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INTRODUCTION

The Virginia Department of Alcoholic Beverage Control's Product Registration website provides
access to the Product Registration System. The website also provides guidance on creating an
account, logging in to Account Central and getting help. If you already have an Account Central
account, it is unnecessary to create another account to use the Product Registration application.

ABOUT THE APPLICATION

The Product Registration application provides a way for you to electronically:

— Register labels for wine, malt beverage, cider, and low alcohol beverage products for sale
in the Commonwealth of Virginia,

— Register Importers and Franchise Owners of wine, malt beverage, cider and low alcohol
beverage products to be sold in the Commonwealth of Virginia,

— Manage your label requests,

— Manage your user account,

— Print payment stubs (Shopping Cart), and

— View Tax Management Web Reports.

Please ensure that pop-up blocker is turned off in your internet browser before you begin the
application. To turn off pop-up blocker in Internet Explorer go to Tools > Pop-up Blocker > Turn
off Pop-up Blocker.

At the top of the Welcome screen, you will see Help, Feedback, and Logout buttons. Click the
Help button to display the Product Registration User Guide. Click the Feedback button to
complete the feedback survey for the application and user guide. Click the Logout button to log
out of the application.

Virginia Department of Alcoholic Beverage Control CO

The Welcome screen features a left navigation bar of menu options. Click any option to select it.
The buttons in the center of the screen briefly describe the functions you can perform within each
menu option. Click any button to select it.

Do not use the Back button in your Web browser to return to a previous page in the Product
Registration application. Many screens in the application have a Previous button that you can
click to return to the previous page.

Most fields (data entry points) within the application require you to enter information. If you do
not enter information in a required field, you will receive an advisory message. You will not be
able to Save until the required data is entered.
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You will see the following symbols used consistently throughout the application.

Symbol Description Function
15 Magnifying glass View, add, or revise an entry.
@, Notepad Add notes and view note history. Notes are

optional and are for your convenience.

Py Red X Delete an entry before you submit a label or
franchise registration.

The application is set to “time out” after approximately 30 minutes of inactivity. You will not
receive a warning. When the application times out, you will see the message shown below.

If you wish to continue working after the time out, you can log out and log in again immediately.
You do not have to contact your system administrator. However, any label or importer/franchise
registration applications that were started and not finished will be lost.

Skip to Content | Web Policy | Contact Us | WAI Level A Compliant

Virginia Department of Alcoholic Beverage Control 00

| 8 An application errar has occured. Please contact your system administrator. |

Al rights reserved, Virginia Department of Alcoholic Beverage Control, 1997 - 2013

When you see this advisory
you can log out and login
again immediately.
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ABOUT THE USER GUIDE

This guide contains information and instructions for using the Product Registration application.
The guide is a PDF (portable document format) file. The PDF was created in Adobe Acrobat 11.
The Adobe Acrobat 11 reader is available as a free download from http://get.adobe.com/reader/.

USERS

Users of the application are Virginia brewers and Virginia wineries, brand owners, brand agents,
importers, distributors, négociants, suppliers, wholesalers and compliance agents.

ORGANIZATION
The guide is arranged according to the menu options on the Welcome Screen.

— Label Registration
— Manage Label Requests
— Shopping Cart
— Importer/Franchise Registration
— Manage Accounts
The Table of Contents lists each topic covered in the guide. To go directly to a topic:

e Press Ctrl-click on the page number to follow the link to your topic.

A glossary of most terms used in the application is located at the back of the guide.

Published November 15, 2013 Page 7 of 172


http://get.adobe.com/reader/

VA ABC

Product Registration User Guide

NAVIGATION

Use Bookmarks to navigate through the user guide. To display bookmarks in the PDF, double

click the PDF to open, then on the menu bar click View>Show/Hide>Navigation

Panes>Bookmarks.
File Edit U0 Window Help *
@ Cre;  Fotatelien ’ @ @) @ B Customize ~ ;,"
Page Navigation L3 _ _ i
A4 Page Display v P . ‘ Common Tools Sign Comment
Zoom L4
= -
Tool Sets 4 L
Commaon Tools L4
Sign
Comment L3
U@grticles
¥ Read Mode CtileH | B2 Toolbar fems L3 § Attachments
[Z Eull Screen Made Crl+L Menu Bar =R
By Tracker... Rulers & Grids » (© Destinations
Cursor Coordinates & Layers
Read Out Loud 3 y  w, T B2 Model Tree

[Ci Page Thumbnails
'9§ignatures

Show Navigation Pane

REGISTRA ==

USER GUIDE

Bookmarks
will appear on
the left side of
the screen.

Click the
appropriate
bookmark
to go to the
desired
section of
the guide.

Bookmarks

[« ]

=D

B~ T2
P Product Registratic*

f‘/ [P Table of Contents
[F -
léﬁ' Introduction

[P About the Applicat|

= Getting Started
iy Logging in

={F Label Registration |
[P Label Applicant |=
[¥ Enter Applicant
IF Brand Name Sea;
[7 Create as New B|
[¥ Label Informatio|
IF View and Submi|
7 print Payment St;
[P submit Payment I
[P Identify Label Re
I combination/Git

PRODUCT

REGISTRATION

USER GU

E
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FEEDBACK

Please let us know if you have questions, comments, or suggestions for the improvement of the
Product Registration application or the Product Registration Guide. There are several ways to
provide feedback on the application and the guide.

You can:

— Click the Feedback button at the top of the application screen and complete the survey,
— Email your comments to us at productapproval@yvirginiaabc.com, or
— Call us at 804-231-4555.
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Note: If you have established an Account Central account, log in using your Account Central
Log in ID and password. If you do not have an Account Central account with Virginia ABC (for
example: WebTax) you will need to create an account by clicking the Sign up for an Account
Central account link. See Sign up for an Account Central account in Appendix A for instructions
on how to create an Account Central account.

GETTING STARTED

LOGGING IN

To log into the Product Registration application:

e Type your Login ID
and password.
e Click Login.

Virginia Department of Al
THome > Product boni

Virginia ABC Product Registration
Welcome to the Virginia Dupartment of Alcoholic Bevirage Control's Product Registration system. This website allows onine registration of wine, malt beverage, cider, and low alcohol beverage
products lor sale in the Stote of Virginia,
Uisclaimer: The use of this site does not relieve any ibility for the proper o Board Regulations or the Statutory Law of Virginia by licensees and persons using this site

Login to Account Central Create an account

lnn_'||n o - g e} Nt Cents L 1

Need Help?
Password
Login_|
|2 P g 1
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The Welcome to Virginia ABC Product Registration screen appears.

The Welcome screen lists menu options in the left navigation panel and provides a brief
explanation of each menu item beneath the menu buttons on the center panel.

To select a menu item:

Click the menu item in the left navigation panel or click a menu button in the center of the
screen.

Click the Help button at the top of the right side of the screen to open the Product
Registration User Guide.

— Label Registration — apply for Brand Registration and Label Approval

— Manage Label Requests — review the labels you have requested

— Shopping Cart — submit, print and remit payment for a Label Registration Request

— Importer/Franchise — register Importers, Brand Owners, VA Wineries/Breweries,
Suppliers, Distributors, and Franchise territory information

— Manage Account — manage your account including password and security
questions

— Tax Management Web Reports- view Tax Management Reports

Home > Product Registration

PRODREG USER

Product Registration

Welcome to Virginia ABC Product Registration \_ Click Logout

Home Please select from the following menu options: to log out of
Label Registrati 1 1
— Manage Label Requests the apphcatlon.
Manage Label Requests
Apply for Brand Registration and Review the labels you have
Shopping Cart m Label Approval requested Cl
ick
Importer / Franchise F db k
Registration shopping Cart eedback to
Manage Account Submit, print and remit payment for a Register Importers, Brand Owners, complete the
Label Registration request VA Winery/Brewery,
Tax Management Web Erand;Cump:\an:E‘_Agem and Menu feedback
: ranchise information. :
Reports buttons Click Help survey for the
to open the application and
Manage your user account PrOduCt the user guide
Registration
User Guide.
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LABEL REGISTRATION

Click Label Registration to begin the label registration process.

Home > Product Registration

PRODREG USER
Product Registration

Label Registration

Manage Label Requests

Shopping Cart m

Importer / Franchise
Registration

Manage Account

Welcome to Virginia ABC Product Registration

Home Please select from the following menu options:

Label Registration

Apply for Brand Registration and
Label Approval

Shopping Cart

Submit, print and remit payment for a
Label Registration request

Manage Account

Manage your user account

Manage Label Requests

Review the labels you have
requested

Importer/Franchise

Register Importers, Brand Owners,
VA Winery/Brewery,
Brand/Compliance Agent and
Franchise information.

p | Feedback | Logout

Click Logout
to log out of
the application.

Click Help to
open the
Product
Registration
User Guide.

Click
Feedback to
complete the
feedback
survey for the
application and
the user guide.

The number in the yellow block is a
reminder that your shopping cart contains
labels for which you must remit payment.

The Label Applicant Search window appears.

LABEL APPLICANT SEARCH

Search for the company trade name of the applicant requesting label registration.

Label Applicant Search

Please select the name and address of the applicant for this request

@ Previous Search Applicants

|

Click Previous to
return to the
previous screen.

e Click Search Applicant to
search for an applicant
name or license ID.

Published November 15, 2013
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The Product Registration search window appears.

e Type a full or partial company
trade name, a valid Virginia
importer’s license, or a valid ID
number in the search field.

Note: An ID number is a number
assigned by the Virginia ABC to
an unlicensed supplier. Numbers
beginning with X are assigned to
wine suppliers and numbers
beginning with B are assigned to
beer suppliers.

e C(Click Search.

Product Registration

Enter company trade name or license id for search:

=

|Nat

A list of companies matching your search criteria will be returned.

Note: If you enter a partial company trade name, such as “Nat,” an unalphbetized list of all
company trade names containing the letters you entered will be returned. If necessary, use the
scroll bar on the right side of the screen to scroll down and locate the name you need.

If the applicant you searched for is
listed,

e Double-click the applicant
name.

Go to the first page
of the list.

Go to the

previous page.

L

Product Registration

Enter company trade name or license id for search:

ex

(double-click on an applicant entry to select)

|Nat

Nathaniel Johnston & Fils 24-26 Cours Du Medoc, France (X01762)

National Distributing Company 4235 Sheriff Road NE, Washington DC 20019
(BOO116)

- 1 Use the scroll bar

Natural Merchants LLC 2007 NE Fort Hill Bivd Ste 2C, Granis Pass OR 97526
(53757)

to scroll to the

Natural Merchants LLC P O Box 1320, Rogue River OR 97537 (X10997)

correct company

Pacific International Liquor Inc 4800 S Alameda Street, Viernon CA 90058

&£ Entries 76 - 100 of 124
Enter New Applicant

Go to the next
page

(N

Go to the last
page of'the list.
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The applicant/company trade name, license number, and address appear in Applicant

Information.

e (Click Next to search for a brand
name. (See Brand Name
Search.)

Label Applicant Search

Please select the name and address of the applicant for this request

Search Applicants

Applicant Information

APPLICANT/COMFANY TRADE NAME

LICENSE NUMBER
X01762 - Unlicensed Supplier

ADDRESS

Click Clear Form to
remove previous

applicant information.

CiTY STATE zip

Clear Form

Product Registration

Enter company trade name or license id for search:

””\f Deutsch |

Enter New Applicant

*** No items were found for this search condition ***

If the company or trade name you
searched for is not found,

e Click Enter New Applicant.
(See Enter Applicant
Information.)

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.
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Page 14 of 172



VA ABC Product Registration User Guide

ENTER APPLICANT INFORMATION

If the applicant’s name was not found in the search list,

e Type the company trade name Label Applicant Search
of the new applicant.
. . Please select the name and address of the applicant for this request
e Type the applicant’s address.

. .
e Click Next to save applicant

. . Applicant Information

information and open the Brand e

Name Search WindOW Wy, J, Deutsch & Sons Ltd.

ADDRESS"
101 Corparate Park Drive

CITY" STATE ZIP
Mew vork MY 10604

Clear Form

2 Next

The Brand Name Search window appears.
BRAND NAME SEARCH

Search for the brand name of the label you want to register.

Brand Name Search In the search field,

Please enter the Brand Name of the product being registered:
Dog

e Type the brand name of
the label you want to

e (Click Search Brand.

Click Previous to
return to the

preVious screen.
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A list of brands matching your search criteria is returned.

Note: If you enter a partial brand name, such as “Dog,” an unalphabetized list of all names
containing that group of letters will be returned. Use the scroll bar to locate the correct name.

Brand Name Search When the correct name is

Please enter the Brand Name of the product being registered: located,

Modify Search

e Double click the name to

Please review the list of existing brands and double click your brand name selection of the product Select lt

being registered. If the new brand is not listed, please select the ‘Create As New Brand' button. :

Laughing Dog Brewin ~ :

Mad Dogs & Englishmen Note: If you would like to
hoon Dog Acre

AuiiDa: expand or narrow your

Sea Dag - search, click the Modify
Thirsty Dog Brewing Co v

Search button to change the
search criteria. The Search
field will clear and you can
enter new search criteria.

Create As New Brand

Identify Label Request

Are you registering a new label or revising a current label?

New Label Revise Label

If the exact brand name is found, see
Identify Label Request.

A label not praviously Revision of an existing
registered in Virginia label or adding a new
applicant to a

previously approved
label.
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Brand N S h
I the brand name s not

Please enter the Brand Name of the product being registered: found in the search liSt
9

Iﬁudify Search

e C(Click Create as New
Please review the list ofestting brands and GOUD|9CJ]CKYOUI brand name selection of the DI'OULICI Demg
registered. Ifthe new brand is not HSIQU, please selectthe 'Create As New Brand button. Brand TyEze.

|chateau De La Charriere

Create As New Brand

The Edit Brand Type screen appears.

CREATE AS NEw BRAND TYPE

The application created the brand name from the name you entered in Brand Name Search. You
will add new brand type.

« Click Add New Brand Type.

Brand: Chateau Charriere
Brand Types:

Add New Brand Type
Click Cancel at any time ;
==
to cancel your label

application request.

Published November 15, 2013 Page 17 of 172



VA ABC

Product Registration User Guide

The Edit Brand Type screen appears.

Note: Select Combination/Gift Pack only if this brand type is in a combination/gift pack to be

submitted for approval.

e Type brand type
details including the
varietal.

e Typea (V) for
vintage or (NV) for
non-vintage.

e Select Place of
Origin from the
drop-down list.

e Click Save Details.

Edit Brand Type

Brand: Chateau Charriere
Enter Brand Type Details:

BRAND TYPE (VARIETAL)
SAMNTENAY 1ER CRU CLOS ROUSSEAU Finot Moir (%)

The varietal is
Pinot Noir.

COMBINATION/GIFT PACK? PLACE OF ORIGIN

] FRANCE ¥

Save Details

(V) indicates
this is a
vintage wine.

Add Label Information for Selected Brand Type

Brand Types:

Add New Brand Type

Place of Origin is
the state or country
where the wine is
produced.

Published November 15, 2013

Page 18 of 172




VA ABC

Product Registration User Guide

Brand type details are saved, the screen refreshes and the new brand type appears in the Brand

Types table.

Click the
magnifying
glass to view or
edit brand type
information.

Click the X to
remove the
brand type

entry.

Edit Brand Type

Brand: Chateau Charriere
Enter Brand Type Details:
SRAMD TYPE (VARIETAL)
Santenay 1er Cru Clos Rousseau Pinot Mair ()

COMBINATION/GIFT FACKT FLACE OF CRIGIN

r FRAMCE v

Save Details

Add Label Information for Selected Brand Type

Brand Types:

Add New Brand Type

Brand Type Status "’F"":" Combo? Place Of Origin
OF 3 Santenzy fer Cru Cles Craated N FRANCE
EX Roussaau...

e ] » o’

e C(Click Add Label
Information for
Selected Brand Type.
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The Label Information window appears.

LABEL INFORMATION

Add label information for this brand type.

1. Type the label description.

2. Select approval type from the drop-down list. Approval types are: cider,
low alcohol beverage, malt beverage, or wine.

3. Type alcohol by volume percentage.

4. Type a TTB (Alcohol and Tobacco Tax and Trade Bureau) ID or attach a TTB image. (See TTB
ID notes below.)

5. Attach a label image.

6. Click Save.

Label Information close

Label Information for: Santenay 1er Cru Clos Rousseau...
@Labe\ information has been saved

Label description: [zoo4

e
Alcohal by Volume: 132 %

Entera TTB ID or attach a TTB image TTBID IR
¢ TTBImage |
Notes to Atch label
; ttach label image (examples): N
review or add 08 lexamples; rowss

Click View H

"LbllmgSantenay.JPG"

lew Notes View TTB View Lab
\

Click View TTB to Click View

view the TTB for this Label to view
the attached

label image.

notes.

brand type.

Label Notes:

— Label description is a required field for your use in identifying labels by graphics, vintage, and size.

— The label image must be a JPEG (Joint Photographic Experts Group).

— See Appendix C: How to Scan your Labels for Readability to ensure your label scan is usable.

— Links to View Notes, View TTB and View Label are active after you click Save.

— TTB ID Notes:

— If you receive an advisory message indicating that the TTB is not available the first time you enter
the TTB ID, try again.

— The TTB image must be a PDF. If the TTB is multiple pages, all pages must be in one PDF file.

— The TTB image will not contain a TTB ID number because the TTB online COLA (Certificates of
Label Approval) is not available on the TTB COLA Registry until three days after federal approval.
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Caution: You will receive an advisory message if you enter information incorrectly or if you
fail to enter information in a required field on the Label Information window. The message on
the screen below is an example of the advisory message you will see if you enter a TTB ID that
is not on file or you enter the ID incorrectly.

Label Information close

Label Information for: Chateau Haut Sociondo Bordeaux...

@ The online TTB form is not available for this TTB ID. Please aftach a scanned image
of the document.

Label description: [p009 Grand Vin |
Bopro Ty
Alcohol by Volume: T

Enter a TTB ID or attach a TTB image

« TTBID 1147001000361
 TTB Image

Attach label image (examples): Browse
View TTB View Label
< | &
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Note: If you add more than one brand type, you must add a label for each brand type.

Caution: Make sure you have added all brand types and labels for this application before
you leave this screen. If you leave this screen without adding all information, you will lose
everything entered and you will not be able to retrieve the information.

When you have added Edit Brand Type

all brand types and Brand: Chateau Charriere
Enter Brand T Details
labels, "

SRAND TYFE (VARIETAL)
Santenay et Cru Clos Roussesu Pinot Moir (%)

e C(Click Continue at comnroneer o
FRANCE 7
the bottom of the
Edit Brand Type

screen to view

Add Label Information for Selected Brand Type

your request.

Description Approval Date

Click the magnifying glass o B K—lo Crastes

to see label information.

rand Types:
Clckthere X
Click the note pad to add or Brand Type status Ap&r::al Combo? Piace Of Origin remove label

view notes about the label. ax Santenay Ter Gru Glos Greated N FRANCE information.

- Roussesu...

Notes are not required.

Cancel

Click Continue to view
your request.
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The View Request screen appears.

VIEW AND SUBMIT REQUEST

& Submit Request
Request Forms

View in separate window

Commonwealth of Virginia

~
Bc Depariment of Alcoholic Beverage Control -
Label Approval Riequest
72013
Lt fod i I contain all findalely [Flofmalon fegied by Vi grim b vl sl corfor o with fegulabons edoched by The apsiog il e
tadeal sgency, relatng o letes Sefretone and s dards fdenity
Acoount Appilcant W J Dewtsch & Sons Lin
108 Corporats Fark Drive
Whiis Piains NY 10504
GEndName chasau Chamers
Brand Type: Santenay fer CTU Clos Roussaat Pinot Melr V)
ﬂmﬂg‘fm TTE: 1102001000361
ona . Aol Volume: 13.20
Product Type: Unknown Alconol
Brang Status: Created Aloangl W . D
Appilcant 0 BOG245 g
Erand Flie Name:Limgs antenay S5
("-.\'.'-.‘-'\'-""" de la Ch
3 N
234 L ] APy = BaletLC 004
Saaipmy 200
. 5 "
SANTENAY 15 CRU v

e View your label request to
ensure that all information is
correct.

e Click View in separate
window to view full screen.

Note: Close full screen view
before attempting to submit your
request.

If you want to change a label
request:

e Click Previous to return to
the previous screen and make
required changes.

If all information is correct:

e Click Submit Request.
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The Submit Request — Complete screen appears.

At the Submit Request — Complete screen you can:

— Select Add More Labels to return to Label Registration.
— Select Finish & Pay to print your payment stub.

— Select Add Franchise to go to Importer/Franchise Registration.

Submit Request - Complete If you do not have

The blue text lets
you know whether
there is franchise

information on file.

Notes:

our label request has been saved. To complete the submit process you must oeate a payment for your items by
clicking Finish and Pay.

The label approval request will not be considered by Virginia ABC until a payment has been received. All
requests that have been cutstanding for more than 3 days in the shopping cart without a payment will

automatically be canceled.
our Franchise Informaticn is currently on file for this brand. You are not required to submit this informaticn

again if you are not making any changes. If changes are being made, please submit with this form.

Add More Labels Finish & Pay Add Franchise

labels to add and
franchise
information for your
brand is on file,

e C(Click Finish and
Pay.

— If you do not have franchise information on file you will see the following submit
Request - Complete screen. The message in blue advises you to add franchise

information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

Submit Request - Complete

Your label request has been saved. To complete your registration, you must create a payment stub and submit
your payment.

The label approval request will not be considered by Virginia ABC until a payment has been received. All
requests that have been outstanding for more than 3 days in the shopping cart without a payment will
automatically be canceled.

Your company does not have Franchise information on file for this brand, please add franchise
information by clicking the "Add Franchise” button. Once your franchise has been added, you will be

pr

pted to pay for submitted labels.

Add More Labels Add Franchise

Click Add
Franchise.
See

Importer/
Franchise

Registration.

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.
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The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. Therefore, the
information printed on pages 25, 26, 27 and 28 will be repeated on pages 36, 37, 38 and 39, and
on pages 46, 47, 48 and 49, as well as 56, 57, 58 and 59, and 68, 69, 70, and 71.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

X Print Payment Stub

drop_down hSt Filter request list by selecting the appropriate applicant.
Select Applicant: e -
Actions Re::;-t .lp.lpvr::al Brand Brand Type DgL:r:’:an Amount

Note: You must select an applicant

) 071172013 Cider Castle Hill Cider | Castle Hill Celestial $30.00
. . = Fermented Cider | Star
before you have the option to print.
‘)Q 071172013 Low Alcohol Kahlua Midnight Midnight $30.00
Baverage
Sy 071172013 Malt Beverage Twisted Tea Bodean'S Lemon | Graphics $30.00
s Brewing Flavored Malt Changs
Compamy B...
) 071172013 Malt Baverage Twisted Tea Black Cherry # 1 Blend $30.00
s Brewing Blend loed Tea
Company
) 071172013 Wine Chateau Santenay Ter 2004 $30.00
b Charriers Cru Clos
Rousseau...
Sy 071172013 Wine Susana Balbao Susana Balbea | 2013 $30.00
= 2013
=) 0710372013 Malt Beverage Twisted Tea Blueberry Hard Blueberry $30.00
b leed Tea Malt
B...

PRODREG
ADMINSTRATOR

Product Registration

Hol
The total number of labels for which you

Label Registration must remit payment appears beside the

Manage Label Requests shopping cart menu option on the left
navigation panel on the Product
Registration Welcome screen.

Shopping Cart i3]

Importer / Franchise
Registration

Manage Account
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The print Payment Stub screen appears showing the labels pending for the applicant you
selected.

Notes:

— If you want to print all labels, click the box beneath All. The payment stub will show the
total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due
for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

Print Payment Stub

If you want to print all labels:
Filter request list by selecting the appropriate applicant.

. Select Applicant: Boston Beer Corp v
e Click the check box beneath
AH Choose all labels you wish to have printed on the payment stub
‘.” Actions R’D“:t”‘ "’%"::" Brand Brand Type 5‘;:’:'[] on Amount
If you want to print specific D@ |omma fuw | |geeares | Bsckchen |18 320
Company
labGIS: e 07/11/2013 | Makk Twisted Tea Bodean'S Graphics $30.00
- Beverage Brewing Lemon Change
Company Flavorsd Malt
B..
e Click the check box beside ot Wi Arount D0sc$ 000
each label you Want tO print. Total EIEEr Amount Due:$ 20.00
Total Due:$ 30 .00
° Click Print Payment Stub' :;;E:E:;r;::nyjl.:si::tj::‘.i:r:i:qiz:rcstisn is closed, you cannct make changes to the labels submitted or

The fee is and However, if the label cannot be approved due to incoredt
data or missing information the application is held open for 12 menths to sllow the applicant to submit the
required information. If the information is not received after the 12 months the application is disapproved
without any further notice.

Print Payment Stub
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SUBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with our
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
franchise information online or mail your franchise information with your payment stub
and payment.

Commonwealth of Virginia

Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d : 7408

Pleasa print & mail a copy of this report 1o ona of the below addressas along with your payment

Account: Applicant: Boston Beer Corp
1 Dresign Center P Ste BS0
Boston MA 022102300

Label Franchise on
tDate A I'T Brand Brand T A nt
Reques pproval Type Bra ra ype Description mou File

Light Hard lcad Taa

Malt Beverage With  Bosion B
Twisted Tea Brewing - oo o e

OTRISZ03 Malt Bavarage Ca Gelect Teas Malural  Company [July 03, FI000 "hiD
mpany Flavors Sarsficial 2y
Swartoners
Total Wine Amount Due: S 000
Tolal Beer Amount Due: 53000
Tobal Due: 83000

“*¥our Franchise Information i3 currently on file for this brand. You are not required to submit this information again # you are not making
any changes. f changes are being made, please submit with this form.

¥ our company does nat have Franchise Information on file for this brand, pleage submit your Franchise Infarmation with this farm,

The fee is nen-refundakle and non-transferrable. However, if the label cannot be approved due to incormect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Cvernight 1o VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND WA 23261 RICHMOND VA 23220
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The Print Payment Stub screen appears with a notation that the payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.

Beleod Applisant: select w

| =+ Payment Made Successfully ***

3y 03 | wiee Fied Dog ThaCa:oThe | Spectl $30.00
Fied Dog Bow By | EdRion
W

OFOE2013 Mal Beverage Twished Tea Bilueberry Hand Blusbenry 33000
5 3 3

woed Tea Mak

B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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IDENTIFY LABEL REQUEST

Identify Label Request allows you to add a new label for an existing brand or revise an existing
label.

Appendix B: Existing Brands — New Label or Revised [abel? contains a table to guide you in
determining whether to create a new label or revise an existing label.

If you are registering a new label for:

A Combination/Gift Pack, see Combination/Gift Pack below.

A new Brand Type such as a new varietal or special edition, see Add New Brand Type for an
Existing Brand.

If you are revising a label to make a change to an existing label such as changing a graphic
image, changing vintage or changing size, see Revise Label.

COMBINATION/GIFT PACK

Identify Label Request

Are you registering a new label or revising a current label?

New Label Revise Label

A label not previously Revision of an existing
registered in Virginia label or adding a new

Combination Packages and Gift splcan 02
previously approve
Packages Approval contains e,

additional information for properly

registering a combination/gift pack.

e Click New Label to register a
label for a combination/gift pack.

Appendix D: Requirements for

Published November 15, 2013 Page 29 of 172



VA ABC

Product Registration User Guide

The Edit Brand Type screen appears.

Edit Brand Type

Brand: Shock Top
Enter Brand Type Details:

SRAND TYPE (VARIETAL
Shock Top “ariety Twelve Pack
COMBINATION/GET PACKT

Il

Save Details
Add Label Information for Selected Brand Type

PLAE 0F DRIGN

e Type Brand Type details such as
variety pack.

e Click Combination/Gift Pack.

e Click Save Details.

Brand Types:
Add New Brand Type
Actions Brand Type Status """c"::" Combo? Place OF Origin
Iy
End Of The World Ale Approved 54325 N MISSOURI B
Brewed Wi.
End Of The World Ale Approved E4331 M MISSOURI
Brewed Wi...
Lemon Shandy Belgian Approved 87520 N MISSOURI
Style Wha
Pumpkin Wheat Belgian Approved | 22501 N MISSOURI
Style Wh...
Twelve Bottle Variety Pack | Approved 45527 e MISSOURI
Varisty Pack Twelve Bottle | Pending ¥
Payment
‘Wheat |ps Brewed With Approved 85470 N MISSOURI
‘Wheat Ci
Wheat |pa Brewsd With Approved 44382 M MISECURI
Wheat Ci... 3

When you select
Combination/Gift Pack
Place of Origin is not

required.
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Brand Type information is saved, the Edit Brand Type screen refreshes and the new Brand Type
information is added to the Brand Types table at the bottom of the Edit Brand Type screen.

Edit Brand Type

e Click Add Label Information for Brand: Shock Top
Selected Brand Type. bk

BRAND TYPE (VARIETAL)
Shock Top Wariety Twelve Pack

COMBINATION/GIFT PACKT FLACE 0F CRIGIN

~
Save Details
Add Label Information for Selected Brand Type

Erand Types:
Add New Brand Type

‘pp"::" Cambo? Place OF Origin
End Of The Warkd Ale Approved | 54331 N MISSCURI 1
Brewed Wi...
Lemen Shandy Belgian Style | Approved | 67520 N MISSCURI
Whe..
Pumpkin Wheat Belgian Approved 32501 N MISSOURI
Style Wh...
Twelve Bottie Vanety Pack Approved 45527 e MISSOURI
Varisty Pack Twslve Battle | Pending ¥
Click the magnifying H Payment
. . Whest Ips Brewsd With Approved | B54TD N MISSCURI
glass to view or edit Wneat €1
. . Wheat Ipa Brewsd With Approved | 44382 N MISSCURI
brand type information. Whost G
Shock Top Varety Twelve | Created v
Fack... =

Click the X to

remove brand type
information.
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The Label Information window appears.

LABEL INFORMATION

Include the following information for the Combination/Gift Pack label:

1. Type the combination pack description.

2. Select the approval type from the drop-down list. Approval types are: cider,
low alcohol beverage, malt beverage, or wine.

3. Attach the label image.

4. Type the quantity and product approval code for all alcoholic beverages to be included in the
package.

5. Type the product quantity and description of all non-alcoholic products to be included in the
package. This should include any items to be included in the combination/gift pack including
wine glasses, beverage opener, or food.

6. Click Save.

7. Click Continue to return to the Edit Brand Type screen.

Label Information close

Combination pack description: ﬁwelve bottle variety pack

>

Approval Type: hiat Beverage i
Aﬁ:ach label image: I | (Browse...
“shocktop.jpg”

Brand Types in Package

Enter a Product Approval Code: Dty Code Description

Belgian Style Wheat Ale A

Brewed With Spices
Matural Raspberry Flavor

4 Ppmi72 |Belgian White Style
Wheat Ale Brewed With

Snirec

Non-alcoholic products in Package

Enter product quantity and description:
-~

Click View

Click View [ 1 Label to view

Not'es 0 \ / @ the attached
review or - .
ew Notes  Viewtdbel label image.

add notes.
d

Label Notes:

— Label description is a required field for your use in identifying this combination/gift pack.
— The label image must be a JPEG.
— See Appendix C: How to Scan your Labels to Ensure Readability to ensure your label scan is usable.

— Links to View Notes, and View Label are active after you click Save.
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Label information is saved and appears in the Labels table on the Edit Brand Type screen.

The Edit Brand Type screen appears.

the Edit Brand Type screen to Brand: Shock Top

Enter Brand Type Details:

view your label request.

SRAND TYPE (VARIETAL
Shock Top Wariety Twelve Pack

COMBINATION/GET PACK? PLAZE OF omiam

-
Save Details

Chck the — Add Label Information for Selected Brand Type
magnifying glass to
view or edit label
information Description Approval Date
). Twelve bottle varisty pack
Click the note padto
Brang Types:

add or view label add New Brand Type
notes. Brand Type Lt pﬁ"::" Comba? Place OF Origin

End Of The World Ale Approved 54331 N MISSOURI =

Brawed Wi...
Click the X to 1 Leman Shandy SBeigisn Approved | 67520 N MISSOURI

Style Whe
remove the label Pumpkin Wheat Belgian Approved | 228501 M MISSOURI

Style Wh...
entry.

Twelve Bottle Varisty Pack | Approved 45527 Ad MISSOURI

‘Variety Pack Twelve Bottle | Pending ¥

Payment
Wheat |pa Brewsd With Approved BE4T0 N MISSOURI
Wheat Ci...
Approved 44387 N MISSOURI
) w Shock Top Variety Twelve Craated ¥
® Pack... =

Cancel Continue

\— Click Continue

to view your
request.
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The View Request screen appears.

VIEW AND SUBMIT REQUEST

View in separate window

Request Forms

Commonwealth of Virginia
Department of Alcoholic Beverage Control
Label Approval Request
12013

% Submit Request

e View your label request to
ensure that all information is
correct.

v e C(Click View in separate window

to view full screen.

Note: Close full screen view before

irgirim e ared shail e By

attempting to submit your request.

Accout: Applicant: Aneuser Buse Lic
1Busch B
‘St Lous MO 631181843

SENAME snack Top

Brand Type: Shock Top Varksy Twehve Pack

Diascripfor: Twelve Botie Vansty Pack

Product Typa: Linknown

Brang Saus: Created

Applicant ID: 13005

Combination Pack Contents:
{4) Belglan Stye Wheat Ale Brawed Wi Spicas Natural Raspoemy Flavor 534914
{4) Beigian White Syle Wheat Al Erevwed With Spices 833172
{4) Pumpilin Wheat Beiglan Style Wheat Ale Erswsd With Pumpkin And Spices 532501

Erand Fliz Namezshockiop Jpg

If you want to change a label
request,

e Click Previous to return to the
previous screen and make
required changes.

If all information is correct,

e C(Click Submit Request.
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The Submit Request — Complete screen appears.

At the Submit Request — Complete screen appears screen you can:

— Select Add more labels to return to Label Registration.

— Select Finish and Pay to print the Payment Stub.
— Select Add Franchise to go to Importer/Franchise Registration.

Submit Request - Complete

If yOLl dOIl’t haVG labels tO add “our label reguest has been saved. To complete the submit process you must oeate a payment for your items by
. . . clicking Finish and Pay.
and franchise information for
The |label approval request will not be considered by Virginia ABC until 8 payment has been received. All
your Company IS on ﬁle requests that have been outstanding for more than 3 days in the shopping cart without a payment will
s

automatically be canceled.

Y 1 1M1 Your Franchise Informatien is currently en file for this brand. You are not required te submit this information
Clle FlnlSh a'nd Pa’Y‘ again if you are not making any changes. If changes are being made, please submit with this form.

Add More Labels Finish & Pay Add Franchise

Notes:

— If you do not have franchise information on file you will see the following submit
Request - Complete screen. The message in blue advises you to add franchise
information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

Submit Request - Complete

Your label request has been saved. To complete your registration, you must create a payment stub and submit ° 1
your payment. Cth Add

The label approval request will not be considered by Virginia ABC until a payment has been received. All FranChlse-
requests that have been outstanding for more than 3 days in the shopping cart without a payment will

automatically be canceled. See

Your company does not have Franchise information on file for this brand, please add franchise Im Orter/
information by clicking the "Add Franchise” button. Once your franchise has been added, you will be .
prompted to pay for submitted labels. Fral’]Ch] SC

Registration
Registration.

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.
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The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for
reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

from the drop-down . . . . .
Filter request list by selecting the appropriate applicant.
list. Select Applicant: celect 3
Actions R?:t?‘ .lpfvr::al Brand Brand Type Dﬂ:;:’:'{m" Amount
0712013 | Cider Castle Hill Cider | Castle Hil Celestial 5 30.00
Note: You must select an Q S e |
appllcant before you haVe 2, OTANZ03 | Low Aleohal Wahlus Widnight Widnight $30.00
Beverage
the optlon to prlnt. 8 071112013 | Makt Beverage | Twisted Tea Bodean'S Lemon | Graphics 5 30.00
- Brewing Flavored Malt Change
Company B...
) 07112013 Mslt Beverage Twizted Tes Black Chemy # 1 Blend 5 30.00
» Brawing Blend Iced Tea
Company
o) oT12013 | Wine Chateau Santensy fer | 2004 5 30.00
» Charriere Cru Clos
Rouszeau...
o) oTM12013 | Wine Susana Balbso | Susana Balboa | 2013 5 30.00
= 2013
o) 07/03/2012 | Malt Beverage | Twisted Tea Blusbarry Hard | Blusbarmy 5 30.00
= loed Tes Malt
B

PRODREG
ADMINSTRATOR

Product Registration

Home

Label Registration

e T A The total number of labels for which you must

Shopping Cart remit payment appears beside the shopping cart
e — menu optlon.on the left navigation panel on the
Registration Product Registration Welcome screen.

Manage Account
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The print Payment Stub screen appears showing the labels pending for the applicant you

selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will show
the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due

for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

Print Payment Stub

If you want to print all labels:

e C(Click the check box beneath
All

If you want to print specific
labels:

e Click the check box beside
each label you want to print.
e Click Print Payment Stub.

Filter request list by selecting the appropriate applicant.

Select Applicant: Boston Beer Corp hd

Al

Choose all labels you wish to have printed on the payment stub.

Label

1 Request Approval
W Actiens =5 Type Brand Brand TYpe  pocrinbion Amount
11/200 islt wisted Tes ack Chermry # 1 Blend $ 30,
07/11/2013 | Mat Twisted T Black Ch Bl 5 30.00
2 Baverage Brawing Blend loed Tea
Company
o OTH12013 [ Mah Twisted Tea Bodean's Graphics 3 30.00
. Beverage Brewing Lemon Change
Company Flavored Malt
)

Total Wine Amount Due:$ 0.00
Total Beer Amount Due:$ 30.00

Total Du=:8 20.00

add additional labels to this request.

without any further notice.

m Print Payment Stub

Note: When you dick print, this application is dosed, you cannot make changss fo the |abels submitted o

The fee is and However, if the lsbel cannot be approved due to incomect
data or missing informaticn the application is held open for 12 months to allow the applicant to submit the
required information. If the information is not received after the 12 months the application is dissppraved
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SuBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with your
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d ; 7405

Please print & mail a copy of this repor to one of the below addresses along with your payment.

Account: Applicant: Boston Beer Corp
1 Dresign Center P Ste BS0
Bistan MA 022102300

Label Franchise on
t Date A I T Brand Brand T A it
Req uesi PPIDVE ypE ra ra ype Descri ption mou F | |a

Light Hard lcad Taa

Malt Beverage With  Beston B
Twisted Tea Brewing - o oo o e

OTHIS2013 Malt Bavarage . Select Teas Nalural Cormpany [July 03, 53000 ki
pany Flavoes SArficial — 2013)
Swaetonors
Total Wine Amount Due: S0
Tolal Beer Amocunl Die: 53000
Total Due: 3000

**Your Franchiss Information is currently on file for this brand. You are not required to submit this information again  you are not making
any changes. f changes are being made, please submit with this form.

Y our company does nal have Franchige Information on file for this brand, pleags submit your Franchise Infarmation with this farmn,

The fee is non-refundakle and non-transferrable. However, if the label cannot be approved due to incorrect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Cwvemight 1o VIRGINIA ABC BOARD
TAX MANAGEMEMT SECTION TAX MAMAGEMENT SECTION
PO BOX 27431 29071 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub screen appears with a notation that the Payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.

Beleod Applicant:

select el

== payment Made Successfully ==

_'j O7E2013 Wine Fed Dog Tita Cao0 The Spechl $3000

Fied Dog Bow By | EdRion
W

- OFE203 Mak Baverage Twisted Tea Bilueberry Hard Bilueberry 33000
ioed Tea Mak
B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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ADD NEw BRAND TYPE FOR AN EXISTING BRAND

At the Identify Label Request screen:

Identify Label Request

e Click New Label to register a
new label for this brand.

The Edit Brand Type screen appears.

Are you registering a new label or revising a current label?

New Label Revise Label

A label not previously Revision of an existing

registered in Virginia. label or adding a new
applicant to a
previausly approved
label.

Edit Brand Type

Brand: Red Dog
Enter Brand Type Details:

BRAND TYPE (VASIGTAL)
Tinta Caa The Red Dog Baw By Mail Special Edition
CMBINAT ICHIGIET PATKT FLACE OF CANGIN

I VIRGINIA

Save Details

e Type Brand Type details
including the varietal.

e Select Place of Origin
from the drop-down list.

Note: Place of Origin

Add Label Information for Selected Brand Type

specifies the state or country
where the wine is produced.

Brand Types:

Add New Brand Type
o
r

After the brand type
description,

WISCONSIN

= e

e Type a (V) for vintage or
(NV) for non-vintage.
¢ Click Save Details.
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Brand Type information is saved, the Edit Brand Type screen refreshes and the new Brand Type

information is added to the Brand Types table.

Click Add Information for Selected
Brand Type.

Click the magnifying
glass to view or edit
brand type information.

Click the X to remove
the brand type entry.

Add New Brand Type
m Actions Brand Type Aopraval  combo? Place Of Origin
Bear Approed 348 N WISCONSIN
\\) ® Tiria C20 The Red Dog Sow Sy | Crested ] VIRGINIA
% W

Edit Brand Type

Brand: Red Dog
Enter Brand Type Details:

SRAND TYPE (¥ ARl

ITinta Cao The Red Dog Bow By hail Special Edition

STAL]

COMBINATICNIGIET PACKT PLACE OF CRIGIN

r WIRGIMLA

Add Label Information for Selected Brand Type

Brand Types:

e D
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The Label Information window appears.

LABEL INFORMATION

Include the following information for the new brand type.

1. Type the label description.
Select approval type from the drop-down list. Approval types are: cider,
low alcohol beverage, malt beverage, or wine.

o

Type alcohol by volume percentage.

Type a TTB ID or attach a TTB image. (See TTB ID notes below.)
Attach a label image.

Click Save.

Click Continue to return to the Edit Brand Type screen.

Label Information close

Label Information for: Tinge Cace The Red Dog Bow By M...
@Label information has been saved

NSV AW

Label de=cription: |Special Edition

Approval Type: fine ~

Alcohol by Volume: 132 %%

Enter a TTH ID or attach a TTH image & TTBID 121900000365
Click View Browse. |
\ i~ TTB Image
Notes to ?

review or Aftach label image [ssmoles): Browse. .
"BARREL OAK THE RED DOG 001 jpg”
add notes.

View Notes View JT8 View La b 
d L] H Click View

Label to view
Click View TTB to the label you

view the TTB for attached.
this label.

Label Notes:

— Label description is a required field for your use in identifying labels by graphics, vintage, and size.

— The label image must be a JPEG.

— See Appendix C: How to Scan your Labels for Readability to ensure your label scan is usable.

— Links to View Notes, View TTB and View Label are active after you click Save.

— TTB ID Notes:

— If you receive an advisory message indicating that the TTB is not available the first time you enter
the TTB ID, try again.

— The TTB image must be a PDF. If the TTB is multiple pages, all pages must be in one PDF file.

— The TTB image will not contain a TTB ID number because the TTB online COLA is not available
on the TTB COLA Registry until three days after federal approval.

Published November 15, 2013 Page 42 of 172



VA ABC Product Registration User Guide

The Edit Brand Type Screen appears.

Note: If you add more than one brand type, you must add a label for each
brand type.

Caution: Make sure you have added all brand types and labels for this application before you
leave this screen. If you leave this screen without adding all information, you will lose
everything entered and you will not be able to retrieve the information.

When you have added all brand types and labels:

e (Click Continue at the bottom of the page to view your request.

Edit Brand Type

Brand: Red Dog
Enter Brand Type Details:

[rinta Cae The Red Dog Bow By Mail Special Edition
SumiaTiEwEET mame Pirce oF cmis

r WIRGINLA ~

Click the
magnifying glass
to see label
information. Brand Types:
Click the X to
Click the note P E—— cmnm T ombey  piace OfOriin remove label
pad to add or Seer Appross 3us N WISCONSIN entry.
view notes about A% i oo

the label. Notes
are not required.

= e
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The View Label Request Screen appears.

VIEW LABEL REQUEST

e View your label request to
ensure that all information is View Request
COI’I‘eCt, Wiew in separate window

e C(Click View in separate window

:
to view full screen. v =
. m Department of Alcohofic Beverage Control —
Note: Close full screen view b o e
before attempting to submit your et s e eheits hineh |
request. o) P i L
Fichmond VA 23220 Deiapiane VA 201442226
:‘;mmfggo virginis gov
If you want to change a label TS
ErandMame  FmdDog
request, Erand Type: Tinta Cac The Red Dog Sow By Mal Epedial Edtion

e e g L TTE: 1212300100085
Crigin: VIRGINIA

e Click Previous to return to the P e e At v 323 i
1 PES—— Ascorel Weght:
previous screen and make the
required changes.

Erand Fie Name:EARREL WK THE RED DOG 001009

If all information is correct,

e Click Submit Request.

m 2 Submit Request
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The Submit Request — Complete screen appears.

At the Submit Request — Complete screen appears screen you can:

— Select Add more labels to return to Label Registration.
— Select Finish and Pay to print the Payment Stub.
— Select Add Franchise to go to Importer/Franchise Registration.

If you don’t have labels to add

and your franchise inforrnation iS ‘cr;nur |Eb-E.| request hss.b{—En saved. To complete the submit process you must oreate a payment for your items by
icking Finish and Pay.
01’1 ﬁle. The label approval request will not be considered by Virginia ABC until a payment has been received. All

requests that hawe been cutstanding for more than 2 days in the shopping cart without a payment will
automatically be canceled.

e Click Finish and Pay.

Your Franchise Information is currently on file for this brand. ¥ou are not required to submit this information
again if you are not making any changes. If changes are being made, please submit with this form.

Add More Labels Finish & Pay Add Franchise

Notes:

— If you do not have franchise information on file you will see the following Submit
Request — Complete screen. The message in blue advises you to add franchise
information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

|
e C(Click Add

*Your |abel request has been saved To complete your registration, you must create a payment stub and submit .
your payment. FI’aIlChlse.
The label approval request will not be considered by Virginia ABC until a payment has been received. All See

requests that have been outstanding for more than 3 days in the shopping cart without a payment will

automnatically be canceled. I
mporter/
Your company does not have Franchise information on file for this brand, please add franchise Franchise

information by clicking the "Add Franchise” button. Once your franchise has been added, you will be

dt fi d labels. : .
pompec e Ray iy e s Registration.
Add More Labels

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.
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The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for

reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

Print Payment Stub

e Select the applicant from the

drop down list.

Note: You must select an

applicant before you have the

option to print.

PRODREG
ADMINSTRATOR

Product Registration

Home

Label Registration

Manage Label Requests

Shopping Cart (1]

Importer | Franchise
Registration

Manage Account

Filter request list by selecting the appropriate applicant.
Select Applicant: zelact w
Request Approval Label
Actions Date Type Brand Brand Type —y Amount
) 07/11/2013 Cider Castle Hill Cider | Castle Hill Celestial 5 30.00
= Fermented Cider | Star
% 07/11/2013 Low Alcohol Kahlua Miidnight Midnight 5 30.00
Baverags
) 07/11/2013 Malt Beverage Twisted Tea Bodean'S Lemon | Graphics 5 30.00
» Brewing Flavored Malt Change
Compamy B..
) 071172013 Malt Beverage Twisted Tea Black Cherry # 1 Blend 5 30.00
hd Brewing Blend load Tea
Compamy
j 0r1172013 Wine Chateau Santenay ler 2004 3 20.00
= Charriere Cru Chs
Rousseau...
) 07/11/2013 Wine Susana Balbao Susana Balbea | 2013 5 30.00
b 2013
07/03/2013 Malt Beverage Twisted Tea Blueberry Hard Blueberry 5 30.00
= load Tes Malt
B...

The total number of labels for which you
must remit payment appears beside the
shopping cart menu option on the left
navigation panel on the Product
Registration Welcome screen.
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The print Payment Stub screen appears showing the labels pending for the applicant you

selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will
show the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due

for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

If you want to print all labels:

e Click the check box beneath
All.

If you want to print specific
labels:

e Click the check box beside
each label you want to print.
e C(Click Print Payment Stub.

Print Payment Stub

Select Applicant. Boston Beer Corp

Filter request list by selecting the appropriate applicant.

Choose all labels you wish to have printed on the payment stub.

Al Request Approual Ls
W Actions Dote Trpe Brand Brand Type Description Amount
[ j 07112012 Mait Twisted Tea Black Chemy #1 Blend F0.0
* Bewerage Brewing Blend |ced Tea
GCompany
1|8 o7A12012 | Maht Twisted Tea Eodzan'S Graphics $ 3000
W Beversge | Brewing Lemon Changs
Company Flavored Malt
B.

Total Wine Amount Due:S 0.00
Total Beer Amount Due:$ 30.00

Totsl Due: 20.00

add additional labels to this request.

Thefesis and

Note: When you didk print, this application is

closed, you cannot make changes to the labels submitted or

without any further notice.

m Print Payment Stub

However, if the label cannot be approved due to incamect
data or missing information the spplication is held apen for 12 months to allow the applicant to submit the
required information. If the information is not received sfter the 12 manths the applicstion is disspproved
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SUBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with your
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d ; 7405

Pleasa print & mail a copy of this report 1o ona of the below addressas along with your payment

Account: Applicant: Boston Beer Corp
1 Dresign Center P Ste BS0
Boston MA 022102300

Label F hi
Request Date Approval Type Brand Brand Type # Amount ranchise on

Description File

Light Hard lcad Taa

Malt Beverage With  Boston B
Twisted Tea Brewing - oo o e

OTHIS2013 Malt Bavarage Ca Select Teas Nalural Cormpany [July 03, 53000 ki
mpany Flavors Sarsficial 2y
Swantoners
Total Wine Amount Due: S 000
Tolal Beer Amount Due: 53000
Tobal Due: 83000

“*Your Franchiss Information is currently on file for this brand. You are not required to submit this information again  you are not making
any changes. f changes are being made, please submit with this form.

¥ our company does not have Franchise Information on file for this brand, pleage submit your Franchise Infarmation with this farm,

The fee is non-refundakle and non-transferrable. However, if the label cannot be approved due to incorrect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Cwvemight 1o VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub screen appears with a notation that the payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.

E=laod Applicant:

select el

=== Payment Made Successfully ==

2 moze0E | wiee Red Dog TaCaoThe | Spectal $30.00
Fied Dog Sow By | EdRion
W

-] OFOE2013 Mal Baverage Twisted Tea Biuebery Hand Biluebenry 33000
ioed Tea Mak
B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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REVISE LABEL

Note: You can only revise the label of an approved brand type.

Identify Label Request

Are you registering a new label or revising a current label? At the the Identify Label Request
A \gbel nui_ pre\_ﬂu_usly Revision of an existing ° Cl k R : L b 1
registered in Virginia. label or adding a new 1C €V1Sse abel.

applicant to a
previously approved
label.

The Brand Type Search window appears.

e Click the magnifying Brand Type Search

glass beside the Brand Brand: Four In Hand
Type label you want to Bre e
Actions Brand Type stz PP commar  plsce o orgin
reVlSe. . ) Crafty India Pale Ale Approved 10050 N NEW YORK
-
[ ) Crafty Stout Ale Approved 63143 N NEW YORK
-
) Crafty Wheat Beer River Card Approved 87525 N NEW YORK
]
) Crafty Winter Brew Seasonal Al.. Approved 25046 N NEW YORK
%
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The Brand Type Search window appears.

Brand Type Search

Brand: Four In Hand

Selected Brand Type details:

Brand Type:
“Crafty Wheat Beer River Card™ r

Combo?

Place of Origin

HNEW ¥ORK

Add Label Information for Selected Brand Type

The Brand Type you selected
appears at the top of the screen.

e C(Click Add Label Information
for Selected Brand Type to add
information for the new label.

Description

Q Winery Exchange {02/03/2012)

Approval Date
02/03/2012

Approved

Brand Types:

Selected Brand Type
details cannot be changed.

Actions Brand Type Status “"P;::" Combo?  Place OF Origin
1\. Crafty Indis Pale Ale Approved 10050 N NEW YORK
% Crafty Stout Ale Approved 69143 N NEW YORK
1\. Crafty Whest Beer River Card Approved 67525 N NEW YORK
1\. gﬁ:w ‘Winter Brew Seasonal Approved 35045 N NEW YORK
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The Label Information window appears.

LABEL INFORMATION

1. Type the new label description.

o

beverage, malt beverage, or wine.

Non AW

Click View TTB to
view the TTB for
this label.

Label Notes:

Type the alcohol by volume percentage.

Type the TTB ID or attach a TTB image. (See TTB ID notes below.)
Attach a label image.

Click Save.

Click Continue to return to the Brand Type Search screen.

Label Information close

Label Information for: Crafty Wheat Beer River Card
Label description: Summer 2013 |
Approval Type: Malt Beverage v
Mcohal by Violume: Bs  m
Enter a TTBID or attach a TTB image & TTBID R 026001 000340
© TTBImage
Atach label image (examples): aptures\Rey Lblimol PG Browse. .
MewTTB  Miew Label
V
< ¥

Select the approval type from the drop-down list. Approval types are: cider, low alcohol

Click View
Label to view
the label you
attached.

— Label description is a required field for your use in identifying labels by graphics, vintage, and size.
— The label image must be a JPEG.
— See Appendix C: How to Scan your Labels for Readability to ensure your label scan is usable.

— Links to View TTB and View Label are active after you click Save.

— TTB ID Notes:

— If you receive an advisory message indicating that the TTB is not available the first time you enter
the TTB ID, try again.

— The TTB image must be a PDF. If the TTB is multiple pages, all pages must be in one PDF file.

— The TTB image will not contain a TTB ID number because the TTB online COLA 1is not available
on the TTB COLA Registry until three days after federal approval.
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The Brand Type Search window appear

Revised label information has been added to the Labels table in status “Created.”

e Click Continue at the bottom of the page to view your label request

Brand Type Search

Brand: Four In Hand

Selected Brand Type details:

Brand Type: Place of Origin

“Crafty Wheat Beer River Card™ r MEWN ¥ ORK o

Add Label Information for Selected Brand Type

Click the Labels
ma Ili in laSS to Actians Descriptian Approval Date Status
. & fy &g Q, Winery Exchange (02/03/2012) 02003(2012 | Approved
view the label
information \)Q #—_| Summer2013 Created
: — Click the X to
Cth the note pad Actions Brand Type Status ""’“’:" Combo?  Place Of Origin
to view or add a, Crafty India Pale Ale Approved | 10050 N NEW YORK remove the
label entry.
notes. 2 Crafty Stout Ale Approved | 69149 N NEW YORK Ty
2, Crafty Whest Beer River Card | Approved | 67525 N NEW YORK
2 Crafty Winter Brew Seasonal | Approved | 23048 N NEW YORK
Al
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The View and Submit screen appears.

VIEW AND SUBMIT REQUEST

e View your label request to

) .. View Request
ensure that all information is
COI’I‘eCt. View in separate window

If you want to change a label

I'equest, Commonwealth of Virginia =
W Department of Alcoholic Beverage Control =
. . Label Approval Request
e C(Click the Previous button to 72013
return to the previous screen e st i o 5 s e e e s ‘
to make the required - e = i i
Richmand VA 23220 Nowvato CA 04047
changes. o —
[123)456-7620
If all information is correct, T oA
Erand Type: Crafty Wheat Beer River Card
) Cth Submlt Request ?E:::iﬂ%g:ﬂm s :;;,:ﬁ-:;ﬁn;n
Aicohol Proof: Sy
i;:a"ﬁ::a;ia:ﬂ Alconol Welgnt: 3.60
Erand Flle Name:Rev.Lbl.img0.JPG
78
Z
<
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The Submit Request — Complete screen appears.
At the Submit Request — Complete screen you can:

— Select Add more labels to return to Label Registration.

— Select Finish and Pay to print the Payment Stub
— Select Add Franchise to go to Importer/Franchise Registration.

Submit Request - Complete
If you do not have labels to

: %our label request has been saved. To complete the submit process you must create a payment for your items by
add and your franchise e
lnformatlon 1S On ﬁle, The label approval request will not be conzidered by Virginia ABC until 2 payment has been received. All requests
that have been outstanding for more than 3 days in the shopping cart without a payment will automatically be
canceled.

e Click Finish and Pay.

Your Franchize Information is currently on file for this brand. You are not required to submit this
information again if you are not making any changes. If changes are being made, please submit with
this form.

.Iidd More Labels Fi'nish & .P.ayr hdd Franchise

Notes:

— If you do not have franchise information on file you will see the following Submit
Request — Complete screen. The message in blue advises you to add franchise
information.

— If you register a new label and add a franchise for the label without adding the label
registration applicant as either the supplier or importer in franchise registration, you
might see the following screen when you return to Product Registration to register more
labels. If you see this screen, go to Shopping Cart to pay for your labels. You do not need
to register the franchise again.

Submit Request - Complete e (lick Add

Your label request has been saved. To complete your registration, you must create a payment stub and submit FranChlse-

your payment.
See
The label approval request will not be considered by Virginia ABC until a payment has been received. All
requests that have been outstanding for more than 3 days in the shopping cart without a payment will Importer/

autornatically be canceled.

Franchise

Your company does not have Franchise information on file for this brand, please add franchise

information by clicking the "Add Franchise” button. Once your franchise has been added, you will be Reg] Stration

prompted to pay for d labels.

Add More Labels Add Franchise

Caution: The following screens contain important information about your label request, fee,
and payment. Please read the information carefully.
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The Print Payment Stub screen appears.

Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for
reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

Print Payment Stub

e Select the applicant from the Filter request list by selecting the appropriate applicant.
drop-down list. —— select v
Actions Re;':t?‘ ‘P.er::al Brand Brand Type Dﬂ:;?:{m" Amount
. Q, OTANNI | Gider Castle Hill Cider Celestial $ 30.00
Note: You must select an applicant . Star
i i 07/11/2012 | Low Alcohol Kahluz Midnight Midnight $ 30.00
before you have the option to print. 2 Low Aot : anght [ 3
Q) O7/11/2013 | Malt Beverage | Twisted Tea Bodean'S Lemon | Graphics $ 30.00
= Brewing Flavored Malt Change
Company B...
) 071172013 Malt Beverage Twisted Tea Black Cherry # 1 Blend 5 30.00
o Brewing Blend lced Tea
Compamy
) 0712013 | Wine Chateau Santenay fer | 2004 $ 30.00
hd Charrisre Cru Clos
Rousseau...
Q) 0712013 | Wine Susana Balbao | Susana Balboa | 2013 $ 30.00
% 2013
Q) O7/03/2013 | Malt Beverage | Twisted Tea Blucbery Hard | Blusberry | §20.00
* loed Tea Malt
B..
PRODREG
ADMINSTRATOR

Product Registration

Home

L TN SR The total number of labels for which

Manage Label Requests you must remit payment appears beside
the shopping cart menu option on the
left navigation panel on the Product

Shopping Cart [ER)]

Importer | Franchise

orier ’ Registration Welcome screen.
Registration

Manage Account
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The print Payment Stub screen appears showing the labels pending for the applicant you
selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will show
the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due
for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

If you want to print all labels

Filter request list by selecting the appropriate applicant.

e Click the check box beneath R Soston Seer Corp =
All.

Choose all labels you wish to have printed on the payment stub.

. . R‘::‘f:‘ L i Brand Brand Type u::’:r'_] on Amount
If you want to print specific Bl @ |omiumsts |uak | Teewarea | SckChamy [#1ged | $2000
w Beverage | Brewing Blend loed Tea
1 b 1 . Company
a’ e S‘ 0 e OTI2012 | Malt Twisted Tea Bodean's Graphics $ 30.00
w Beverage | Brewing Lemon Change
Company Flavored Malt
B..

e Click the check box beside
each label you want to print. e
e Click Print Payment Stub. R it o e e e SO SRSt

The fee is and However, if the label cannot be approved due to incomect
data ar missing information the application is held open for 12 months to allow the applicant to submit the
required information. If the information is not received after the 12 menths the application is disspproved
without any further notice.

Print Payment Stub

Total Wine Amount Due:§ 0.00

Total Beer Amount Due:$ 30.00
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SuBMIT PAYMENT STUB AND PAYMENT

e Be sure to print two copies of the payment stub (one for your files and one to send with
your payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

Department of Alcoholic Beverage Control
Label Approval Request

Transaction |d ; 7405

Please print & mail a copy of this repor to one of the below addresses along with your payment.

Account: Applicant: Boston Beer Corp
1 Dresign Center P Ste BS0
Bistan MA 022102300

Label Franchise on
t Date A I T Brand Brand T A it
Req uesi PPIDVE ypE ra ra ype Descri ption mou F | |a

Light Hard lcad Taa

Malt Beverage With  Beston B
Twisted Tea Brewing - o oo o e

OTHIS2013 Malt Bavarage . Select Teas Nalural Cormpany [July 03, 53000 ki
pany Flavoes SArficial — 2013)
Swaetonors
Total Wine Amount Due: S0
Tolal Beer Amocunl Die: 53000
Total Due: 3000

**Your Franchiss Information is currently on file for this brand. You are not required to submit this information again  you are not making
any changes. f changes are being made, please submit with this form.

Y our company does nal have Franchige Information on file for this brand, pleags submit your Franchise Infarmation with this farmn,

The fee is non-refundakle and non-transferrable. However, if the label cannot be approved due to incorrect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit the required information. If the information is not received after the
12 months the application is disapproved without any further notice.

Mail to VIRGINIA ABC BOARD Cwvemight 1o VIRGINIA ABC BOARD
TAX MANAGEMEMT SECTION TAX MAMAGEMENT SECTION
PO BOX 27431 29071 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub appears with a notation that the Payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.
Exleod Applicant:

select el

== Payment Made Successfully ===

oy 03013 | wine Red Dog TaCzoThe | Spechl $30.00
Rexd Dog Sow By | EdRion
"

- QT3 Mak Beverage Twisted Tea Eiluebenry Hard Silucberry 33000
woed Tea Mak
B

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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MANAGE LABEL REQUESTS

Manage Label Requests allows you to view the current status and details about your label
requests submitted to VA ABC. You can view label requests and remove or cancel a label
request before approval, and add or view notes before you click Print Payment Stub.

To access and manage your label requests, click Manage Label Requests at the Welcome screen.

Home > Product Registration

PRODREG USER — - - H Click Logout to
Product Registration Welcome to Virginia ABC Product Registration )
og out of the

Home Please select from the following menu options: application
Label Registration
Manage Label Requests

Apply for Brand Registration and Review the labels you have
Shopping Cart Label Approval requested K
Importer | Franchise Cth
Feedback o
Manage Account Submit, print and remit payment for a Register Importers. Brand Owners,

Label Registration request VA Winery/Brewery, . Complete the

Brand/Compliance Agent and Click Help feedback
Franchise information. t th
0 open the survey for the
Produc !
application and
Manage your user account Registration .
CBIs the user guide.
User Guide.

The number in the yellow block is a
reminder that your shopping cart contains
labels for which you must remit payment.

The Manage Label Requests screen appears. The screen will show your requests for a specific
date range.

Manage Label Requests

Filter by
Click the
o Al w| |peoaz0a lei142013
magnifying glass to
view a label request.
— g
‘- 06/1372013 Adfa Wine Pending
Click the X to delete o
0B/13/2013 Veuve Vauve Pending TO58
a label request' Clicquot glia:mt_ Fayment
2\‘ @l 081372013 Molina Red Wine iar-: ing TOST
zyment
l\- @ 08/13/2013 Veuve Veuve Pending 7059 TO85T
. Clicquot Clicquot Fayment
Click the note pad B
ote p =S
to add or view
notes.
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VIEW A LABEL REQUEST

You can filter or sort your label requests by Transaction ID, Brand Name, Status or From/To
(date range). All or multiple filters may be used simultaneously.

To filter requests by Transaction ID:

Filter by:

e Type Transaction ID in the
Transaction ID field

e Click Filter

Request
Date

Brand Name Brand Type Status
j\ b4 @ 06132013 | Adfa
l‘ @ 06132012 | Veuve

Clicguot

06/13/2013 | Molina
A® e Py
:L @ DBM2012 | Veuve Veuve B

suve ending
Clicquot Clicguot Fayment
Brut

Champagre

7058 70857

A Request filtered on Transaction ID will return a list containing the item that matches the
Transaction ID.

Manage Label Requests

Filter by

7058 | Al ~| |l joert4/2013

o Brand Name  Brand Type Status
1; @ 06132013 | Veuve Vauve Pending 7058
£ Clicquot Clicquot Payment

Ponsardin
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To filter requests by Brand Name:

e Type Brand Name in the Brand
Name field.
e Click Filter.

Manage Label Requests

Filter by:

Al | | (251022013 (06/14/2013

Actions i Brand Name  Brand Tvpe Status e e
3‘ ® @ Adfa Wine Pending
Fayment
l‘ @ 08/13/2013 Veuve Veuve Pending TO58
Clicquot Clicquot Payment
Ponsardin
l‘ @ 08/13/2013 Molina Red Wine TOST
=Y = 08113/2013 | Veuve Veuve Fending 053 TOBET
Clicquot Clicquot Payment
Brut
Champagne

A Request filtered by Brand Name will return a list of items matching the Brand Name.

Manage Label Requests

Filter by:

Weuve Clicguot Al a#| [ (05082013 05/ 14,2013
Actions T Brand Mame  Brand Type Status L R
J\_‘ @ 0611372012 Veuve Veuve Pending TOES TOGET
Clicguot Clicguot Payment
Birut
Champagne
J\_‘ @ 081132013 | Veuve Veuve Pending T058
Clicguot Clicguot Fayment
Ponzardin
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e Select Status from the drop Filter by-
down list. Status includes:
Al ~ 106/09/2013 106/14/2013
all requests, requests
created, pending payment, __| _— —
pending approval, ARG |woan s [wes | e
ayment
approved, delisted, deleted, N I e P O e
. Ponsardin
dlSﬁpprOVed or unknown. 2 & 06132013 | Molina RedWine | Pending T05T
. . Payment
° 08/13/201 Veuve Veuve ending (157:] 065
Clle Fllter. l‘ @ s }‘les:mt }‘les:mt I':ayrr;rt * o
g’l“‘atrrpa-;ra

A Request filtered by Status will return a list of items matching the Status filter you selected.

Manage Label Requests

Filter by:
Al | | PE0si2012 06/ 1472013
Actions Request  BandName  Brand Type Status R =L
5 08132013 | Adfa Wine Pending
l‘ @ Payment
l‘ @ 08/13/2012 Veauve Veuve Pending TOES
Clicquot Clicquot Payment
Ponsardin
l‘ @ 06/13/2013 | Molina Red Wine Pending TOST
Payment
l‘ @ 08/13/2013 Veuve Veuve Pending 7059 TOGST
Clicquot Clicquot Payment
Brut
Champagne
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To filter requests by Date:

Filter by:

e Click in the From or To field and
type new dates.

Al | | 08082012 (06i14/2013

e Click Filter.

Request

Transaction Approval
Actions = Brand Name  Brand Type Stabus = oein

2, *® \-4 08132013 | Adfa Wine Pending
Payment
% @ 06132013 | Veuve Fending 7058
Clicquot Payment
2, v 08/1%/2013 | Molina Pending 7057
Payment

8 = 081132013 | Veuve Veuve Pending 7053 T085T
Clicquot Clicquot Payment

Champagne

A list of requests processed on dates you entered appears.

If you change the date range and there are no requests matching the date range you entered,
there will be no items listed and you will receive an advisory message.

Manage Label Requests

Filter by

H There were no
requests within the
specified date range.

No Requests matching your filter. Change filter criteria and try again\
H Advisory

message

Note: You will receive an advisory message if there are more than 50 requests matching your
search criteria. If you receive this message, please choose multiple filters to narrow your
search.
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ADD A NOTE TO A LABEL REQUEST

» Click he note ad con 0 add anot 9

a label request. Filter bt

Brand Name

All v 08/30/2013 07/05/2013
Actions Rf)l“t:“ Brand Name  Brand Type Status T"a“i;‘ﬁ“ A"(':"::a'
Q @ 07/05/2013 Twisted Tea | LightHard Pending 7405 15927
Brewing leed Tea Payment
Company Malt Bever
Q S@ @ 07i03/2013 | Twisted Tea | Blueberry Pending
Hard lced Payment
TeaMaltB
Q S@ @ 07i03/2013 | Red Dog Tinta Cao Pending
The Red Payment
Cog Bow By
M.

The note screen appears.

Label Notes close

Enter new note (1500 characters maximum):

e Type the note text.
e Click Add.

New photographs for summer 2013.

Note history:
“** Notes have not been entered ™
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The note is saved and appears
in Note History at the bottom of
the screen. Once notes are
saved they cannot be changed.

Label Notes close

Note history:

-

m

0771672013

| Mew photographs for summer 2013.

|
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SHOPPING CART

At Shopping Cart you can print the payment stub and submit payment stub and payment for a
label registration request.

To access the Shopping Cart, click Shopping Cart at the Welcome screen,

Home > Product Registration

PRODREG USER B F . . N 1
Product Registration Welcome to Virginia ABC Product Registration Click Logout to

, ) log out of the

Home Please select from the following menu options:
Label Registration apphcatlon-

Label Registration Manage Label Requests
Manage Label Requests

Apply for Brand Registration and Review the labels you have
Shopping Cart m Label Approval requested .

Click

Importer / Franch'se

. Feedback t
Click Help

Manage Account Submit, print and remit payment fora  Register Importers, Brand Owners, Complete the

Label Registration request VA Winery/Brewery,

Brand/Compliance Agent and to Open the feedback

Franchise information. P

roduct
[ Manage account | survey bor the
Manage Account Registration L.
» g application and
anage your user account User Guide.

the user guide.

The number in the yellow block is a
reminder that your shopping cart contains
labels for which you must remit payment.
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Note: The procedures for printing your payment stub and mailing the payment stub along with
your payment to Tax Management are the same for all label registrations. These pages are for
reference only.

PRINT PAYMENT STUB

Caution: Please ensure that pop-up blocker is turned off in your internet browser before you
attempt to print the payment stub. To turn off pop-up blocker in Internet Explorer go to Tools >
Pop-up Blocker > Turn off Pop-up Blocker.

The print Payment Stub screen appears showing labels pending for all applicants.

e Select the applicant from the

drop-down hst Filter request list by selecting the appropriate applicant.
Select Applicant select v
. Actigns  Request Ll Brand Brand Type ] Amount
. Date Type Description
NOte. yOu muSt SeleCt an appllcant D 072013 Cider Castle Hill Cider | Casti= Hill Calestisl $3000
. . ol Fermented Cider | Star
before you have the option to print.
)§ 071112013 Low Alcohol Kahlua Midnight Midnight 3 30.00
Beverage
) 0771172012 Mzlt Beverage Twisted Tea Bodean'S Lemon | Graphics $ 0.00
* Brewing Flavored Msit Change
Compsny B
) 0771172012 Mzlt Beverage Twisted Tea Black Chermry £ 1 Blend $ 0.00
w3 Brewing Blend loed Tea
Company
) 0771172012 Wine Chatzau Santenay Ter 2004 $ 0.00
R Charrigre Cru Chos
Rousseau
) 0711172013 Wine Susana Balbao Susana Balboa 2012 $ 20.00
% 2012
07/03/2013 Malt Beverage Twisted Tea Blueberry Hard Blueben $ 20.00
2 3 Ty Ty
» Ioed Tea Malt
B..

PRODREG
ADMINSTRATOR

Product Registration

Home

Label Registration

The total number of labels for which you
must remit payment appears beside the
Manage Label Requests shopping cart menu option on the left
Shopping Cart navigation panel on the Product
R Registration Welcome screen.
Registration

Manage Account
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The Print Payment Stub refreshes showing the labels pending for the applicant you selected.

Notes:

— If you want to print all labels, click the check box beneath All. The payment stub will show
the total due for each beverage type, followed by the total due for all beverage types.

— If you want to print specific labels, click the check box beside each label you want to print.
The payment stub will show the total due for each beverage type followed by the total due

for all beverage types.

— When you click Print Payment Stub, this label application is closed. You can no longer
make changes to the labels submitted or add labels to this request.

If you want to print all labels:

e C(Click the check box beneath
All.

If you want to print specific
labels:

e Click the check box beside
each label you want to print.
e (lick Print Payment Stub.

Print Payment Stub

Select Applicant Boston Beer Corp

A

Filter request list by selecting the appropriate applicant.

Choose all labels you wish to have printed on the payment stub

Label

1n Request Approval b,
m fetions Dot Frons Brand Brand Type Description Amaunt
= 3 oTI12013 Malt Twisted Tea Black Chemry # 1 Blend $30.00
- Beverage Brewing Blend loed Tea
Company
1|8 OTM12012 | Maht Twisted Tea Bodean'S Graphics $ 30.00
= Beverage | Brewing Lemon Change
Company Flavored Malt
B

Total Wine Amount Due:$ 0.00
Total Beer Amount Due:$ 30 00

Total Due:3 3000

add sdditional |sbels to this request.

without any further notice,

Print Payment Stub

Note: When you dlick print, this spplication is closed, you cannot make changes to the labels submitted or

The fee is and However, if the lsbel cannot be epproved due o incomect
data or missing information the application is held open for 12 months to allow the applicant to submit the
required information. If the information is not received after the 12 months the spplication is disapproved
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SUBMIT PAYMENT STUB AND PAYMENT

e Print two copies of the payment stub (one for your files and one to send with your
payment to Tax Management).

e Choose the appropriate address to mail or overnight your payment stub along with your
payment. If you do not have franchise information on file, you are required to submit
your franchise information online or mail your franchise information with your
payment stub and payment.

Commonwealth of Virginia

Department of Alcoholic Beverage Control
Label Approval Request

Transaction Id : 7405

Please print & mail a copy of this repon 1o one of the below addresses along with your payment

Account: Applicant: Boston Bear Corp
1 Design Center P Ste B50
Eoston MA 022102300

Label Franchise on
t Date A I T Brand Brand T A nt
Reques pproval Type Bra ra ype Description mou File

Light Hard lced Taa

Malt Buverage With  Boston B
Taisted Te Brewing . e ot

OTMIS2013 Malt Bavarage Campan Select Teas Nalural — Company [July 03, 53000 RO
pany Flavors &arsficial AN
Swaerteners
ookl Winne Ammount Dus: 5000
Tolal Beer Amount Due: S30.00
Tootal D §30.00

**Your Franchiss Information is currently on file for this brand. You are not required to submit this information again # you are not making
any changes. f changes are baing made, please submit with this form.

Y our company does nal have Franchise Information on file for this brand, pleass submit your Franchise Infarmation with this farmn,

The fee is non-refundable and non-transfarrable. However, if the labal cannot be approved due to incorrect data or missing information the
apphcation is held open for 12 months to allow the applicant to submit tha required informatian. If the infarmation is not recaived after the
12 months the application is disapproved without any further notice.

Mail 1o VIRGINIA ABC BOARD Owernight 1o VIRGINIA ABC BOARD
TAX MANAGEMENT SECTION TAX MANAGEMENT SECTION
PO BOX 27491 2901 HERMITAGE ROAD
RICHMOND VA 23261 RICHMOND VA 23220
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The Print Payment Stub screen appears with a notation that the payment was made successfully.

Print Payment Stub

Filter request list by selecting the appropriate applicant.
Select Applicant:

select i

* Payment Made Successfully =

*** No items in the Print/Submit Requests ***

A cashier at the Virginia ABC receives your payment stub and check and creates a receipt. The
cashier then sends the receipt to Tax Management with your payment stub. Tax Management
processes your application and sends you an email advising that your label has been approved
and giving you the approval code number.

Once the label is processed the label information will be available on the Tax Management
Website the next day.
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IMPORTER/FRANCHISE REGISTRATION

CURRENTLY WE ARE NOT ACCEPTING FRANCHISE DESIGNATED ADDITIONS

OR CHANGES THROUGH THIS APPLICATION.

REGISTER BRAND OWNER, SUPPLIER, AND IMPORTER FOR A MALT BEVERAGE,

WINE, CIDER OR LOW ALCOHOL BEVERAGE

At the Welcome screen, click Importer/Franchise Registration

Home > Product Registration

PRODREG USER
Product Registration

Welcome to Virginia ABC Product Registration

Home Please select from the following menu options:

Label Registration Manage Label Requests
Manage Label Requests

Apply for Brand Registration and Review the labels you have
Label Approval requested

e Shopping cart TImporter/Franchise
Submit, print and remit payment for a Register Importers, Brand Owners,
Label Registration request VA Winery/Brewery,
e — Brand/Compliance Agent and
Lax Vianagement VVep
e Franchise information.
Manage Account

IManage your user account

Click
Logout to
log out of
the
application.

Click Help
to open the
Product
Registration
User Guide.

Click Feedback to
complete the
feedback survey for
the application and
user guide.

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter before beginning the Importer/Franchise registration process, if

a Brand Owner’s Written Authorization to Importer Letter is required.

A Brand Owner’s Written Authorization to Importer Letter is not required if the brand owner and
applicant are the same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.
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If you have registered a new or revised label on or after August 1, 2013 through the online

system, the brand should appear in the list of Franchise Requests. You can add new franchise
information, update an existing franchise, or add wholesalers and territories. If the brand does

not appear in the list, initiate a brand search.

Note: If you search for a brand that is already in the Franchise Requests list you will receive an

advisory message similar to the following:

If the brand/franchise you
wish to add or update is
listed,

e Click the radio button
beside the name to select
the brand.

e Click the appropriate
button at the bottom of
the screen to add or
update a franchise, add a
négociant brand owner,
or update wholesalers/
territories.

Notes:

— If the brand name is
listed more than once,
make sure you select
the correct product type
for the brand.

— If the brand you
searched for is a new

o Awvery Lane Cellars Brand has already associated to the User franchise list

ImporteriFranchise Registration

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Franchise Requests

Select Brand Brand Cwner Megociant?

O | 08202013_BRAND BRONCO WINE COMPANY | N Cider Q,
R R CUMMINGS & p
© | 08282012_BRAND_1 reOCATES Lo N Cider Y
© | 101 WINE COMPANY BRONCO WINE COMPANY | N Wine Q,
© | BRAND 0906 LE ROCCHE WALATESTIANE | N Wine Q,
R R CUMMINGS & p
O | BRANDOE29 ASSOCIATES LLC M Wine Q
O | BRANDD04 DIONYSOS IMPORTS INC N Wine Q,
LE BORDEAUX DE p
O | MAUGALLOU BRONCO WINE COMPANY | N Cider Y
O |TesT BRONCO WINE COMPANY | N Cider Q,
© | TEST_BRAND_HARI CASELLAWINESPTYLTD | N Cider Q,
IO Widmer Brothers Walt Bev

Once you have selected a Franchise, click the appropriate button to Add or update with your
request.

Add/Update Franchise /‘ \ ‘

Initiate a
search if the
brand is not
listed.

\— The Wholesaler/Territory

brand, it will appear at The Add Négociant option is available

the bottom of the only if the approval type for the brand

Franchise Requests list. you selected is wine and the place of
origin is France or Germany.

If the brand you £ Y

searched for is an
existing brand, it will be
listed alphabetically.

option is not available until
brand owner, supplier, and
applicant/licensee have been
added for a new brand.
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The Importer/Franchise Registration screen appears. At this screen you can add brand owner/
négociant brand owners, and add or remove:

e suppliers,
e applicants/licensees

You can also download a blank Brand Owner’s Written Authorization to Importer Letter. The
Brand Owner’s Written Authorization to Importer Letter must be completed and signed by the
brand owner before you can proceed with the franchise registration, if the brand owner’s written
authorization is required.

A Brand Owner’s Written Authorization to Importer Letter is not required if the brand owner and
applicant are the same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

Importer/Franchise Registration
e Type the brand

Owner’s name Brand: WIDMER BROTHERS
Product Type: Malt Beverage

e Click Add. P————
trand Ohwner and Suppliers
Notes: Brand Owner:
Flease enter a full or partial name for the brand owner search:

— You must add the hidmer m

brand owner before Supplier

you can add the |5 the Brand Owner/Megociant Brand Owner and Supplier the same? O ves O No

supplier.

Applicant/licenses

— Each brand owner is
All Virginia Importers exercising the privileges of their license must receive suthorization to act as the
Consldered a Separate suthorized representstive for the specified brand =5 defined by Virginis Code (§4.1-218).

franchlse FOI‘ one Clidk here to download a Brand Cwner's Written Authorization form.
brand there can be only Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

one brand owner.

|5 the Applicant/'Licenses and Brand COwner the same? 2 ves O Ne

Review and Submit Update Wholesaler/Territories

Enter the appropriate Applicant/Licensee number
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The Product Registration search window appears listing the brand owners who match your

search criteria.

Product Registration

e Double-click the name
to select the brand

Enter a String for search:

|Widmer

e

Brand Owners

owner.
If the Search result does (double-click on a Brand Owner to select)
not include the name you WIDMER BRICKSTONE CELLARS
entered, WIDMER BROTHERS BREWING COMPANY

e (Click Enter as New
Brand Owner, or
e Initiate a new search. « <

Enter As New Brand Owner

Entries 1- 2 of 2 >

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

The Importer/Franchise Registration screen appears. Brand Owner has been added to the

Affiliation table.

ImporteriFranchise Registration

Brand: WIDMER BROTHERS
Product Type: Malt Beverage

Brand Owner:

Please enter a full or partial name for the brand owner search:

Add

Supplier:

s the Brand Qwner/Négociant Brand Owner and Supplier the same? O Yes O No

Affiliation

Brand Owner WIDMER BROTHERS BREWING COMPAMY

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Is the Applicant/Licensee and Brand Owner the same? O Yes O No

Enter the appropriate Applicant/Licensee number

Review and Submit Update Wholesaler/Territories

Note: Once the franchise
registration is submitted, you can no
longer change or edit the brand
owner’s name. After the registration
is submitted, send any changes to the
brand owner’s name to Tax
Management for updating.

If you want to change the Brand
Owner before submitting the
franchise registration,

e Type the new name in the search
field.

e Click Search.

When the search result appears,

e Double-click the name to select
the brand owner.

The new entry will overwrite the

current entry.

You may also delete the brand
owner and add a new one.
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ADD A SUPPLIER

e C(Click the radio button to
specify whether the brand
owner and the supplier are
the same.

If you click “Yes” to specify
that the brand owner and the
supplier are the same, the
brand owner will be added to
the Affiliation table as
supplier.

Importer/Franchise Registration

Brand: WIDMER BROTHERS
Product Type: Malt Beverage

Brand Owner and Suppliers

Brand Owner:

Please enter a full or partial name for the brand owner search:

Supplier:

|5 the Brand OwnerMégociant Brand Owner and Supplier the same? O Yes © No

affiliation Mame
Brand Owner WIDMER BROTHERS BREWING COMPANY %
Supplier WIDMER BROTHERS BREWING COMPANY %

ApplicantiLicensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Imparters Farm Winery, Winery or Brewery-

s the Applicant/Licensee and Brand Owner the same? & Yes O No

Enter the appropriate ApplicantiLicensee number

Review and Submit Update Wholesaler/Territories
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If you click “No” to specify that the brand owner and the supplier are not the same, a search
field is opened on the screen so you can search for and add a supplier.

Note: Each franchise must have at least one supplier.

Importer/Franchise Registration

Brand: WIDMER BROTHERS
Product Type: Malt Beverage

Brand Owner:

Flease enter a full or partial name for the brand owner search:

Supplier:
Is the Brand OwneriMNégociant Brand Owner and Supplier the same? O ves @ No

Please enter a full or partial name for the supplier search:

Anheuser Busch m

Affiliation Mame

Brand Owner WIDMER BROTHERS BREWING COMPANY %

Brand Owner and Suppliers

authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.
Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Is the ApplicantLicensee and Brand Ownerthe same? O ves © No

Enter the appropriate ApplicantLicensee number

Review and Submit Update Wholesaler/Territories

Applicant/Licensee

All'Virginia Importers exercising the privileges of their license must receive authorization to act as the

e Type the full or partial
name of the supplier in

the Search field.
e C(Click Add.
Notes:

— You can add more than
one supplier.

— You must specify
whether the brand owner
and supplier are the
same for each supplier
added.
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The Product Registration search window appears listing the suppliers who match your search
criteria. You can choose a supplier from the supplier’s listed or you can enter the name of a new

supplier.
If the supplier is not listed, Product Registration
Enter a String for search:
e C(Click Enter as New Supplier, Rockport
or

e Type a different name.
e Click Search.

==

*** No items were found for this search condition **

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

Product Registration

Enter a String for search:
|Anheuser Busch |

(double-click on a Supplier Name to select)

ANHEUSER BUSCH
ANHEUSER BUSCH INC

L £ Entries 1-2 of 2 > »

If the supplier is listed,

e Double-click the
name to select the
supplier.
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The Importer/Franchise screen appears. The supplier is listed in the Affiliation table.

Importer/Franchise Registration

Brand: WIDMER BROTHERS
Product Type: Malt Beverage

Brand Owner and Suppliers

Brand Owner:

Flease enter a full or partial name for the brand owner search:

Supplier:

Is the Brand OwnerMégociant Brand Owner and Supplier the same? O ves O No

Affiliation Name
Brand Owner WIDMER BROTHERS BREWING COMPANY * Click X to
Supplier ANHEUSER BUSCH INC V remove the

supplier.
Applicant/Licensee PP

AllVirginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218),

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers Farm Winery, Winery or Brewery:
|5 the Applicant/Licensee and Brand Owner the same? QO ves O No

Enterthe appropriate Applicant'Licensee number

Review and Submit Update Wholesaler/Territories
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To add a second supplier, Importe

Brand: WIDMER BROTHERS

[} Repeat the Steps tO Add a Product Type: Malt Beverage
Supplier beginning on page 76.

Brand Owner:

[ ] Repeat the process to add Flease enter a full or partial name for the brand owner search:
. Add
another supplier.

Supplier:
|5 the Brand Owner/Négociant Brand Owner and Supplierthe same? O Yes © No

Please enter a full or partial name for the supplier search

Alpine Brewing

Adfliation
Brand Owner WIDMER BROTHERS BREWING COMPANY ®
Supplier ANHEUSER BUSCH INC ®

Applicant/Licensee

All Virginia Impaorters exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Autharization form,

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery:
Is the Applicant/Licensee and Brand Owner the same? Q Yes © No

Enter the appropriate ApplicantLicensee number

Add

Review and Submit Update Wholesaler/Territories

Importer/Fra gistra

Each new supplier will be
i added to the Affiliation

Product Type: Malt Beverage

table.

Brand Owner:

Please enter a full or partial name for the brand owner search:

Supplier:

Is the Brand Owner/Mégociant Brand Owner and Supplier the same? O Yes © Mo

Affiliation Mame

Brand Owner WIDMER BROTHERS BREWING COMPANY
Supplier ANHEUSER BUSCH INC

Supplier ALPINE BREWING COMPANY

ApplicantlLicensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery-
Is the ApplicantLicensee and Brand Ownerthe same? Q' Yes © No

Enter the appropriate ApplicantLicenses number

Review and Submit Update Wholesaler/Territories
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ADD APPLICANT/LICENSEE VIRGINIA IMPORTERS, FARM WINERY, WINERY, OR
BREWERY

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter before beginning the Importer/Franchise registration process, if
a Brand Owner’s Written Authorization to Importer Letter is required.

A Brand Owner’s Written Authorization to Importer Letter is not required if the brand owner and
applicant are the same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

» Type the applicant’s Importer/Franchise Registration

license number in the
Brand: WIDMER BROTHERS
SeaI'Ch ﬁeld. Product Type: Malt Beverage
e Click Add
Brand Owner:
Note: You CaIl add more Please enter a full or partial name for the brand owner search:
than one applicant/licensee.
Supplier:

Is the Brand Owner/Négociant Brand Owner and Supplier the same?Q ves @ Mo

Please enter a full or partial name for the supplier search:

Affiliation

Remoue
Brand Qwner WIDMER BROTHERS BREWING COMPANY %
Supplier ANHEUSER BUSCH INC b4
Supplier ALPINE BREWING COMPANY ®
. ApplicantLicensee
%3 ”»
Click “here” to
Il Virginia Importers exercising the privileges of their license must receive authorization to act as the
download a blank Brand N’eu representative for the specified brand as defined by Virginia Code (54.1-218).
N .
Owner’s Written Click hére to download a Brand Owner's Written Authorization form

Authorization for each
importer.

Applicant/Licensee Virginia Importers Farm Winery, Winery or Brewery:

Is the Applicant/Licensee and Brand Owner the sﬁme?o Yes @ MNo

Enter the appropriate Applicant/Licenses number

=
Review and Submit Update Wholesaler/Territories
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The product Registration search window appears listing the applicants who match your search

criteria.

Product Registration

Enter company trade name or license id for search:

s =

(double-click on an applicant entry to select)

K € Entries 1- 1 of 1

Crown Imports LLG 1 S Dearborn St Ste 1700, Ghicago IL 606035778 (46715)

Double-click the name to
select the applicant.

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.
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The Importer/Franchise Registration screen appears. The applicant/licensee has been added to
the table at the bottom of the screen.

Click the
applicant
number to
view the
importer’s

information.

Brand: WIDMER BROTHERS
Product Type: Malt Beverage

Erand Owner and Suppliers

Brand Owner:

Please enter a full or partial name for the brand owner search:

Supplier:

|5 the Brand CwnerNégociant Brand Cwner and Supplier the same? O vas O o

Affiiation Name

Brand Owner WIDMER BROTHERS BREWING COMPANY w
Supplier ANHEUSER BUSCH INC %
Supplier ALPINE BREWING COMPANY %

ApplicantiL

All Virginia Importers exerdising the privileges of their license must receive autherization to ad as the
sutharized representative for the spedified brand as defined by Virginis Code (§4.1-218)

Clidk here to download a Brand Owner's Written Authorization form.
Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:
Iz the Applicant/Licenses and Brand Owner the same? O ves O No

Enter the sppropriste ApplicantLicensae numbar

Attach Brand Owner's Written Authorization for the Virginia Importer:

Browse...

Please dlid an Applicant Number link o view Applicant/Licsnses Virginia Importers infarmatian.

Appiicant/Licenses

Crown Imports LLC

Review and Submit Update Wholesaler/Territories

Click the
X to
remove
the
applicant/
licensee.

Applicant Information

48715
Importer
InfOITnatiOn Crown Imports LLC
diSplayed Crown Imports LLC
when you 1 S Dearbom St Ste 1700
click the p—
applicant I
number 608035778

Applicant/Licensee Virginia Importers Information
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If the Brand Owner’s Written Authorization is required for the applicant/licensee, a field opens
that allows you to browse for and upload the completed form.

Importer/Franchise Registration

e C(Click Browse to locate

Brand: WIDMER BROTHERS

the Signed Brand Product Type: Malt Beverage
. Brand Owner and Suppliers
Owner’s Written “
. . Brand Owner:
Authorlzatlon' Please enter a full or partial name for the brand owner search:

When the authorization is

Supplier:
located, |z the Brand CwnerMégociant Brand Cwner and Supplier the same? O ves O Mo
. Brand Owner WIDMER BROTHERS BREWING COMPANY w
e Click Upload to save Supplier ANHEUSER BUSCH INC )
the authorization to Supplier ALFINE BREWING COMPANY 3

this application. pplcarLicensas

All Virginia Importers exerdising the privileges of their license must receive autherization to ad as the
autharized representative for the spedified brand as defined by Virginia Code (§4.1-218)

Clidk here to download a Brand Owner's Written Authorization form.
Caution: If you do not click Upload, Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery:
the authorlzatlon Wlll 1’10t be SaVed tO Is the Applicant/Licensee and Brand Owner the same? O ves O Mo

Enter the sppropriste Applicant/Licensee number
the franchise registration. a

Attach Brand Owner's Written Authorization for the Virginia Importer:

Browsze...
Browse for and upload the —/
completed and signed Brand
Owner’s Written Authorization to
Importer Letter.

Please didk an Applicant Number link ta view Applicant/Licenses Virginia Importers infarmatian.

48715 Crown Imports LLC ®

Review and Submit Update Wholesaler/Territories

Note: If the Brand Owner’s Written Authorization is required, you must upload the
authorization:

— for each applicant/licensee you add, unless the brand owner and applicant/licensee
are the same;

— before you can update wholesalers/territories; and

— before you review and submit your registration.
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The Importer/Franchise screen refreshes. The Brand Owner’s Written Authorization has been
added to the table at the bottom of the screen beside applicant/licensee. Click the magnifying
glass on the right side of the table to view the authorization.

To add applicant/licensees,

e Repeat the steps to Add Applicant/Licensee beginning on page 80 for each additional
applicant/licensee.

Importer/Franchise Registration
If you want to

Brand: WIDMER BROTHERS

update Product Type: Malt Beverage
wholesaler/TerritorieS’ Erand Owner and Suppliers
Brand Owner:
o Click Update Please enter a full or partial name for the brand owner search:
Wholesaler/ —
Territories. Supplier
|s the Brand Cwner/Mégociant Brand Owner and Supplier the same? O ves O Mo
If you do n0t Want to Brand Owner WIDMER BROTHERS BREWING COMPANY %
update Supplier ANHEUSER BUSCH INC ®
Supplier ALPINE BREWING COMPANY %

wholesaler/territories but
you want to submit your
franchise request,

ApplicantiLicensee

All Virginis exercising the privileges of their liosnse must recsive authorization to act as the
authorized representative for the specified brand ss defined by Virginia Code (§4.1-218).

Click here to downlosd a Brand Cwner's Written Authorization form

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

e C(Click Review and

|s the Applicant/Licenses and Brand Cwner the same? 0 Yes O Mo

S ubmlt to update Enter the appropriste Applicant/Lioensee number
supplier and [ 2dd |
applicant/licensee. Please dick on Applicant Number link to view Applicant/Licensee Virginia Importers information.

4871

o

Crown Imports LLC

Review and Submit Update Wholesaler/Territories \

/ \— Click the X to

remove the
applicant.

Click the magnifying glass
to view the Brand Owner’s
Written Authorization.
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UPDATE WHOLESALER/TERRITORIES

You may add wholesalers at two points in the application: to an existing brand from the
Franchise Requests list, or as part of the franchise registration process.

Caution: You cannot delete a wholesaler or his territories after the franchise registration has
been submitted. You may add counties or independent cities if the counties or cities have not
been assigned to another wholesaler. If you wish to remove a wholesaler or territory, you will
need to obtain a release letter from the wholesaler to whom the territory is currently assigned. Or
the territory can be deleted in accordance with 4.1.407 (wine) or 5.1-506 (malt beverage) of the
Code of Virginia.

Importer/iFranchise Registration

To add wholesaler/territories to an
L. You may select a Franchise listed or complete a Brand Search to add entries
CXIStll’lg brand, to the Franchise Requests list.
Brand Search
[ ] Cl]ck the radlo button beslde Enter the Brand Name or a portion of the Brand Name to return a list of Brands.
. Search
the brand name to select it.
e Click the Wholesaler/Territory Franchise Requests
button at the bottom of the
Importer/Franchise Registration o] ALTAVISTA 13 APPELLATIONS LLC [N Wine e
O] AVERY LANE CELLARS PRECEPTBRANDSLLC [N Wine &
screen.
o] BALTIMORE_BRAND N Wine
O BENMARCO DOWINIO DEL PLATASA | N Wine e,
o] CHATEAU GRAND ABORD gg's\;ED“U GRAND N Wine e
O CHATEAU HAUT SOCIONDO N Wine
o] CHATEAU HAUT S8OCIONDO ':IEH”‘N JOHNSTON& |y Wine e,
o] CHATEAU PIBRAN DUCLOT EXPORT Y Wine &
(@] COROMNABEER gEE\éngRMMODELO M Malt Beverage "\%
O DIXIE BREWERY ANHEUSER BUSCH N WaltBeverage | O
O FLIPFLOP N Wine
© | KRONENBOURG 1684 R e N Malt Beverage | 2,
o] LISA'S WINERY LISAS WINERY N Wine e
o] LONGSTREET BEER WILLIAM SANDBERG N MattBeverage | O
O PILSNER N Ialt Beverage
o] RAINBOW N Wine
o] SHOCKTOP N Wine
O STACK WINES STACKED WINES LLC N Wine e,
O SUNSHINE INPORTS SUNSHINE N Cider e,
o] TURNING LEAF N Wine
O TURNING LEAVES N Wine
o WILD ROCK E;?SELLA WINES PTY ¥ Wine e
Once you have selected a Franchise, click the appropriate button to Add or update with your
request.
Add/Update Franchise wholesaler/Territory
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To update Importer/Franchise Registration

wholesaler/territories T TR TG
while adding/updating a =
franchise,

Erand Owmer and Suppliers

Brand Owner:

Flease enter & full or partisl name for the brand owner search:

e (lick Update
Wholesaler/

. . Supplier:
Terrltorles at the |5 the Brand Crwner/Négociant Brand Cwner and Supplier the same? QO ves O Mo
Importer/Franchise Ariation Mame

. . Brand Owner ‘WIDMER BROTHERS BREWING COMPANY %
RegIStratlon Screen Supplier ANHEUSER BUSCH INC %
after you add Supplier ALFINE BREWING COMPANY ®
applicant/licensees. e

All Virginia exercising the privileges of their license must receive authorization to act as the
authorized representstive for the specified brand as defined by Virginia Code (§4.1-218).

Click here to downlcad a Brand Owner's Written Authorization form.
Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Is the Applicant/Licensee and Brand Owner the same? Q ves O neo

Enter the appropriste Applicant/Licensee number

Please clidk on Applicant Mumber link to view Applicant/Licenses Virginia Importers information.

46715 Crown Imports LLC e, ®

Review and Submit Update WholesalerfTerritories
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The Franchise Distributors window appears.

Notes:

— If a wholesaler of a brand/product type has the entire state assigned, no other wholesaler
can be assigned. If this condition exists, search functionality will not be available.
— If a wholesaler has been assigned certain territories for a brand/product type, the

assigned territories cannot be assigned to a different wholesaler. The assigned territories
will be “grayed” out.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific

brand. Check territory availability for your brand on the Tax Management Web Reports website
in Franchise Brands by Distributor Detail.

Franchise Distributors o

Type the name or license

Erand: WIDMER EROTHERS ID for the wholesaler

Product Type: Malt Beverage

you are authorizing.

° .
Enter the Virginia Wholesalers Name or License |Ir and Territeries you are authorizing for this brand. Clle SearCh'

If 100% of the state of Wirginia has been assigned previously for this brand, you can view the wholesaler in
the results below. ou will not be permitted to add additicnal wholesslers and the search will be inactive.

Please add all Wholesaler(s) and Territories for this Brand before proceeding to the confirmation page.

The Product Registration search window appears listing the wholesalers who match your search
criteria.

Product Registration
e Double-click the name to Enter license id for wholesaler search:
select the wholesaler. fprea |

(double-click on an wholesaler entry to select)

Wholesalers

Blue Ridge Beverage Co, Salem VA 24153 (5774)

{4 £ Entries 1- 1 of 1 >
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Caution: You must enter a license ID that is relevant to the product type. If you are adding a
franchise for a malt beverage, you must enter a license ID for a malt beverage product type. If
you enter a license ID for a different product type, such as wine, you will receive an advisory
message similar to the message shown on the screen below.

Note: You can obtain the correct
wholesaler license number by

Product Registration

Enter company trade name or license id for search:

[75101

»

contacting the Virginia ABC Tax
Management office in
Mechanicsville, or by accessing
Tax Management Web Reports. At
the Web Reports screen, click
Suppliers, Importers, Retailers to
display the Report Type screen.
Click the arrow to display the
drop-down list. Select Importer —

*** Wrong License number for Product Type: Malt Beverage ***

In-State or Importer — Out-of-State
for the specific product type. Click
Submit. A list of in-state or out-of-
state importers appears.

The Franchise Distributors screen appears. The wholesaler you selected has been added to the

Results table.

Note: You may add several wholesalers for a franchise.

Franchise Distributors To add another wholesaler for this

Brand: WIDMER BROTHERS

Product Type: Malt Beverage

Enter the Virginia Whelesalers Name or License ID and Territories you are authorizing for this brand.

If 100% of the state of Virginia has been sssigned previously for this brand, you can view the wholessler in
the results below. ou will not be i to add i and the search will be inactive.

To add/edit territory designation, clid on Wholesaler link below.

Wholesaler & Trade Name Remove?

5774 Blue Ridge Beverage Co ﬁ\

Please add all Wholesaler(s} and Territories for this Brand before proceeding to the confirmation page.

franchise,

e C(Click Search.

Click the X to
remove the

wholesaler.

e Type adifferent wholesaler
number in the search field.
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Product Registration
Enter license id for wholesaler search:
When the search results
o B
return,
(double-click on an wholesaler entry to select)
e Double-click the name

to select the wholesaler,
or

e Initiate a new search.

Lawrence Distributing Co , Danwille VA 24541 (1632)

Entries 1-1 of 1 > »

Franchise Distributors

Brand: WIDMER EROTHERS
Product Type: Malt Beverage

Enter the Virginia Whelesalers Name or License |D and Territories you are autherizing for this brand.

If 100% of the state of Virginia has been assigned previcusly for this brand, you can view the wholesaler in
the results below. You will not be permitted to add additicnal wholesalers and the search will be inadtive.

To addiedit territory designation, clidk on Wholesaler link below.

Wholesaler & Trade Name Remaove?
1833 Lawrence Distributing Co %
E774 Blus Ridge Beverage Co ﬁ \

Please add all Wholesaler(s} and Territories for this Brand before proceeding to the confirmation page.\

The wholesaler is added to
results table at the bottom of
the screen.

To add territory designations,

e (lick the wholesaler # to
display the
Franchise/Territory screen.

Note: You must assign
territories for each wholesaler.

Click the X to
remove a
wholesaler.
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The Franchise/Territory screen appears. At this screen you can designate all territories in which
you want the selected wholesaler to distribute your brand.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your brand on the Tax Management Web Reports website
in Franchise Brands by Distributor Detail.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Military installations can only be assigned to distributors by clicking the Part box beside the Military
(MI) territory and typing the names of the military installations in the territory description field.

— If you designate a partial territory but do not enter a description of the partial territory, you will see an
advisory message at the top of the screen similar to the message shown below. You will not be able to
leave the Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Territories for:
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To designate territories,

e (Click the All or Partial box
beside each territory to
include.

When you click the partial box, the
territory name is underlined.

To add or view a partial territory
description,

e Click the underlined territory
name.

Return to
Franchise
distributor’s
screen.

Fr

Brand: WIDMER BROTHER S

hiseiTerrito

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Wholesaler #:

BT74

Trade Name:

Blue Ridge Beverage Co

You may enter/view the partial territory information by clicking the underlined territory name.

STATE OF VIRGINIA

ALEXANDRIA (IC)

AMHERST (CO)

AUBUSTA [CO)

BEDFORD (IC)

=]

BRISTOL {IC}

CHESTERFIELD {CC)

-

o |ggalo )

COLOMIAL HEIGHTS

-

-

CULFEFER {CO}

DICKENSON (COY)

FLUWANNA [CO)

FREDERICK [CO}

GILES {CC)

GRAYSON (CO)

HALIFAX {CO)

HARRISCNBURG {IC)

HIGHLAND [CO)

LUNEMBURG [CO)

MANASSAS (IC)

MATHEWS {CO)

MILITARY (M1}

NEW KENT {CO)

A g =]

A= g g

NORTHAMPTON {CO)

ROANCKE (IC)

RUSSELL (COY

RICHMCHND {CO)

ROANCKE (IT)

RUSSELL {CO}

A== 7T
a|lgl gl o

SHENANDOAH [CO)

P

=

SOUTHAMPTON {CO)

-

-

STAUNTCN (IT)

SUSSEX [CT)

WARREN {CO)

WESTMORELAND
{CO)

WISE {CO)

Return to Franchise

ACCOMACK (CO)
ALLEGHANY (CO)
APPOMATTOX (CO)
BATH (CO)

BLAND (CO)

BRUNSWICK {CO}

CLARKE (CO)

COVINGTON (IC)

CUMBERLAND {CO)
DINWIDDIE {CO)
FRANKLIN {CO)
FRECERICKSBURG (IC)
GLOUCESTER (CT)
GREEME (CO)
HAMPTON (IC)
HEMRICC (C0)
HOPEWELL (IC)
LYNCHEURE (1)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWPORT NEWS (IC)

NORTHUMBERLAND
(C2)

ROCKERIDGE (CO)
SALEM (1)
RICHMOND [IC)
ROCKERIDGE (CO)

SALEM (IC)
SMYTH (CO)

SPOTSYLWVANIA (CO)

SUFFOLK {IC)
TAZEWELL (CO)
WASHINGTON (CO)
WILLIAMSBURG {IC)

WYTHE (CO)

i T i i =
i i T i i

1
9

Lt T T i i T 1 S ]

LT S I S
O T v SV 9 e [ [ 0 iy i 9 By [

7

=

9

ALBEMARLE {CO)

AMELIA {CO)

ARLINGTON (COY)

BEDFORD {COY

BOTETCURT (CO)

BUCHANAN {CO}

T

ailiciEikll

CLIFTCH FORGE

=
O

CRAIG (CO)

DANVILLE {IC)

EMFORIA (IC)

FRANKLIN {IC}

GALAX (IC)

GOOCHLAND {CO)

GREEMSVILLE {CO)

HANOVER (COY)

HENRY {CO)

ISLE OF WIGHT {CO)

MADISON [CO)

MARTINSWILLE {IC)

MIDDLESEX (CO)

NELSON (CO)

NCRFOLK (IC)

NORTON {IC}

ROCKINGHAM [CO)

COTT iCOY

ROANOKE (CO)

RCCKINGHAM [CC)

SCOTT {CO)

SOUTH BOSTON

STAFFCRD (CO)

SURRY (CO)

VIRGIMIA BEACH

WAYNESBORO (IC)

WINCHESTER {IC}

YORK (C0)

Al O lgay gl a ooy gy iga) =gl

3l o (ol o alal ol a | alaaal o o) o lal o
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The Partial Territories window appears.

The Save button will be

aCthe as soon as you type Partial Territories : CAMPBELL (CO)

the partial territory
description in the text field.

Partial Territories close

e Type the description of
the partial territory.

Partial Territories : BEDFORD (CO)

Including the following: A line at the

Junction of Bedford/Franklin County line ° 1
and HWY 1ZZ MNorth on Huy 122 to Bedford Clle SaVe.

including all cities, towms & accounts
onn Huy 1ZZ and the Towm of Bedford,

North on, West & including Huy 43 to Note: You Can Copy eXiSting

Eotetourt county line.

brand partial territory
m descriptions from the Tax
Management Web Report,

Franchise Designation.

The territory description is

Partial Territories close
saved and appears at the ek Closer
. artial Territories : [ 1C ose to
bottom of the partial partisl Terntanies sBERFORD (€0) close the
territories window. Partial
Territories
e Click Close at the top window.

right side of the
window to close the

Partial Territories m

WlndOW, Including the following: A line at the juncticn of Bedford/Franklin County line and HWY 122 North on Hwy
122 to Bedford including all cities, towns & accounts on Hwy 122 and the Town of Bedford, Morth on, West
& including Hwy 43 to Botetourt county line.

The window will close and
you will return to the

Franchise/Territory screen.
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If you have added all territories
for this wholesaler,

e (Click the Return to Franchise
button at the bottom of the
screen.

Brand: WIDMER BROTHERS

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Wholesaler # 5774

Trade Name:

Blus Ridge Beverags Co

You may enter/view the partial territory information by clicking the underlined territory name.

STATE OF VIRGINIA

ALEXANDRIA {IC)

AMHERST {CO)

AUGUSTA [CO)

BEDFORD [IC)

T
-
=
=
=
o]

BRISTOL {IC)

CHESTERFIELD {CO)

-

a|gjala

COLOMIAL HEIGHTS

CULPEPER {CO}

DICKENSCHN [CO)

FLUVANNA [CO})

FREDERICK (CO)

GILES (CO)

GRAYSON (CO)

HALIFAX (CO}

HARRISOMBURG {IC)

HIGHLAND {CO)

LUMENBURG (CO)

MANASSAS (IC)

MATHEWS {CO}

MILITARY (M1}

NEW KENT {CO}

NORTHAMPTON (CO)

ROANOKE (IC)

RUSSELL iCCH

RICHMOND {CO}

ROANOKE (IC)

RUSSELL {CO)

& E] T g aE )7

ajal T aa) | ajE|ja) gy )7

SHENANDOAH (CO) r|r
SOUTHAMPTON (CO) r|r
STAUNTON (IC)

SUSSEX (CO) r\r
WARREN (£} rlir
WESTR, A

IES MORELAND rlr
{co)

WISE (CO) rlr

Return to Fran

ACCOMACK {CO)
ALLEGHANY (CO)
APPOMATTOX (CO)
BATH (CO)

BLAND (CO}
BRUNSWICK {CO)

CLARKE (CO}

COVINGTON (IC}

CUMBERLAND {CC)
DINWIDDIE (CT)
FRAMKLIN (£T)
FREDERICKSEURE (IC)
GLOUCESTER {CO)
GREENE (G0
HAMPTON (IC)
HENRICO (CO)
HOPEWELL (IC)
LYNCHEURE (1T}
MANASSAS PARK (IC)
MECKLENBURG [CO)
MONTGOMERY (CO)
NEWFGRT NEWS (IC)

NORTHUMBERLAND
coy

ROCKBRIDGE (CO)
SALEM (1T
RICHMOND {IC}
ROCKBRIDGE (CO)

SALEM [IC)
SMYTH {CO)

SPOTSYLVANIA (CO)

SUFFOLK (IC)

TAZEWELL (CO)

WASHINGTOMN {CO)

WILLIAMSBURG (IC})

WYTHE (CO)

i =l T = = =l

-

A A < Y 0 T o o ] Y I s i ]

L T T T T 1 T st [ T i

I

I i T i =l

1

1

ALBEMARLE (CO)

AMELIA {CO)

ARLINGTOMN [CO}

BEDFORD [CO}

BOTETOURT [CO)

BUCHANAN {CO)

A

alalE|

CLIFTON FORGE

E
O

DANVILLE {IC)

EMPORIA (IC)

FRAMKLIN {IC)

GALAX (IT)

GOOCHLAND [(CO)

GREENSVILLE (CO)

HANCVER (CO)

HENRY {CO)

ISLE ©F WIGHT {CO)

MADISON (CO)

MARTINSVILLE [IC}

MIDDLESEX [CO}

NELSCN (CO)

NORFOLEK (IC)

NORTOM (IC)

ROCEINGHAM (CO)

SCOTT ICON

ROANOKE {CO)

ROCKINGHAM (CO)

SCOTT (CO)

SOUTH BOSTON

STAFFORD [CO)

alal o |l o | al ) aja o) ao)
alal a |l o )o@l gl o) o

SURRY (CO)

?‘;EGIN‘A BEACH rlr
wavnessoro(C) (OO
wiNcHESTER(C) |O| O
YORK [CO) rir
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DESIGNATE MILITARY INSTALLATIONS IN TERRITORIES

If a wholesaler/distributor has military installations in his territory and he wants to distribute to
those installations, the installations must be individually assigned at the Military (MI) territory
name. You must click the box in the column or you will not be able to designate military
installations for distribution. If you click All, there will be no way to designate the installations
for distribution.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your brand on the Tax Management Web Reports website
in Franchise Brands by Distributor Detail.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Military installations can only be assigned to distributors by clicking the Part box beside the Military
(MI) territory and typing the names of the military installations in the territory description field.

— If you designate a partial territory but do not describe the partial territory, you will see an advisory
message at the top of the screen similar to the message shown below. You will not be able to leave the
Franchise/Territory screen until you enter the partial territory description.

o Flease add Partial Territories for:
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At the “Military (MI)”
territory name,

e (lick the box in the
partial column.

Military (MI) will be
underlined.

e (Click the underlined
territory name.

F hise/Territor

Click the box in the
Partial column to assign
military installations
for distribution.

Brand: WIDMER BROTHERS

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Whaolesaler # 5774 Trade Name: Blue Ridge Beverage Co

You may enterfview the partial territory information by clicking the underlined territory name.
STATE OF VIRGINIA | T ACCOMACK {CO) T I | ALBEMARLE (CO) r|r
ALEXANDRIA (IC) M| | ALLEGHANY {CO) I© I | AMELIA (CO) r|r
AMHERST (CT) | | APPOMATTOX (CC) I© | ARLINGTCM (CO) r|ir
AUGUSTA (CO) m | | BaTHco) I© I | BEDFORD (cO) =
EEDFORD (IC) |0 | BLano co) I I |BOTETOURT(CO} || IT
BRISTOL (IZ) O | erRunswicK [co) T I | BUCHANAN [CC) r|ir
CHESTERFIELD [CO) IF | T | CLARKE (CO} r r ,‘I',L:FTON FORGE O
;3ILD“‘"L HEIGHTS - - | covineTon {ic O O |cracico) r|r
CULFEFER (CO) F | | cUMBERLAND (co) I© | DANVILLE (IC} olo
DICKENSON {CO) r|r | oiewpoie co) I O |EMPORIA (G r|ir
FLUVANNA {CO) | | FRANKLIN (CO) I~ [ | FRANKLIN(IC) r|r
FREDERICK F | |FrepERICKSBURG (I} [ [ | GaLax(ic) FO
GILES (CO) I | | GLOUCESTER (co) I I |eoocHwanoicoy || P
GRAYSON (CO) r|r GREENE {CO) r r GREENSVILLE (CO) r|r
HALIFAX (CO) F | | HAMPTON (IC) I© [T | HANOVER [CO) r|ir
HARRISONBURG (C) |[# |0 | HENRICO (CO) I© | HENRY (CO) r|ir
HIGHLAND (CO) | | HOPEWELL (ic) © © |istecFwieHTco) |IF | T
LUNENBURG {CO) I | | LYNCHBURS [IC} O O [mapisonco) r|r
MANASSAS (IC) Ol0 | mansssasparkgey [0 O |marminsvicency |O| =
MATHEWS (CO) | | MECKLENBURG (CO) I O |MIDDLESEX(CO) r|r
MILITARY (M1} I |& | MONTGOMERY (CO) I© [ |MELSON(CO) r|r
NEW KENT {CC) I | |MEwPoRTMEWS(C) [~ [T [ NORFOLK(IC) r|ir
MORTHAMFTON(CO) | | I [',%RTH””‘BERL“"B I© | NORTON(C) olo

(L)

ROAMOKE (IC) [#]1| [0 | ROCKBRIDGE [CO) r [0 |rockincHamicoy |F |
RUSSELL (£0 r | | salEMac M M |scotTeos rjir
RICHMOND (CO) | | RICHMOND {IC) T I | ROANGCKE [CO) r|ir
ROANCKE {IC) |0 | rockeriDeE (coy r [ |rockineHamicoy ||
RUSSELL (CO) | | saLEmuc) O O [scotTeo r|r
SHENANDOAH (C0) | | sMyTH{co) u | IQI'E’,”TH BosTaN o|lg
souTHaMPTON{CO) | |IT | sPoTsyLvamiaco) I [T | STAFFORD (CO) o|lo
STAUNTON (IC) OO | suFFoLkac) I© I | suRRY(CO) r|r
SUSSEX (CO) | | TAZEWELL {co) r - }f‘fe'“"‘ EEACH r|r
WARREN {CO) M| | WASHINGTON {CO) I I |wavnesecro(c) |[O|0O
,‘fi?Tr“OREL"“D F | | WILLIAMSBURG (IC) I© I | WINCHESTER (IC) olo
WISE {CO) m | | wyTHE (cO) © I | YORK(CO) r|r

Return to Franchise
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The Partial Territories window appears.

The Save button will be
active as soon as you type
the partial territory
description in the text field.

Partial Territories
Partial Territories : MILITARY (M)

Fort EBelwoir
Fort Myer

Lanagley AFE
Fort Eustis

Partial Territories close

Partial Territories : CAMPBELL (CO)

Type the names of the
military installations to
include.

Click Save.

Note: You can copy partial
territory descriptions for
existing brands from the Tax
Management Web Report,
Franchise Designation.

The partial territory
description is saved and
appears at the bottom of
the partial territory
window

e Click Close at the top
right side of the
window to close the
partial territory
window.

The window will close and
you will return to the
Franchise/Territory screen.

Partial Territories

Partial Territories : MILITARY (M)

Click Close to
close the
partial
territories
window.

Fort Belvoir
Fort Myer
Lanagley AFB
Fort Eustis

|4
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If you have added all territories
for this wholesaler,

e (Click the Return to Franchise
button at the bottom of the
screen.

Return to
Franchise
distributor’s
screen.

Brand: WIDMER BEROTHERS

Product Type: Malt Beverage

Please see territory designation below for wholesaler chosen.

Wheolesaler #: 5774

Trade Name:

Blus Ridgs Beverags Co

You may enter/view the partial territory information by clicking the underlined territory name.

STATE OF VIRGINIA

ALEXANDRIA {IC)

AMHERST {CO)

AUGUSTA (CO)

|7

BEDFORD {IC)

BRISTOL (IC}

CHESTERFIELD (CO)

=

o (ol o

COLONIAL HEIGHTS

CULFEFER {CO)

DICKENSCON {C0)

FLUWANNA (CO)

FREDERICK [CO}

GILES {CO)

GRAYSON (CO)

HALIFAX (CO)

HARRISONBURG (IC)

HIGHLAND {CO}

LUNENBURG {CO}

MAMASSAS (IC)

MATHEWS (CO)

MILITARY {MI)

Al gr oy

NEW KENT {CO)

BllEI B EEEE R R R R EEE R

NORTHAMPTON (CO)

ROANOKE (IC)

RUSSELL (COY

RICHMOND {CO)

ROANCKE [IC)

T|E| T T|E] T

RUSSELL {CO)

ol ool o

SHEMANDOAH {CO)

-

=

SOUTHAMPTOM {CO) r

=

STAUNTON [IC}

SUSSEX [COY) r

WARREM {CO) -

WESTMORELAND

oy

WISE [CO) -

Return to Franchise

ACCOMACK (CO)
ALLEGHANY (CO)
APPOMATTOX {CO)
BATH (CO}

BLAND (CO)
BRUNSWICK (CO)

CLARKE (£0)

COVINGTON {IT)

CUMBERLAND (€O}
DINWIDDIE {CO)
FRANKLIN {CO)
FREDERICKEBURG (1T
GLOUCESTER [CO)
GREENE (CO)
HAMPTON {IC)
HENRICO {CO)
HOPEWELL {IC)
LYNCHBURG {IC)
MANASSAS PARK (1)
MECKLENBURG (CT)
MONTGOMERY [CO)
NEWFORT NEWS {IC)

NORTHUMBERLAND
=)

ROCKBRIDGE {CO)
SALEM (ICY
RICHMOND (IC)
ROCCKERIDGE (CO)
SALEM (IC)

SMYTH (€O}

SPOTSYLVANIA (CO)
SUFFOLK (IC)

TAZEWELL (CO})

WASHINGTON (CO)

WILLIAMSBURG (IC)

WYTHE (C0)

b i A B B Bl

L T 5 i 0 A ¥ A

bl W O O R O B

L T ] T ST ] T

i =l

77777

=

L T Y S Y S S

=

=

ALBEMARLE {CO)

AMELIA {CT)

ARLINGTON {CO)

BEDFORD {CO)

BOTETOURT {CO)

BUCHANAN (CO)

AT
AT E| T

CLIFTON FORGE

=]
O

CRAIG {CO)

DANVILLE {IC)

EMPORIA {IT)

FRANKLIN {IC}

GALAX (IC)

GOOCHLAND {CO)

GREENSVILLE {CO)

HANOVER (CO)

HENRY (CO)

ISLE OF WIGHT {CO)

MADISON {CO)

MARTINSWILLE {IC}

MIDDLESEX {CO)

NELSON {CO)

NORFOLK (IC)

NORTON (IC)

ROCKINGHAM {CO)

SCOTT (COY

ROANDKE (CO)

ROCKIMGHAM (CO)

SCOTT (CO)

SOUTH BOSTON

STAFFORD (CO)

Aol o |l o ol lal o ol ale( o a)al o
alal o | o )o@ ) apaaa ajolo ) aal o

SURRY (CO)
‘\:‘I;IGINIA BEACH rlr
wavnesscRe 1oy (O 0O
winckesTER(1C) (O O
YORK (C0) r{r
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The Franchise Distributors screen appears.

Franchise Distributors

Brand: WIDMER EROTHERS

Product Type: Malt Beverage

If you have added all

Enter the Virginia Wholesalers Name or License ID and Territories you are authorizing for this brand Wholesalers and territories
If 100% of the state of Virginia has been assigned previously for this brand, you can view the wholesaler in .
the results below. You will not be itted to add addi and the search will be inactive. fOI’ thlS brand,

e (Click Next.

To add/edit temritory designstion, clidk on Wholesaler link below

Wholesaler & Trade Name Remove?
1632 Lawrence Distributing Co b4
5774 Blue Ridge Beverage Co F4

Please add all Wheolesaler(s} and Territories for this Brand before procesding to the confirmation page.

The View Request screen appears. The summary franchise for this brand is displayed. The
request will include all current and previous entries for this brand and user that have been entered
into the online system since August 1, 2013. At this screen you can view your request to ensure
that all information is correct or you can cancel your request.

View Request

Request Forms

If all information for your

franchise request is correct, Commonuett o Vigia
W Department of Aleohofic Beverage Control
Franchise ﬁﬂ:;:;“ Summary

e Click Submit Request.

Brand Name: Product Type: Brand Owner:

\Widmer Brothers Malt Beverage Widimer Brothers Brewing Comparny
To cancel your request, Supplers:
e C(lick Cancel. importers:

Applicant # Applicantflicensee
4TS Crown Imports LLC

Note: If you choose Cancel,

Distributors:

all entries will be lost and S
you will be returned to the seee W fs—
franchise list. MILTARY (M) FertBevar Fon Myer Lanaoey AFE Fon Exs

Ligense # Wholesaler

1632 Lawrance Distributing Co

Temitories Partial Termitories -

BEDFORD (S0}

CHARLOTTE (CO)

2 Submit Request
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When your request is submitted, the View Franchise History screen appears. The date and time
stamp confirms franchise requests successfully submitted for this brand. If you would like to add
or remove applicants or suppliers, or add wholesalers and territories, you may return to the
franchise list and repeat the process. All entries will be loaded to the Tax Management Web
Reports site overnight.

o Click the magnifying View Franchise History

glass to view a

Brand: WIDMER BROTHERS
summary of your o

Product Type: Malt Beverage

requests. Brand Owner/Négociant Brand Owner: WIDMER BROTHERS BREWING COMPANY
: : You may view a summary of Franchise additions/updates for a given date and time by clicking
i Cth the hyperhnk to the magnifying glass. To view the Brand Authorization form that was added, click on the

appropriate link.

view the brand
owner’s authorization

Wed Aug 21 15:01:43 EDT 2013 (
form for each B 2
. . ‘Wed Aug 21 14:02:17 EDT 2013 ( Crown Imports LLC
applicant/licensee. b Q /
. . Return to Franchise List
When franchise history _
review is complete,
e Click Return to Click the hyperlink to J

view the brand owner’s

Franchise List. o
authorization form for

each applicant/licensee.
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FINISH AND PAY

If you entered Importer/Franchise Registration directly from Label Registration and you have
unpaid labels in your Shopping Cart, the Finish and Pay button will be active at the View

Request screen.

You will need to
pay for the labels
before your label
and franchise
requests can be
approved.

e C(Click Finish
and Pay

When you click

Finish and Pay your

Franchise request
will be uploaded

and you will be re-

directed to
Shopping Cart to
complete the
payment

W sc

Brand Name:
Crait Brew

Suppliers:

Anheuser Busch inc
Importers:
Applicant #
45715

Distributors:

Licence # Wholesaler

48115 Kozak Beverages
Temitories
BRUNSWICK (CO)

CHESTERFIELD (CC)

DANVILLE (IC)

Commonwealth of Vinginia
Department of Alcoholic Beverage Control
Franchise Reglstration Summary
az3rma3

Brand Owner:
Widmer Brothers Brewing Company

Product Type:
Malt Beverage

Applicantilicensee
Crown Imports LLC

Partial Territories -

63156 Associated Distributors LLC

Teritori
BEDFORD (IC}

View Request

Request Forms

transaction.

Product Registration

Home
Label Registration

Manage Label Requests

Shopping Cart m

Importer | Franchise
Registration

Manage Account

Tax Management Web
Reports

Submit Request 2 Finish & Pay

The number of unpaid labels for
which you must remit payment
appears beside the shopping cart
menu option on the left
navigation panel on the Product
Registration Welcome screen.
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To view Franchise
History, return to the
Importer/Franchise
Registration -
Franchise Requests list.

e Locate the brand
name for the labels
and franchise you
registered.

e Click the
magnifying glass to
display Franchise
History.

Importer/iFranchise Registration

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Franchise Requests

Once you have selected a Franchise, click the appropriate button to Add or update with your
request.

Add/Update Franchise Add Négociant Wholesaler/Territory

© | AuTOBAHN HOFSTEDDE N MaltBeverage | 2
© | AVERY LANE CELLARS PRECEPTBRANDSLLC | N Wine S}
O | BENMARCO DOMINIO DEL PLATASA | N Wine S}
BUDWISER N Wine
@]
© | BosTonBEER BOSTON BEER COMPANY | N MaltBeverage | O
O | cecchi BOLZAN CECCHINI N Wine S}
© | CHATEAU GRAND ABORD | CHATEAU GRAND ABORD | N Wine Q,
CHATEAU HAUT NATHAN JOHNSTON & ¢
© | socionoo FILS ¥ wine Q
CHATEAU HAUT
© | socionoo N ine
WIDMER BROTHERS P
© | crAFTBREW BREWING COMBANY N Malt Beverage \k
© | CHATEAU PIBRAN DUCLOT EXPORT Y Wine " .
g e Click the
CERVECERIA MODELQ SA ¢ o
@] COROMNABEER DE CV M Malt Beverage ‘\% magnlfylng
(@] DIXIE BREWERY ANHEUSER BUSCH N Malt Beverage C)§ glass.
16 MILE BREWING ¢
O | cRrizzLy B e N WaltBeverage | 2
© | HARDY BRAND AVBRANDS N Cider Q,
BRASSERIES ¢
© | KRONENBOURG 1664 RRONENEOURG N MaltBeverage | 2
© | Usas WINERY LISA'S WINERY N Wine S}
© | LONGSTREET BEER WILLIAM SANDBERG N WaltBeverage | 2
© | POP'S BREWERY POP'S BREWERY N WaltBeverage | 2
O |ramnBow N Wine
R R CUMMINGS & Low Alcahal ¢
© | REPUBLIC ASSOCIATES LLG N Beverage Q
(@] SHOCK TOP N Wine
O | sTACKWINES STACKED WINESLLC N Wine S}
O | sTARBRAND N Cider
© | SUMMER BEER BOSTON BEER COMPANY | N WaltBeverage | O
© | SUNSHINE IMPORTS SUNSHINE N Cider S}
© | TAYLOR FLADGATE N Wine
O | TESTLORABRAND N Wine
TURNING LEAF N Wine
[e]
© | TURNING LEAVES N Wine
(@] TWISTED TEA M Malt Beverage
O | waIPARAHILLS N Wine
WIDMER BROTHERS ¢
\
© | WIDMER BROTHERS BREVING Comany N WaltBeverage | 2
© | wip rock CASELLAWINES PTYLTD | ¥ wine Q,
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The Franchise History screen appears. The date and time stamp confirms franchise requests
successfully submitted for this brand. If you would like to add or remove applicants or suppliers,
or add wholesalers and territories, you may return to the franchise list and repeat the process. All
entries will be loaded to the Tax Management Web Reports site overnight.

e Click the magnifying View Franchise History

glass to view a
Brand: CRAFT BREW

summary of your
Product Type: Malt Beverage

requests. Brand Owner/Négociant Brand Owner: WIDMER BROTHERS BREWING COMPANY
[ ] Chck the hyperhnk to You may view a summary of Franchise additions/updates for a given date and time by clicking
. the magnifying glass. To view the Brand Authorization form that was added, click on the
VIEW the bl’and appropriate link.
owner’s authorization Data/Time
form for each Fri Aug 23 16:03:03 EDT 2013
applicant/licensee. Wed Aug 21 15:46:25 EDT 2013 ( M&M

When ranchise history

review is complete,

e C(Click Return to
Franchise List. /

Click the hyperlink to view the
brand owner’s authorization form
for each applicant/licensee.
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REGISTER A NEGOCIANT BRAND OWNER, SUPPLIER, AND IMPORTER FOR WINE

At the Welcome Screen, click Importer/Franchise Registration.

Home > Product Registration

PRODREG USER ) ., ) )
U R eaitation Welcome to Virginia ABC Product Registration

Click Logout to
Home Please select from the following menu options: log out of the
Label Registrati 1 1
— spplicaton.
Manage Label Requests
Apply for Brand Reqistration and Review the labels you have
Shopeia Cart e e Click Feedback to
Importer / Franchise 1 h
Registration Importer/Franchise comp ete the
Manage Account Submit, print and remit payment for a Register Importers, Brand Owners, feedbaCk SUI'VCY fOr
Label Registration request . .
Tax Management Web Brand/Compliance Agent and the appllcatl()n and
Rep .
ots user guide.
Manage your user account .
Click Help
to open the}
Product
Registration
User Guide.

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter from a négociant brand owner before beginning the

Importer/Franchise registration process.
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If you have registered a new or revised label on or after August 1, 2013 through the online
system, the brand should appear in the list of Franchise Requests. You can add new franchise
information, update an existing franchise, or add wholesalers and territories. If the brand does
not appear in the list, initiate a brand search.

Note: If you search for a brand that is already in the Franchise Requests list you will receive an
advisory message similar to the following:

o Awvery Lane Cellars Brand has already associated to the User franchise list

. | rter/lF hise Registrati
If the brand/franchise you

WlSh to add or update iS not You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

listed,

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

° Type the ﬁlll or Chateau Pibran
partial brand name in S e
the search field.

e Click Search. O |autoBann HOFSTEDDE N Wall Beverage D%
© | AVERYLANECELLARS | PRECEPT BRANDS LLC N Wine Q,
G | AFFENTALER noimeossensorsT | \ine O%
© | ANNEFIELD VINEYARDS | ANNEFIELD PLANTATIONLLG | N Wine Q,
O | BRUTROSE DUCLOT EXPORT Y Wine Q,
© | SHATEAUGRAND CHATEAU GRAND ABORD N Wine Q
O | SharEaL AT DUCLOT EXPORT Y Wine Q,
O | ShATERL AT PREMIERES COTES DEBLAYE | Y Wine Q
© | coronaBEER CERVECERIANCDELO SADE | Malt Beverage | O
O | cLoBeEraT WINERY EXCHANGE N Wine Q,
© | KRONENBOURG 1664 | BRASSERIES KRONENBOURG | N Wait Beverage |
Q gégﬁiflum Dionysos Imports Inc N Wine "\%
O |oNCEUPONAVINE | DACED CHATEAUSESTATE |y Wine Q,
o | rerueLc RR CLMINGS & ASSOCKTES | Lovaehol | @
© | WDMERBROTHERs | MDMER AROTHERS BREWING | Wait Beverage | 2
© | WINNER'S CIRCLE JIM BEAM BRANDS COMPANY | N Wine Q
O |wiLDRock CASELLAWINES PTY LTD Y Wine Q,

Once you have selected a Franchise, click the appropriate button to Add or update with your
request.

Add/Update Franchise Add Négociant Wholesaler/Territory
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The Product Registration search window appears displaying a list of brand names that match
your search criteria.

Go to the first
page in the list.

Product Registration
Enter Brand name for search: e Double-click the
| | name to select the
brand.
(double-click on a Brand to select)
Brand Name
Chateau Pibran
Go to the last
page in the
! list.
\ Entries 1-1of 1 \
Go t,o the \— Go to the
previous next page.
page.

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.
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The Importer/Franchise Registration screen appears. The brand you selected is listed at the

Importer/iFranchise Registration

bottom of Franchise Requests.

e Click the radio

button beside
the brand to
select it.
e C(Click Add
Négociant.
Notes:
— If the brand you

searched for is a new
brand, it will appear at
the bottom of the
Franchise Requests list.
— If the brand you
searched for is an
existing brand, it will be
listed alphabetically.

Franchise Requests

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Select Brand Brand t?  Product Type
O CHATEALU GRAND ABORD CHATEAU GRAND M Wine €
ABORD
O CHATEALU HAUT SOCIONDO M Wine
O CHATEALU HAUT SOCIONDO NATHAN JOHNSTON & Y Wine €
FILS
O CHATEAL LA ABORD M Wine
O JACK'S BREWERY ANHEUSER BUSCH M Malt Beverage CL
O KRONEMBOURG 16564 EES?*JEI'EEE:E%RG M Malt Beverage C{
O LISA'S WINERY LISA'S WINERY M Wine Ck
O LOMGSTREET BEER WILLIAM SANDBERG M Malt Beverage Ck
O SUMSHIME IMPORTS SUMNSHINE M Cider Ck
O TAYLOR FLADGATE M Wine
O TEST LORA BRAND M Wine
O TURNING LEAF M Wine
O TURNING LEAVES M Wine
1 .
O | wLDROCK E?DS ELLAWINES PTY Y Wine Q
® Chateau Pibran Wine

request.

Add/Update Franchise

Add Négociant

Once you have selected a Franchise, click the appropriate button to Add or update with your

The Add Négociant option is available
only if the approval type for the selected
product is wine and the place of origin is

France or Germany.

The Wholesaler/Territory
option is not available until
négociant brand owner,
supplier, and
applicant/licensee have been
added for a new brand.
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If the brand you want is listed
and the brand owner is not a
négociant,

e Click the radio button
beside the brand to select
it.

e C(Click Add Négociant.

If the brand has only négociant
brand owners listed and you want to
add another négociant brand owner,

e Type the brand name in the
Search field.
e Click Search

When the search results appear,

e Double click the name to
select it.

You will return to the Franchise
Requests list. The brand will be
listed in alphabetical order. There
will be an “N” beside the brand

owner in the Négociant column. The
Add Négociant button will be active.

e Click Add Négociant.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Franchise Requests

Importer/Franchise Registration

You may select a Franchise listed or complete a Brand Search to add entries to
the Franchise Requests list.

LE BORDEAUX DE
MAUCAILLOU

BROMCO WINE COMPANTY

Cider

TEST

BRONCO WINE COMPANY

Cider

TEST_BRAND_HARI

CASELLA WINES PTY LTD

Cider

(=] 08202012_BRAND BRONCO WINE COMPANY N Cider )\'
© | 08282012_BRAND_1 :‘ :Sggl"‘j‘;'g; fé M Cider 2
O 101 WINE COMPANY BRONCO WINE COMPANY N Wine )\'
O BRAND 0908 LE RCOCCHE MALATESTIANE N Wine )\'
© | BRANDOZZS E :scogrlﬁlg; Efé M Wine 2
O | BRanDos02 DIONYSOS IMPORTS INC N Wine 2
O CHATEAU PIBRAN A & C RENOUARD N Wine X
O CHATEAU PIBRAN DUCLOT EXPORT Y M )\\.
Q CHATEAU ROTHSCHILDE N Wine

O CHATEAU ROTHSCHILDE DUCLOT EXPORT Y Wine %
O CHATEAU ROTHSCHILDE AR LENCBLE Y Wine )\\.
o 2
) 2
(e} 2,

Brand owner
is not
showing as a
négociant so
you can add
another
négociant
brand owner.

Onece you have selected a Franchise, click the appropriate button to Add or update with your request.

AddfUpdate Franchise

Note: A brand can have only one brand owner but it can have unlimited négociant brand owners. Each
franchise with a négociant brand owner is considered a separate entity.
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The Importer/Franchise Registration screen appears. At this screen you can add a négociant
brand owner and add or remove:

— suppliers
— applicants/licensees

You can download a blank Brand Owner’s Written Authorization to Importer Letter. Each
Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization from a négociant brand owner before beginning the Importer/Franchise
registration process.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

Importer/Franchise Registration

Brand: CHATEAU PIBRAN

e Type the Négociant

Brand Owner’s name. Product Type: Wine
e Click Add.

Négociant Brand Owner:
Please enter a full or partial name for the negociant brand owner search:

Duclot Export Add

Supplier:

Is the Brand Owner/Négociant Brand Owner and Supplier the same? O Yes O Mo

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (84.1-218).

Click here to download a Brand Owner's Written Authorization form

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery:

Enter the appropriate Applicant/Licensee number

Add

Review and Submit Update Wholesaler/Territories

Notes:

— You must add the Négociant Brand Owner before you can add a supplier.

— Each brand owner/négociant brand owner is considered a separate franchise. For one brand
there can only be one brand owner and unlimited négociant brand owners. Each négociant
brand owner added for a brand must be registered as a separate franchise.
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The Product Registration search window appears listing the brand owners who match your

search criteria.

° Double—click the name Product Registration
to Select the négociant Enter a String for search:

|Duc|0t Export

=

brand owner.

If the SeaI‘Ch I‘eSult does (double-click on a Brand Owner to select)
not include the name you DUCLOT EXPORT
entered,

e (Click Enter as New
Brand Owner, or
e Initiate a new search. & <

Enter As New Brand Owner

Brand Owners

Entries 1- 1 of 1 >

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

The Importer/Franchise Registration screen appears. Négociant has been added to the

Affiliation table.

ImporteriFranchise Registration

Brand: Chateau Pibran
Product Type: Wine

Brand Owner and Suppliers
Négociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

Add

Supplier:

s the Brand Owner/Négociant Brand Owner and Supplier the same? O Yes O No

Affiliation

Negociant DUCLOT EXPORT %

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Review and Submit Update Wholesaler/Territories

If you want to change the Négociant
Brand Owner before submitting the
registration,

e Type the new name in the search
field.

e Click Search.
When the search result appears,

e Double-click the name to select
the brand owner.

The new entry will overwrite the
current entry.

You may also delete the brand owner
and add a new one.
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ADD A SUPPLIER

e Click the radio button to
specify whether the
négociant brand owner and
the supplier are the same.

If you click “yes” to specify that
the négociant brand owner and
the supplier are the same, the
négociant will be added to the
Affiliation table as supplier.

Importer/Franchise Registration

Brand: Chateau Pibran
Product Type: Wine

Brand Owner and Suppliers
Négeciant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

Supplier:

Is the Brand Owner/Négociant Brand Owner and Supplier the same? O Yes O No

Affiliation Lemove
MNegociant DUCLOT EXPORT %
Supplier DUCLOT EXPORT %

Applicant/Licensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (84.1-218).

Click here to download a Brand Owner's Written Authonization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Review and Submit Update Wholesaler/Territories

Négociant

brand owner
and supplier
are the same.

Published November 15, 2013

Page 111 of




VA ABC Product Registration User Guide

If you click “No” to specify the négociant brand owner and supplier are not the same, a search
field opens on the screen so you can search for and add a supplier.

Note: Each franchise must have at least one supplier.

Importer/Franchise Registration
e Type the full or

Brand: Chateau Pibran partlal name of the
Product Type: Wine

Supplier.
e Click Add.

Négociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search: NOteS:

Add
Supplier: — You can add more
's the Brand Owner/Négociant Brand Owner and Supplier the same? O Yes © No than one supplier.
Please enter a full or partial name for the supplier search: — You must specify
Deutsch Add whether the brand
Affilation e owner and supplier

Negociant DUCLOT EXPORT %

are the same for each

supplier added.

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Review and Submit Update wholesaler/Territories
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The Product Registration search window appears listing the supplier who matches your search

criteria.

e Double-click the
name to select the
supplier.

Product Registration

Enter a String for search:

|Deulsch

e

(double-click on a Supplier Name to select)

W JDEUTSCH & SONS LTD

K <€

Entries 1-1of 1 >

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

Product Registration

Enter a String for search:

|Sunm_.,r Fields

i

Enter As New Supplier

*** No items were found for this search condition **

If the supplier is not found,

e (lick Enter as New Supplier,
or

e Type a different name,
e C(Click Search.

When the results from the search
are returned,

e Double-click the name to
select the supplier.
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The Importer/Franchise screen appears. The new supplier is listed in the Affiliation table.

e To add more suppliers, repeat the steps to Add a Supplier beginning on page 111 until all
suppliers have been added.

Importer/Franchise Registration

NOte: AS you add eaCh Brand: CHATEAU PIBRAN

supplier, click the radio Product Type: Wine

box to indicate whether
the Négociant Brand Supplier:

Owner and the Supplier Is the Brand Owner/Négociant Brand Owner and Supplier the same? O ves @ No

are the same Affiliation Marne Rerove?
Negociant DUCLOT EXPORT

Supplier W J DEUTSCH & SONS LTD %

ApplicantLicensee

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers, Farm Winery, Winery or Brewery:

Enter the appropriate ApplicantiLicensee number

FPlease click on Applicant Mumber link to view ApplicantLicensee Virginia Importers information.

Applicant/Licensee

Review and Submit Update Wholesaler/Territories
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ADD APPLICANT/LICENSEE VIRGINIA WINE IMPORTERS

Each Virginia applicant/licensee must secure a completed and signed Brand Owner’s Written
Authorization to Importer Letter before beginning the Importer/Franchise registration process.

Note: When you obtain the completed and signed Brand Owner’s Written Authorization to
Importer Letter, save the completed and signed form as a PDF so you can upload the form to the
applicant/licensee registration at the appropriate time.

e Type the applicant’s Importer/Franchise Registration |

license number. Brand: Chateau Pibran

° Clle Add. Product Type: Wine

Négociant Brand Owner:

Please enter a full ar partial name for the negociant brand owner search:

Note: You can add more than Add

one importer.
Supplier:

Is the Brand Owner/Mégociant Brand Owner and Supplier the same? O Yes O No

Affiliation
Megociant DUCLOT EXPORT x
Chck here to download a Supplier W JDEUTSCH & SONS LTD %

blank Brand Owner’s
Written Authorization form
All Wrginia Importers exercising the privileges of their license must receive authorization to act as the
from Tax Management Web authokzed representative for the specified brand as defined by Virginia Code (84.1-218).

RGPOITS. Click hede to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Enter the appropriate License number

Type the
Nk Add

applicant’s
license

number. Review and Submit Update wholesaler/Territories
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The Product Registration search window appears listing the applicants who match your search

criteria.

Product Registration

e Double-click the
name to select the

Enter company trade name or license id for search:

75103

|

applicant.

(double-click on an applicant entry to select)

Select Wines 14000 Willard Rd Ste 3, Chantilly VA 201514548 (75103)

Entries 1 -1 of 1 >

Note: If the search does not return the results you are expecting, please see Appendix E: Product
Registration Search Functionality for help in completing a successful search.

CAUTION: You must enter a license ID that is relevant to the product type. If you are adding a
franchise for wine, you must enter a license ID for a wine product type. If you enter a license ID
for a different product type, such as beer, you will receive an advisory message similar to the

message shown on the screen below.

You can obtain the correct wholesaler
license number by contacting the
Virginia ABC Tax Management office
in Mechanicsville, or by accessing
Tax Management Web Reports. At the
Web Reports screen, click Suppliers,
Importers, Retailers to display the
Report Type screen. Click the arrow to
display the drop-down list. Select
Importer — In-State or Importer — Out
of State for the appropriate product
type. Click Submit. A list of in-state or
out-of-state importers appears.

Product Registration

Enter company trade name or license id for search:

|

“**Wrong License number for Product Type: Wine **=
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The Importer/Franchise Registration screen appears. The applicant has been added to the table at
the bottom of the screen.

Importer/Franchise Registration

Brand: Chateau Pibran
Product Type: Wine

Brand Owmer and Suppliers

Négociant Brand Owner:

Please enter a full or partial name for the negociant brand owner search:

Supplier:

|5 the Brand Cwner/Mégociant Brand Cwner and Supeplisr the same? O es O No

Affilia tion MName Leamove
Negodiant DUCLOT EXPORT 4
Supplier W J DEUTSCH & SONS LTD *

Applicant/Lics

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click hese to downlosd a Brand Cwner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Attach Brand Cwner's Written Authorization for the Virginia Importer:

Browse...
Upload

Please clide on Applicant Mumber link to view Applicant’Licenses Virginia Importers information.

Enter the appropriate License number

Select Wines

Click the applicant

number to view Review and Submit Update WholesalerfTerritories

the importer’s
information.

Applicant Information close

Importer ApplicantiLicensee Virginia Importers Information
Information T
displayed
When yOu Select Wines Inc
CliCk the Select Wines Inc
. s 14000 Willard Rd Ste 3
applicant’s
number. Chantilly
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A field opens on the screen so you can browse for and upload the Brand Owner’s Written
Authorization to Importer Letter.

Importer/Franchise Registration

e C(Click Browse to locate

the signed Brand _

Brand: Chateau Pibran
Owner’s Written Product Type: Wine
AllthOI'lZ&thl‘l. Brand Owner and Suppliers

Négociant Brand Owner:

Flzase enter 5 full or partial name for the negociant brand owner search:

When the authorization is
located,
Supplier:

e C(Click Upload to add
the authorization to
this application.

|5 the Brand Owner/Mégociant Brand Owner and Supplier the same? QO ve: O No

Affilia tion Name

Negodiant DUCLOT EXPORT *

Supplier W .J DEUTSCH & SONS LTD ®

Applicant/Licenses

Caution: If you do not

All Virginia Importers exercising the privileges of their license must receive authorization to act as the

click Upload, the
authorization form will
not be saved to the

suthorized representative for the specified brand as defined by Virginia Code (54.1-218).

Clidc here to download a Brand Cwner's Written Authorization form.

Applicant/Licensee Virginia Importers, Farm Winery, \Winery or Brewery:

Enter the sppropriste License number

franchise application.

Attach Brand Cwner's Written Authorizatien for the Virginia Importer:

Browse...
Upload

Please clidk on Applicant Mumber link to view Applicant/Licensee Virginia Importers information.

Browse for and upload the
completed and signed the
Brand Owner’s Written
Authorization.

Applicant

Mt beer

75103 Select Wines *x

Review and Submit Update WholesalerfTerritories

Note: If the Brand Owner’s Written Authorization is required, you must upload the
authorization:

— for each applicant/licensee added,
— before you can update wholesalers/territories, and
— before you review and submit your registration.
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The Importer/Franchise screen refreshes. The Brand Owner’s Written Authorization has been
added to the table at the bottom of the screen beside the applicant/licensee. Click the magnifying
glass to view the authorization form.

To add applicant/licensees,

e Repeat the steps to Add Applicant/Licensee beginning on page 115 for each additional

applicant/licensee.

If you want to
update
wholesaler/Territories,

e C(lick Update
Wholesaler/
Territories.

If you do not want to
update
wholesaler/territories but
you want to submit your
franchise request,

e C(lick Review and
Submit to update
supplier and
applicant/licensee.

Importer/Franchise Registration

Brand: Chateau Pibran
Product Type: Wine

Brand Owmner and Suppliers

Négociant Brand Qwner:

Flease enter = full or partial name for the negociant brand owner search:

Supplier:

|5 the Brand Owner/Négociant Brand Cwner and Supplier the same? QO ves O No

Affiliation Name

Negodiant DUCLOT EXFORT b4

Supplier W J DEUTSCH & SONS LTD *

Applicant/Licenses

All Wirginia Importers exercising the privileges of their license must receive suthorization to act 8s the
authorized representative for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers Farm Winery, Winery or Brewery:

Enter the sppropriate License number

Plzass clidk on Applicant Mumber link to view Applicant/Licensee Virginia Importers information.

Click the X

to remove
75102 Select Wines the

applicant/

Review and Submit Update Wholesalerf/Territories licensee

\- Click the magnifying
glass to view the Brand
Owner’s Written
Authorization.
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UPDATE WHOLESALER/TERRITORIES

You may add wholesalers at two points in the application: to an existing brand from the
Franchise Requests list, or as part of the franchise registration process.

Caution: You cannot delete a wholesaler or his territories after the franchise registration has
been submitted. You may add counties or independent cities if the counties or cities have not
been assigned to another wholesaler. If you wish to remove a wholesaler or territory, you will
need to obtain a release letter from the wholesaler to whom the territory is currently assigned. Or
the territory can be deleted in accordance with 4.1.407 (wine) or 5.1-506 (malt beverage) of the

Code of Virginia.

To update wholesaler/territories
for an existing brand,

e Click Update
Wholesaler/Territories at
the bottom of the
Importer/Franchise
Registration screen.

Importer/Franchise Registration

You may select a Franchise listed or complete a Brand Search to add entries
to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Franchise Requests

ant? Product Type .
08202013_BRAND BRONCO WINE COMPANY | N Cider Q,
08282013_BRAND_1 E‘SF:;S&'::!F"ENE:GLSLS N Cider Q,
101 WINE COMPANY BRONCO WINE COMPANY | N Wine Q,
BLUE BELLE 29 VINES LLC N Wine Q,
BRAND 0906 LE ROCCHE MALATESTIANE | N Wine Q,
e
BRAND0204 DIONYS0S IMPORTS INC N Wine Q
{8 | CHATEAU PIBRAN DUCLOT EXPORT ¥ Wine Q
CHATEAU PIBRAN 48 C RENOUARD N Wine Q
CHATEAUROTHSCHILDE | DUCLOT EXPORT ¥ Wine Q
CHATEAU ROTHSCHILDE N wine
CHATEAUROTHSCHILDE | AR LENOBLE Y Wine Q,
higg;ffgﬁx DE BRONCO WINE COMPANY | N Cider Q
TEST BRONCO WINE COMPANY | N Cider Q
TEST_BRAND_HARI CASELLAWINES PTY LTD N Cider Q

Once you have selected a Franchise, click the appropriate button to Add or update with your

request.

Add/Update Franchise Wholesaler/Territory
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To add
wholesaler/territories
while adding a franchise,

e C(lick Update
Wholesaler/
Territories at the
Importer/Franchise
Registration screen
after you add
applicant/licensees.

Importer/Franchise Registration

Brand: Chateau Pibran
Product Type: Wine

Erand Owner and Suppliers

Mégociant Brand Owner:

Flease enter & full or partial name for the negociant brand owner search:

Supplier:

Is the Brand Cwnar/Négociant Brand Cwner and Supplier the same? O var O ne

Affilia tion Mame Remowve?
Megodiant DUCLOT EXFORT x
Supslier W J DEUTSCH & SONS LTD ®

Applicant/Licenses

All Virginia Importers exercising the privileges of their license must receive authorization to act as the
authorized representstive for the specified brand as defined by Virginia Code (§4.1-218).

Click here to download a Brand Owner's Written Authorization form.

Applicant/Licensee Virginia Importers,Farm Winery, Winery or Brewery:

Flease clidk on Apglicant Mumber link to view Applicant’'Licensee Virginia Importers information.

Enter the sppropriste License number

75102 Select Wines

Review and Submit Update Wholesaler/Territories
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The Franchise Distributors window appears.

Notes:

— If a wholesaler of a brand/product type has the entire state assigned, no other wholesaler
can be assigned for the same négociant brand owner. If this condition exists, search
functionality will not be available.

— If a wholesaler has been assigned certain territories for a brand/product type, the

assigned territories cannot be assigned to a different wholesaler. The assigned territories
will be “grayed” out.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific

brand. Check territory availability for your product on the Tax Management Web Reports
website in Franchise Designation.

Franchise Distributors

[ ]
Brand: Chateau Pibran Type the

Product Type: Wine Wholesaler name
| searen | :
or the license ID

Enter the Virginia Wholesalers Name or License ID and Territories you are authorizing for this

brand. fOI’ the
If 100% of the state of Virginia has been assigned previously for this brand. you can view the whaolesaler
in the results below. You will not be permitted to add additional wholesalers and the search will be Wholesaler yOu
inactive.
are authorizing.

e (Click Search.

Please add all Wholesaler(s) and Territories for this Brand before proceeding to the confirmation
page.

The product registration search window appears listing wholesalers who match your search
criteria.

Product Registration
° DOUble-CliCk the Enter license id for wholesaler search:
name to select the rstot |
wholesaler. {double-click on an wholesaler entry to select)

Select Wines , Chantilly VA 201514548 (75101)

{f { Entries 1 -1 af 1 } }}
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Caution: You must enter a license ID that is relevant to the product type. If you are adding a
franchise for wine, you must enter a license ID for a wine product type. If you enter a license ID
for a different product type, such as malt beverage, you will receive an advisory message similar

to the message shown on the screen below.

Note: You can obtain the correct

. Product Registration
wholesaler license number by

Enter license id for wholesaler search:

contacting the Virginia ABC Tax

[f7as

Management office in
Mechanicsville, or by accessing
Tax Management Web Reports.
At the Web Reports screen, click
Suppliers, Importers, Retailers to

display the Report Type screen.
Click the arrow to display the
drop-down list. Select Importer —
In-State or Importer — Out of

== |ilfrong License number for Product Type: Wine ==

|

State for the appropriate product
type. Click Submit. A list of in-
state or out-of-state importers
appears.

The Franchise Distributors screen appears. The wholesaler you selected has been added to the

Results table.

Note: You may add several wholesalers for a franchise.

Franchise Distributors

Brand: CHATEAU FIBRAN

Product Type: Wine

Enter the Virginia Wholesalers Hame or License ID and Territories you are authorizing for this brand

If 100% of the state of Virginia has been sssigned previously for this brand, you can view the wholesaler in
the results below. You will not be to add iti and the search will be inadive.

To add/edit territory designation, clidk on Whelesaler link below.

Wholesaler & Trade Name Remove?

75101 Select Wines

Please add all Wholesaler(s} and Territories for this Brand before proceeding to the confirmation page.

To add another wholesaler for this
franchise,

e Type adifferent wholesaler
number in the search field.
e C(Click Search.

When the search results return,

e Double-click the name to select
the wholesaler, or
e [Initiate a new search.
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The Franchise Distributors screen appears. The wholesaler you selected has been added to the
Results table.

Franchise Distributors

Brand: CHATEAU PIERAN

e C(Click the
Wholesaler
number to add

Product Type: Wine

Enter the Virginia Whelesalers Name or License |0 and Territories you are authorizing for this brand. terrltorles for

If 100% of the state of Virginia has been assigned previously for this brand, you can view the wholesaler in thls brand,
the results below. You will not be permitted to add additional whelesalers and the search will be inactive.

T

o add/edit temitory designaticn, clidk on Wheolesaler link below.

Wholesaler Wholesaler o Trade Name Remoue?
Number B0 Select Wines

£2285 Delsplane Cellars “‘2\

Please add all Wholesaler{s} and Territories for this Brand before proceeding to the confirmation page. .
Click X to
wholesaler.
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The Franchise/Territory screen appears. At this screen you can designate all territories in which
you want the selected wholesaler to distribute your brand.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your product on the Tax Management Web Reports
website in Franchise Designation.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Military installations can only be assigned to distributors by clicking the Part box beside the
Military (MI]) territory and typing the names of the military installations in the territory description
field.

— If you designate a partial territory but do not enter a description of the partial territory, you will see
an advisory message at the top of the screen similar to the message shown below. You will not be
able to leave the Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Territories for:
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To designate territories,

e (Click the All or Partial box
beside each territory to
include.

When you click the partial box, the
territory name is underlined.

To add or view a partial territory
description,

e Click the underlined territory
name.

Franchisel/Territory |

Brand: CHATEAU PIBRAN
Product Type: Wine

Wholesaler #: 75101

STATE OF VIRGIMIA

COLONIAL HEIGHTS
acy

CULPEPER (CO)
DICKENSON (CO)

R =

alo|Ef@|{ T @ |[@j@m) 7

HIGHLAMD (C0O)

JAMES CITY (CO)
KING WILLIAM (CO)
LEXINGTOM (IC)
LUMENBURG (CO)
MAMASSAS (IC)

MATHEWS (CO)
MILITARY (MI

NEW KENT (CO)

NORTHAMPTON
(CO)

STAUNTON (IC)

SUSSEX (CO)

WARREN (CO)

WESTMORELAND
(CO)

WISE (CO)

Return to Franchise

[ I I e i ) i A o N5

[ I ) S T A NS

Trade Hame:

Territary

ACCOMACK (CO)

COVINGTON (IC)

CUMBERLAND (CO)
DINWIDDIE (CO)

HOPEWELL (IC)

KING AND QUEEN (CO)
LANCASTER (CO)
LOUDOUN (CO)
LYNCHBURG (IC)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWPORT NEWS (IC)

NORTHUMBERLAND
(CO)

SUFFOLK (IC)
TAZEWELL (CO)

WASHINGTON (CO)
WILLIAMSBURG (IC)

WYTHE (CO)

i i i i e e i B B B T =

O 0 OoOoonaiaoo@m@mama 3 a0 O O

=

[ s |

Please see territory designation below for wholesaler chosen.

Territory Designation

Select Wines

You may enteriview the partial territory information by clicking the underlined territory name.

o

Territary

ALBEMARLE (CO)

CRAIG (CO)

DANVILLE (IC)
EMPORIA (IC)

ISLE OF WIGHT
(CO)

KING GEORGE (CO)
LEE (CO)

LOUISA (CO)
MADISON (CO)

(7O 3 | OE

MARTINSVILLE (IC)

MIDDLESEX (CO)
NELSON (CO)
NORFOLK (IC)

MORTON (IC)

SURRY (CO)

VIRGINIA BEACH
(IC)

WAYNESBORO (IC)

WINCHESTER (IC)

L T i G T T o

b T e I e ) g ) S

YORK (CO)
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The Partial Territories window appears.

Partial Territories close

The Save button Wlll be aCtive as Partial Territories : PRINCE WILLIAM (CO)

soon as you type the partial
territory description in the text
field.

Partial Territories close

Partial Territories : PRINCE WILLIAM (CO)

e Type the description of
the partial territory.
e Click Save.

West of Route 234

Note: You can copy existing
brand partial territory
descriptions from the Tax

Management Web Report,

Franchise Designation.

The territory description is

Partial Territori close
Cove s ot e
Partial Territories : PRINCE WILLIAM (CO)

bottom of the partial
territory window.

e C(lick Close at the top
right side of the
window to close the

Partial Territories E

window. | West of Route 234

The window will close and
you will return to the
Franchise/Territory screen.
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If you have designated all
territories and partial
territories,

e Click the Return to
Franchise button at the
bottom of the page to
return to the Franchise
Distributor’s screen to
add more wholesalers
and distributors or
confirm your franchise

Note: If you designate a partial territory but do not describe the partial territory, you will see the

FranchiselTerritory

Brand: CHATEAU PIBRAN
Product Type: Wine

Wholesaler #: 75101

7 Part?

STATE OF VIRGIMIA

COLOMIAL HEIGHTS
ic)

-
-

CULPEPER (CO)

DICKENSON (CO)

HIGHLAND (CO)

JAMES CITY (CO)

KING WILLIAM (CO)

LEXINGTOM (IC)

LUMENBURG (CO)

MANASSAS (IC)

ajojaj@(t @ (@@ o

MATHEWS (CO)

MILITARY (Ml

MNEW KENT (CO)

NORTHAMPTON
co)y

STAUNTON (IC)

SUSSEX (CO)

WARREN (CO)

WESTMORELAND
(o)

i I I i A i N

oo |@ 7 |@ o|aE

WISE (CO)

Return to Franchise

Trade Name:

Territory

ACCOMACK (CO)
COVINGTON (IC)

CUMBERLAND (CO)
DINWIDDIE (CO)

HOPEWELL (IC)

KING AND QUEEN (CO)
LANCASTER (CO)
LOUDOUN (CO)
LYNCHBURG (IC)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWPORT NEWS (IC)

NORTHUMBERLAMD
co)

SUFFOLK (IC)
TAZEWELL (CO)

WASHINGTON (CO)
WILLIAMSBURG (IC)

WYTHE (CO)

O 0O T o @mo@Em@mma™ & _|_||:||:|:_:

=l

o O O

Please see territory designation below for wholesaler chosen.

Territory Designation

Select Wines

o

O 0 OO 00 a0a0EOoomaa a a0 o0

art?

You may enteriview the partial territory information by clicking the underlined territory name.

Tertitory

ALBEMARLE (CO)

o

CRAIG (CO)

DAMNVILLE (IC)

EMPORIA (IC)

ISLE OF WIGHT
(CO)

OO0l 0 |0k

KING GEORGE (CO)

LEE (CO)

LOUISA (CO)

MADISON (CO)

MARTINSVILLE (IC)

MIDDLESEX (CO)

MELSON (CO)

MNORFOLK (IC)

MNORTON (IC)

SURRY (CO)

VIRGINIA BEACH
i)

WAYNESBORO (IC)

WINCHESTER (IC)

YORK (CO)

B I S e i g ) )|

S I A O B i i ) T O B A SR AN

following advisory message at the top of the screen. You will not be able to leave the

Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Territories for:
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DESIGNATE MILITARY INSTALLATIONS IN TERRITORIES

If a wholesaler/distributor has military installations in his territory and he wants to distribute to
those installations, the installations must be individually assigned at the Military (MI) territory
name. You must click the box in the Part column or you will not be able to designate military
installations for distribution. If you click All, there will be no way to designate the installations
for distribution.

Caution: Two distributors cannot be assigned the same or overlapping territories for a specific
brand. Check territory availability for your product on the Tax Management Web Reports
website in Franchise Designation.

Notes:

— The capability to assign partial territories is available to anyone assigning territories.

— Miilitary installations can only be assigned to distributors by clicking the Part box beside the
Military (MI) territory and typing the names of the military installations in the territory description
field.

— If you designate a partial territory but do not enter a description of the partial territory, you will see
an advisory message at the top of the screen similar to the message shown below. You will not be
able to leave the Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Territories for:
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Franchisel/Territory

At the “Military (MI)”
territory name, Brand: CHATEAU PIBRAN
Product Type: Wine
° ic e box in the ease see territory designation below for wholesaler chosen.
Click the b th PI territory d tion below for wholesaler ch
partial column,
Wholesaler #: 75101 Trade Name: Select Wines
Mllltal'y (MI) Wlll be You may enteriview the partial territory information by clicking the underlined territory name.
underlined' Territory All? Territory All? Territory All?
STATE OF VIRGINIA | ™ ACCOMACK (CO) 1 [ |ALBEMARLE(CO) ([ |
e (Click the underlined SS}LON'A" HEIGHTS | = | = | covingTon {ic) [ [E1 | CRAIG(CO) [ =]
territory name. CULPEPER (CO) ] | CUMBERLAND (CO) [T [T | DANVILLE (IC) B E
DICKENSON (CO) [ | | DINWIDDIE (CO) [T [T |EMPORIA{IC) [
HIGHLAND (CO) [ | | HOPEWELL (IC) = (] '(EEE} OF WIGHT |-
JAMES CITY (CO) [ KING AND QUEEN(CO) ™ I KING GEORGE (CO) =
KING WILLIAM (CO) [ | I~ | LANCASTER (CO) [T I |LEE(CO) [ ]
LEXINGTOM (IC) [ | | LOUDOUN (CO) [ [ | Louisa(co) |
LUNENBURG (CO) |[] |[E] | LYNCHBURG (IC) [ [ | MADISON (CO) B3
MANASSAS (IC) [ | | MANASSASPARK(IC)  [C] [C] | MARTINSVILLE (1C) |21 | [
Click the box in the MATHEWS (CO) [T |T | MECKLENBURG(CO) [ [T |MDDLESEX(CO) |-
Partial column to assign MIDIRARY (Ml [ MONTGOMERY (CO) [ [E | MELSON(CO) B ||
military installations NEW KENT (CO) [ |T |NEWPORTNEWS(C) [~ [T |NORFOLK(IC) [
for distribution. E]:OOTHWPTON |8 FJCODFiTHurdBERLAND T I |NORTON(C) |||
STAUNTON (IC) [ |1 | SUFFOLK (IC) [T [ | SURRY(CO) I
SUSSEX (CO) | | TazEWELL (cO) H EEG'N"“E'E"‘CH r|r
WARREN (CO) [ | | WASHINGTON (CO) [ [ |waynESBORO(C) (I |IT
‘EE%S}TMORELAND I~ |T | WILLIAMSBURG (IC) I~ I |wiNcHESTER(C) | |E
WISE (CO) B |E | WyTHE (cO) [ | YoRrRK(CO) |l i
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The Partial Territories window appears.

Partial Territories close

Partial Territories : CAMPBELL (CO)

The Save button will be
active as soon as you type
the partial territory
description in the text field.

Partial Territories close
[ ]

Partial Territories : MILITARY (MI)

Type the names of the
military installations to
Fore Bver include.

Fort Belvoir

Langley AFB e C(lick Save.

Fort Eustis

Note: You can copy existing

brand partial territory
descriptions from the Tax
Management Web Report,

Franchise Designation.

The partial territory description

is saved and appears at the Partial Territories close

. . . Partial Territories : MILITARY (MI) ~
bottom of the partial territories
window.

e Click Close at the top right
side of the window to close
the Partial Territories

window.

FortLee
Fort Myer

The window will close and you Fort Belvoir

Langley AFB =

will return to the Fort Eustis
Franchise/Territory screen.

|4
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Note: If you designate a partial territory but do not describe the partial territory, you will see an
advisory message at the top of the screen similar to the message shown below. You will not be
able to leave the Franchise/Territory screen until you enter the partial territory description.

o Please add Partial Terrtories for:
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If military
designations are
complete,

e C(Click the Return
to Franchise
button at the
bottom of the page
to return to the
Franchise
Distributor’s
screen to add more
wholesalers and
distributors or
confirm your
franchise request.

Brand: CHATEAU PIBRAN
Product Type: Wine

Please see territory designation below for wholesaler chosen.

Territory Designation

Wholesaler #: 75101

Trade Name:

Select Wines

You may enteriview the partial territory information by clicking the underlined territory name.

7 Part?

STATE OF VIRGIMIA

COLONIAL HEIGHTS
(ic)

=
r

CULPEPER (CO)

DICKENSON (CO)

HIGHLAND (CO)

JAMES CITY (CO)

KING WILLIAM (CO)

LEXINGTORN (IC)

LUNENBURG (CO)

MAMASSAS (IC)

MATHEWS (C0Q)

MILITARY (M

NEW KENT (CO)

NORTHAMPTOMN
com

STAUNTON (IC)

SUSSEX (CO)

WARREN (CO)

WESTMORELAMD
co)

ol gl @ aajamoiEia|m | o |a)lE

-
]
=]
O
=
=
]
]
]
=
=
]
]
-
]
r
=]

WISE (CO)

Return to Franchise

Tertitory

ACCOMACK (CO)
COVINGTON (IC)

CUMBERLAND (CO)
DINWIDDIE (CO)

HOPEWELL (IC)

KING AND QUEEN (CO)
LANCASTER (CO)
LOUDOUN (CO)
LYNCHBURG (IC)
MANASSAS PARK (IC)
MECKLENBURG (CO)
MONTGOMERY (CO)
NEWPORT NEWS (IC)

MNORTHUMBERLAND
com

SUFFOLK (IC)
TAZEWELL (CO)
WASHINGTON (CO)
WILLIAMSBURG (IC)

WYTHE (CO)

O 70 A0O0oOoOoaa a0 0 O

=l

o 0 O

o

T T o o o T o o i B

art?

Tertitory

ALBEMARLE (CO)

Franchise/Territory

o

CRAIG (CO)

DANVILLE (IC)

EMPORIA (IC)

ISLE OF WIGHT
co

I EIEERE] -

KING GEORGE (CO)

LEE (CO)

LOUISA (CO)

MADISON (CO)

MARTIMNSVILLE (IC)

MIDDLESEX (CO)

MELSON (CO)

NORFOLK (IC)

NORTON (IC)

SURRY (CO)

VIRGINIA BEACH
(c)

WAYNESBORO (IC)

WINCHESTER (IC)

YORK (CO)

[ T A NS

1 e e o
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REVIEW AND SUBMIT

Franchise Distributors

Brand: Chateau Pibran If you haVe added all
Product Type: Wine wholesalers and
distributors for this brand,

Enter the Virginia Wholesalers Name or License ID and Territories you are authorizing for this

brand. .
e Click Next to go to
If 100% of the state of Virginia has been assigned previously for this brand, you can view the wholesaler .
in the results below. You will not be permitted to add additional wholesalers and the search will be the Conﬁrmatlon page
inactive.

to view your request.

Results

To add/edit territory designation, click on Wholesaler link below.

Wholesaler # Trade Name Remove?

75101 Select Wines ®

Please add all Wholesaler{s) and Territories for this Brand before proceeding to the confirmation

page
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The View Request screen appears. At this screen you can cancel your franchise request or you
can review your request and, if all information is correct, click Submit Request.

e Review request.

If all information is
correct,

e (lick Submit
Request.

Note: If you choose
Cancel, all entries will
be lost and you will be
returned to the
franchise list.

Request Forms

Wi sc

Brand Name:

Chateau Pibran

suppliers:
A & C Renouard

Importers:
Applicant #
a714

75103

Distributors:
License# Wholesaler
75101 Select Wines
Territories

CHARLES CITY {CO)

CHARLOTTE (CO)

KING GEORGE (CO)

Commonwealth of Virginia
Department of Alcoholic Beverage Control
Franchise Registration Summary
11072013

Brand Owner:
A& C Renouard

Product Type:
Wine

Applicant/l icensee
Abingdon Vineyard &Winery

Select Wines

Partial Territories :

View Request

m

= Submit Request
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When your request is submitted, the View Franchise History screen appears. The date and time
stamp confirms franchise requests successfully submitted for this brand. If you would like to add
or remove applicants or add wholesalers and territories, you may return to the franchise list and
repeat the franchise registration process. All entries will be loaded to the Tax Management Web
Reports site overnight.

e Click the magnifying View Franchise History

glass to view a Brand: CHATEAU PIBRAN
Summary Of your Product Type: Wine
Brand Owner/Négociant Brand Owner: DUCLOT EXPORT
requeStS' You may view a summary of Franchise additions/updates for a given date and time by clicking
° Clle the hyperhnk tO :jhpep:l;z!r;ir;itf:ilrilgk!.;lass. To view the Brand Authorization form that was added, click on the
view the brand
owner’s authorization Wed Jul 31 12:52:07 EDT 2013 Q
\ 37 & SelectWines
for@ for egch Wed Jul 31 12:27:52 EDT 2013 Q, Seleciflines
applicant/licensee.
When franchise history
review is complete,
e C(Click Return to Click the hyperlink to view the J

Franchise List brand owner’s authorization form
) for each applicant.
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FINISH AND PAY

If you entered Importer/Franchise Registration directly from Label Registration and you have
label registration requests in your shopping cart, the Finish and Pay button will be active at the
View Request screen.

You will need to pay View Request

for the labels before

y0U.I' label and Commonwealth of Virginia =
franchise requests can Department of Alcoholic Beverage Control i
Franchise Registration Summary
be approved. 101172013 I
. .o Brand Name: Product Type: Brand Owner:
® Cth FlnISh and Chateau Pibran Wine A& C Renouard
Pay
Suppliers:
When you click Finish A )
and Pay your Franchise Importers:
request iS uploaded and Applicant # Applicant/l icensee
. . 8714 Abingdon Yineyard &Winery
you will be re-directed . S
to Shopping Cart to Fr
Distributors:

Complete the payment License # Wholesaler
tl‘ansaction. 8714 Abingdon Vineyard &Winery

Territories Partial Territories :

BUCHANAN (CO)

CULPEPER (CO)

MILITARY (MI} Lee Fort Belvoir Fort Eustis Fort Myer Langley AFB S8

Fort
Submit Request = Finish & Pay

Product Registration

The number of unpaid labels
for which you must remit
payment appears beside the

Label Registration

Manage Label Requests shopping cart menu option
shopping Cart ] on the left navigation panel
on the Product Registration

Importer / Franchise
Registration Welcome screen.

Manage Account

Tax Management Web
Reports
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) . Importer/Franchise Registration
To view Franchise

History, return to the
Importer/Franchise
Registration Franchise
List.

e Locate the brand
name for the labels
and franchise you
registered.

e C(Click the
magnifying glass to
display Franchise
History.

You may select a Franchise listed or complete a Brand Search to add entries

to the Franchise Requests list.

Brand Search

Enter the Brand Name or a portion of the Brand Name to return a list of Brands.

Franchise Requests

Select Brand

Mégaciant?

Product Typ

08202013_BRAND BRONCO WINE COMPANY | N Cider Q

08232013_BRAND_1 _ESRSS(L:JI’_TT""E';GLSLE‘ N Cider @,

101 WINE COMPANY BRONCO WINE COMPANY | N Wine @

BLUE BELLE 20 VINES LLC N Wine @,

BRAND 0906 LE ROCCHE MALATESTIANE | N Wine Q,

memmess [y |we | Q

BRANDDS04 DIONYSOS IMPORTS INC N Wine Q,

CHATEAU PIBRAN DUCLOT EXPORT Y Wine Q

CHATEAU PIBRAN A& CRENOUARD N Wine @\

CHATEAUROTHSCHILDE | DUCLOT EXPORT Y Wine Q, CliCk.th‘?

CHATEAU ROTHSCHILDE N Wine magnifying
_ y glass to view

CHATEAUROTHSCHILDE | AR LENOBLE Y Wine Q franchise

;igg_ﬁffgﬂx DE BRONCO WINE COMPANY | N Cider @ history.

TEST BRONCO WINE COMPANY | N Cider e

TEST_BRAND_HARI CASELLAWINESPTYLTD | N Cider Q,

Once you have selected a Franchise, click the appropriate button to Add or update with your

request.

Add/Update Franchise Add Négociant Wholesaler/Territory
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The Franchise History screen appears. The date and time stamp confirms franchise requests
successfully submitted for this brand. If you would like to add or remove applicants or add
wholesalers and territories, you may return to the franchise list and repeat the process. All entries
will be loaded to the Tax Management Web Reports site overnight.

e Click the magnifying

glass to review a View Franchise History

summary of your Brand: CHATEAU PIBRAN
request. Product Type: Wine
. . Brand Owner/Négociant Brand Owner: DUCLOT EXPORT
L Cth the hyperhnk You may view a summary of Franchise additions/updates for a given date and time by clicking
. the magnifying glass. To view the Brand Authorization form that was added, click on the
(appllcal’lt/ appropriate link.
licensee Virginia bate/Time .
importer’s name) to Wed Jul 31 11:50:13 EDT 2013 Q Select’.%{ines
view the brand
!
owner s

authorization form.

Click the hyperlink to J
view the brand owner’s
authorization form for

each applicant/licensee.
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MANAGE ACCOUNT

At the
Welcome
screen,

e Click
Manage
Account

flelp | Feedback | Logout

PRODREG USER
Product Registration
Home
Label Registration

Manage Latal Requests

shopping Cart [

Importer | Franchise
Reqistration

Tax Mansagernt Wb
Begonz

Welcome to Virginia ABC Product Registration Click Logout

Please salact from the following menu cptions:

Label Registration

Apply for Brand Rogistration and
Label Approval

Ehopping Cart

Subenit, et and el payment for g
Label Registration request

| Manage Account

Manage your user account

to log out of

Manage Label Requests the

R thi labeds yeu havar
reguested

Impaorter/Franchise

Rogstes Impartirs, Brnd Owners

VA WineryDrewary.

BrandiCampliance Agent and

Franchise informaticn

application.

Click Feedback to
complpte the
feedbdck survey for
the application and
user gpide.

Click Help to

open the Product
Registration
User Guide.

The Manage Account screen appears. Options for managing your account are listed.

Manage Account

Updste securil

uestions

Associate related accounts

Please select from the following menu options:
Payment History
Updste contact information
Upsdste sddress information
Change password

e Click to select an
option.
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PAYMENT HISTORY

Payment History

Filter by:

e Select Payment History, to
see your payment history for
the specified date range.
You can filter or sort by
Transaction ID, Status, or
date. You may choose all or

All w 06/09'2013 06/14/2012

TransactionId  Receipt Create Date  Payment Date

multiple ﬁlters tO narrow ) T 08/14/2013 | 06142013 Pending Recsipt 1 5 20.00
) 7059 08/13/2013 | 06M3/2013 Pending Recsipt | 1 $ 30.00
X
your search.
05 0613720 0612201 ‘ending Recsipt | 1 $ 300
7058 081372013 | 08132013 Pending Recei 3 20.00
) TOST 081372013 | 06/13/2013 Pending Recsipt 1 5 20.00

To filter transactions by Transaction ID:

Filter by: Transaction field.
e : e Click Filter.
7060 A1 ~ 06/10/2013 06/24/2013
Actions Transaction Id Receipt Create Date Payment Date Status Items Total Amount
|% 7060 08/14/2013 081412013 Pending 1 $30.00
Receipt

A filter by Transaction ID will return a list containing the item that matches the Transaction ID
you entered.
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To filter transactions by Status

" Select the filier Btats from the Ceaymentbistory
. . P t Hist
drop down list. Status options VY

Filter by:

are: Pending Payment, Pending

Receipt, Paid, Payment Failed, ; S |poiomt ) |psaiots

Cancelled, and Unknown.
e Click Filter.

e (Click the magnifying glass beside

s Transaction Id Receipt Create Date Payment Date Status Items Total Amount

Q|72 061182013 | 0611812013 | Pending 1 530,00
. . Receipt
eaCh transaction to view the Q, |70 06/14/2013 | 0611412013 | Pending 1 530,00
Receipt
¢ 7059 06M3/2013 | 06M312013 | Pending 1 530,00
payment history. a, P
Q, |7ose 06M3/2013 | 0611312013 | Pending 1 530,00
Receipt
Q, |os7 06M3/2013 | 0611312013 | Pending 1 530,00
Receipt

Note: You will receive an advisory message if there are more than 50 requests matching your
search criteria. If you receive this message, please choose multiple filters to narrow your
search.

UPDATE CONTACT INFORMATION

To update contact information

Manage Account

Please select from the following menu options:

¢ Click Update contact

ayment History information.
Update contact information

Associate related sccounts
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The Update contact information screen appears.

Update contact information

e Revise contact p—
information as e
required. -
o Click Submit. e
About e-mail sddresses

An =-mail address is not required for an Account Central account, However, by providing an
e-mail address you will be able to:

® Recover frem a fargetten Login ID
« Recover from a forgotten or expired password
s Receive notifications viz e-mail about your account

Contact information will be saved.

UPDATE ADDRESS INFORMATION

Manage Account . .
To update address information

Please select from the following menu options:
r———— e Click Update address
information.
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Information screen appears

Title: Valley View Winery
e Revise address information ddress 3312 Valley View Road
as requlred' City: Charlottesville
e Click Submit state ranie =
Postal Code: 22908
Country: United States b

Address revisions will be saved.

CHANGE PASSWORD

To change your Account Central password

Manage Account

Please select from the following menu options:
Payment Histony

itz s e (Click Change Password
Updste sddress information
Change password

Update secur uestions

Associzte relsted sccounts
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The Change Password screen appears

Type your old password.

[ ]
e Type your new password. o o betwean 8 ané 30 characters in length
# Must contain one lower case, one upper case, one number
° Type your new password * Previously used passwerds are not permitted
. Old password®: |
again to confirm. N —
. : Confirm password®: |
e Click Submit. v

You will receive confirmation that your password has been changed.

UPDATE SECURITY QUESTIONS

Manage Account

. . ¢ Click Update security
Please select from the following menu options: .
Payment History queSthl'lS.

Published November 15, 2013 Page 145 of



VA ABC

Product Registration User Guide

The Update security questions screen appears.

Note: You may update any or all of the questions.

Update security questions

Question 1: What is vour favarite or lucky number?
Question 2: What is vour mother's middle name?

0000}

Question 4: What is your favorite charity?
Question 5: What is/was the name of your first pet?

About Security Questions

five security guestions.

Click one of the 5 questiens belew to select a new question and update the answer,

Question 3: What was your childhood phone number including area code? (e.g., 000-000-

When attempting to recover a password you will be prompted to answer three of your selected

e Select the next question to
update and type the answer.

¢ Click Update.
¢ Continue until you have

updated questions as required.

¢ Click to select one of the
questions and update the
answer.

e (Click Update

Update security questions

Question 1

Azt : [Chosolate]

What i your favarite flavor of ica craam? &

=)

You will receive confirmation that each question has been updated
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ASSOCIATED ACCOUNTS

The following information provides the steps to associate related accounts and reasons for
associating related accounts.

Manage Account .
To associate related accounts,

Please select from the following menu options:

roa———— e Click Associate Related
Accounts.

Associate related scoounts

The Associated Accounts screen appears.

Associated Accounts

e Click Create New Association. — == e =

" This scoount initisted the associstion

l‘::rea.te MNewr Hssociai‘i’q‘)n

Notes:

— When an account is created by a user who enters all the information for label
approval/franchise but is not authorized to make payments, he can authorize another user to
have access to his account to authorize payment through Associated Accounts in the Product
Registration system.

— If an account holder leaves a company and he has associated another user in the company, then
the associated employee can have access to the Product Registration to view work started by
first employee.

— If you associate an account holder and he has associated someone else, then both parties have
access to your account.

— If an account holder associates you to share their account, you do not have to associate them to
share your account.

Published November 15, 2013 Page 147 of




VA ABC

Product Registration User Guide

The E-mail address field appears.

Add an Association

Please provide the e-mail address of the account for which you want to create

e Type the email address
for the account with

an association.

E-mail:

Poeriassn Jue ol ol b fiitim [l

which you want to create

an association.

e Click Verify.

If the account you want to associate is a registered user of Product Registration, the following

screen appcears.

@ Please confirm that the selected user will be associated to your account

If you want to give this
account access to your
Product Registration
requests and the requests of
all of your other associated
accounts,

e Click Send.
To cancel the request,

e C(Click Cancel.

Add an Association

Please provide the e-mail address of the account for which you want to create
an association.

E-mail:

You are about to send a request to which will provide them with full
access to all of the Product Registration requests that you, and all of your other associated
accounts, have entered.

Do you wish to send this request?

You will receive verification if the association is successful.

If the email address for the account you want to associate does not belong to a registered user of
Product Registration, you will see the following advisory message:

The e-mail address provided is not associated to an existing Product Registration Account or User. Please have the Associate register as a user to access the Product

Registration system.
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GLOSSARY

Appellation: Appellation of origin is simply another name for the place in which the dominant
grapes used in the wine are grown. It can be the name of a country, state, county or geographic
region called viticulture area.

Beer: Any alcoholic beverage obtained by the fermentation of an infusion of or decoction of
barley, malt, and hops or any similar products in drinkable water and containing one-half of one
percent or more of alcohol by volume.

Beer Wholesaler, wholesaler, beer distributor and distributor: Any wholesale beer licensee,
including any successor-in-interest to such a person, within the Commonwealth offering beer for
sale or resale to retailers or other beer wholesalers without regard to whether the business of the
person is conducted under the terms of an agreement with a licensed brewery.

Brand Agent: A brand agent is any person that a manufacturer has authorized to engage in a
business consisting in whole or in part of the sale and distribution of its alcoholic beverage
products and trademarks with authority to appoint wholesale distributors, assign territories, and
file price postings in Virginia.

Brand Extension (or extension of a brand): Any brand which incorporates all or a substantial
part of the unique features of a pre-existing brand of the same brewery or winery and which
relies to a significant extent on the good will associated with such pre-existing brand.

Brand Name: Any word, name, group of letters, symbol or combination thereof adopted and
used by a brewery or winery to indentify a specific product and to distinguish that product from
other products produced or marketed by that brewery or winery. The use of general corporate
logos or symbols or the use of advertising messages, whether appearing on the product
packaging or elsewhere, shall not be considered to be a brand name. A Brand Name can
sometimes be a Trademark.

Brand Owner: The company name printed on the label as the producer, bottler, brewer,
proprietor, viticulture, winery, vineyard, winegrowers’ cooperative, Chateau or Domaine.

Brand Type: Brand type is a combination of the varietal, fanciful name, color and the
appellation if imported. This includes (V) if vintage or (NV) if non-vintage.

Brewery: Every person, including any authorized representative of such person (pursuant to
4.1-218) which is licensed as a brewery located within the Commonwealth, which holds a beer
importer’s license and is not simultaneously licensed as a beer wholesaler or which manufactures
any malt beverage, has title to any malt beverage products excluding licensed Virginia
wholesalers and retailers or has the contractual right to distribute under its own brand any malt
beverage product whether licensed in the Commonwealth or not, who enters into an agreement
with any beer wholesaler licensed to do business in the Commonwealth.
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Cider: Any beverage, carbonated or otherwise, obtained by the fermentation of the natural sugar
content of apples containing not more than 10% of alcohol by volume without chaptalization or
containing not more than 7% of alcohol by volume regardless of chaptalization.

Chaptalization: A method of increasing the alcohol in a wine by adding sugar to the grape juice
before or during fermentation to increase the alcohol content.

Combination/Gift Pack: Any combination of approved products sold as a single package. Such
package can contain non-alcoholic merchandise such as glasses, crackers, and other wine related
items. The non-alcoholic merchandise and wine must be packaged together so that the package is
designed for the benefit of the consumer, and not detached for use by retailers or their
employees. The wine tax should be on that portion of the total price which accounts for the wine
only; the non-alcoholic merchandise should not be taxed as wine. Combination packaging shall
be limited to packaging provided by the manufacturer that is designed to be delivered intact to
the consumer.

Compliance Agent (Non-ABC): Any entity, supplier, importer and any person that a brewery,
winery, or brand owner has empowered to apply for and obtain any and all federal label
approvals, state registrations, and/or documents necessary or appropriate for use in the
importation, distribution, and sale of its products in the Commonwealth of Virginia.

De-Listed: A product has not been sold in Virginia to a wholesaler for a period of two years. A
A product stays on de-listed status for two years. If the product is not purchased by a Virginia
wholesaler or re-certified for another two years (total of four years), the product is deleted from
the Tax System and if the supplier wishes to sell the wine in the future a complete application is
required.

Farm Winery: Means an establishment located on a farm in the Commonwealth with a
producing vineyard, orchard, or similar growing area and with facilities for fermenting and
bottling wine on the premises where the owner or lessee manufactures wine that contains not
more than 18 percent alcohol by volume or located in the Commonwealth with a producing
vineyard, orchard, or similar growing area or agreements for purchasing grapes or other fruits
from agricultural growers within the commonwealth, and with facilities for fermenting and
bottling wine on the premises where the owner or lessee manufactures wine that contains not
more than 18 percent alcohol by volume. As used in this definition, the terms “owner” and
“lessee” shall include a cooperative formed by an association of individuals for the purpose of
manufacturing wine. In the event such cooperative is licensed as a farm winery, the term “farm”
as used in the definition includes of the land owned or leased by the individual members of the
cooperative as long as such land is located in the Commonwealth.
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Franchise Beer Agreement: Means a commercial relationship, not required to be evidenced in
writing, of definite or indefinite duration, between a brewery and beer wholesaler pursuant to
which the wholesaler has been authorized to distribute one or more of the brewery’s brands of
beer. The doing or accomplishment of any of the following acts shall constitute prima facie
evidence of an agreement within the meaning of this definition: (1) The shipment, preparation
for shipment or acceptance of any order by any brewery for any beer to a beer wholesaler within
the Commonwealth. (2) The payment by a beer wholesaler and the acceptance of payment by
any brewery for the shipment of an order of beer intended for sale in the Commonwealth.

Franchise Wine Agreement: Means a commercial relationship, not required to be evidenced in
writing, of definite or indefinite duration, between a winery and wine wholesaler pursuant to
which the wholesaler has been authorized to distribute one or more of the winery’s brands of
wine. The doing or accomplishing of any of the following acts shall constitute prima facie
evidence of an agreement within the meaning of this definition: (1) The shipment, preparation
for shipment or acceptance of any order by a winery for any wine to a wine wholesaler within the
Commonwealth. (2) The payment of a wine wholesaler and the acceptance of payment by any
winery for the shipment of an order of wine intended for sale in the Commonwealth.

Importer: A licensed wine or beer entity within or outside the Commonwealth that sells and
delivers or ships wine or beer, in accordance with Board regulations, in closed containers, to
persons in the Commonwealth licensed to sell wine or beer at wholesale for the purpose of
resale, and to persons outside the Commonwealth for resale outside the Commonwealth.

Label: Anything functioning as a means of identification, such as a piece of paper or other
material affixed to a container or printed directly on the container to designate its origin, owner,
contents, and alcohol by volume, appellation, importer, and government warnings.

Low Alcohol Beverage: Means a drink containing one-half of one percent or more of alcohol by
volume, but not more than seven and one half percent by volume, and consisting of spirits mixed
with nonalcoholic beverages or flavoring or coloring materials; it may also contain water, fruit
juices, fruit adjuncts, sugar, carbon dioxide, preservatives or other similar products manufactured
by fermenting fruit or fruit juices.

Négociant Brand Owner: a wine merchant who purchases wine from French or German
Wineries in bulk and takes title of such and places it in his own cellars for aging and sale.

Product Approval: When an application submitted by an entity or person to the board to obtain
approval of each new brand and type of wine, beer, low alcoholic beverage and cider they wish

to offer for sale in the Commonwealth or approval of changes made to an existing approval has

been approved by the ABC Department and an approval code has been issued for the product to
be sold in Virginia.
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Product Registration: An application submitted by an entity or person to the board to obtain
approval of each new brand and type of wine, beer, low alcoholic beverage and cider they wish
to offer for sale in the Commonwealth or to obtain approval of changes made to an existing
approval.

Supplier: A wine or beer entity outside the Commonwealth that sells and delivers or ships wine
or beer, in accordance with Board regulations in closed containers to licensed importers in the
Commonwealth.

Territory: The area of primary sales responsibility within the Commonwealth expressly or
implicitly designated by any agreement between any wine wholesaler and winery for the brand
or brands of any winery or any beer wholesaler and brewery for the brand or brands of any
brewer.

Unlicensed Supplier: A wine or beer entity outside the Commonwealth that sells and delivers
or ships wine or beer, in accordance with Board regulations in closed containers to licensed
importers in the Commonwealth and does not hold a Virginia importer’s license. The Unlicensed
Supplier is assigned a number by the ABC Department to identify the entity as an Unlicensed
Supplier.

Varietal: Varietal designations are the names of the dominant grapes used in the wine. Cabernet
Sauvignon, Chardonnay, Zinfandel and Merlot are examples of grape varieties.

Wine: Any alcoholic beverage obtained by the fermentation of the natural sugar content of fruits
or other agricultural products containing (i) sugar, including honey and milk, either with or
without additional sugar; (ii) one-half of one percent or more of alcohol by volume; and (iii) no
product of distillation. The term includes any wine to which wine spirits have been added, as
provided in the Internal Revenue Code, to make products commonly known as “fortified wine”
which do not exceed an alcohol content of 21 percent by volume.

Wine Wholesaler: A wine wholesaler is any wholesale wine licensee offering wine for sale or
resale to retailers or other wine wholesalers without regard to whether the business of the person
is conducted under the terms of an agreement with a licensed winery.

Winery: Every person, including any authorized representative of such person, (pursuant to 4.1-
218) which enters into an agreement with any Virginia wholesale wine licensee and is licensed
as a winery or is licensed as a Virginia farm winery, is licensed as a wine importer and is not
simultaneously licensed as a wine wholesaler, manufactures or sells any wine products, whether
licensed in the Commonwealth or not, or without regard to whether such person is licensed in the
Commonwealth, has title to any wine products, excluding Virginia wholesale licensees and retail
licensees, and has the manufacturer’s authorization to market such products under its own brand
or the manufacturer’s brand.
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APPENDIX A: SIGN UP FOR AN ACCOUNT CENTRAL ACCOUNT

At the Account Central Log in screen:

Click Sign up for an Account Central Account.

Us | WAI Level A Compliant

Skip to Content | Web Policy | Contact
N : ; T

Virginia Department of Alcoholic Beverage Control CQ

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage
products for sale in the State of Virginia.

Disclaimer: The use of this site does not relieve any responsibility for the proper adherence to Board Regulations or the Statutory Law of Virginia by licensees and persons using this site.
To access the system you must first create

an account with Virginia ABC. Once you

have created an account and logged into

Login to Account Central Create an account
the system you can request access to the ? = Sign up for an Account Central account
Product Registration system for submitting Login ID
your requests. For additional information on
creating accounts and system access Need Help?
please click here Password

u I forgot my Login ID

= Reset my password

= Tell me more about Account Central

The Create a new user account — Disclaimer screen appears.

e Click Accept.

Virginia Department of Alcoholic Beverage Control CO

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage
products for sale in the State of Virginia.

Disclaimer: The use of this site does not relieve any responsil

ity for the proper adh to Board Regul or the y Law of Virginia by licensees and persons using this site.
To access the system you must first create Create a new user account - Disclaimer
an account with Virginia ABC. Once you
have crealed an account and logged into Disclaimer: Unauthorized attempts to modify any information stored
the system you can request access to the

Product Registration system for submitting
your requests. For additional information on
creating accounts and system access
please click here

on this system, to defeat or circumvent security features or to utilize

this system for other than its intended purposes are prohibited and
may result in criminal prosecution.
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The Create a new user account screen appears.

Click the radio button to confirm that you have an email address.

Virginia ABC Product Raglistration

products lor sale in the State of Virginia.

aimer: The use of this

first create

created an account and logged into
U Can request access to th

Welcome to the Virginia Department of Alcoholic Deverage Control's Preduct Registratien system. This wabsite allows on line registration of wine, malt beverage, cider, and low alcohol beverage

ti: does not relise: any

T th propes ta Board Hegulations or the Statutary Law of Virginia by licensees and persons using this site.

Create a new user account

An e-mail address is not required for creating an Account Central account. However, by
providing an e-mail address you will be able to:

» Recover from a forgotten Login 10
= Recover from a forgotten or expired password
= Receive notifications via e-mail about your account

Thave an e-mail address and would like an Account Central account

O 100 NOT have an e-mail address but would like an Account Central

Cancel

The Create a new user account — Contact information screen appears.

Complete the required fields.

Click Continue.

You must enter an email address for access to Product Registration to be

considered.

Virginia Department of Alcoholic Beverage Control CQ )

Virginia ABC Product Registration

products for sale in the State of Virginia.

To access the system you must first create
an account with Virginia ABC. Once you
have created an account and logged inta
the system you can request access to the
Product Registration system for submitting
your requests. For additional information on
creating accounts and system access
please click here

Welcome to the Virginia Department of Alcoholic Beverage Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage

Disclaimer: The use of this site does not relieve any responsibility for the proper adherence to Board Regulations or the Statutory Law of Virginia by licensees and persons using this site.

Create a new user account - Contact information

l% Please provide your contact information.
First name
Middle name:
Last name
E-mail*: |
Phone number*:
Extension:

Organization:
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The Create a new user account — Security questions screen appears.

e Select a question from the drop-down list for each question.
e Type an answer.

When all five questions have been answered,
e Click Continue.

SKip to Content | Web Policy | Us | WAI Level A Compliant

Contact
3 7

Virginia Department of Alcoholic Beverage Control Co,

Virginia ABC Product Registration
Welcome to the Virginia Department of Alcoholic Beverage Control's Product Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage
products for sale in the State of Virginia.

Disclaimer: The use of this site does not relieve any responsibility for the proper adherence to Board Regulations or the Statutory Law of Virginia by licensees and persons using this site.

Create a new user account - Security questions

Please select a question from each dropdown menu and provide answers to the five security
questions. These questions will be used to validate your identity when you need to recaver
from a forgotten or expired password.

To access the system you must first create
an account with Virginia ABC. Once you
have created an account and logged into
the system you can request access to the
Product Registration system for submitting
your requests. For additional information on
creating accounts and system access
please click here

Question 17 :[ What is your favorite flavor of ice cream? ¥

Answer 1
Question 2*: | In what city does your nearest sibling live?

Answer 2% |F

Question 3% :| Whayis the name of the first school you attended? v
Answer 3

Question 4*: .Whal is your favorite charity? |
Answer 4% ;[ |

Question 57| What is/was the name of your first pet? -
Answer 5%: ]
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The Create a new user account — User credential screen appears.

e Type your login ID, password and password confirmation.

Login ID must be at least six characters.

e C(Click Submit.

Virginia Department of Alcoholic Beverage Control Co)\

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Preduct Registration system. This website allows on-line registration of wine, malt beverage, cider, and low alcohol beverage
products for sale in the State of Virginia.

Disclaimer: The use of this site does not relieve any responsibility for the proper adh to Board Regulati or the S y Law of Virginia by licensees and persons using this site.
To access the system you must first create Create a new user account - User credentials

an account with Virginia ABC. Once you

have created an account and logged into Each time you login to Account Central you need to provide a Login ID and password. Please

the system you can request access to the create a Login ID and password. Both must adhere to the respective requirements defined

Product Registration system for submitting below.

your requests. For additional information on

creating accounts and system access Password Policy

please click here

+ Must be between 8 and 30 characters in length
« Must contain one lower case, one upper case, one number
« Previously used passwords are not permitted

E-mail*:
Login ID*:
Password

Confirm password

The Account Central Log in screen appears.

Type your Login ID and password.
Click Login.

Virginia ABC Product Registration

Welcome to the Virginia Department of Alcoholic Beverage Control's Preduct Registration system. This website allows on line registration of wine, malt beverage, cider. and low alcohol beverage
products for sale in the State of Virginia,

Disclaimer: The use of this site does not relieve any il

ility for the proper to Board o the Statutory Law of Virginia by licensees and persons using this site,
Ta access th

an aceount w

have: created an accous : (@ Your user account was created successhlly

the system you can request a L

Praduet Ry

your requests, Far Login to Account Central

Create an account
: 5
pleass click hare

Sign wp for an Account Central account
Login 1D ¥ S
Need Help?
Password » | foraot ain IO

o Tall me mers about Account Central
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The Welcome to Virginia ABC Product Registration screen appears.

e C(lick the Request Access button to request access to register alcoholic beverages.

Virginia Department of Alcoholic Beverage Control CO

FIEELE S Welcome to Virginia ABC Product Registration

Manage Account

Bequest Access Please select from the following menu options:
Tax Management Web
Reports

I Request Access |

Request access to register alcoholic
beverages
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The Request Access to Product Registration screen appears.

e Complete Account Information and Address Information.
e Click the Submit button.

Request Access to Product Registration

To request access to the Production Registration system, please provide the
following information and click on the 'Submit' button

Last Name:
First Mame:
Company:
E-mail:
‘Work Phone: |
Title:
Address
City

State:

Postal Code:
Country:

*** Request for access has been submitted ***

The Request Access to Product Registration screen appears with a message advising that your
“Request for access has been submitted.”
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APPENDIX B: EXISTING BRANDS — NEW LABEL OR REVISED LABEL?

Reference this table to determine whether to register a new label for new or existing brand type
or revise a label for an existing brand type.

You will need a new label if you are: You will need a revised label if you are:

e Adding a vintage year for a label that isnot | ® Adding a new vintage year to a label
approved for a vintage year. already approved for a vintage year.

e Adding a new applicant to an approved
label.

e Adding a new container size to a label such
as 750 ml or 1.5 liters.

e Adding a new brand type.

e Adding a new varietal.

e Adding, deleting, or changing an
appellation for an imported wine.

e Adding, deleting, or changing a fanciful * Adding, deleting or changing an
name. appellation for a domestic wine.

e Adding new graphic to an approved label.

¢ Changing a brand type description such as
chardonnay to chardonnay reserve.

e Adding, deleting, or changing words in a
previously approved label.
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APPENDIX C: HOwW TO SCAN YOUR LABELS TO ENSURE READABILITY

1. Scan the complete set of labels (front, back, neck, and any other labels affixed to the
bottle) into one in JPEG format only.

2. Scan the label’s actual size. Do not enlarge the label. (The preferred sizes are 750 ML
for wine and 12 Oz for beer.

3. Scan in high resolution (clear detail).

4. Crop the labels when scanning.

5. Ensure no part of the labels is cut off.

WAIRAU RIVER
Pinot Noir

2008

MARLBOROUGH | MNEW ZEALAND

WAIRAU RIVER

2008 MARLBOROUGH PINOT NOIR
tabkshed in (978, mily ectate vneyards are stuated on the barks
WL WAl PR e rWines.com

GOVERNMENT WARNING: (1) ACCORDING T0 e
THE SURGEON GENERAL, WOMEN SHOULD —e

NOT DRINK ALGOHOLIC BEVERAGES DURING ==
PREGMANCY BECAUSE OF THE RISK OF BIATH
DEFECTS. (2) CONSUMPTION OF ALCOROLIC
BEVERAGES IMPAIRS YOUR ABILITY TO DRIVE
A CAR OR OPERATE MACHINERY, AND MAY
CALISE HEALTH PROBLEMS

IMPORTEL BY

TERLATO® WINES INTERNATIONAL
w LAKE BLUIFF, 11
Ta0ML CONTRINS SULHTES 13.5% ale by vol

ER WINLS, RAFAURA RO MARLEOROUGH. M

416621"903308

i

o

FRODUCED BY WAIRA
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APPENDIX D: REQUIREMENTS FOR COMBINATION PACKAGES AND GIFT
PACKAGES APPROVAL

1. All packages must be submitted for approval and registration before they can be sold to
retailers. If the products are not approved, please obtain approval prior to submitting the
Combination/Gift Pack.

2. All Combination Packages and Gift Packages must be submitted for review as they will be
marketed to Virginia Retailers. The Outside of the package must clearly state the Brand Name
and complete Brand Type. In addition to listing the Fanciful Name, the type must be listed as
well i.e., Ale, Stout, Lager, for beer products or Chardonnay, Merlot, Zinfandel for wine
products, etc. Specifically, we require the physical bottles inside the package (preferably empty
bottles), and legible brochure type artwork (on 8.5 x 11 piece of paper) of the outside of the
package must also be submitted. The Combination Package or Gift Package will not be
approved if the physical package as it will be marketed to Retailers is not received.

3. A fee in the amount of $30.00 should be remitted for each Combination and/or Gift Package
submitted. The fee is non-refundable and non-transferrable.

4. If the package contains one product of six, twelve or twenty-four bottles, etc. that will not be
sold as a Gift Package, it does not need to be approved, use the approval code assigned to the
individual product.

5. If the Beer Combination Package contains a rotating seasonal product, each rotating seasonal
product must obtain a separate ABC approval code per each seasonal package. For example,
Brand Name: Bill’s Brewery: Twelve Bottle Brewer’s Choice Spring Variety Pack, Twelve
Bottle Brewer’s Choice Summer Variety Pack, Twelve Bottle Brewer’s Choice Fall Variety
Pack, Twelve Bottle Brewer’s Choice Winter Variety Pack would cost $120.00 ($30 x 4).

6. If the Cider/Wine Combination Package contains a rotating seasonal product, each rotating
seasonal product must obtain a separate ABC approval code per each seasonal package. For
example, Brand Name: Cindy’s Cider: Twelve Bottle Cider Maker’s Choice Pear Variety Pack,
Twelve Bottle Cider Maker’s Choice Apple Variety Pack, Twelve Bottle Cider Maker’s Choice
Raspberry Variety Pack would cost $90.00 ($30 x 3).
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APPENDIX E: PRODUCT REGISTRATION SEARCH FUNCTIONALITY

Search functionality in Product Registration matches the search condition (the grouping of
letters, words, or numbers) entered in the search field to brand names, license identification
numbers, or company names in the application database. A search returns a list of all names that
contain the grouping of letters, numbers, or names you included in the search condition. The list
will be in alphabetical order. If the list is long, use the scroll bar to scroll through the list or use

the pagination arrows to find the correct name. The search function is not case sensitive so you
can type the search condition in upper or lower case letters.

Search for a Brand Name

If you are searching for a brand name that

Go to the
first page
in the list.

Product Registration
has more than one word, such as Twisted Enter Brand name for search:
Tea Twisted
o
(double-click on a Brand to select)
e Type “Twisted” in the search field. Twisted Pine Brewing Company 1
Twisted River
e Click Search. Tuisted Tea
Twisted Tea Brewing Company \
. . Twisted Vine H Use the scroll bar
The search returns a list of seven items that Twisted Wine Cellars to scroll to the
o . > correct company
match your search condition. Twisted Tea & < Entries 1-7 of 7 $ » hame.
is listed.
Product Registration However’
Enter Brand name for search:
(et e scare | e Type “Twisted Tea” in the search
(double-click on a Brand to select) field.
-
Antica Contea Di Castelvero ° Clle Search.
Artea
Benjamin De Vieux Chateau Gaubert
Cave De Rastean The search reads both words and returns
Chateau Aiguilloux . . .« .
S — . an alphabetized list containing more than
¢ < s 126 of 1463 4 1400 items. The list includes all names
\ in the database that have either Twisted
Go to the Go to the J \ or Tea anywhere in the name.
previous next page. Go to the last
page. page in the list.
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Product Registration

Enter Brand name for search:
Tvisted Tea | search | Twisted Tea is listed on the last page.
(double-click on a Brand te selec‘:}
Teatown Cellars ~
Twisted Oak
Twisted Pine Brewing Company
Twisted River
[ Twisted Tea 7\ L Use the scroll bar
Go to the | Twisted Tea Brewing Company to scroll to the
first page Twisted Vine v correct company
in the list. < X Entries 1436 - 1463 of 1463 S T name.
Go to the Go to the J \
previous nextpage. Go to the last
page. page in the list.

Another example of a brand name search:

If you are searching for a malt

beverage called Shock Top,

Please enter the Brand Name of the product being registered:

|
e Type “Sho” in the search

field. Click Search. e vogtatmat e now o 1o ot P lomec selecnthe Cronte e Now Brondt bt o1
e The search returns a list i 7

. Shock Top
that contains all brand Shos Sting Wines
. Shooting Creek Farm Brewery
names that contain the Shating Star v
letters “Sho,” including

Shock Top.
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Brand Name Search

Shack

Please enter the Brand Name of the product being registered:

e Type Shock in the
search field.

e (Click Search Brand.

The search returns Shock
Top, which is the only
brand name containing the

word shock.

Brand Name Search

Please enter the Brand Name of the product being registered:

Modify Search

Please review the list of existing brands and double click your brand name selection of the product
being registered. If the new brand is not listed. please select the ‘Create As New Brand’ button_

Shock Top

Create As New Brand

Product Registration
Enter Brand name for search: HOWGVGI’, lfyour SCﬂI‘Ch
[Shock Top = condition is “Shock Top,”
the search will return all
(double-click on a Brand to select) . .
v names that contain either
La Stoppa = . ]
Protopapas shock or tOp, IHCIU.dIIlg the
Roger & Christophe Moreux ShOCk TOp brand. There iS
Sebastopol Hills .
P only one brand that contains
Shock Top
Go toth St Christopher the word “shock” but there
otothe [ n ]
lf;rilt1 e < Entries 119 of 19 5 are many brands that contain
' the word “top.”
Go to the / \
previous Go to the Use the scroll bar
page. next page. to scroll to the
Go to the last J Iclgrrrrl?t company
page of the list. )
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Search for a License ID

Product Registration
If your SeaI'Ch COI‘ldlthI‘l IS a |Znter company trade name or Iicerse id for search:
. . 0537 Search
numeric license 1D,
e Type the correct license ID.
e C(Click Search.
Product Registration
Enter company trade name or license id for search:
lGog37 2= The search will return an exact
(double-click on an applicant entry to select) matCh-

21st Amendment Brewery Cafe 563 2nd Si, San Francisco CA 941071411 (60537)

K <€ Entries 1 -1 of 1 > »

Product Registration
The Search Will not ﬁnd a match Enter company trade name or license id for search:
for a partial numeric license ID. os  ——

** No items were found for this search condition **

Enter New Applicant
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However, if the license ID
begins with X (unlicensed
wine wholesaler) or B
(unlicensed beer
wholesaler), enter X or B in
the search field and the

search will return all Goto the firstpage |-
licensees with IDs that | ofthelist
begin with X or B.
g Go to the 9
previous page.

Product Registration

Enter company trade name or license id for search:

(double-click on an applicant entry to select)
Applicant Company ~
Acorex Wine Holding St Ungureanu 3 Com Cricova, Moldova (X10687)

Alex Gambal 74 Bivd Jules Ferry, France (X12492)
Alex Sotelo Cellars 770 Skyway Ct, Napa CA 94558 (X11346)
Alexander Valley Vineyard 8644 Highway 128, Healdsburg CA 95448 (X01110)

X

\

~

Alexandria Nicole Cellars 2850 Lee Road Suite C, Prosser WA 99350 (X12398)
Alexis Baillv Vinevard 18200
g 2

Kirbv Avenie Hastinas MN 55033 (X02869)

Enter New Applicant

Use the scroll
bar to scroll to
the correct
company name.

Search for a Company Name

If you are searching for the company
named Anheuser Busch, and you type
“An” in the search field, your search will
return an alphabetized list of all company
names that contain the letters “An”
anywhere in the name. In this case the
search returned a list with 1572 items.
Each page of the list contains 25 items.
Anheuser Busch appears on page 4. The
key is to enter enough characters to
retrieve either an exact match to the name
you want or a short list that contains the
name you want.

Product Registration

Enter company trade name or license id for search:

=

(double-click on an applicant entry to select)

‘Anhe

Anheuser Busch 7 Busch Pi, Saint Louis MO 631181849 (13005)

Applicant Company

Entries 1- 25 of 216 f »\

Go to the J Go to the last
next page. page of the list.
Product Registration

Enter company trade name or license id for search:

5

(double-click on an applicant entry to select)

|An

Angeli 100 Atlantic Ave #3P, Brooklyn NY 11201 (X03588)

|

Anheuser Busch 1 Busch Pl Saint Louis MO 631187848 (13005)

Anheuser Busch LLC 7 Busch Pl Saint Louis MO 631181648 (78924)

Anita Et Jean Pierre Colinot 89290 Irancy, France (X02770)

Ankida Ridge Vineyards 1304 Frankdin Creek Rd, Amherst VA 24521 (67775)

Anne Amie Vineyards 710209 SE Division Sireel, Poriland OR 97266 (X11485)

Entries 76 - 100 of 1572

K <

> »

[£3

You don’t have to enter the
full name for the search to
return a match. Sometimes

Anheuser Busch LLC 7 Busch Pl Saint Louis MO 631181849 (78924)

K <

Entries 1-2of 2

you can enter few letters and
the search will return the
company name.
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Search Limitations
1. The ampersand (&) is the only special character recognized by the search function in

Importer/Franchise Registration. You will often see the ampersand (&) in company
names such as E & J Gallo.

e Type“&”inthe

Product Registration
search field.
Enter Brand name for search:
e Click Search. & | search |
The SearCh returns an (double-click on a Brand to select)
lphabetized li fall A Charbaut & Fils &
alphabetized list of a A Chopin & Fils
company names A Sokos & Sia Oe |
t . e Abingdon Vineyard & Winery
con alnlng an Adriano Marco & Vittorio
ampersand. Agostino Pavia & Figl
Arrana + 2 Cil~ \:
¢ Entries 1 - 25 of 309
Go to the firstpage  H-"
of the list.
Go to the Go to the Go to the last
previous page. next page. page of thelist.
Product Registration

e Type “E & J” in the search
Enter Brand name for search:

field.
ex |
e C(Click Search.

(double-click on a Brand to select)
.
Domaine Andre & Jean Rene Nudant The SeaI‘Ch returns an alphabetlzed

Ghislaine & Jean Hugues Goisot

list of names ending with “e” and
beginning with J.

« < Crtnes 19 o2 S 5 The names in the list match the
group of letters and symbols in

your search condition.
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If you want to retrieve E & J
Gallo,

e Type E & J Gallo in the
search field.

e C(Click Search.

The search returns a list of
all names containing Ernest
& Julio Gallo and Gallo.

Product Registration

Enter Brand name for searc!

h:

[E & Gallo

=

(double-click on a Brand to

Ernest & Julio Gallo

Brand Name &

select)

Ernest & Julio Gallo Sonoma

Ernest & Julio Gallo Twin Val

ley

Gallo

Gallo Family Vineyards

K <

Gallo Family Vineyards Twin Valley

Entries 1-8 of 8

> »

2. Make sure you enter the correct search condition in the correct field. Searching for a brand
name in the company trade name or license ID search will not be successful. Each search
accesses a specific database and each database has validations. Validations apply to any
search on brand, applicant, applicant/licensee, supplier and wholesaler/distributor. For

example, if you attempt a search for an applicant/licensee, only active and pending licenses
for the product type of the brand will be returned.

The applicant/licensee and wholesaler/distributor searches do not recognize partial license

IDs but those searches will recognize numbers that are part of a company name in the
applicant/licensee search or a brand in the brand name search. Some examples are the
company name, 16 Hands Brewing Company, or brand names 14 Hands, 29 Vines and

4 Seasons.

For instance,

e Type the number 16+space.
e C(Click Search Brand.

Brand Name Search

Please enter the Brand
16

& Previous

o Search Brand

Name of the product being registered:
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Product Registration
The SeaI‘Ch returns a Enter company trade name or license id for search:
list of those companies 16 =

that begin with the (double-click on an applicant entry to select)

number 16.
16 Mile Brewing Company Inc 413 S Bedford Sireet, Georgetown DE 19947 (B00388)

€ <€ Entries 1- 1 of 1 > »

Brand Name Search In the brand name search, if

Please enter the Brand Name of the product being registered:
1492 ]

= Search Brand

you are searching for
Cristobal 1492,

e Type 1492+space in the
search field.
e (Click Search Brand

= =
Brand Name Search

Please enter the Brand Name of the product being registered:

Modify Search

Please review the list of existing brands and double click your brand name selection of the product
being registered. If the new brand is not listed, please select the ‘Create As Mew Brand’ button.

The search returns Cristobal 1492.

Cristobal 1492

Create As New Brand
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APPENDIX F: OBTAIN A BRAND OWNER'S WRITTEN AUTHORIZATION TO
IMPORTER LETTER
Each Virginia applicant/licensee must have a completed and signed Brand Owner’s Written

Authorization to Importer Letter before beginning the Importer/Franchise registration process, if
a Brand Owner’s Written Authorization to Importer Letter is required.

A Brand Owner’s Written Authorization to Importer Letter is always required from négociant
brand owners.

A Brand Owner’s Written Authorization is not required if the brand owner and applicant are the
same, or if the brand owner is a Virginia Winery, Farm Winery, or Brewery.

To obtain a Brand Owner’s Written Authorization to Importer Letter,

Click the Tax | i1

Mana ement Product Registration welcﬂme to Virginia ABC Product Registration Click LOgOut to
g e Please select from the following menu options: log out of the
Web Reports = [Hanage CabaTreaUes | application.
link on the e e Apply for Brand Begpstiatian and Rusaew the Eabols you b T
Shopiping Cart M Label Approval requasted A
Product mportr rancnse Click Feedback to
o | completo the
g e i s et L o feedback survey for
Agent and L.
welcome T the application and
screen. user guide.
Manage your user account
Click Help
to open thg
Product
Registration
User Guide.
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The Tax Management index of web reports appears.

Brand Code Listings

Franchise Information

Product Label Approval

Tax Rate Information

Registrations

Virginia Department of
Alcoholic Beverage Control

Tax Management Web Reports

Education Enforcement
Home | Contacts | Site Map | About ABC | Search

Active Brand Names
Active Brand Names by Origin
Brands Carried by Supplier

Wine Franchise Act 4.1-400

Beer Franchise Act 4.1-500

Franchise Brands by Distributors
Franchise Brands by Distributor Detail
Franchise Brands by Supplier Detail
Franchise Designation

Territory Listing

Attachment C - French

Attachment C - German

[Brand Owner's Written Authorization To Importer Letter

Product Label Approval

Suppliers /Importers/Retailers

Suppliers/Importers/Retailers

Malt Beverage Tax Rates
Malt Beverage Tax Rates Calculator
Wine/Cider Tax Rates Calculator

Beer Registration Requirements
Wine Registration Requirements

Permits

Household Permit to Import Alcohalic Beverages
Map

County Map
Feedback

Contact Number: (804) 213-4555

Under Franchise
Information,

e Click Brand
Owner’s Written
Authorization to
Importer Letter.
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The Brand Owner’s Written Authorization to Importer Letter appears.

BERAND OWNER'S WRITTEN AUTHORIZATION TO IMPORTER
e Save or print the

. TO: VIRGINIA DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL
form as required.

FROM:

(Name and Address of Brand Owner)

| certify that the undersigned is the owner of the following brand or brands of beer or wine,
to be sold and delivered or shipped to wholesale licensees in Virginia for the purpose of resale:

| further certify that a
licensed Virginia beer or wine importer, is entitled to (i} sell and deliver or ship such brand or
brands into the Commonwealth of Virginia and (ii) establish written agreements of a definite
duration and within the meaning of the Wine Franchise Act (§ 4.1400 et seq., Code of Virginia) and
the Beer Franchise Act (§ 4.1-500, et seq., Code of Virginia), on behalf of the brand owner, as its
authorized representative, with each wholesale licensee to whom the importer sells such brand or
brands.

Signed by:

Name of Brand Owner

Brand Owner ﬁgna(ure

Date
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