
(MI) territory and typing the names of the military installations in the territory description field.

— If you designate a partial territory but do not enter a description of the partial territory, you will see an
advisory message at the top of the screen similar to the message shown below. You will not be able to
leave the Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Territaries for:
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To designate territories,

e Click the All or Partial box
beside each territory to
include.

When you click the partial box, the
territory name is underlined.

To add or view a partial territory
description,

e Click the underlined territory
name.

Return to
Franchise
distributor’s
screen.

Fr

Brand: WIDMER BEROTHERS

chiselTerritor

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Wholesaler #:

5774

Trade Mame:

Blue Ridge Beverage Co

You may enteriview the partial territory information by clicking the underlined territory name.

STATE OF VIRGINIA

ALEXANDRIA (IC)

AMHERST {CO)

AUGUSTA [CO)

BEDFORD (IC)

=0 el i el B

BRISTOL {IC}

CHESTERFIELD {CO)

=

o |gjgf )T

COLOMIAL HEIGHTS

-

-

CULPEPER {CO}

DICKENSON {CO)

FLUVANNA [CO)

FREDERICK {CO)

GILES {CO)

GRAYSON {CO)

HALIFAX (CO)

HARRISCNBURG (IC)

HIGHLAND (CO)

LUNENBURG (CO)

MANASSAS (IC)

MATHEWS [CO)

MILITARY {MI}

NEW KENT {CO)

Al igl ) =

|| gl g

NORTHAMPTON [CO)

ROAMOKE (IC})

RUSSELL (COY

RICHMOND {CO}

ROAMCKE {IC)

RUSSELL {CT)

T|E|T|T|E] T

gl gl

SHENANDOAH (CO)

-

-

SOUTHAMPTON [CO)

-

-

STAUNTON {IC)

SUSSEX (CO)

WARREN [CO)

WESTMORELAND
{co)

WISE (CC)

Return to Franchise

ACCOMACK (CO)
ALLEGHANY (CO)
APPOMATTOX (CO)
BATH (CO)

BLAND (CO)
BRUNSWICK (CO)

CLARKE (CO)

COVINGTON {IC)

CUMBERLAND {CO)
DINWIDDIE {CO)
FRAMKLIN (CO)
FREDERICKSBURG (IC)
GLOUCESTER (CO)
GREEME (CO)
HAMPTON {IC}
HEMRICT (CO)
HOFEWELL (IT)
LYNCHBURG (IC)
MANASSAS PARK (IC)
MECKLENBURG (CC)
MONTGOMERY {CO)
NEWPCRT NEWS (IC)

NORTHUMBERLAND

{coy
ROCKBRIDGE (CO)
SALEM (1)
RICHMOND (IC)
ROCKBRIDGE (CO)
SALEM (IC)
SMYTH (CO)

SPOTSYLVANIA (CO)

SUFFOLK (IC)
TAZEWELL (CO)

WASHINGTON {CO)
WILLIAMSBURE {IC)

WYTHE (CO)

i i i e B B

A T = S S i = T N i 1 R i

b b WD EE D &
T T A s i

-

-

000013000 0d

1

ALBEMARLE {CO)

=

AMELIA [CO)

ARLINGTON {CO)

BEDFORD {CO)

BOTETOURT {CO})

BUCHANAN (CC)

CLIFTON FORGE

& |y

O | |=| )

CRAIG {CO)

DANVILLE {IC)

EMPORIA {IC)

FRANKLIN {IC)

GALAX(IC)

GOOTHLAND (CO)

GREEMSVILLE [CO)

HANOWVER {CO}

HENRY {CO)

ISLE OF WIGHT {CC)

MADISCN [CO)

MARTINSWILLE {IC)

MIDDLESEX (CO)

NELSON (CO)

NORFOLK {IC)

NORTON {I1C)

ROCKINGHAM (CO)

SCOTT GO

ROANCKE {CO)

ROCKINGHAM (CO)

SCOTT (CO)

SOUTH BOSTON

STAFFORD {CO}

a0 g (| g (gl | igl

a0 g (T gy yigl gl

SURRY {CO)

I\;fl;elma BEACH rlir
waynEsBORC(C) |O| O
WINCHESTER (IC) Oojo
YORK (CO) r{r
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The Partial Territories window appears.

Partial Territories

The Save button will be
active as soon as you type
the partial territory
description in the text field.

Partial Territories : CAMPBELL (CO)

Partial Territories close

e Type the description of
the partial territory.
Including the following: & line at the

Junction of Bedford/Franklin County line ° 1
atd HWY 1ZZ WNorth on Hwy 1ZE to Bedford CIICk Save'

including all cities, towns 4 accounts
onn Huy lEZ and the Town of Bedfoxd,

Horth on, West & ir.mcluding Hury 43 to Note: You Can Copy existing
Botetourt county line. ) )

brand partial territory
descriptions from the Tax

m Management Web Report,

Franchise Designation.

Partial Territories : BEDFORD (CO)

The territory description is

Partial Territories close
saved and appears at the ok Closet
H artial Territories : [ IC ose o
bottom of the partial ertel Termonies RO (E9 close the
territories window. Partial
Territories
e Click Close at the top window.

right side of the
window to close the

Partial Territories m

WI ndOW_ Including the following: A line at the juncticn of Bedford/Franklin County line and HWY 122 Morth on Hwy
122 to Bedford including all cities, towns & acocounts on Hwy 122 and the Town of Bedford, Morth on, West
& including Hwy 43 to Botetourt county line.

The window will close and
you will return to the
Franchise/Territory screen.
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If you have added all territories
for this wholesaler,

e Click the Return to Franchise
button at the bottom of the
screen.

Brand: WIDMER BROTHERS

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Wholesaler & 774

Trade Name:

Blue Ridge Beversge Co

You may enter/view the partial territory information by clicking the underlined territory name.

STATE OF VIRGINIA

ALEXAMDRIA [IC)

AMHERST {CO)

AUGUSTA (CO)

BEDFORD (IC)

BRISTOL {IC)

HE T 1)

CHESTERFIELD (CO)

-

a|gjajlTy

COLOMIAL HEIGHTS

-

=

CULPEPER [CO}

DICKENSON (CO)

FLUVANNA [CO)

FREDERICK {CO)

GILES (£0)

GRAYSON (CT)

HALIFAX (CO)

HARRISONBURG (IC)

HIGHLAND {CO)

LUNENBURG {CO)

MANASSAS (IC)

MATHEWS (CO)

MILITARY (M1}

NEW KENT {CO}

NORTHAMPTON (CO)

ROANCKE {IC)

RUSSELL ICOY

RICHMOND (CO}

ROANCKE (IC)

RUSSELL {CT)

SHENANDOAH (TO)

SCOUTHAMPTON (CO)

STAUNTON (IC)

(O T T E Y T T T T ay | Y E R ]
gl o gy g gl | gl

SUSSEX (CO)

WARREN (CO} |-
'fiEsTrv|ORELnIJB rlr
{CO)

WISE (C0) |-

Return to Fran

ACCOMACK {CO)
ALLEGHANY (CO)
APPOMATTOX [CO)
BATH (CO)

BLAND {CO)

BRUNSWICK {CO)

CLARKE (CO)

COVINGTON (IC)
CUMBERLAND {CO)
DINWIDDIE {CO)
FRANKLIN {CO)
FREDERICKSBURG (IC)
GLOUCESTER (C0)
GREENE (CO)
HAMPTON (IC)
HENRICO (CO)
HOPEWELL (12
LYNCHBURG [IC)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY {CO)
NEWPGRT NEWS (IC)

NORTHUMBERLAND

(co)
ROCHERIDGE (CO)
SALEM (18
RICHMOND {IC)
ROCKERIDGE (CO)
SALEM (IC)
SMYTH (CO)

SPOTSYLVANIA (CO)

SUFFOLK (IC)

TAZEWELL {CO)

WASHINGTON {CO)

WILLIAMSBURG (IC)

WYTHE (CO)

w1 T N =1 =l

-

Y S S T ] G Y G 1 i s S [ S A IR [
A T 0 o sy i

-

-

i T i i i

1

1

1

ALBEMARLE

AMELIA [CO)

ARLINGTON (CO)

BEDFORD (CO)

BOTETOURT (CO)

BUCHANAN (CO)

CLIFTON FORGE

& | ] )
a |l E| ] )

CRAIG (CO)

DANVILLE [IC}

EMPORIA

FRANKLIN [IC)

GALAX (IT)

GOOCHLAND (CO)

GREENSVILLE {CO)

HANCVER [CO}

HENRY {CO}

ISLE ©F WIGHT [CO})

MADISON {CO)

MARTINSVILLE (IC}

MIDDLESEX {CO)

MELSCN {CO)

NORFOLK (IC)

NORTOM (IC)

ROCKINGHAM (CC)

COTT ICO

ROANOKE (CO)

ROCEINGHAM (CC)

SCOTT{CO)

SOUTHBOSTON

STAFFORD (CO)

SURRY {CO)

VIRGINIA BEACH

WAYNESBORGC (IT)

WINCHESTER (IC)

YORK (CO)

Al O gy gl ooy a gl | gl

al o |lal o aal a [l g |l aE| o s alal o ol o
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DESIGNATE MILITARY INSTALLATIONS IN TERRITORIES

If a wholesaler/distributor has military installations in his territory and he wants to distribute to
those installations, the installations must be individually assigned at the Military (M) territory
name. You must click the box in the column or you will not be able to designate military
installations for distribution. If you click All, there will be no way to designate the installations
for distribution.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your brand on the Tax Management Web Reports website
in Franchise Brands by Distributor Detail.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Military installations can only be assigned to distributors by clicking the Part box beside the Military
(M) territory and typing the names of the military installations in the territory description field.

— If you designate a partial territory but do not describe the partial territory, you will see an advisory
message at the top of the screen similar to the message shown below. You will not be able to leave the
Franchise/Territory screen until you enter the partial territory description.

9 Please add Partial Territories for:
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At the “Military (MI)”
territory name,

e Click the box in the
partial column.

Military (MI) will be
underlined.

e Click the underlined
territory name.

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Whaolesaler #

5774

Trade Name:

Blue Ridge Beverage Co

You may enteriview the partial territory information by clicking the underlined territory name.

STATE OF VIRGIMIA

ALEXANDRIA {IC)

AMHERST (CO)

AUGUSTA [CO)

BEDFORD {IC)

=S

BRISTOL {IC)

CHESTERFIELD (CO)

-

a|1g|gyTiy iy

COLONIAL HEIGHTS

CULFEFER (CO}

DICKEMSON [CO)

FLUWAMMA {CO)

FREDERICK {TO)

GILES {CO}

GRAYSON (CO)

HALIFAX (CO)

HARRISONBURG {IC}

Click the box in the
Partial column to assign
military installations
for distribution.

HIGHLAND {CO)

LUNENBURG (CD}

MANASSAS

MATHEWS [CO)

MILITARY (M1}

NEW KENT {CO)

NORTHAMPTON {CO)

ROANCKE {IC)

RUSSELL ICCH

RICHMOND (CO)

ROANCHKE {IC)

RUSSELL {CO)

SHEMANDOAH (CO)

A T|E| T E 7 g | )

a | jg gl = gy g

SOUTHAMPTON (CO) r|ir
STAUNTOCN (IC) O
SUSSEX {CO) r|r
WARREM (CO) r|r
WESTUORELAND |-
{co)

WISE {CO) r|r

Return to Franchise

ACCOMACK (CO)
ALLEGHANY (CO)
APPOMATTOX (CO)
BATH (CO)

BLAND (CO)

BRUNSWICK (CO)

CLARKE (CO)

COVINGTON {IC)

CUMBERLAND (CO)
DINWIDDIE {CO)
FRANKLIN {CO)
FREDERICKSBURE (IC)
GLOUCESTER (CO)
GREENE (C0)
HAMPTCON (IC)
HENRICO (CO)
HOPEWELL (1)
LYMCHBURE (IC)
MANASSAS PARK (IC)
MECKLENBURG (S0}
MONTGOMERY (CO)
NEWFORT NEWS (IT)

NORTHUMBERLAND

(o)

ROCKERIDGE (S0}
SALEM (1C)
RICHMOND (IC)
ROCKERIDGE (C0)
SALEM (IC)
SMYTH (CC)

SPOTSYLVANIA (CO)

SUFFOLK (IT)

TAZEWELL [CO)

WASHINGTON {CO}

WILLIAMSBURG (IC)

WYTHE (£0)

i i i B i B

=

S T = A T = i o = i st it

T T T B T 1 Sy T T IS [

b |

-

L A i e b B

ul

—1

ALBEMARLE [CO)

Franchise/Territor

Brand: WIDMER BROTHER S

=

AMELIA {CO)

ARLINGTON [CO)

BEDFORD [CO)

BOTETOURT {CO)

BUCHANAN [T0)

CLIFTON FORGE

(a0 E
o ()= ]

CRAIG {CO)

DANVILLE {IC)

EMPORIA (IT)

FRANKLIN {IC}

GALAX (IC)

GOOCHLAND {CO)

GREENSVILLE {CO}

HANOWVER (C0)

HENRY {CO}

ISLE OF WIGHT {CO}

MADISON (T0)

MARTINSWVILLE {IC}

MIDDLESEX [CO)

NELSON {CO)

NORFOLK {IC)

MNORTON {IC}

ROCKINGHAM {TC)

SCOTT (Co

ROANCHKE {CO)

ROCKINGHAM {CO)

SCOTT (Co)

SOUTH BOSTON

STAFFORD (CO)

SURRY (CO)

VIRGINIA BEACH

WAYNESBORO (IC)

WINCHESTER (IC)

YORK {CO)

a1 O gy o aya (o o |y oal |y | g
a1 O gy ara (o s afaayafg gl
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The Partial Territories window appears.

The Save button will be
active as soon as you type
the partial territory
description in the text field.

Partial Territories

Partial Territories close

Partial Territories : CAMPBELL (CO)

Partial Territories : MILITARY (MI)

Fort Belwoir
Fort Myer

Lanagley AFE
Fort Eustis

The partial territory
description is saved and
appears at the bottom of
the partial territory
window

e Click Close at the top
right side of the
window to close the
partial territory
window.

The window will close and
you will return to the
Franchise/Territory screen.

Partial Territories

Partial Territories : MILITARY (MI)

e Type the names of the
military installations to
include.

e Click Save.

Note: You can copy partial
territory descriptions for
existing brands from the Tax
Management Web Report,
Franchise Designation.

Click Close to
close the
partial
territories
window.

Fort Belvair
Fort Myer
Lanagley AFB
Fort Eustis

|4
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If you have added all territories
for this wholesaler,

e Click the Return to Franchise
button at the bottom of the
screen.

Return to
Franchise
distributor’s
screen.

Erand: WIDMER EROTHERS

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Wholesaler #:

5774

Trade Name:

Blue Ridge Beverage Co

You may enter/view the partial territory information by clicking the underlined territory name.

STATE OF VIRGINIA

ALEXANDRIA (IC)

AMHERST (CO}

AUGUSTA (CO)

BEDFORD {IC)

E|| 77

BRISTOL (IC)

CHESTERFIELD (CO)

-

sl = EIEE

COLONIAL HEIGHTS

CULPEPER (CO)

DICKEMSOMN [CO)

FLUWANNA [CO)

FREDERICK {CO)

GILES (CO)

GRAYSON (CO)

HALIFAX (CO)

HARRISONBURG {IC)

HIGHLAND {CO}

LUNENBURG [CO})

MAMASSAS (IC)

MATHEWS (CO)

MILITARY (M1}

NEW KENT {CO)

NORTHAMPTON (CO)

ROANCKE (IC)

RUSSELL 1COY

RICHMOND {CO)

ROANOKE (IC)

RUSSELL (CO)

T|E| Y TE] T g) = )

alalalalal o | o] lal o afal oo o

SHENANDOAH (CO) rir
SOUTHAMPTON (CO) rir
STAUNTON (IC)

SUSSEX (CO) rir
WARREN {CO) rir
WESTMORELAND |-
o)

WISE {CO) rir

Return to Franchise

ACCOMACH (CO)
ALLEGHANY (CO)
APPOMATTOX (CO)
BATH (CO}

BLAND (CO)

BRUNSWICK (CO)

CLARKE {CO)

COVINGTON {IT)

CUMBERLAND (€O}
DINWIDDIE (S0}
FRANKLIN [CO}
FREDERICKSBURG {IC)
GLOUCESTER (CO)
GREENE (C0)
HAMPTON (IC)
HEMRICS (CO)
HOPEWELL {IC)
LYNCHBURE (IC)
MANASSAS PARK {IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWFORT NEWS (IT)

NORTHUMBERLAND

co)

ROCKBERIDGE (CO)
SALEM (1T}
RICHIOND {IC)
ROCKBRIDGE {CO)

SALEM (IC)
SMYTH (CO)

SPOTSYLVANIA (CO)

SUFFOLK (1)
TAZEWELL (CO)
WASHINGTON (CO)
WILLIAMSBURG {IC)

WY THE (CO)

S A A S Y 0 T o ] Y I i i |

L T T T ] T [ i [ [ Y IS [

A 7

bl Ol O B O o

=

=

ALBEMARLE [CO)

AMELIA (CO)

ARLINGTOM [CO)

BEDFORD {CO)

BOTETOURT {CO)

BUCHANAN {CO)

A|T|E T

CLIFTON FORGE

O

CRAIG [CO)

DANVILLE {IC)

EMPCORIA (IT)

FRANKLIM {IC}

GALAX (IC)

GOOCHLAND (CO)

GREENSVILLE {CO)

HANCWVER (CO)

HENRY (CO)

ISLE ©F WIGHT {CO)

MADISON {CO)

MARTINSVILLE {IC)

MIDDLESEX {CO)

NELSCN (SO}

NORFOLK (IT)

NORTON (1C)

ROCKINGHAM {CO)

SCOTT (COY

ROANOKE (CO)

ROCKINGHAM {CO)

SCOTT (CO)

SCOUTH BOSTON

STAFFORD (CO)

SURRY (CO)

VIRGINIA BEACH

WAYNESBORO [IC)

WINCHESTER (IC)

YORK (CO)

Al o lal o alal a [l o ol aaal ol ool ol o
Al o |al o alol a | ool oo ol o
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The Franchise Distributors screen appears.

Franchise Distributors

Erand: WIDMER BEROTHERS

Product Type: Malt Beverage
If you have added all
Enter the Virginia Wholesalers Name or License ID and Territories you are authorizing for this brand. Who I esal ers and terrItOI’IeS
I1f 100% of the state of Virginia has besn assigned previously for this brand, you can view the wholesaler in .
the results below. You will not be i to add i and the search will be inactive. for th I S brand y

e Click Next.

To add/edit territory designaticn, click on Whalesaler link below.

Wholesaler & Trade Name Remove?
1832 Lawrence Distributing Co ®
5774 Blue Ridge Beverage Co ®

Please add all Wholesaler{s} and Territories for this Brand before proceeding to the confirmation page.

The View Request screen appears. The summary franchise for this brand is displayed. The
request will include all current and previous entries for this brand and user that have been entered
into the online system since August 1, 2013. At this screen you can view your request to ensure
that all information is correct or you can cancel your request.

View Request

Request Forms

If all information for your

franchise request is correct, JS—
wac Depariment of Alcoholic Bz:mga Cantrol
Franchise E:al;::n Summary
® CI ICk Sme It ReqUESt Brand Name: Product Type: Brand Owner:
\Widmer Srothers Malt Beverage Widmer Brothers Brewing Compary
To cancel your request, Supples:

Anheuser Busch Inc

Apine Brewing Company

e Click Cancel. mporters

Applicant # Applicant/Licenses
45715 Crown Imports LG

Note: If you choose Cancel,

Distributors

all entries will be lost and .
you will be returned to the e B

MILITARY (M) Fart Biwair Fort MyerLanagiey AFE Fort Exsiz

franchise list.

License # Wholesaler
1632 Lawrence Distriouting Co

Temitories

BEDFORD (€0}

CHARLOTTE (CO)

2 Submit Request
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When your request is submitted, the View Franchise History screen appears. The date and time
stamp confirms franchise requests successfully submitted for this brand. If you would like to add
or remove applicants or suppliers, or add wholesalers and territories, you may return to the
franchise list and repeat the process. All entries will be loaded to the Tax Management Web
Reports site overnight.

glass to view a

Brand: WIDMER BROTHERS
summary of your
Product Type: Malt Beverage
requests. Brand Owner/Négociant Brand Owner: WIDMER BROTHERS BREWING COMPANY
H 1 You may view a summary of Franchise additions/fupdates for a given date and time by clicking
i CI ICk the hyperl Ink to the magnifying glass. To view the Brand Authorization form that was added, click on the

appropriate link.

view the brand
owner’s authorization

fOI’m for eaCh ‘Wed Aug 21 15:01:43 EDT 2013 ':l
app“cant/“censee ‘Wed Aug 21 14:02:17 EDT 2013 '& MM;M
When franchise history
review is complete,
e Click Return to Click the hyperlink to |/

view the brand owner’s

Franchise List. o
authorization form for

each applicant/licensee.
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FINISH AND PAY

If you entered Importer/Franchise Registration directly from Label Registration and you have
unpaid labels in your Shopping Cart, the Finish and Pay button will be active at the View

Request screen.

You will need to
pay for the labels
before your label
and franchise
requests can be
approved.

e Click Finish
and Pay

When you click
Finish and Pay your
Franchise request
will be uploaded
and you will be re-
directed to
Shopping Cart to
complete the
payment
transaction.

Product Registration

Home
Label Registration

Manage Label Requests

Shopping Cart [

Importer | Franchise
Registration

Manage Account

Tax Management Web
Reports

View Request

Request Forms

Craft Brew

Importers:

Applicant #
4ET1E

License #

43115

W:sc

Brand Name:

Suppliers:

Anheuser Busch Inc

Distributors:

Wholesaler
Kozak Beverages
Temitories
ERUNSWICK (CO)

CHESTERFIELD {C0)

Associated Distributors LLC
Temitori
BEDFORD (K}

Commonwealth of Vinginia
Department of Alcoholic Beverage Control
Franchise Registration Summary
A23/2013

Product Type:
Malt Beverage

Applicantllicensee
Crown Imports LLC

Partial Termitories -

Erand Owner:
Widmer Brothers Brewing Company

Submit Request 2 Finish & Pay

The number of unpaid labels for
which you must remit payment
appears beside the shopping cart
menu option on the left
navigation panel on the Product
Registration Welcome screen.

Published November 15, 2013

Page 101 of 172



VA ABC

Product Registration User Guide

To view Franchise
History, return to the
Importer/Franchise
Registration -
Franchise Requests list.

e Locate the brand
name for the labels
and franchise you
registered.

e Clickthe
magnifying glass to
display Franchise
History.

Importer/iFranchise Registration

Franchise Requests

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Once you have selected a Franchise, click the appropriate button to Add or update with your

request.

Add/Update Franchise Add Négociant Wholesaler/Territory

O | AUTOBAHN HOFSTEDDE N MaltBeverage | O
© | AVERY LANE CELLARS PRECEPTBRANDSLLC [N Wine e,
O | BENMARCO DOMINIO DELPLATASA | N Wine e,
(@] BUDWISER N Wine
O | BosToNBEER BOSTON BEER COMPANY | N MaltBeverage | 2
O | cEccH BOLZAN CECCHINI N Wine a,
© | CHATEAU GRAND ABORD | CHATEAU GRAND ABORD | N Wine S}
CHATEAL HAUT NATHAN JOHNSTON & P
O | socionpo FILS ¥ Wine Q
CHATEAL HAUT
O | socionbo M \Wine
WIDMER BROTHERS ¢
© | cRAFTBREW EREUWING COMPANY N Walt Beverage :{
© | CHATEAU PIBRAN DUCLOT EXPORT Y Wine e, L Click the
CERVECERIA MODELQ SA P P
O | CORONABEER = N WatBeverage | O magnifying
© | DIXE BREWERY ANHEUSER BUSCH N WatBeverage | O glass.
16 MILE BREWING ¢
(] GRIZZLY COMPANY INC N Walt Beverage :{
© | HARDY BRAND AVBRANDS N Cider S}
BRASSERIES ¢
© | KRONENBOURG 1664 RONEHBOURG N WaltBeverage | 24
© | usaswiNERY LISAS WINERY N Wine Q,
© | LONGSTREET BEER WILLIAM SANDBERG N WatBeverage | O
© | POP'S BREWERY POP'S BREWERY N MattBeverage | O
(@] RAINBOW N Wine
R R CUMMINGS & Low Alcahal ¢
O REPUBLIC ASSOCIATES LLC N Beverage \l
(@] SHOCK TOP N Wine
O | sTACKWINES STACKED WINES LLC N Wine e,
O | sTARERAND N Cider
O | SUMMER BEER BOSTON BEER COMPANY | N WatBeverage | O
© | SUNSHINE IMPORTS SUNSHINE N Cider e,
O | TAYLOR FLADGATE N Wine
© | TESTLORABRAND N Wine
© | TURNING LEAF N Wine
O | TURNING LEAVES N Wine
(@] TWISTED TEA ) Malt Beverage
O | waPARAHILLS N Wine
WIDMER BROTHERS P
© | WIDMER BROTHERS RV COMPANY N WattBeverage | O
O | wiLbRocK CASELLAWINESPTYLTD | Wine S}
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The Franchise History screen appears. The date and time stamp confirms franchise requests
successfully submitted for this brand. If you would like to add or remove applicants or suppliers,
or add wholesalers and territories, you may return to the franchise list and repeat the process. All
entries will be loaded to the Tax Management Web Reports site overnight.

o Click the magnifying View Franchise History

glass to view a
Summary Of your Brand: CRAFT BREW
Product Type: Malt Beverage
reqUEStS' Brand Owner/Négociant Brand Owner: WIDMER BROTHERS BREWING COMPANY
® Clle the hyperl |nk to You may view a summary of Franchise additions/updates for a given date and time by clicking
. the magnifying glass. To view the Brand Authorization form that was added, click on the
view the brand appropriate link.
owner’s authorization st Tims Brand Authorization
form for each Fri Aug 23 16:03:03 EDT 2013 @
applicant/licensee. Wed Aug 21 15:46:25 EDT 2013 e, MM
When franchise history
review is complete,
e Click Returnto
Franchise List. /

Click the hyperlink to view the
brand owner’s authorization form
for each applicant/licensee.
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REGISTER A NEGOCIANT BRAND OWNER, SUPPLIER, AND IMPORTER FOR WINE

At the Welcome Screen, click Importer/Franchise Registration.

Home > Product Registration Help | Feedback | Logou{

PRODREG USER
Product Registration Welcome to Virginia ABC Product Registration Click Logout to

Home Please select from the following menu options: log out of the

Label Registration - -
Label Registration Manage Label Requests appl |Cat|0n-

Manage Label Requests

Apply for Brand Registration and Review the labels you have
Shopping Cart Label Approval requested CI
ick Feedback to
Importer / Franchise
HECATI Shopping Cart | Importer/Franchise Complete the
Manage Account Submit, print and remit payment for a Register Importers, Brand Owners, fEEdbaCk Survey for
Label Registration request VA Winery/Brewery, . .
Tax Management Web Brand/Compliance Agent and the app|lcatIOI"l and

Franchise information.

Horts user guide.
.
Hensaz your e sccaunt Click Help
to open the
Product
Registration
User Guide.

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter from a négociant brand owner before beginning the
Importer/Franchise registration process.
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If you have registered a new or revised label on or after August 1, 2013 through the online
system, the brand should appear in the list of Franchise Requests. You can add new franchise
information, update an existing franchise, or add wholesalers and territories. If the brand does
not appear in the list, initiate a brand search.

Note: If you search for a brand that is already in the Franchise Requests list you will receive an
advisory message similar to the following:

o Avery Lane Cellars Brand has already associated to the User franchise list

e brandranchise you

W|Sh to add or update iS not You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.
I ISted1 Brand Search
Enter the Brand Name or a portion of the Brand Name to return a list of Brands.
° Type the ful I or Chateau Pibran
partial brand name in Franchise Requests
the search field. o
- Malt Beverage €
(0] AUTOBAHN HOFSTEDDE N Malt B !
e Click Search. ,
AVERY LANE CELLARS | PRECEPT BRANDS LLC N Wine
o [
AFFENTALER ; I
© | AFFENTALER WINZERGENOSSENSCHAFT | Wine aQ
! / L Wine €
O ANNEFIELD VINEYARDS | ANNEFIELD PLANTATION LLC N Wil !
o] BRUT ROSE DUCLOT EXPORT Y Wine Q
CHATEAU GRAND ) @
(@] ABORD CHATEAU GRAND ABORD N Wine %
CHATEAU HAUT @
o] 20CI0NDO DUCLOT EXPORT Y Wine Q
CHATEAU HAUT ) @
(@] SOCIONDO PREMIERES COTES DE BLAYE | Y Wine %
o] CORONA BEER gERVECERW"'ODELO SADE 1y Malt Beverage | L
o] GLOBERATI WINERY EXCHANGE N Wine Q
Malt Beverage €
(0] KROMENBOURG 1664 BRASSERIES KROMENBOURG | N Malt B !
NEW BELGIUM I
Q BREWING Dionyses Imports Inc N Wine \‘k
DIAGEO CHATEAU & ESTATE P
e} ONCE UPON AVINE WINES CO N Wine SN
R R CUMMINGS & ASSOCIATES Low Alcohol | ¢
@) REPUBLIC LLC B Beverage “k
WIDMER BROTHERS BREWING @
(@] WIDMER BROTHERS COMPANY N Malt Beverage %
(0] WINNER'S CIRCLE JIM BEAM BRANDS COMPANY N Wine "\l
e} WILD ROCK CASELLA WINES PTY LTD Y Wine Q
Once you have aF ise, click the appropriate button to Add or update with your
request.
Add/Update Franchise Add Négociant wholesaler/Territory
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The Product Registration search window appears displaying a list of brand names that match
your search criteria.

Product Registration
Enter Brand name for search: i DOUbIe'CI |Ck the

| = name to select the
brand.

(double-click on a Brand to select)

Brand Name
Chateau Pibran

Go to the first  H p?;gteoi:lhtiuleaﬁ
page in the list. x list.
4 x Entries 1 - 1 of 1 5\
\— Gotgthe \— Go to the
previous next page.
page.

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.
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The Importer/Franchise Registration screen appears. The brand you selected is listed at the
bottom of Franchise Requests.

o Click the r.adlo Importer/Franchise Registration
button beside

the brand to You may select a Franchise listed or complete a Brand Search to add entries
select it. to the Franchise Requests list.
e Click Add
NégOCiant. Enter the Brand Name or a portion of the Brand Name to return a list of Brands.
Notes: Franchise Requests
Mégociant? Product Type
— If the brand you
Searched fOI’ |S a new (@] CHATEAU GRAND ABORD ESS;EAU GRAND M Wine C{
bl’and |t W| ” appear at O CHATEAU HAUT SOCIONDO M Wine
the bO,ttom Of the O CHATEAU HAUT SOCIONDO El.t'léHAN JOHNSTON & Y Wine C{
. - O CHATEAU LA ABORD M Wi
Franchise Requests list. - .
|f th b d O JACK'S BREWERY ANHEUSER BUSCH M Malt Beverage '\:{
— € orana you
y. O KRONEMBOURG 1664 BRASSERIES M Malt Beverage C{
searched for is an KRONENEOURG
eXIStIng brand It Wl” be O LISA'S WINERY LISA'S WINERY M Wine C{
H H O LOMNGSTREET BEER WILLIAM SANDBERG M Malt Beverage €
listed alphabetically.
O SUNSHINE IMPORTS SUMNSHIME M Cider ':%
O TAYLOR FLADGATE M Wine
O TEST LORA BRAND M Wine
O | TURNING LEAF N Wine
O TURNING LEAVES M Wine
O | WILDROCK E?g ELLAWINES FTY Y Wine @,
® Chateau Pibran Wine
Once you have selected a Franchise, click the appropriate button to Add or update with your
request.
The Add Négociant option is available J U The Wholesaler/Territory
only if the approval type for the selected option is not available until
product is wine and the place of origin is négociant brand owner,
France or Germany. supplier, and
applicant/licensee have heen
added for a new brand.
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If the brand you want is listed
and the brand owner is not a
négociant,

e Click the radio button
beside the brand to select
it.

e Click Add Négociant.

If the brand has only négociant
brand owners listed and you want to
add another négociant brand owner,

e Type the brand name in the
Search field.
e Click Search

When the search results appear,

e Double click the name to
select it.

You will return to the Franchise
Requests list. The brand will be
listed in alphabetical order. There
will be an “N” beside the brand
owner in the Négociant column. The

Add Négociant button will be active.

e Click Add Négociant.

Importer/Franchise Registration

You may select a Franchise listed or complete a Brand Search to add entries to
the Franchise Requests list.

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Franchise Requests

Brand owner
is not
showing as a
négociant so
you can add
another
négociant
brand owner.

py—
© | 08202013_BRAND BRONCO WINE COMPANY N Cider _ |
R R CUMMINGS &
08282012_BRAND_1 N Cid )
© et - ASSOCIATES LLC o= )
© | 101 WINE cOMPANY BRONCO WINE COMPANY N Wine 2
© | BRAND 0308 LE ROCCHE MALATESTIANE | N Wine _ |
R R CUMMINGS & N
BRANDOS29 N Wi -
© = ASSOCIATES LLC = A
© | BrRaNDOS0S DICNYSOS IMPORTS INC T Wine S
© | cHATEAU PIBRAN A & C RENCUARD N Wine | 2
© | CHATEAU PIBRAN DUCLOT EXPORT ¥ /@(«( 2
{8 | CHATEAU ROTHSCHILDE N Wine
© | CHATEAU ROTHSCHILDE DUCLOT EXPORT ¥ Wine S
© | CHATEAU ROTHSCHILDE ARLENOBLE ¥ Wine 2
O :‘ﬁ E?:ﬂliﬁgﬂx oE BRONCO WINE COMPANY N Cider )\'
o TEST BRONCO WINE COMPANY N Cider )\'
© | TEST_BRAND_HARI CASELLA WINES PTY LTD N Cider 2

Once you have selected a Franchise, click the appropriate button to Add or update with your request.

AddfUpdate Franchise Add Négociant

Note: A brand can have only one brand owner but it can have unlimited négociant brand owners. Each
franchise with a négociant brand owner is considered a separate entity.
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The Importer/Franchise Registration screen appears. At this screen you can add a négociant
brand owner and add or remove:

— suppliers
— applicants/licensees

You can download a blank Brand Owner’s Written Authorization to Importer Letter. Each
Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization from a négociant brand owner before beginning the Importer/Franchise
registration process.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

ImporteriFranchise Registration

e Type the Négociant
, Brand: CHATEAU PIBRAN
Brand Owner’s name. Product Type: Wine
° CI |Ck Add Brand Owner and Suppliers

Neégociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

Duclot Export Add

Supplier:

Is the Brand Owner/Négociant Brand Owner and Supplier the same? © Yes © No

Applicant/Licensee

All Mirginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form
Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate Applicant/Licensee number

Add

Review and Submit Update Wholesaler/Territories

Notes:

— You must add the Négociant Brand Owner before you can add a supplier.

— Each brand owner/négociant brand owner is considered a separate franchise. For one brand
there can only be one brand owner and unlimited négociant brand owners. Each négociant
brand owner added for a brand must be registered as a separate franchise.
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The Product Registration search window appears listing the brand owners who match your

search criteria.

e Double-click the name Product Registration
to select the négociant Enter a String for search:
brand owner. Duclot Export | scarch |

If the search result does (double-click on a Brand Owner to select)

not include the name you

entered,

e Click Enter as New
Brand Owner, or
e Initiate a new search. & <

Enter As New Brand Owner

Entries 1- 1 of 1 > »

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

The Importer/Franchise Registration screen appears. Négociant has been added to the

Affiliation table.

Importer/Franchise Registration

Brand: Chateau Pibran
Product Type: Wine

Brand Owner and Suppliers
Négociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

Add

Supplier:

Is the Brand Owner/Négociant Brand Owner and Supplier the same? @ Yes O Mo

Affiliation

MNegociant DUCLOT EXPORT w

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (84.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Review and Submit Update Wholesaler/Territories

If you want to change the Négociant
Brand Owner before submitting the
registration,

e Type the new name in the search
field.
e Click Search.

When the search result appears,

e Double-click the name to select
the brand owner.

The new entry will overwrite the
current entry.

You may also delete the brand owner
and add a new one.
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ADD A SUPPLIER

e Click the radio button to
specify whether the
négociant brand owner and
the supplier are the same.

If you click “yes” to specify that
the negociant brand owner and
the supplier are the same, the
négociant will be added to the
Affiliation table as supplier.

Importer/Franchise Registration ‘

Brand: Chateau Pibran

Product Type: Wine
Brand Owner and Suppliers
Négociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

Supplier:

Is the Brand Owner/Négociant Brand Owner and Supplier the same? O Yes O Mo

Megociant DUCLOT EXPORT

Supplier DUCLOT EXPORT

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Review and Submit Update wholesaler/Territories

Négociant

brand owner
and supplier
are the same.

Published November 15, 2013

Page 111 of 172




VA ABC Product Registration User Guide

If you click “No” to specify the négociant brand owner and supplier are not the same, a search
field opens on the screen so you can search for and add a supplier.

Note: Each franchise must have at least one supplier.

Importer/Franchise Registration
e Type the full or

Brand: Chateau Pibran partlal name Of the
Product Type: Wine

Supplier.

Négociant Brand Qwner: e Click Add.
Please enter a full or partial name for the negociant brand owner search: Notes:

Add
Supplier: — You can add more
s the Brand Owner/Négociant Brand Owner and Supplier the same? O Yes @& Mo than one Supp”er-
Please enter a full or partial name for the supplier search- — You must specify
Lz Add whether the brand

premm— owner and supplier
Megociant DUCLOT EXPORT S@ are the same for eaCh
Applicant/Licensee Supp|ler added

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Review and Submit Update wWholesaler/Territories

Published November 15, 2013 Page 112 of 172



VA ABC

Product Registration User Guide

The Product Registration search window appears listing the supplier who matches your search

criteria.

e Double-click the
name to select the
supplier.

Product Registration

Enter a String for search:

|Deutsch

=

(double-click on a Supplier Name to select)

W JDEUTSCH & SONS LTD

K <

Entries 1- 1 of 1 > »

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

Product Registration

Enter a String for search:

|Sunn},r Fields

e

Enter As New Supplier

*** No items were found for this search condition **

If the supplier is not found,

e Click Enter as New Supplier,
or

e Type a different name,

e Click Search.

When the results from the search
are returned,

e Double-click the name to
select the supplier.

Published November 15, 2013

Page 113 of 172



VA ABC Product Registration User Guide

The Importer/Franchise screen appears. The new supplier is listed in the Affiliation table.

e To add more suppliers, repeat the steps to Add a Supplier beginning on page 111 until all
suppliers have been added.

Importer/Franchise Registration

Brand: CHATEAU PIBRAN

Note: As you add each

supplier, click the radio Product Type: Wine
box to indicate whether
the Négociant Brand Supplier:
Owner and the Suppl ier Is the Brand Owner/Négoaciant Brand Owner and Supplierthe same? O Yes ©  No
are the same. Affiliation Name
Negociant DUCLOT EXPORT
Supplier W J DEUTSCH & SONS LTD *®

ApplicantiLicensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Impaorters Farm Winery, Winery or Brewery:

Enter the appropriate Applicant/Licensee number

Flease click on Applicant Mumber link to view Applicant'Licensee Virginia Importers information.

Applicant/Licenzes

Review and Submit Update Wholesaler/Territories
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ADD APPLICANT/LICENSEE VIRGINIA WINE IMPORTERS

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter before beginning the Importer/Franchise registration process.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

e Type the applicant’s Importer/Franchise Registration

|iCEﬂS€ number. Brand: Chateau Pibran

° C|ICk Add Product Type: Wine

Negociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

Note: You can add more than Add

one importer.
Supplier:

Is the Brand Owner/Négociant Brand Owner and Supplier the same? QO Yes O No

Megociant DUCLOT EXPORT se

Clle here tO dOWnload a Supplier W.JDEUTSCH & S0MSLTD
blank Brand Owner’s

Written Authorization form
All Wrginia Importers exercising the privileges of their license must receive authorization to act as the
from Tax Management Web authoNzed representative for the specified brand as defined by Virginia Code (§4.1-218).

ReportS. Click hede to download a Brand Owner's Written Authorization form

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Type the
\51D3 Add

applicant’s
license

number. Review and Submit Update Wholesaler/Territories

Published November 15, 2013 Page 115 of 172


https://www.abc.virginia.gov/enforce/forms/BrandOwnerAuth.pdf

VA ABC Product Registration User Guide

The Product Registration search window appears listing the applicants who match your search
criteria.

Product Registration

e Double-click the ] ]
Enter company trade name or license id for search:

nam(.a to select the 75103 |
applicant.

(double-click on an applicant entry to select)

Select Wines 14000 Willard Rd Ste 3, Chantilly VA 201514548 (75103)

{4 <€ Entries 1 -1 of 1 >

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

CAUTION: You must enter a license ID that is relevant to the product type. If you are adding a
franchise for wine, you must enter a license ID for a wine product type. If you enter a license 1D
for a different product type, such as beer, you will receive an advisory message similar to the
message shown on the screen below.

You can obtain the correct wholesaler

license number by contacting the Product Registration

Virginia ABC Tax Management Office Enter company trade name or license id for search:

in Richmond, or by accessing Tax [ro04 |
Management Web Reports At the ** \Wrong License number for Product Type: Wine ***

Web Reports screen, click Suppliers,
Importers, Retailers to display the
Report Type screen. Click the arrow to
display the drop-down list. Select
Importer — In-State or Importer — Out
of State for the appropriate product
type. Click Submit. A list of in-state or

out-of-state importers appears.
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The Importer/Franchise Registration screen appears. The applicant has been added to the table at
the bottom of the screen.

Click the applicant
number to view
the importer’s
information.

Product Type: Wine

Supplier:

Adffilia tion

Negociant

Importer/Franchise Registration

Brand: Chateau Pibran

Erand Owmer and Suppliers

Négociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

|5 the Brand Cwner/Mégociant Brand Cwner and Supplier the same? QO ves O o

Mame

DUCLOT EXFORT

Supplier

W .J DEUTSCH & SONS LTD

Upload

Applicant/Licenses

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
suthorized representstive for the specified brand as defined by Virginia Code (54.1-218).

Clidk here to download a Brand Cwner's Written Authorization form.
Applicant/Licensee Virginia Importers, Farm Winery, VWinery or Brewery:

Enter the appropriate License number

Attach Brand Owner's Written Authorization for the Virginia Importer:

Browse...

Please clidk on Applicant Mumber link to view Applicant’Licensee Virginia Importers information.

Select Wines

Review and Submit Update WholesalerfTerritories

Importer
Information
displayed
when you
click the
applicant’s
number.

Applicant Information

Applicant/Licensee Virginia Importers Information

75103

Select Wines Inc
Select Wines Inc

14000 Willard Rd Ste 2

Chantilly
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A field opens on the screen so you can browse for and upload the Brand Owner’s Written
Authorization to Importer Letter.

Importer/Franchise Registration

Brand: Chateau Pibran

e Click Browse to locate
the signed Brand
Owner’s Written
Authorization.

Product Type: Wine

Brand Ohwmner and Suppliers

Négociant Brand Qwner:

When the authorization iS Please enter a full or partial name for the negociant brand owner search:

located, m

Supplier:

e Click Upload to add
the authorization to
this application.

|5 the Brand Cwner/Mégociant Brand Cwner and Supplier the same"o es O No

MNegociant QUCLOT EXFORT

Supplier W .JDEUTSCH & SONS LTD

Applicant/Licenses

Caution: If you do not

click Upload, the
authorization form will
not be saved to the

All Virginia Importers exercising the privileges of their license must recsive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Clidk here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

franchise application.

Attach Brand Cwner's Written Authorization for the Virginia Importer:

Browse...
Upload

Please clidk on Applicant Mumber link to view Applicant/Licenses Virginia Importers information.

Browse for and upload the
completed and signed the
Brand Owner’s Written Number

Authorization. 15102 Select Wines

Review and Submit Update WholesalerfTerritories

Applicant

Note: If the Brand Owner’s Written Authorization is required, you must upload the
authorization:

— for each applicant/licensee added,
— before you can update wholesalers/territories, and
— before you review and submit your registration.
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The Importer/Franchise screen refreshes. The Brand Owner’s Written Authorization has been
added to the table at the bottom of the screen beside the applicant/licensee. Click the magnifying
glass to view the authorization form.

To add applicant/licensees,

e Repeat the steps to Add Applicant/Licensee beginning on page 115 for each additional

applicant/licensee.

If you want to
update
wholesaler/Territories,

e Click Update
Wholesaler/
Territories.

If you do not want to
update
wholesaler/territories but
you want to submit your
franchise request,

e Click Review and
Submit to update
supplier and
applicant/licensee.

Importer/Franchise Registration

Brand: Chateau Pibran
Product Type: Wine

Brand Ohwmer and Suppliers

Négociant Brand Owner:

Fleass enter a full or partial name for the negociant brand owner search:

Supplier:

|5 the Brand Cwner'Mégociant Brand Crwner and Supplisr the samE"O es O Mo

MNegociant DUCLOT EXPORT

Supplier W JDEUTSCH & SONS LTD

Applicart/Licenses

All Virginis Importers exercising the privileges of their license must receive suthorization to sct as the
suthorized representative for the specified brand as defined by Virginia Code (54.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers Farm Winery, Winery or Brewery:

Enter the sppropriste License number

Flease clidi on Applicant Mumber link to view Applicant/Licenses Virginia Importers information.

Click the X
Applicant,/Licenmes t 0 r em OV e
75103 Select Wines Q’\ > the
applicant/

Update WholesalerfTerritories licensee

\- Click the magnifying
glass to view the Brand
Owner’s Written
Authorization.
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UPDATE WHOLESALER/ TERRITORIES

You may add wholesalers at two points in the application: to an existing brand from the
Franchise Requests list, or as part of the franchise registration process.

Caution: You cannot delete a wholesaler or his territories after the franchise registration has
been submitted. You may add counties or independent cities if the counties or cities have not
been assigned to another wholesaler. If you wish to remove a wholesaler or territory, you will
need to obtain a release letter from the wholesaler to whom the territory is currently assigned. Or
the territory can be deleted in accordance with 4.1.407 (wine) or 5.1-506 (malt beverage) of the

Code of Virginia.

To update wholesaler/territories
for an existing brand,

e Click Update
Wholesaler/Territories at
the bottom of the
Importer/Franchise

Registration screen. 08202013_BRAND BRONCO WINE COMPANY | N Cider Q,

08282013_BRAND_1 .Es%gg:meENsGLSLg N Cider Q,

101 WINE COMPANY BRONGCO WINE COMPANY | N Wine Q,

BLUE BELLE 29VINES LLG N Wine Q,

BRAND 0905 LE ROGCHE MALATESTIANE | N Wine Q,

BRANDD229 E‘SFé ggl'ﬂfF"ENSGLE’Lg‘ N Wine Q,

BRANDDO04 DIONYSOS IMPORTS INC N Wine Q,

@ | GHATEAU PIERAN DUCLOT EXPORT Y Wine Q,

CHATEAU PIBRAN A& C RENOUARD N Wine Q

CHATEAU ROTHSCHILDE | DUCLOT EXPORT Y Wine Q
CHATEAU ROTHSCHILDE N Wine

CHATEAU ROTHECHILDE | AR LENOBLE Y Wine Q,

'rﬁj'ng’fggx bE BRONGCO WINE COMPANY | N Gider Q,

TEST BRONGCO WINE COMPANY | N Cider Q

TEST_BRAND_HARI CASELLAWINES PTYLTD | N Cider Q

Importer/Franchise Registration

Franchise Requests

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

request.

Add/Update Franchise wholesaler/Territory

Once you have selected a Franchise, click the appropriate button to Add or update with your
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To add Importer/Franchise Registration

wholesaler/territories

Brand: Chateau Pibran

while adding a franchise, Product Type: Wine
Brand Owner and Suppliers

e Click Update MNégociant Brand Owner:
Wholesaler/ Plesse enter a full or partial name for the negociant brand ownes search:
Territories at the [ add |
Importer/Franchise Supplier:
RegiStl’atiOH screen s the Brand Crwner/Négociant Brand Cwner and Supplier the same? Q' ves ©  No
after you add Atfiiation Mame Pa——
applicant/licensees. :*:E‘ e :

Applicant/Licenses

All Virginia Importers exercising the privileges of their license must receive suthorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Clidk here to download a Brand Owner's Written Autheorization form.

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery:

Flease clidk on Applicant Mumber link to view Applicant/'Licensee Virginis Importers information.

Enter the sppropriste License number

Applicant

Mismber Applicant;Licenses

75102 Select Wines QxR

Review and Submit Update Wholesaler/Territories
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The Franchise Distributors window appears.

Notes:

— If a wholesaler of a brand/product type has the entire state assigned, no other wholesaler
can be assigned for the same négociant brand owner. If this condition exists, search
functionality will not be available.

— If a wholesaler has been assigned certain territories for a brand/product type, the
assigned territories cannot be assigned to a different wholesaler. The assigned territories
will be “grayed” out.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your product on the Tax Management Web Reports
website in Franchise Designation.

e |
Franchise Distributors

e Type the
Brand: Chateau Pibran
Product Type: Wine wholesaler name
B or the license ID
Enter the Virginia Wholesalers Name or License 1D and Territories you are authorizing for this
brand. for the
If 100% of the state of Virginia has been assigned previously for this brand, you can view the wholesaler
in the results below. You will not be permitted to add additional wholesalers and the search will be Wholesaler yOu
inactive.
are authorizing.
e Click Search.
Please add all Wholesaler(s) and Territories for this Brand before proceeding to the confirmation
page.

The product registration search window appears listing wholesalers who match your search
criteria.

Product Registration
° DOUbIe'C“Ck the Enter license id for wholesaler search:
name to select the psto! |
Wh0|esaler. (double-click on an wholesaler entry to select)

Select Wines , Chantilly VA 201514548 (75101)

{{ .f Entries 1 -1 of 1 } }}
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Caution: You must enter a license ID that is relevant to the product type. If you are adding a
franchise for wine, you must enter a license ID for a wine product type. If you enter a license 1D
for a different product type, such as malt beverage, you will receive an advisory message similar
to the message shown on the screen below.

Note: You can obtain the correct

wholesaler license number by e

contacting the Virginia ABC Tax ;::r"cem 'mrwm'esa'erselar
Management office in
Richmond, or by accessing Tax
Management Web Reports. At
the Web Reports screen, click
Suppliers, Importers, Retailers to
display the Report Type screen.
Click the arrow to display the
drop-down list. Select Importer —
In-State or Importer — Out of
State for the appropriate product
type. Click Submit. A list of in-
state or out-of-state importers
appears.

Product Registration

== \frong License number for Product Type: Wine ==

The Franchise Distributors screen appears. The wholesaler you selected has been added to the
Results table.

Note: You may add several wholesalers for a franchise.

Franchise Distributors

To add another wholesaler for this

Brand: CHATEAU PIBRAN

Product Type: Wine franCh|Se,
Enter the Virginia Whelesalers Name or License ID and Territories you are authorizing for this brand. ° Type a d ifferent Who I esal er
If 100% of the state of Virginia has been assigned previously for this brand, you can view the wheolesaler in . .
the results below. You will not be i to add i and the search will be inactive. number In the Search fleld
i oo e Click Search.

When the search results return,

) por— e Double-click the name to select
Please add all Wholesaler{s) and Territories for this Brand before proceeding to the confirmation page. the Who I esal er, or
e Initiate a new search.
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The Franchise Distributors screen appears. The wholesaler you selected has been added to the
Results table.

Wholesaler
Number

Franchise Distributors

Brand: CHATEAU PIERAN
Product Type: Wine

Enter the Virginia Wholesalers Name or License 1D and Territories you are authorizing for this brand.

If 100% of the state of Virginia has been assigned previcusly for this brand, you can view the wholesaler in
the results below. You will not be permitted to add additicnal wholesslers and the search will be inactive.

To add/edit temritory designation, clidk on Whelesaler link below.

Wholesaler & Trade Name Remowve?

01 Select Wines

82355 Delaplans Cellars ﬁ\

Please add all Wholesaler(s) and Territories for this Brand before proceeding to the confirmation page.

e Click the
Wholesaler
number to add
territories for
this brand.

Click X to
remove the
wholesaler.
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The Franchise/Territory screen appears. At this screen you can designate all territories in which
you want the selected wholesaler to distribute your brand.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your product on the Tax Management Web Reports
website in Franchise Designation.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Military installations can only be assigned to distributors by clicking the Part box beside the
Military (M) territory and typing the names of the military installations in the territory description
field.

— If you designate a partial territory but do not enter a description of the partial territory, you will see
an advisory message at the top of the screen similar to the message shown below. You will not be
able to leave the Franchise/Territory screen until you enter the partial territory description.

9 Please add Partial Territories for:
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To designate territories,

e Click the All or Partial box
beside each territory to
include.

When you click the partial box, the
territory name is underlined.

To add or view a partial territory
description,

e Click the underlined territory
name.

Franchisei/Territory

Brand: CHATEAU PIBRAN
Preduct Type: Wine

Wholesaler # 75101

STATE OF VIRGINIA

COLONIAL HEIGHTS
(1c)

RN -

CULPEPER (CO)

DICKENSON (CO)

HIGHLAND (CO)

JAMES CITY (CO)

KING WILLIAM (CO)

LEXINGTOMN (IC)

LUMEMBURG (CO)

MAMNASSAS (IC)

MATHEWS (CO)

MILITARY (M

NEW KENT (CO)

NORTHAMPTON
co)

STAUNTON (IC)

SUSSEX (CO)

WARREM (CO)

WESTMORELAND
(CO)

1 L A O o

[ e 1 i O T |

WISE (CO)

Return to Franchise

Trade Name:

Tarritary

ACCOMACK (CO)

COVINGTON (IC)

CUMBERLAND (CO)
DINWIDDIE (CO)

HOPEWELL (IC)

KING AND QUEEN (CO)
LANGASTER (CO)
LOUDOUN (CO)
LYNCHBURG (IC)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWPORT NEWS (IC)

MNORTHUMBERLAND
(CO)

SUFFOLK (IC)
TAZEWELL (CO)

WASHINGTON (CO)
WILLIAMSBURG (IC)

WYTHE (CO)

00 1o@o@ooOoaa 0000 o

O 088 nnngo@o@an n nann o o

=

5 |

Please see territory designation below for wholesaler chosen.

Territory Designation

Select Wines

You may enteriview the partial territory information by clicking the underlined territory name.

o

aomT aa o (mormE|EiE|ioo oo o

t7  Territory

ALBEMARLE (CO)

CRAIG (CO)

DANVILLE (IC)
EWMPORIA(IC)

ISLE OF WIGHT
(CO)

KING GEORGE (CO)
LEE (CO)

LOUISA (CO)
MADISON (CO)

OO0 | OE

MARTINSVILLE (IC)
MIDDLESEX (CO)
NELSON (CO)
NORFOLK (IC)

NORTON (IC)

SURRY (CO)

VIRGINIA BEACH
(Ic)

WAYNESBORO (IC)

WINCHESTER (IC)

b e e A B Y g

YORK (CO)
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The Partial Territories window appears.

The Save button will be active as

soon as you type the partial
territory description in the text
field.

Partial Territories

Partial Territories : PRINCE WILLIAM (CO)

Partial Territories close

Partial Territories : PRINCE WILLIAM (CO)

West of Route 234

Save

e Type the description of
the partial territory.
e Click Save.

Note: You can copy existing
brand partial territory
descriptions from the Tax
Management Web Report,
Franchise Designation.

The territory description is
Partial Territories close
swved and appearsat the [

bottom of the partial
territory window.

e Click Close at the top
right side of the
window to close the
Partial Territories
window.

The window will close and

Partial Territories : PRINCE WILLIAM (CO)

I

[west orRoute 234

you will return to the
Franchise/Territory screen.
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If you have designated all
territories and partial
territories,

e Click the Return to
Franchise button at the
bottom of the page to
return to the Franchise
Distributor’s screen to
add more wholesalers
and distributors or
confirm your franchise

FranchiselTerritory

Brand: CHATEAU PIBRAN
Product Type: Wine

Wholesaler #: 75101

STATE OF VIRGINIA

B -

COLONIAL HEIGHTS
(icy

CULPEPER (CO)

DICKENSON (CO)

HIGHLAND (CO)

JAMES CITY (CO)

KING WILLIAM (CO)

LEXINGTON (IC)

LUMENBURG (CO)

MANASSAS (IC)

ajo|@|a Tl o |gi@ .

MATHEWS (CO)

MILITARY (Ml

MEW KENT (C0O)

NORTHAMPTON
(CO)

STAUNTON (IC)

SUSSEX (CO)

WARREN (CO)

WESTMORELAND
(CO)

i T T I T 1

) ) N I =

WISE (CO)

Return to Franchise

Trade Name:

art?  Territory

ACCOMACK (CO)
COVINGTOMN (IC)

CUMBERLAMND {CO)
DINWIDDIE (CO)

HOPEWELL (IC)

KING AND QUEEN (CO)
LANCASTER (CO)
LOUDOUN (CO)
LYNCHBURG (IC)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWPORT NEWS (IC)

MNORTHUMBERLAND
(CO)

SUFFOLK {IC)
TAZEWELL (CO)
WASHINGTON (CO)
WILLIAMSBURG (IC)

WYTHE (CO)

O 0O O Oo@@Em@E@E™T o & _|_||:||:|f_:

O700 a3 7000003 3 39 0 0

=l

@ o @

Please see territory designation below for wholesaler chosen.

Territory Designation

Select Wines

You may enteriview the partial territory information by clicking the underlined territory name.

? Territory

ALBEMARLE (CO)

CRAIG (CO)

DANVILLE (IC)

EMPORIA(IC)

ISLE OF WIGHT
(CO)

0 OOl O O

KING GEORGE (CO)

LEE (CO)

LOUISA(CO)

MADISON (CO)

MARTINSVILLE (IC)

MIDDLESEX (CO)

NELSON (CO)

MNORFOLK (IC)

NORTON (IC)

SURRY (CO)

VIRGINIA BEACH
acy

WAYNESBORO (IC)

WINCHESTER (I1C)

YORK (CO)

S e i O

o n o aemojEiEoiE) e B Oy

Note: If you designate a partial territory but do not describe the partial territory, you will see the
following advisory message at the top of the screen. You will not be able to leave the

Franchise/Territory screen until you enter the partial territory description.

o Flease add Partial Territories for:
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DESIGNATE MILITARY INSTALLATIONS IN TERRITORIES

If a wholesaler/distributor has military installations in his territory and he wants to distribute to
those installations, the installations must be individually assigned at the Military (M) territory
name. You must click the box in the Part column or you will not be able to designate military
installations for distribution. If you click All, there will be no way to designate the installations

for distribution.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your product on the Tax Management Web Reports
website in Franchise Designation.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Military installations can only be assigned to distributors by clicking the Part box beside the
Military (M) territory and typing the names of the military installations in the territory description
field.

— If you designate a partial territory but do not enter a description of the partial territory, you will see
an advisory message at the top of the screen similar to the message shown below. You will not be
able to leave the Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Territories for:
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At the “Military (MI)”
territory name,

e Click the box in the
partial column.

Military (MI) will be
underlined.

e Click the underlined
territory name.

Franchise/Territory

Brand: CHATEAU PIBRAN
Product Type: Wine
Please see territory designation below for wholesaler chosen.
Wholesaler #: 75101 Trade Name: Select Wines
You may enter/view the partial territory information by clicking the underlined territory name.
Territory All? Territory All? Part?  Territory All? Part?
STATE OF VIRGINIA | ™ ACCOMACK (CO) [ [ |ALBEMARLE(CO) | |
SS}LON'AL HEIGHTS | = [~ | covnaton {Ic) E [ | CcRAaG(CO) B ||
CULPEPER (CO) [ | CUMBERLAND (CO) T I | DANVILLE(IC) B ||
DICKENSON (CO) 1 | | DINWIDDIE (CO) m (] EMPORIA(IC) |-
HIGHLAND (CO) 1 | | HOPEWELL (IC) IERRE '((S:'Ei OF WIGHT |-
JAMES CITY (CO) [T |7 |KINGANDQUEEN(CO) I [ | KING GEORGE (CO) [
KINGWILLIAM (CO)y |7 | T LANCASTER (CO) r r LEE (CO) |
LEXINGTON {IC) [ | | LOUDOUN (CO) [ [ |LOUISA(CO) [ ]
LUNEMBURG (CO) |[C] | [E] | LYNCHBURG (IC) [ [ | MADISON (CO) [ ]
MANASSAS (IC) [ | | mANASSASPARK(IC) [O] [E | MARTINSVILLE (C) | | E1
Click the box in the ET::WS (CO) [T |T | MECKLENBURG(CO) [C] [O] |MIDDLESEX(CO) [
Partial column to assign MICIRARY (11 ] MONTGOMERY (CO) 1 [ | NELSON (CO) [ =]
military installations NEW KENT (CO) |- NEWPORTMEWS (IC}y I I NORFOLK (IC) |-
PO NORTHAMPTON NORTHUMBERLAND
for distribution. ©o B8 |co ™ I |NORTON(C) =l =
STAUNTON (IC) [ |[E] | SUFFOLK (IC) [T I |SURRY(CO) [
SUSSEX (CO) |- TAZEWELL (CQ) 1 ‘E;'CR)G'N'A BEACH |-
WARREN (CO) [ |E | WASHINGTOM (CO) [ [ |waynESBORO(C) | |
‘EE%S)WOREU‘ND | | WILLIAMSBURG (IC) T I |WINCHESTER(C) | |
WISE (CO) 1 |E | WYTHE (CO) [ [ | YORK(CO) [
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The Partial Territories window appears.

.
The Save button will be

Partial Territories : CAMPBELL (CO)

active as soon as you type
the partial territory
description in the text field.

Partial Territories close

Partial Territories : MILITARY (MI)

e Type the names of the
military installations to

For Byer include.

Laey b’ e Click Save.

Note: You can copy existing

brand partial territory

descriptions from the Tax

Management Web Report,

Franchise Designation.

The partial territory description
s saved and appearsat the
bottom of the partial territories Faril Temtones - HIHTARY (M)
window.

| >

e Click Close at the top right
side of the window to close
the Partial Territories

window.

Fort Lee

The window will close and you FortBehor
Langley AFB

will return to the For Eustis
Franchise/Territory screen.

A
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Note: If you designate a partial territory but do not describe the partial territory, you will see an
advisory message at the top of the screen similar to the message shown below. You will not be
able to leave the Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Territories for:
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If military
designations are
complete,

e Click the Return
to Franchise
button at the
bottom of the page
to return to the
Franchise
Distributor’s
screen to add more
wholesalers and
distributors or
confirm your
franchise request.

Brand: CHATEAU PIBRAN
Product Type: Wine

Please see territory designation below for wholesaler chosen.

Territory Designation

Wholesaler #: 75101

Trade Name:

Select Wines

You may enteriview the partial territory information by clicking the underlined territory name.

7 Part?

STATE OF VIRGIMIA

COLONIAL HEIGHTS
i)

=
r

CULPEPER (CO)

DICKENSON (CO)

HIGHLAND (CO)

JAMES CITY (CO)

KING WILLIAM (CO)

LEXINGTOM (IC)

LUNENBURG (CO)

MANASSAS (IC)

MATHEWS (CO)

MILITARY (Ml

MNEW KENT (CO)

MNORTHAMPTON
(co)

STAUNTON (IC)

SUSSEX (CO)

WARREN (CO)

WESTMORELAND
(co)

0 e 1 e B i i f =

-
]
O
]
=
=
O
O
]
-
-
]
O
-
]
-
O

WISE (CO)

Return to Franchise

Territory

ACCOMACK (CO)
COVINGTON (1C)

CUMBERLAND (CO)
DINWIDDIE (CO)

HOPEWELL (IC)

KING AND QUEEN (CO)
LANCASTER (CO)
LOUDOUN (CO)
LYNCHBURG (IC)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWPORT NEWS (IC)

NORTHUMBERLAND
(co)

SUFFOLK (IC)
TAZEWELL (CO)

WASHINGTON (CO)
WILLIAMSBURG (IC)

WYTHE (CO)

O A0EEE@EIIa O 30 0 O

=

5 |

o

O 0 O00 390 apooogsa aanad

ar?

Territary

ALBEMARLE (CO)

FranchiselTerritory

o

CRAIG (CO)

DANVILLE (IC)

EMPORIA(IC)

ISLE OF WIGHT
(CO)

0|0 0O | D

KING GEORGE (CO)

LEE (CO)

LOUISA (CO)

MADISOM (CO)

MARTINSVILLE (IC)

MIDDLESEX (CO)

MELSON (CO)

MNORFOLK (IC)

MORTOM (IC)

SURRY (CO)

VIRGINIA BEACH
acy

WAYNESBORO (IC)

WINCHESTER (IC)

YORK (CO)

o S e e i ) A S

I I e e e iRy
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REVIEW AND SUBMIT

Franchise Distributors

Brand: Chateau Pibran
Product Type: Wine

Enter the Virginia Wholesalers Name or License ID and Territories you are authorizing for this
brand.

If 100% of the state of Virginia has been assigned previously for this brand, you can view the wholesaler
in the results below. You will not be permitted to add additional wholesalers and the search will be

inactive.
Search

Results

To add/edit territory designation, click on Wholesaler link below.

Wholesaler # Trade Mame Remove?

75101 Select Wines *

Please add all Wholesaler(s) and Territories for this Brand before proceeding to the confirmation

page

If you have added all
wholesalers and
distributors for this brand,

e Click Nexttogoto
the confirmation page
to view your request.
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The View Request screen appears. At this screen you can cancel your franchise request or you
can review your request and, if all information is correct, click Submit Request.

e Review request. View Request

If all information is Request Forms
Commonwealth of Virginia
Correct, Gc Department of Alcoholic Beverage Control i
4 Franchise Registration Summary
101062013 u
e Click Submit
Brand Name: Product Type: Brand Owner:
Req u eSt Chateau Pibran Wine A& C Renouard
Note: If you choose Suppliers: i
; ; A & C Renouard =
Cancel, all entries will
. Importers:
be lost and you will be _ -
Applicant # Applicant/Licensee
8714 Abingdon Vineyard &Winery
returned to the
franch | se I | St 75103 Select Wines
Distributors:
License# Wholesaler
75101 Select Wines
Territories Partial Territories :
CHARLES CITY (CO)
CHARLOTTE (CO)
KING GEORGE (CO) -
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When your request is submitted, the View Franchise History screen appears. The date and time
stamp confirms franchise requests successfully submitted for this brand. If you would like to add
or remove applicants or add wholesalers and territories, you may return to the franchise list and
repeat the franchise registration process. All entries will be loaded to the Tax Management Web

Reports site overnight.

e Click the magnifying
glass to view a
summary of your
requests.

e Click the hyperlink to
view the brand
owner’s authorization
form for each
applicant/licensee.

When franchise history
review is complete,

e Click Return to
Franchise List.

View Franchise History

Brand: CHATEAU PIBRAN
Product Type: Wine
Brand Owner/Négociant Brand Owner: DUCLOT EXPORT

You may view a ry of Franchise additions/fupdates for a given date and time by clicking

the magnifying glass. To view the Brand Authorization form that was added, click on the
appropriate link.

Crate/Tirmne
Wed Jul 31 12:52:07 EDT 2013 ':l
Wed Jul 31 12:27:52 EDT 2013 O% M’Wiﬂ
Return to Franchise List
Click the hyperlink to view the J

brand owner’s authorization form
for each applicant.
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FINISH AND PAY

If you entered Importer/Franchise Registration directly from Label Registration and you have
label registration requests in your shopping cart, the Finish and Pay button will be active at the
View Request screen.

You will need to pay View Request

for the labels before
Request Forms
your label and Requestroms
fl‘anChlse requests can WBC Depart;‘lent:f.%écoh:il&;Be\rerage Control i
ranchise Regi on Summary
be approved. 10112013 P
. .. Brand Name: Product Type: Brand Owner:
° CIICk FInISh and Chateau Pibran Wine A & C Renouard
Pay
Suppliers:
When you click Finish o R -
and Pay your Franchise Importers:
I’equest |S uploaded and Applicant # Applicant/l icensee
. . ari4 Abingdon Vineyard &Winery
you will be re-directed 103 sotoct Winee
to Shopping Cart to .
Distributors:

complete the payment License# Wholesaler
transactlon . 8714 Abingdon Vineyard &Winery

Territories Partial Teritories :

BUCHANAN (CO)

CULPEPER (CQ)

MILITARY (MI} Fort Lee Fort Belvoir Fort Eustis Fort Myer Langley AFB -

Product Registration

The number of unpaid labels
for which you must remit
e payment appears beside the
Manage Label Requests shopping cart menu option
on the left navigation panel
on the Product Registration
Importer | Franchise
Registration Welcome screen.

shopping Cart [

Manage Account

Tax Management Web
Reports
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To view Franchise
History, return to the
Importer/Franchise
Registration Franchise
List.

e Locate the brand
name for the labels
and franchise you
registered.

e Clickthe
magnifying glass to
display Franchise
History.

Importer/Franchise Registration

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Franchise Requests

> Praduct Typ

08202013_BRAND BRONCO WINE COMPANY M Cider

R R CUMMINGS &

08282013_BRAND_1 ASSOCIATES LLC M Cider

101 WINE COMPANY BRONCO WINE COMPANY M Wine !
BLUE BELLE 29VINES LLC M Wine !
BRAMND 0906 LE ROCCHE MALATESTIANE | N Wine !

RR CUMMINGS & .
BRANDO829 ASSOCIATES LLC N Wine

PIPIPIEN L \P\PIPI P LPE

Once you have selected a Franchise, click the appropriate button to Add or update with your
request.

Add/Update Franchise Add Négociant wWholesaler/Territory

BRAMNDO904 DIONYSOS IMPORTS INC M Wine

CHATEAU PIBRAN DUCLOT EXPORT Y Wine |

CHATEAL FIBRAN A& CRENOUARD M Wine !

CHATEAL ROTHSCHILDE DUCLOT EXPORT Y Wine ! CI ICk the

CHATEAU ROTHSCHILDE M Wine magmfy"?g

p glass to view

CHATEAU ROTHSCHILDE ARLENOBLE Y Wine '\% .
franchise

LE BORDEAUX DE . I .

MALCALLOU BRONCO WINE COMPANY N Cider Q§ history.

TEST BRONCO WINE COMPANY M Cider ':%

TEST_BRAND_HARI CASELLAWINES PTY LTD M Cider C{
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The Franchise History screen appears. The date and time stamp confirms franchise requests
successfully submitted for this brand. If you would like to add or remove applicants or add
wholesalers and territories, you may return to the franchise list and repeat the process. All entries
will be loaded to the Tax Management Web Reports site overnight.

e Click the magnifying
glass to review a View Franchise History

summary of your Brand: CHATEAU PIBRAN
request Product Type: Wine
) . Brand Owner/Négociant Brand Owner: DUCLOT EXPORT
L4 CIICk the hype” Ink You may view a ry of Franchise additions/updates for a given date and time by clicking
. the magnifying glass. To view the Brand Authorization form that was added, click on the
(appllcant/ appropriate link.
licensee Virginia
importer’s name) to Wed Jul 31 11:50:13 EDT 2013
view the brand n—
,
owner's

authorization form.

Click the hyperlink to J
view the brand owner’s
authorization form for

each applicant/licensee.
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MANAGE ACCOUNT

liglp | Feedback | Locout

At the PRODREG USER
Product Reglstration Welcome to Virginia ABC Product Registration Click LOgOUt
We I come Home Please sslect from the following menu options: to |Og out of
Screen ] i il Label Registration the
e ol il EAration and binew the labeds you hivar H H
° Click shopping Cart [ gg‘g:;n?;::;l okt I‘:éde.st'e:l e apphcauon_
Importer | Franché
Manage | LSS Click Feedback to
Account E:;l;||'I}e;lilz‘lr;Il;‘u';r;:‘e;:l",'nu-||I fara C. o1 Im d Cwmers Complete the

| Manage Account

Manage your user account

feedback survey for
the application and
user guide.

I
Click Help to

open the Product
Registration
User Guide.

The Manage Account screen appears. Options for managing your account are listed.

Manage Account

Please select from the following menu options:
Payment History

Updste contact information

Update address information

Change password
Updste securil

Associate related accounts

uestions

e Click to select an
option.
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PAYMENT HISTORY

- P t Hist
e Select Payment History, to

see your payment history for Filter by:
the specified date range. R —
You can filter or sort by
Transaction ID, Status, or _—
date. You may Choose al I Or Actions  Transaction Id Receipt  Create Date Payment Date Status Tterms  Total Amount
mUItlple fl Iters tO narrow ), 7080 08/14/2013 | D8/14/2013 | Pending Recsipt | 1 530,00

h )\‘ 7059 08/13/2013 | 08M3/2013 Pending Receipt | 1 $30.00
yo ur Searc ) )‘ T058 061372013 | 061372013 Pending Recsipt | 1 $30.00

)\‘ TOST 081372013 | 06/13/2013 Pending Recsipt 1 $30.00

To filter transactions by Transaction ID:

« Typethe Transaction D inte

Filter by: Transaction field.
C— : e Click Filter.
7060 Al v 06/10/2013 06/24/2013
Actions Transaction Id Receipt Create Date Payment Date Status Items Total Amount
|% 7060 06/14i2013 | 06/14/2013 Pending 1 $30.00
Receipt

A filter by Transaction ID will return a list containing the item that matches the Transaction ID
you entered.
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To filter transactions by Status

" Select the flter Status from the
drop down list. Status options A

are: Pending Payment, Pending R
Rece'pt, Pa'd, Payment Falled, — Al - v 06/10/2013 : 06/24/2013 :
Cancelled, and Unknown.
e Click Filter.
 Click the magnifying glass beside T
- - Receipt
eaCh transaCtIOI’] tO VIEW the Q 7060 06/14/2013 | DB14/2013 Pending 1 $30.00
Receipt
payment h|St0ry QQ 7059 06/13/2013 | 06/13/2013 Pending 1 $ 30.00
Receipt
Q, 7058 06M3/2013 | 06M3/2013 gzzg:gtg 1 $30.00
Q, 7057 06M3/2013 | 06/13/2013 E:gs:ztg 1 $30.00

Note: You will receive an advisory message if there are more than 50 requests matching your
search criteria. If you receive this message, please choose multiple filters to narrow your
search.

UPDATE CONTACT INFORMATION

To update contact information

Manage Account

Please select from the following menu options:

e Click Update contact

Payment History information.

Updste contsct information

Associate related sccounts
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The Update contact information screen appears.

¢ Revise contact
information as
required.

e Click Submit.

Contact information will be saved.

UPDATE ADDRESS INFORMATION

Update contact information

First name
Middlename:| ]
Last name
£l
Phone number
Extension
Organization: B |
About e-mail addresses
dress i

An e-mazil address is not required for an Account Central zccount. However, by providing an
e-mail address you will be able to:

« Recover from a forgotten Login ID
* Recover from a forgotten or expired passward
tyour 2

» Receive notifications vis e mail about your sccount

Manage Account

Please select from the following menu options:

Payment History

Associste related scoounts

To update address information

e Click Update address
information.
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Information screen appears
Title Valley View Winery
e Revise address information Address: 3812 Valey Visw Road
as reqUired' City Charlottesville
° Click Submit State: “irginia R
Postal Code 22905
Country: United States v

Address revisions will be saved.

CHANGE PASSWORD

To change your Account Central password

Manage Account

Please select from the following menu options:

Payment History

Unte ot st e Click Change Password

Associste related scoounts
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The Change Password screen appears

Type your old password.

[ ]
e Type your new password. e Sehun & ns 30 charctrs nngen
+ Must contain one lowsr case, ans upper cass, ons numbsr
° Type your neW password # Previously used passwords are not permitted
. - Oldpassword®:[______ |

again to confirm. Newpassword®:s[ |
° H 1 Confirm password*:[____________|

Click Submit.

You will receive confirmation that your password has been changed.

UPDATE SECURITY QUESTIONS

Manage Account

_ _ e Click Update security
Please select from the following menu options: A
Payment Histony questlons.

Associste related scoounts
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The Update security questions screen appears.

Note: You may update any or all of the questions.

Update security questions

Question 1: What is vour faverite or lucky number?

Question 2: What is your mother's middle name?

0000}

Question 4: What is your favorite charity?
Question 5: What is/was the name of your first pet?

About Security Questions

fiwe s=curity questions,

Click one of the 5 questions below to select 2 new question and update the answer,

Question 3: What was wour childhood phone number including area code? (e.g., 000-000-

when zttempting to recover a password you will be prempted to answer three of your selected

e Select the next question to
update and type the answer.

¢ Click Update.

e Continue until you have

updated questions as required.

e Click to select one of the
questions and update the
answer.

¢ Click Update

Update security questions

Question 1

wer™ : Chocolate]

What i your favarite flavor of ice craam? &

)

You will receive confirmation that each question has been updated
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ASSOCIATED ACCOUNTS

The following information provides the steps to associate related accounts and reasons for
associating related accounts.

Manage Account .
To associate related accounts,

Please select from the following menu options:

Fayment History e Click Associate Related

Updste contzct information

Accounts.

Associste relsted sccounts

The Associated Accounts screen appears.

Associated Accounts

e Click Create New Association. — — da p——

" This acoount initisted the associstion

‘Create New Association

Notes:

— When an account is created by a user who enters all the information for label
approval/franchise but is not authorized to make payments, he can authorize another user to
have access to his account to authorize payment through Associated Accounts in the Product
Registration system.

— If an account holder leaves a company and he has associated another user in the company, then
the associated employee can have access to the Product Registration to view work started by
first employee.

— If you associate an account holder and he has associated someone else, then both parties have
access to your account.

— If an account holder associates you to share their account, you do not have to associate them to
share your account.
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The E-mail address field appears.

Add an Association

Please provide the e-mail address of the account for which you want to create

an association.

E-mail:

e Type the email address
for the account with
which you want to create

an association.

e Click Verify.

If the account you want to associate is a registered user of Product Registration, the following

Screen appears.

@ Please confirm that the selected user will be associated to your account

If you want to give this
account access to your
Product Registration
requests and the requests of
all of your other associated
accounts,

e Click Send.
To cancel the request,

e Click Cancel.

Add an Association

Please provide the e-mail address of the account for which you want to create
an association.

E-mail:

You are about to send a request to which will provide them with full
access to all of the Product Registration requests that you, and all of your other associated
accounts, have entered.

Do you wish to send this request?

You will receive verification if the association is successful.

If the email address for the account you want to associate does not belong to a registered user of
Product Registration, you will see the following advisory message:

The e-mail address provided is not associated to an existing Product Registration Account or User. Please have the Associate register as a user to access the Product

Registration system.
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GLOSSARY

Appellation: Appellation of origin is simply another name for the place in which the dominant
grapes used in the wine are grown. It can be the name of a country, state, county or geographic
region called viticulture area.

Beer: Any alcoholic beverage obtained by the fermentation of an infusion of or decoction of
barley, malt, and hops or any similar products in drinkable water and containing one-half of one
percent or more of alcohol by volume.

Beer Wholesaler, wholesaler, beer distributor and distributor: Any wholesale beer licensee,

including any successor-in-interest to such a person, within the Commonwealth offering beer for
sale or resale to retailers or other beer wholesalers without regard to whether the business of the

person is conducted under the terms of an agreement with a licensed brewery.

Brand Agent: A brand agent is any person that a manufacturer has authorized to engage in a
business consisting in whole or in part of the sale and distribution of its alcoholic beverage
products and trademarks with authority to appoint wholesale distributors, assign territories, and
file price postings in Virginia.

Brand Extension (or extension of a brand): Any brand which incorporates all or a substantial
part of the unique features of a pre-existing brand of the same brewery or winery and which
relies to a significant extent on the good will associated with such pre-existing brand.

Brand Name: Any word, name, group of letters, symbol or combination thereof adopted and
used by a brewery or winery to indentify a specific product and to distinguish that product from
other products produced or marketed by that brewery or winery. The use of general corporate
logos or symbols or the use of advertising messages, whether appearing on the product
packaging or elsewhere, shall not be considered to be a brand name. A Brand Name can
sometimes be a Trademark.

Brand Owner: The company name printed on the label as the producer, bottler, brewer,
proprietor, viticulture, winery, vineyard, winegrowers’ cooperative, Chateau or Domaine.

Brand Type: Brand type is a combination of the varietal, fanciful name, color and the
appellation if imported. This includes (V) if vintage or (NV) if non-vintage.

Brewery: Every person, including any authorized representative of such person (pursuant to
4.1-218) which is licensed as a brewery located within the Commonwealth, which holds a beer
importer’s license and is not simultaneously licensed as a beer wholesaler or which manufactures
any malt beverage, has title to any malt beverage products excluding licensed Virginia
wholesalers and retailers or has the contractual right to distribute under its own brand any malt
beverage product whether licensed in the Commonwealth or not, who enters into an agreement
with any beer wholesaler licensed to do business in the Commonwealth.
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Cider: Any beverage, carbonated or otherwise, obtained by the fermentation of the natural sugar
content of apples containing not more than 10% of alcohol by volume without chaptalization or
containing not more than 7% of alcohol by volume regardless of chaptalization.

Chaptalization: A method of increasing the alcohol in a wine by adding sugar to the grape juice
before or during fermentation to increase the alcohol content.

Combination/Gift Pack: Any combination of approved products sold as a single package. Such
package can contain non-alcoholic merchandise such as glasses, crackers, and other wine related
items. The non-alcoholic merchandise and wine must be packaged together so that the package is
designed for the benefit of the consumer, and not detached for use by retailers or their
employees. The wine tax should be on that portion of the total price which accounts for the wine
only; the non-alcoholic merchandise should not be taxed as wine. Combination packaging shall
be limited to packaging provided by the manufacturer that is designed to be delivered intact to
the consumer.

Compliance Agent (Non-ABC): Any entity, supplier, importer and any person that a brewery,
winery, or brand owner has empowered to apply for and obtain any and all federal label
approvals, state registrations, and/or documents necessary or appropriate for use in the
importation, distribution, and sale of its products in the Commonwealth of Virginia.

De-Listed: A product has not been sold in Virginia to a wholesaler for a period of two years. A
A product stays on de-listed status for two years. If the product is not purchased by a Virginia
wholesaler or re-certified for another two years (total of four years), the product is deleted from
the Tax System and if the supplier wishes to sell the wine in the future a complete application is
required.

Farm Winery: Means an establishment located on a farm in the Commonwealth with a
producing vineyard, orchard, or similar growing area and with facilities for fermenting and
bottling wine on the premises where the owner or lessee manufactures wine that contains not
more than 18 percent alcohol by volume or located in the Commonwealth with a producing
vineyard, orchard, or similar growing area or agreements for purchasing grapes or other fruits
from agricultural growers within the commonwealth, and with facilities for fermenting and
bottling wine on the premises where the owner or lessee manufactures wine that contains not
more than 18 percent alcohol by volume. As used in this definition, the terms “owner” and
“lessee” shall include a cooperative formed by an association of individuals for the purpose of
manufacturing wine. In the event such cooperative is licensed as a farm winery, the term “farm”
as used in the definition includes of the land owned or leased by the individual members of the
cooperative as long as such land is located in the Commonwealth.
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Franchise Beer Agreement: Means a commercial relationship, not required to be evidenced in
writing, of definite or indefinite duration, between a brewery and beer wholesaler pursuant to
which the wholesaler has been authorized to distribute one or more of the brewery’s brands of
beer. The doing or accomplishment of any of the following acts shall constitute prima facie
evidence of an agreement within the meaning of this definition: (1) The shipment, preparation
for shipment or acceptance of any order by any brewery for any beer to a beer wholesaler within
the Commonwealth. (2) The payment by a beer wholesaler and the acceptance of payment by
any brewery for the shipment of an order of beer intended for sale in the Commonwealth.

Franchise Wine Agreement: Means a commercial relationship, not required to be evidenced in
writing, of definite or indefinite duration, between a winery and wine wholesaler pursuant to
which the wholesaler has been authorized to distribute one or more of the winery’s brands of
wine. The doing or accomplishing of any of the following acts shall constitute prima facie
evidence of an agreement within the meaning of this definition: (1) The shipment, preparation
for shipment or acceptance of any order by a winery for any wine to a wine wholesaler within the
Commonwealth. (2) The payment of a wine wholesaler and the acceptance of payment by any
winery for the shipment of an order of wine intended for sale in the Commonwealth.

Importer: A licensed wine or beer entity within or outside the Commonwealth that sells and
delivers or ships wine or beer, in accordance with Board regulations, in closed containers, to
persons in the Commonwealth licensed to sell wine or beer at wholesale for the purpose of
resale, and to persons outside the Commonwealth for resale outside the Commonwealth.

Label: Anything functioning as a means of identification, such as a piece of paper or other
material affixed to a container or printed directly on the container to designate its origin, owner,
contents, and alcohol by volume, appellation, importer, and government warnings.

Low Alcohol Beverage: Means a drink containing one-half of one percent or more of alcohol by
volume, but not more than seven and one half percent by volume, and consisting of spirits mixed
with nonalcoholic beverages or flavoring or coloring materials; it may also contain water, fruit
juices, fruit adjuncts, sugar, carbon dioxide, preservatives or other similar products manufactured
by fermenting fruit or fruit juices.

Négociant Brand Owner: a wine merchant who purchases wine from French or German
Wineries in bulk and takes title of such and places it in his own cellars for aging and sale.

Product Approval: When an application submitted by an entity or person to the board to obtain
approval of each new brand and type of wine, beer, low alcoholic beverage and cider they wish
to offer for sale in the Commonwealth or approval of changes made to an existing approval has
been approved by the ABC Department and an approval code has been issued for the product to
be sold in Virginia.
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Product Registration: An application submitted by an entity or person to the board to obtain
approval of each new brand and type of wine, beer, low alcoholic beverage and cider they wish
to offer for sale in the Commonwealth or to obtain approval of changes made to an existing
approval.

Supplier: A wine or beer entity outside the Commonwealth that sells and delivers or ships wine
or beer, in accordance with Board regulations in closed containers to licensed importers in the
Commonwealth.

Territory: The area of primary sales responsibility within the Commonwealth expressly or
implicitly designated by any agreement between any wine wholesaler and winery for the brand
or brands of any winery or any beer wholesaler and brewery for the brand or brands of any
brewer.

Unlicensed Supplier: A wine or beer entity outside the Commonwealth that sells and delivers
or ships wine or beer, in accordance with Board regulations in closed containers to licensed
importers in the Commonwealth and does not hold a Virginia importer’s license. The Unlicensed
Supplier is assigned a number by the ABC Department to identify the entity as an Unlicensed
Supplier.

Varietal: Varietal designations are the names of the dominant grapes used in the wine. Cabernet
Sauvignon, Chardonnay, Zinfandel and Merlot are examples of grape varieties.

Wine: Any alcoholic beverage obtained by the fermentation of the natural sugar content of fruits
or other agricultural products containing (i) sugar, including honey and milk, either with or
without additional sugar; (ii) one-half of one percent or more of alcohol by volume; and (iii) no
product of distillation. The term includes any wine to which wine spirits have been added, as
provided in the Internal Revenue Code, to make products commonly known as “fortified wine”
which do not exceed an alcohol content of 21 percent by volume.

Wine Wholesaler: A wine wholesaler is any wholesale wine licensee offering wine for sale or
resale to retailers or other wine wholesalers without regard to whether the business of the person
is conducted under the terms of an agreement with a licensed winery.

Winery: Every person, including any authorized representative of such person, (pursuant to 4.1-
218) which enters into an agreement with any Virginia wholesale wine licensee and is licensed
as a winery or is licensed as a Virginia farm winery, is licensed as a wine importer and is not
simultaneously licensed as a wine wholesaler, manufactures or sells any wine products, whether
licensed in the Commonwealth or not, or without regard to whether such person is licensed in the
Commonwealth, has title to any wine products, excluding Virginia wholesale licensees and retail
licensees, and has the manufacturer’s authorization to market such products under its own brand
or the manufacturer’s brand.

Published November 15, 2013 Page 152 of 172



VA ABC Product Registration User Guide

APPENDIX A: SIGN UP FOR AN ACCOUNT CENTRAL ACCOUNT

At the Account Central Log in screen:

Click Sign up for an Account Central Account.

Skip to Content | Web Policy | Contact Us | WAI Level A Compliant
Virginia Department of Alcoholic Beverage Control 00

—

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Product Registration system. This website allows on.line registration of wine, malt beverage, cider, and low alcohol beverage
products for sale in the State of Virginia.

Disclaimer: The use of this site does not relieve any resp

To access the system you must first create
an account with Virginia ABC. Once you

sibility for the proper adherence to Board Regulations or the Statutory Law of Virginia by licensees and persons using this site.
have created an account and logged into

Login to Account Central Create an account
the system you can request access to the ] u Sign up for an Account Central account
Product Registration system for submitting Login ID
your requests. For additional information on

creating accounts and system access Need Help?
please click here Password

= 1 forgot my Login 1D

= Reset my password

= Tell me more about Account Central

The Create a new user account — Disclaimer screen appears.

e Click Accept.

Skip to Content | Web Policy | Contact Us | WAI Level A Compliant
h
Virginia Department of Alcoholic Beverage Control OQ

Virginia ABC Product Registration
Welcome to the Virginia Dep of Alcoholic B
products for sale in the State of Virginia.

Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage

Disclaimer: The use of this site does not relieve any responsibi

ity for the proper to Board i or the y Law of Virginia by licensees and persons using this site.
Ta access the system you must first create Create a new user account - Disclaimer
an account with Virginia ABC. Once you . . . .
have :reatedlan acé‘aum and logged \!;wtu Disclaimer: Unauthorized attempts to modify any information stored
the system you can request access ta the on this system, to defeat or circumvent security features or to utilize
Product Registration system for submitting

this system for other than its intended purposes are prohibited and
your requests. For additional information on may result in criminal prosecution.
creating accounts and system access

please click here
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The Create a new user account screen appears.

e Click the radio button to confirm that you have an email address.

Skip fo Content | Web Poicy | Cont WAL Leved A Compliant

Virginia ABC Product Ragistration

Welcome to the Virginia Department of Alcoholic Deverage Control’s Product Registration system. This wabsite allows on line registration of wine, malt beverage, cider, and low alcohol beverage
products far sale in the State of Virginia.

it does not relieve any ibility for the propes 1o Board Hegulations or the Statutary Law of Virginia by licensees and persons wsing this site.
5t first creste Create a new user account
Once you

An e-mail address is not required for creating an Account Central accaunt. Howewver, by
providing an e-mail address you will be able ta:

» Recover from a forgotten Logn 1D
= Recover from a forgotten or expired password
» Receive notifications via e-mail about your account

& I have an e-mail address and would like an Account Central account

O 1 D0 NOT have an e-mail address but would like an Account Central

=

The Create a new user account — Contact information screen appears.

e Complete the required fields.
e Click Continue.

e You must enter an email address for access to Product Registration to be
considered.

Skip to Content | Web Policy | Contact Us | WAI Level A Compliant
2 == &

Virginia Department of Alcoholic Beverage Control CQ

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage
products for sale in the State of Virginia.

Disclaimer: The use of this site does not relieve any responsibility for the proper adherence to Board Regulations or the Statutory Law of Virginia by licensees and persons using this site.
To access the system you must first create Create a new user account - Contact information
an account with Virginia ABC. Once you

have created an account and logged inte % Please provide your contact information.
the system you can request access to the
Product Registration system for submitting First name™:

your requests. For additional information on
creating accounts and system access
please click here

Middle name:

Last name

E-mail*: J
Phone number*:
Extension:

Organization:
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The Create a new user account — Security questions screen appears.

e Select a question from the drop-down list for each question.
e Type an answer.

When all five questions have been answered,
e Click Continue.

\

Virginia Department of Alcoholic Beverage Control CO

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage
products for sale in the State of Virginia.

Disclaimer: The use of this site does not relieve any responsibility for the proper adherence to Board Regulations or the Statutory Law of Virginia by licensees and persons using this site.

To access the system you must first create Create a new user account - Security questions

an account with Virginia ABC. Once you

have created an account and logged into Please select a question from each dropdown menu and provide answers to the five security
the system you can request access to the questions. These questions will be used to validate your identity when you need to recover
from a fargotten or expired password.

Product Registration system for submitting
your requests. For additional information on
creating accounts and system access

1 lick h Question 17 :|What is your favorite flavor of ice cream? ¥
please click here

Answer 1%:[7
Question 2* | In what city does your nearest sibling live? ¥

Answer 2% |F

Question 3*: Wh%s the name of the first schaol you attended? v
Answer 3%:

Question 4% :| What is your favorite charity? 3
Answer 4

Question 57 :| What is/was the name of your first pet? v
Answer 5%: ]
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The Create a new user account — User credential screen appears.

Type your login 1D, password and password confirmation.
Login ID must be at least six characters.

e Click Submit.

Virginia Department of Alcoholic Beverage Control Co)\

Virginia ABC Product Registration
Welcome to the Virginia D of
products for sale in the State of Virginia.

Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage
Disclai

r: The use of this site does not relieve any

ponsibility for the proper adh to Board Regulati or the y Law of Virginia by licensees and persons using this site.
To access the system you must first create Create a new user account - User credentials
an account with Virginia ABC. Once you
have created an account and logged into Each time you login to Account Central you need to provide a Login ID and password. Please
the system you can request access to the create a Login ID and password. Both must adhere to the respective requirements defined
Product Registration system for submitting below.
wour requests. For additional information on
creating accounts and system access Password Policy
please click here

+ Must be between 8 and 30 characters in length
« Must contain one lower case, one upper case, one number
+ Previously used passwords are not permitted

E-mail*:
Login ID*:
Password™ :|sessesss

Confirm password™ : [seseeses|

The Account Central Log in screen appears.

Type your Login ID and password.
Click Login.

Skip to Content | Web Policy | Contact Us | Wal Level A Compliant

Virginia Department of Alcoholic Beverage Control Caq

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Preduct Registration system. This website allows on line registration of wine, malt beverage, cider, and low alcohol beverage
products lor sale in the State of Virginia,

Disclaimer: The use of this site does not relieve any ity for the proper to Board ioms o1 the Statutory Law of Virginia by licensees and persons using this site.
stem you must first craate
nia ABC. One

(@ Your user account was created successhully

Login to Account Central Create an account

® Sign up for an Account Central account
Login TD
Need Help?
Password m | forgot m in
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The Welcome to Virginia ABC Product Registration screen appears.

¢ Click the Request Access button to request access to register alcoholic beverages.

Skip to Content | Web Policy | Contaci

t Us | WAI Level A Compliant
~

[ N 7
Virginia Department of Alcoholic Beverage Control Cq m
Al n

&

RIS e Welcome to Virginia ABC Product Registration

Manage Account
g - ——
Request Access Please select from the following menu options:
Tax Management Web

Reports
I Request Access |

Request access to register alcoholic
beverages

Published November 15, 2013 Page 157 of 172




VA ABC Product Registration User Guide

The Request Access to Product Registration screen appears.

e Complete Account Information and Address Information.
e Click the Submit button.

Request Access to Product Registration

To request access to the Production Registration system, please provide the
following information and click on the 'Submit' button

Last Name:

First Name:

Company:

E-mail:

‘Work Phone:

Address Information

Title:

Address:

City:
State:
Fostal Code:

Country

“** Request for access has been submitted ™~

The Request Access to Product Registration screen appears with a message advising that your
“Request for access has been submitted.”
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APPENDIX B: EXISTING BRANDS — NEW LABEL OR REVISED LABEL?

Reference this table to determine whether to register a new label for new or existing brand type
or revise a label for an existing brand type.

You will need a new label if you are:

You will need a revised label if you are:

Adding a vintage year for a label that is not
approved for a vintage year.

Adding a new brand type.

Adding a new varietal.

Adding, deleting, or changing an
appellation for an imported wine.
Adding, deleting, or changing a fanciful
name.

Changing a brand type description such as
chardonnay to chardonnay reserve.

Adding, deleting, or changing words in a
previously approved label.

e Adding a new vintage year to a label
already approved for a vintage year.

e Adding a new applicant to an approved
label.

e Adding a new container size to a label such
as 750 ml or 1.5 liters.

e Adding new graphic to an approved label.

e Adding, deleting or changing an
appellation for a domestic wine.
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APPENDIX C: HOW TO SCAN YOUR LABELS TO ENSURE READABILITY

&

Scan the complete set of labels (front, back, neck, and any other labels affixed to the

bottle) into one in JPEG format only.

Scan the label’s actual size. Do not enlarge the label. (The preferred sizes are 750 ML

for wine and 12 Oz for beer.

Scan in high resolution (clear detail).
Crop the labels when scanning.
Ensure no part of the labels is cut off.

RAU R

¥ ESTATE SINI

Pinot Noir

2008

wal

MARLBOROUGH | NEW

2008 MARLBOROUGH PINC

GOVERNMENT WARNING: (1] ACCORDING TO
THE SURGEON GENERAL, WOMEN SHOULD
NOT DRINK ALCOHOLIC BEVERAGES DURING
PREGNANCY BECAUSE OF THE RISK OF BIRTH
DEFECTS. (2) CONSUMPTION OF ALGOHOLIC
BEVERAGES IMPAIRS YOUR ABILITY TO DRIVE
A CAR O OPERATE MACHINERY, AND MAY
CALISE HEALTH PROBLEMS

IMPORTED BY
TERLATO® WINES INTERNATIONAL
LAKE ELUFF, Il
T50ML CONTRING SULATES
FRODUCED BY WAIRAL RIVER WINIS, RAPALIRA AT

WAIRAU RIVER

{ i |97, the Ao i e vineyvards are § -]
{ www, walrauriverwines.com

—————0
———=]
= )
m— i |
S —
—————
——
—————— O]
|}
e
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"
o

13.5% alc by vol

. MARLBORDUGH. NE

I[VER

LFEALANMD

3T NOIR

itated on the bars
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APPENDIX D: REQUIREMENTS FOR COMBINATION PACKAGES AND GIFT
PACKAGES APPROVAL

1. All packages must be submitted for approval and registration before they can be sold to
retailers. If the products are not approved, please obtain approval prior to submitting the
Combination/Gift Pack.

2. All Combination Packages and Gift Packages must be submitted for review as they will be
marketed to Virginia Retailers. The Outside of the package must clearly state the Brand Name
and complete Brand Type. In addition to listing the Fanciful Name, the type must be listed as
well i.e., Ale, Stout, Lager, for beer products or Chardonnay, Merlot, Zinfandel for wine
products, etc. Specifically, we require the physical bottles inside the package (preferably empty
bottles), and legible brochure type artwork (on 8.5 x 11 piece of paper) of the outside of the
package must also be submitted. The Combination Package or Gift Package will not be
approved if the physical package as it will be marketed to Retailers is not received.

3. A fee in the amount of $30.00 should be remitted for each Combination and/or Gift Package
submitted. The fee is non-refundable and non-transferrable.

4. If the package contains one product of six, twelve or twenty-four bottles, etc. that will not be
sold as a Gift Package, it does not need to be approved, use the approval code assigned to the
individual product.

5. If the Beer Combination Package contains a rotating seasonal product, each rotating seasonal
product must obtain a separate ABC approval code per each seasonal package. For example,
Brand Name: Bill’s Brewery: Twelve Bottle Brewer’s Choice Spring Variety Pack, Twelve
Bottle Brewer’s Choice Summer Variety Pack, Twelve Bottle Brewer’s Choice Fall Variety
Pack, Twelve Bottle Brewer’s Choice Winter Variety Pack would cost $120.00 ($30 x 4).

6. If the Cider/Wine Combination Package contains a rotating seasonal product, each rotating
seasonal product must obtain a separate ABC approval code per each seasonal package. For
example, Brand Name: Cindy’s Cider: Twelve Bottle Cider Maker’s Choice Pear Variety Pack,
Twelve Bottle Cider Maker’s Choice Apple Variety Pack, Twelve Bottle Cider Maker’s Choice
Raspberry Variety Pack would cost $90.00 ($30 x 3).
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APPENDIX E: PRODUCT REGISTRATION SEARCH FUNCTIONALITY

Search functionality in Product Registration matches the search condition (the grouping of
letters, words, or numbers) entered in the search field to brand names, license identification
numbers, or company names in the application database. A search returns a list of all names that
contain the grouping of letters, numbers, or names you included in the search condition. The list
will be in alphabetical order. If the list is long, use the scroll bar to scroll through the list or use
the pagination arrows to find the correct name. The search function is not case sensitive so you
can type the search condition in upper or lower case letters.

Search for a Brand Name

If you are searching for a brand name that
has more than one word, such as Twisted
Tea,

e Type “Twisted” in the search field.
e Click Search.

The search returns a list of seven items that
match your search condition. Twisted Tea
is listed.

Product Registration

Enter Brand name for search:

Twisted Tea ﬁ
(double-click on a Brand to select)
&

Antica Contea Di Castelvero
Artea

Benjamin De Vieux Chateau Gaubert

Cave De Rasteau

Go to the
first page
in the list.

Chateau Aiguilloux

"\ Chateau Amour 2

& {\ Entries 1 - 25 of 1463 f Ys

Product Registration

Enter Brand name for search:

Twisted

(double-click on a Brand to select)

Twisted Pine Brewing Company

Twisted River

Twisted Tea

Twisted Tea Brewing Company

Twisted Vine

\— Use the scroll bar

Twisted Wine Cellars

« <

Entries 1-7 of 7

to scroll to the
- correct company
> name.

However,

Type “Twisted Tea” in the search

field.
Click Search.

The search reads both words and returns
an alphabetized list containing more than
1400 items. The list includes all names
in the database that have either Twisted
or Tea anvwhere in the name.

Go to the Go to the J \

previous next page.
page.

Go to the last
page in the list.
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Product Registration

Enter Brand name for search:

[wisted Tea = Twisted Tea is listed on the last page.
(double-click on a Brand to select)

Teatown Cellars ~

Twisted Oak

Twisted Pine Brewing Company

Twisted River

[ Twisted Tea _\ L | Use the scroll bar
Go to the | Twisted Tea Brewing Company to scroll to the
first page Twisted Vine v correct company
in the list. € K Entries 1438 - 1463 of 1463 /} T name.
Go to the Go to the J \
previous next page. Go to the last
page. page in the list.

Another example of a brand name search:

If you are searching for a malt Brand Name Search

beverage called Shock Top, Please enter the Brand Name of the product being registered:
. Modifv Search

e Type “Sho” in the search —

field. Click Search. e
e The search returns a list e E

R Shock To_p
that contains all brand Shos Sting Wines
- Shooting Creek Farm Brewery

names that contain the Shooing St '

letters “Sho,” including

Shock Top.
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i Brand Name Search ]

Shock

@ Previous ©  Search Brand

Please enter the Brand Name of the product being registered:

e Type Shock in the
search field.
e Click Search Brand.

The search returns Shock
Top, which is the only
brand name containing the

word shock.

Product Registration

Enter Brand name for search:

|Shock Top

(double-click on a Brand to select)

=

Brand Name Search

Please enter the Brand Name of the product being registered:

Modify Search

Please review the list of existing brands and double click your brand name selection of the product
being registered. If the new brand is not listed, please select the ‘Create As New Brand’ button.

Shock Top

Create As New Brand

However, if your search
condition is “Shock Top,”
the search will return all
names that contain either

La Stoppa

>

Protopapas

shock or top, including the

Roger & Christophe Moreux

Shock Top brand. There is

Sebastopaol Hills

only one brand that contains

Shock Top
Gotothe |l StChristopher the word “shock” but there
first page < Entrins 119 of 19 5 are many brands that contain
' / the word “top.”

Go to the / \

previous Go to the Use the scroll bar

page. next page. to scroll to the

Go to the last j correct company
name.

page of the list.
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Search for a License ID

Product Registration
If OUI’ Seal’Ch C0nd|t|0n is a Enter company trade name or license id for search:
o s =
numeric license 1D,

e Type the correct license ID.
e Click Search.

Product Registration
Enter company trade name or license id for search:
ls0ga7 = The search will return an exact
(double-click on an applicant entry to select) matCh-
21st Amendment Brewery Cafe 563 2nd St, San Francisco CA 941071411 (60537)
K <€ Entries 1-1 of 1 > »
Product Registration
The Search W| ” not f|nd a match Enter company trade name or license id for search:

for a partial numeric license 1D. ooe

=

Enter New Applicant

** No items were found for this search condition **
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However, if the license 1D
begins with X (unlicensed
wine wholesaler) or B
(unlicensed beer
wholesaler), enter X or B in
the search field and the
search will return all
licensees with IDs that
begin with X or B.

Go to the first page
of the list.

1

Go to the
previous page.

H

Product Registration
Enter company trade name or license id for search:
" =
(double-click on an applicant entry to select)
Applicant Company -

Acorex Wine Holding St Ungureanu 3 Com Cricova, Moldova (X10697)

Alex Gambal 14 Bivd Jules Ferry, France (X12492)

Alex Sotelo Cellars 770 Skyway Cf, Napa CA 94558 (X11346)

Alexander Valley Vineyard 8644 Highway 128, Healdsburg CA 95448 (X01110)

Alexandria Nicole Cellars 2380 Lee Road Suite C, Prosser WA 99350 (X12398)

Alexis Baillv Vinevard 18200 Kirbv Avenite Hasfinas MN 55033 iX02869)
{{_<£ Entries 1 - 25 of 216

Enter New Applicant

v

Search for a Company Name

If you are searching for the company
named Anheuser Busch, and you type
“An” in the search field, your search will
return an alphabetized list of all company
names that contain the letters “An”
anywhere in the name. In this case the
search returned a list with 1572 items.
Each page of the list contains 25 items.
Anheuser Busch appears on page 4. The
key is to enter enough characters to
retrieve either an exact match to the name
you want or a short list that contains the
name vou want.

Product Registration

Enter company trade name or license id for search:

= £

(double-click on an applicant entry to select)

Anheuser Busch 1 Busch P/, Saint Louis MO 631181849 (13005)

Applicant Company

|

Go to the
next page.

Product Registration

Enter company trade name or license id for search:

=

(double-click on an applicant entry to select)

|An

\J

Use the scroll
bar to scroll to
the correct
combpanv name.

L

Go to the last
page of the list.

Angeli 100 Allantic Ave #3P, Brooklyn NY 11201 (X03588)

Anheuser Busch 1 Busch Pl, Saint Louis MO 631181849 (13005)

Anheuser Busch LLC 7 Busch Pl Saint Louis MO 631181649 (78924)

Anita Et Jean Pierre Colinot 89290 irancy, France (X02770)

Ankida Ridge Vineyards 71304 Franklin Creek Rd, Amherst VA 24521 (67775)

Anne Amie Vineyards 70209 SE Division Street, Porfland OR 97266 (X11485)

K £

Entries 76 - 100 of 1572

> »

Anheuser Busch LLC 7 Busch Pl, Saint Louis MO 631181849 (78924)

« <

Entries 1-2of 2

> »

you can enter few letters
the search will return the
company name.

You don’t have to enter the
full name for the search to
return a match. Sometimes

and
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Search Limitations

1. The ampersand (&) is the only special character recognized by the search function in
Importer/Franchise Registration. You will often see the ampersand (&) in company

names such as E & J Gallo.

e Type “&” inthe
search field.
e Click Search.

The search returns an
alphabetized list of all
company names
containing an
ampersand.

Go to the first page
of the list.

Product Registration

Enter Brand name for search:
‘ e

(double-click on a Brand to select)

A Charbaut & Fils

A Chopin & Fils

A Sokos & Sia Oe

Abingdon Vineyard & Winery

Adriano Marco & Vittorio

Agostino Pavia & Figli

(< Entries 1 - 25 of 309

Go to the
previous page.

Go to the
next page.

Product Registration

Enter Brand name for search:
o =

(double-click on a Brand to select)

Domaine Andre & Jean Rene Nudant

field.
e Click Search.

Ghislaine & Jean Hugues Goisot

« <

Entries 1-2 of 2

beginning with J.

> »

vour search condition.

Go to the last
page of the list.

e Type “E & J” in the search

The search returns an alphabetized
list of names ending with “e” and

The names in the list match the
group of letters and symbols in
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If you want to retrieve E & J
Gallo,

e Type E & J Gallo in the
search field.
e Click Search.

The search returns a list of
all names containing Ernest
& Julio Gallo and Gallo.

Product Registration

Enter Brand name for search:
[E & Gallo |
(double-click on a Brand to select)
>
Ernest & Julio Gallo
Ernest & Julio Gallo Sonoma
Ernest & Julio Gallo Twin Valley
Gallo
Gallo Family Vineyards
Gallo Family Vineyards Twin Valley s
{e < Entries 1-8 of 8 3 }»

2. Make sure you enter the correct search condition in the correct field. Searching for a brand
name in the company trade name or license ID search will not be successful. Each search
accesses a specific database and each database has validations. Validations apply to any
search on brand, applicant, applicant/licensee, supplier and wholesaler/distributor. For
example, if you attempt a search for an applicant/licensee, only active and pending licenses
for the product type of the brand will be returned.

3. The applicant/licensee and wholesaler/distributor searches do not recognize partial license
IDs but those searches will recognize numbers that are part of a company name in the
applicant/licensee search or a brand in the brand name search. Some examples are the
company name, 16 Hands Brewing Company, or brand names 14 Hands, 29 Vines and

4 Seasons.

For instance,

e Type the number 16+space.
e Click Search Brand.

Brand Name Search

Please enter the Brand Name of the product being registered:
16

& Previous

o  Search Brand
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Product Registration
The search returns a Enter company trade name or license id for search:
list of those companies 16 [ searcn |

that begin with the (double-click on an applicant entry to select)

number 16.
16 Mile Brewing Company Inc 413 S Bedford Street, Georgetown DE 19947 (B00388)

{4 £ Entries 1-1af 1 > W

In the brand name search, i

Please enter the Brand Name of the product being registered: you are Searching for

1492 .
Cristobal 1492,

e Type 1492+space in the
search field.
e Click Search Brand

Brand Name Search

Please enter the Brand Name of the product being registered:

Modify Search

Please review the list of existing brands and double click your brand name selection of the product
being registered. If the new brand is not listed, please select the 'Create As New Brand' button_

The search returns Cristobal 1492.

Cristobal 1432

Create As New Brand
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APPENDIX F: OBTAIN A BRAND OWNER’S WRITTEN AUTHORIZATION TO
IMPORTER LETTER

Each Virginia applicant/licensee must have a completed and signed Brand Owner’s Written
Authorization to Importer Letter before beginning the Importer/Franchise registration process, if
a Brand Owner’s Written Authorization to Importer Letter is required.

A Brand Owner’s Written Authorization to Importer Letter is always required from négociant
brand owners.

A Brand Owner’s Written Authorization is not required if the brand owner and applicant are the
same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.

To obtain a Brand Owner’s Written Authorization to Importer Letter,

Click the Tax T ——

Product Reglstration Welcome to Virginia ABC Product Registration Click Logout to
Management
W b R e Please select from the following menu options: |Og out of the
] e eports Label Reqistration 4 LabeF Registration n!.anage Label Requasts app|lC8.tIOI"l.
Ilnk On the e oot = Apply for Brand Regstraton and Risaimw i abels you have T
Shopping Carl M Label Appeoval requasted K
Product PS——— Click Feedback to
medisation | i complete the
g P leriinlo i e et feedback survey for
welcome ax Marageenent Vich BseConphéies urt the application and
screen. user guide.
Manage your user account [
Click Help
to open the
Product
Registration
User Guide.
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The Tax Management index of web reports appears.

Brand Code Listings

Franchise Information

Product Label Approval

Tax Rate Information

Registrations

Virginia Department of
Alcoholic Beverage Control

Tax Management Web Reports

Education Enforcement
Home | Contacts | Site Map | About ABC | Search

Active Brand Names
Active Brand Names by Origin
Brands Carried by Supplier

Wine Franchise Act 4.1-400
Beer Franchise Act 4.1-500
Franchise Brands by Distributors
Franchise Brands by Distributor Detail
Franchise Brands by Supplier Detail
Franchise Designation
Territory Listing
Attachment C - French
Attachment C - German
| Brand Owner's Written Authorization To Importer Letter

Product Label Approval

Suppliers/Importers/Retailers

Suppliers/Importers/Retailers

Malt Beverage Tax Rates
Malt Beverage Tax Rates Calculator
Wine/Cider Tax Rates Calculator

Beer Registration Requirements
Wine Registration Requirements

Permits

Household Permit to Impaort Alcoholic Beverages
Map

County Map
Feedback

Contact Number: (804) 213-4555

Under Franchise
Information,

e Click Brand
Owner’s Written
Authorization to
Importer Letter.
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The Brand Owner’s Written Authorization to Importer Letter appears.

ERAND OWNER'S WRITTEN AUTHORIZATION TO IMPORTER

e Save or print the

- TO: VIRGINIA DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL
form as required.

FROM:

(Name and Address of Brand Owner)

| certify that the undersigned is the owner of the following brand or brands of beer or wine,
to be sold and delivered or shipped to wholesale licensees in Virginia for the purpose of resale:

| further certify that a
licensed Virginia beer or wine importer, is entitled to (i) sell and deliver or ship such brand or
brands into the Commonwealth of Virginia and (ii) establish written agreements of a definite
duration and within the meaning of the Wine Franchise Act (§ 4.1-400 et seq., Code of Virginia) and
the Beer Franchise Act (§ 4.1-500, et seq., Code of Virginia), on behalf of the brand owner, as its
authorized representative, with each wholesale licensee to whom the importer sells such brand or
brands.

Signed by:

Name of Brand Owner

Brand Owner Signature

Date
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